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Awards and Recognition Program


	References:
* SECNAVINST 1650.1H - Navy and Marine Corps Awards Manual 
* OPNAVINST 1700.10M – Sailor of the Year Program
* OPNAVINST 5215.17 – Navy Directives Isusance System
* SECNAV M-5210.1 – Department of the Navy Records Management Program
* DON Civilian Human Resources Implementation Guide 451-02: Guidance on Implementing Awards Programs
* OPNAVINST 5354.1F - Navy EO Policy
* NAVADMIN 177/04 - Changes to Award Process
* BUMEDINST 1650.1 - Processing of Award Recommendations for Military Members and Unit Awards
* Title 5 Combined Federal Regualtions Part 451 Chapter 1 (1-1-12 Edition)

DISCLAIMER:  This list of references is not all inclusive and the most recent updates may not be reflected.  Commands are responsible for all instructions and guidance related to a particular program or inspectable area.
	Command/BHC/Detachment:

Date:

Command POC:



                                                                                                 Echelon
	Reference
	Standard
	Yes
	No
	2
	3
	4
	5
	Comments/Notes

	BUMEDINST 1650.1
p. 3, para. 4a.
	Is the Command Awards Program manager appointed in writing? 
	
	
	x
	x
	x
	x
	Evidence of appointment letter.

	OPNAVINST 5215.17
Enclosure (1), p. 1-2, para. 3B5
	Are directives applicable to the Command Awards and Recognition Program reviewed annually, updated and readily available?
	
	
	x
	x
	x
	x
	Provide evidence of annual review.

	BUMEDINST 1650.1
p. 1, para. 3
	
Does the command have an awards directive for the Military Awards Program?
	
	
	x
	x
	x
	x
	Evidence of command SOP/instruction

	DON CHRIG 451-02

	Does the command have an awards directive for the Civilian Awards Program?
	
	
	x
	x
	x
	x
	Evidence of command SOP/instruction

	OPNAVINST 1700.10M
p. 2, para. 6
	Does the command have an active SOY program and selection process? 
	
	
	x
	x
	x
	x
	Be prepared to discusss/demonstrate command program.

	OPNAVINST 1700.10M
p. 4, para. 7
	Does the command provide appropriate recognition of individuals selected as SOY?
	
	
	x
	x
	x
	x
	Provide evidence of past recognition.

	Title 5 CFR 451 Chapter 1
Subpart A section 451.103 – 451.107.
	What programs does the command have in place to recognize outstanding civilian performance?
	
	
	x
	x
	x
	x
	

	BUMEDINST 1650.1
p. 3, para. 4a.
	Does the command have an active Awards Board Committee?  Are Meeting Minutes maintained?
	
	
	x
	x
	x
	x
	

	SECNAVINST 1650.1H
p. 1-10, para. 124
	Does the command use a system to track the number and type of awards awarded locally?
	
	
	x
	x
	x
	x
	Be prepared to demonstrate internal tracking system if utilized as well as NDAWS.

	OPNAVINST 5354.1F
p. 8, para. 7k(9)
	Are command demographics for awards maintained and reviewed by race/ethnicity, sex, and paygrade/rank for all levels of command awards?
	
	
	x
	x
	x
	x
	Be prepared to provide demographic data.

	SECNAV M-5210.1
p.53, para. SSIC 1650
	Are copies of locally awarded Medals retained according to regulations?
	
	
	x
	x
	x
	x
	Show evidence of filing system.

	SECNAVINST 1650.1H
p. 2-35, para. 1.
	Is an electronic tracking process used for award nominations utilizing OPNAV 1650/3 or OPNAV 1650/14?
	
	
	x
	x
	x
	x
	Be prepared to demonstrate tracking system.

	NAVADMIN 177/04
p.1, para. 4 and 
SECNAVINST 1650.1H
p. 1-10, para. 124
	Is there a mechanism in place to ensure individual awards are entered appropriately into Navy Dept Awards Web Service (NDAWS)?

	
	
	x
	x
	x
	x
	Be prepared to navigate command data in NDAWS.

	SECNAVINST 1650.1H
p. 2-20, para. 224 and
DON CHRIG 451-02
p. 26, para. 15.15.
	Are award ceremonies held for both military and civilian personnel?
	
	
	x
	x
	x
	x
	

	SECNAVINST 1650.1H
p. 2-1, para. 211 (2)
	Are End of Tour awards presented to recipients prior to their detachment from the Command?
	
	
	x
	x
	x
	x
	

	DON CHRIG 451-02
p. 22, para. 13 
	Does the command authorize Time Off Awards for civilians?
	
	
	x
	x
	x
	x
	

	DON CHRIG 451-02
p. 18, para. 11.11.
	Does the command process Honorary Awards for Civilians?
	
	
	x
	x
	x
	x
	Honorary awards are NOT to be used as retirement awards

	DON CHRIG 451-02
p. 7, para. 7. 
	Does the command provide civilian cash awards?  How do determine the amount awarded?
	
	
	x
	x
	x
	x
	

	SECNAVINST 1650.1H
p. 2-2, para. 211 (3b)
	Are military Impact Awards given?
	
	
	x
	x
	x
	x
	

	Additional Comments:
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