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Command Urinalysis Program

Command Name:									Command POC:



References:
* BUMEDINST 5350.4  - Navy Medicine Alcohol and Drug Prevention Program 
* OPNAVINST 5350.4D – Navy Alcohol and Drug Abuse Prevention and Control

DISCLAIMER:  This list of references is not all inclusive and the most recent updates may not be reflected.  Commands are responsible for all instructions and guidance related to a particular program or inspectable area.

                                                                                                                         Echelon
	Reference
	Standard
	Yes
	No
	2
	3
	4
	5
	Comments

	BUMEDINST 5350.4  
p. 2, para. 5a
	Is there an aggressive program in place aimed at reducing DUI/DWI, “Zero Tolerance” of drug use, and significant reductions in alcohol abuse accidents?
	
	
	
	x
	x
	x
	Evidence of SOP/instruction.

	BUMEDINST 5350.4  
p.2,  para. 5a
	Are the Urinalysis Program Coordinator (UPC) and Assistant/s appointed in writing? 
	
	
	x
	x
	x
	x
	Evidence of appointment letter.

	BUMEDINST 5350.4
p. 5, para. 5e
	Have the UPCs completed required training?
	
	
	
	x
	x
	x
	Evidence of course completion.

	BUMEDINST 5350.4  
p.4,  para. 5c
	Are the UPC and Assistant/s senior personnel (officers/chiefs)?
	
	
	
	x
	x
	x
	If not, be prepared to explain circumstances leading to junior person assigned.

	OPNAVINST 5350.4D
Enclosure (2), p. 15, para. 12b
	If the UPC is not an officer or chief, when was the last time their program was reviewed by an officer or chief?
	
	
	
	x
	x
	x
	Provide a copy of quarterly program review reports.

	
	Does the UPC have access to all the applicable instructions, guidelines and reference materials and are they readily available?

	
	
	
	x
	x
	x
	Demonstrate evidence of instructions/guidelines and reference materials.

	OPNAVINST 5350.4D
Enclosure (2), p. 9, para. 6b
	Is the Command utilizing the appropriate computer-based application in administering monthly random drug testing?  
	
	
	
	x
	x
	x
	Navy Drug Screening Program (NDSP) version 5.2 or greater

	OPNAVINST 5350.4D
Enclosure (2), p. 16, para. 12h
	Are Urinalysis Observers Senior personnel?    


	
	
	
	x
	x
	x
	If not E-7 and higher, be prepared to explain why and provide supporting documentation that junior personnel have been randomly checked by an E-7 or above to ensure proper procedures are followed.

	OPNAVINST 5350.4D
Enclosure (2), p. 16, para. 12h
	Are the observers trained by the UPC on their duties?


	
	
	
	x
	x
	x
	How is this done?  Provide copies of any documentation pertaining to training.

	OPNAVINST 5350.4D
Encl (2) p. 10 (4) 
	Are newly reporting personnel tested within 72 hours of reporting onboard?
	
	
	
	x
	x
	x
	

	BUMEDINST 5350.4
p. 5, para. 5e
	Are at least 15 percent of military personnel sampled monthly by conducting sampling at least four times a month?

	
	
	
	x
	x
	x
	Provide documentation showing the percentage of personnel selected for each random test.

	OPNAVINST 5350.4D
Encl (2), p. 9, para 6 (a)
	If the command failed to test four times a month and the minimum 15% of assigned personnel, did the UPC contact their Echelon 3 ADCO to report noncompliance and corrective actions taken in the following month?
	
	
	
	
	x
	x
	Provide documentation

	OPNAVINST 5350.4D
p. 18, para. 12 (b)
	Is and end of fiscal year unit sweep conducted under (IU) premise and of all command personnel who have not been tested in the course of the current fiscal year?
	
	
	
	x
	x
	x
	

	BUMEDINST 5350.4
p. 5, para. 5e(4)
	Has the command UPC submitted Urinalysis Program Coordinator Responsibilities NAVMED 5350/4 quarterly by the 10th of the following month to the NAVMED Region ADCO?
	
	
	
	x
	x
	x
	Provide documentation showing submission of reports.

	BUMEDINST 5350.4
p. 5, para. 5e(4)
	Has the command UPC submitted Urinalysis Program Review and Report NAVMED 5350/5 monthly by the 5th of the following month to the NAVMED Region ADCO?
	
	
	
	x
	x
	x
	Provide documentation showing submission of reports.

	OPNAVINST 5350.4D
Appendix B to enclosure (2)
p. B-2, para. 1b
	Are files maintained on previous testing?


	
	
	
	x
	x
	x
	Provide binder and be prepared to explain the file retention process and associated paperwork contained in files (sample ledgers, testing results, positive notification letters, etc.).

	
	Are the forms filled out properly?
	
	
	
	x
	x
	x
	

	OPNAVINST 5350.4D
Encl (2) p. 11, para 8 and 
Appendix B to Encl (2), B-1, B-4
	Is chain of custody procedures used when handling samples?
	
	
	
	x
	x
	x
	

	
	Do you receive reports from the Navy Drug Screening Lab within a reasonable time period?

	
	
	
	x
	x
	x
	

	OPNAVINST 5350.4D
Enclosure (2), p. 8, Para. 6a
	Does every member assigned to the command participate in the Commands Urinalysis Program or under another commands cognizance?  

If not, how is their participation in a supporting commands program tracked?

	
	
	
	x
	x
	x
	Be prepared to show how the command is tracking participation of their personnel in a supporting commands program.

	OPNAVINST 5350.4D
Enclosure (2), p. 17, para. 12h
	Are urine samples secured (if samples cannot be hand carried to the Navy Drug Screening Lab or mailed the same day) in a locked safe or other security container to which only the UPC has access?
	
	
	
	x
	x
	x
	Be prepared to show security containers or safe.

	OPNAVINST 5350.4D
Enclosure (2), p. 15, para. 12h
	Are the UPC and Observer samples collected by the Assistant UPC or UPC from another Command?
	
	
	
	x
	x
	x
	

	OPNAVINST 5350.4D
Appendix B to Encl (2) para. 1
	Are correct specimen bottles being used?
	
	
	
	x
	x
	x
	NSN 6640-165-5778 (male)
NSN 6530-00-837-7472 (female)

	
	Are sample bottles stored in lock-up cabinets under the control of the UPC?
	
	
	
	x
	x
	x
	Be prepared to show storage of sample bottles.

	OPNAVINST 5350.4D
Appendix B to enclosure (2)
p. B-4, para. 1h
	Are temper resistant tapes used on all samples?
	
	
	
	x
	x
	x
	

	OPNAVINST 5350.4D
Appendix B to enclosure (2)
p. B-4, para. 2
	Is proper packaging and shipment of urinalysis samples completed?
	
	
	
	x
	x
	x
	

	OPNAVINST 5350.4D
Encl (2) p. 11, para 7 (c) 
	Are tested members required to report immediately to the test site and remain in a secured area until sample is provided?
	
	
	
	x
	x
	x
	Discuss collection procedures or  provide SOP verifying collection procedures

	OPNAVINST 5350.4D
Appendix B to enclosure (2)
p. B-4, para. 1i
	Have any samples been denied for not having at least 30ml of urine?
	
	
	
	x
	x
	x
	

	OPNAVINST 5350.4D
[bookmark: _GoBack]Enclosure (2), p. 11, para. 7d
	Is there a policy for no-shows? 


	
	
	
	x
	x
	x
	Be prepared to show how this is documented and the members inability to participate is appropriately confirmed with the member’s chain of command.

	OPNAVINST 5350.4D
Enclosure (2), p. 11, para. 7d
	Is there a policy for members who show for testing but say they “can’t go?”
	
	
	
	x
	x
	x
	

	Additional Comments:
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