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Drug-Free Workplace Program

	References:
*OCPMINST 12792.3A

*DoN CHRM SUBCHAPTER 792.1
*DoN CHRM SUBCHAPTER 792.3

*Public Law 100-71
* Drug-Free Workplace Program of OCT05 BUMED ltr 12792 ser M1-FD/11647


	Command POC:


Program Section Identifier
	Standard
	Yes
	No
	Comments/Notes

	Is the Drug Program Coordinator (DPC) designated in writing?

The DPC must be a DoN employee and not associated with the administration of the Civilian Employee Assistance Program (CEAP).  Each command must have a DPC regardless of whether it has any TDPs.


	
	
	

	Has the DPC attended the required Office of Civilian Human Resources training?


	
	
	

	How many billets are designated as “Testing Positions”?


	
	
	

	How are the billets identified as such?


	
	
	

	Does the employee’s position description (PD) identify the position as a testing designated position?


	
	
	

	Does the DPC maintain a list of identifying each position/ occupant in the TDP pool?


	
	
	

	Are 30-day individual notices issued to occupants of TDPs with documentation retained verifying receipt of each notice?


	
	
	

	Is mandatory DRWP training provided to all supervisors and managers?


	
	
	

	Are the provisions of the DFWP publicized to all employees including drug awareness, the hazards of illegal drug use, the CEAP, and “safe harbor” provisions? Describe the process.


	
	
	

	What type of testing is provided?

· Random

· Applicant

· Accident or unsafe

· Reasonable Suspicion


	
	
	

	How often is testing conducted?


	
	
	

	Is testing conducted on 100% of all TDPs yearly?


	
	
	

	How many positive results were identified last year?


	
	
	

	Are confirmed positive results reported to the Medical Review Officer for the employee’s activity?


	
	
	

	Are employees referred to the Civilian Employee Assistance Program (CEAP) if an employee is found to use an illegal drug?


	
	
	

	What are the key components of the program?

· Supervisor training

· Employee education

· Employee assistance

· Safe harbor

· Drug testing


	
	
	

	
	
	
	

	
	
	
	

	Additional Comments:

Executive Order 12564 of 15 September 1986, required that all federal agencies implement a program to achieve a drug-free workplace.  Public Law 100-71 passed by Congress on 11 July 1987, provides for consistent implementation of the Executive Order throughout the federal government and establishes requirements for accurate and reliable drug testing and confidentiality of test results.  The framework for establishing the program was certified and approved on 27 April 1988.
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