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Mishap Investigating and Reporting Practices

	References:

* OPNAVINST 5100.23G


	Command POC:


	Standard
	Yes
	No
	Comments/Notes

	Has the command established guidelines delineating roles and responsibilities for reporting and investigating all classes of mishaps.  Have personnel conducting class A, B, and C mishap investigations completed formal mishap investigation training?


	
	
	

	Is a safety investigation of every mishap, major or minor, conducted?  Do investigators complete a written report with firm, factual findings and recommendations for specific corrective action(s) to be taken to prevent recurrence?


	
	
	

	Are reportable mishaps submitted electronically via the Web Enabled Safety System (WESS) to COMNAVSAFECEN within six days from the date of the mishap?


	
	
	

	Does the command submit priority telephone reports to COMNAVSAFECEN and cognizant headquarters within eight hours when any of the following occupationally related events occurs: fatality or permanent total disability; or the hospitalization or permanent partial disability of three or more Navy/non-Navy personnel?


	
	
	

	Does the activity maintain a timely and comprehensive log of occupational injuries and illnesses via WESS, separate for civilian on-duty, military on-duty and military off-duty personnel?


	
	
	

	Is there a supplemental record for each log entry?

Note:  OSHA Form-301, Injury and Illness Incident Report.  As with the existing requirements under Part 1960, Subpart I, OSHA will continue to allow Federal agencies to use alternate forms, such as workers' compensation claim forms, to report OSHA injury and illness information.

	
	
	

	Is the Annual Summary of Navy Civilian Occupational Injuries and Illnesses completed and posted in conspicuous locations throughout the command within 45 calendar days after the end of each CY, for at least 90 days?  Is it certified, signed and dated by the Commander, CO, or Officer in Charge (OIC) prior to being posted?

	
	
	

	Has a copy of the Safety Investigation Report (SIREP) (prepared by a Safety Investigation Board) been submitted to the chain of command and COMNAVSAFECEN within 30 days of the mishap date?  (Class A and/or B)


	
	
	

	Additional Comments
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