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Navy Voting Assistance Program

Revised December 2014
	References:

*DoDD 1000.4, 13 September 2012
*OPNAVINST 1742.1B of 15 May 2007

DISCLAIMER:  This list of references is not all inclusive and the most recent updates may not be reflected.  Commands are responsible for all instructions and guidance related to a particular program or inspectable area.

	Command/BHC/Detachment:

Date:

Command POC:


	Reference
	Standard
	Yes
	No
	Echelon Applicability
	Comments

	
	
	
	
	2 
	3
	4
	5
	

	OPNAVINST 1742.1B, section 4.i
	Did the commanding officer or officer in charge ensure command support for the VAO? Explain how.
	
	
	√
	√


	√
	√
	

	DoDI 1000.4, Encl 4, section 2.d

	Is the VAO designated in writing?
	
	
	√
	√
	√
	√
	

	DoDI 1000.4, Encl 4, section 2.e.(1) and 2.f.(1)

	Has the VAO received voter assistance training and what type?

*Federal Voting Assistance Program (VAP)

*Navy VAP workshop

*FVAP web brief at: www.fvap.gov
	
	
	√
	√
	√
	√
	

	DoDI 1000.4, Encl 4, section 2. l. and m.
	Does the VAO have copies of:
a) Current Federal Voting Assistance Guide
b) Federal Post Card Applications (SF-76)

c) Federal Write-in Absentee Ballots (SF-186)

Electronic access to the forms is acceptable (www.FVAP.gov), as well as electronic submission
	
	
	√
	√
	√
	√
	

	OPNAVINST 1742.1B, section 4.i.6
	Has the VAO registered command information into the Voting Information Management System (https://qol.navyaims.net/voting/) database?  Is the VIMS data current?
	
	
	√
	√
	√
	√
	

	DoDI 1000.4, Encl 4, section 2.s


	Did the VAO ensure and track that all service members received a training period devoted to absentee registration and voting at least annually?
	
	
	√
	√
	√
	√
	

	DoDI 1000.4, Encl 4, 2.q


	Did the VAO develop comprehensive command-wide voting awareness, assistance and activities? What activities and programs were conducted during Armed Forces Voters Week (generally the first week in September)?
	
	
	√
	√
	√
	√
	

	DoDI 1000.4, Encl 4, section 2.s.(2)

	Is Absentee Voting Registration and training embedded into pre-deployment checklists and procedures for all hands and their families?
	
	
	√
	√
	√
	√
	

	OPNAVINST 1742.1 B, section 4.i.18
	Is the VAO included on the command check in sheet and command indoctrination?
	
	
	√
	√
	√
	√
	

	DoDI 1000.04, Encl 4, 2.j
	Did the command establish a well-advertised and fixed location where absentee voting materials and assistance are available?
	
	
	√
	√
	√
	√
	

	DoDI 1000.04, Encl 4, section 2.l. and m
	Is there a system in place to track the VAO’s in-hand delivery of the SF-76 to all service members, their family members and DoD employees?  The SF-76 must be delivered by
a. 15 January of every calendar year.

b. 15 August of even numbered years.
	
	
	√
	√
	√
	√
	

	OPNAVINST 1742.1B, pg. 7, (14).
	Did the VAO conduct a voting assistance program evaluation at the conclusion of every election year and forward to the CO/OIC for review?  Was an electronic copy forwarded to the NVAP Manager?
	
	
	√
	√
	√
	√
	

	DoDI 1000.4, Encl 4, section 2.t
	Command, Installation and Unit VAO’s attend FVAP workshop or participate in virtual or web-based training and collaboration during even numbered years with Federal elections.
	
	
	√
	√
	√
	√
	

	10 U.S.C. 1566f
	Is the VAO’s performance commented on in their performance evaluation?
	
	
	√
	√
	√
	√
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