[image: image2.png]Med-00%G
xlnspecto@&a,




Off Duty Employment Program
[image: image1.png]Med-00%G
xlnspecto@&a,




Off Duty Employment Program

	References:
*NAVMED P-117, Article 1-22 Off Duty Remunerative Professional Employment (Regulatory)

*NAVMED P-117, Article 7-10 Medical Service Corps Off-Duty Employment (Regulatory)

*HA Policy 96-050 Policy For Off-Duty Employment by DoD Health Care Practitioners of 7JUL96

*HA Policy 97-019 Policy Memorandum:  Off-Duty Employment by DoD Dental Care Providers of 10DEC06

*NAVMED Form 1610/1 (Rev. 12-2002) Off-Duty Civilian Employment Request
	Command POC:


	Standard
	Yes
	No
	Comments/Notes

	Is the Program Coordinator designated in writing?
	
	
	

	Does the command have a local off-duty employment and moonlighting policy?  


	
	
	

	Does the command instruction indicate that off-duty employment will not exceed 16 hours per week without the specific permission of the Commanding Officer (CO)?

	
	
	

	Do providers submit a written request using NAVMED Form 1610/1, Off-Duty Remunerative Professional Civilian Employment request and sign the statement of affirmation?

	
	
	

	Is the CO the approving authority for all off-duty employment requests?

	
	
	

	Do providers receive information regarding additional restrictions that the CO may impose on their employment opportunities?

	
	
	

	Do requesters provide a written certification from the off-duty employer that he/she is aware of availability limitations and that he/she will not seek payments from TRICARE for services provided to DoD beneficiaries by DoN healthcare providers or seek direct payment for such services from the patient?
	
	
	

	Are summary records maintained for program monitoring and evaluation?  

· Describe. 

· Are Off-duty employment hours tracked in any way? 

· How does the command monitor compliance?
	
	
	

	Are files of off-duty employment requests, actions taken and annual verification of non-employment kept for at least two years?

	
	
	

	How many providers are authorized to moonlight?

	
	
	

	Are the sites of approved off-duty employment located within two hours travel time, by land, of the site of military duties?


	
	
	

	Do staff members have at least six hours between the end of off-duty employment and the start of military duties?


	
	
	

	Are changes (i.e., quitting job, change of location) in off-duty employment status submitted to the Program Coordinator?


	
	
	

	What is your process for program annual review?


	
	
	

	Is this program reviewed by Command Evaluation to ensure compliance with the governing directives?

	
	
	

	Is administrative time authorized for the sole purpose of allowing one to moonlight?

	
	
	

	Are providers reminded and aware of the no self-referral rule?

	
	
	

	How are staff members made aware of the program and its requirements?


	
	
	

	Additional Comments:
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