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SOH Training Program

	References:

* OPNAVINST 5100.23G
	Command POC:


	Standard
	Yes
	No
	Comments/Notes

	Management personnel 

Do management personnel receive initial SOH training to enable them to actively and effectively support SOH programs in their specific areas of responsibility?


	
	
	

	Supervisors and Employee Representatives 

Is SOH training conducted for supervisors?  Do newly appointed supervisors receive SOH training as soon as possible but no later than 180 days of their appointment?


	
	
	

	Non-supervisory Personnel 

Are non-supervisory personnel receiving specialized job safety and health training appropriate to the work performed by the employees?

· Are reproductive hazards also specifically addressed in SOH training programs for personnel responsible for or working with reproductive stressors; e.g., management, supervisors, employee representatives and non-supervisory personnel?


	
	
	

	New Employees  

Are all new (military and civilian) personnel provided initial SOH training close to the time of assuming their duties and does it include:

· Local policy on occupational safety and health?

· Work unit policy on occupational safety and health?

· Individual responsibility for safety and health?

· Employee reporting procedures for hazardous operations/conditions?

· Awareness of hazards common to the individual's worksite, trade, occupation, or task?

· Specific hazards of chemicals/materials used in the workplace and the activity's hazard communication plan?

· An introduction to the local occupational health program and procedures to follow in case of occupational illness or injury?

· PPE requirements for the job?


	
	
	

	Safety and Occupational Health (SOH) Personnel
Are SOH personnel receiving eight continuing education units (CEUs), or equivalent professional development training?

· Have collateral duty personnel received training (4 CEUs/yr) that assures they are technically qualified for the performance of SOH duties specified by Navy programs?


	
	
	

	Is an individual development plan established for each SOH professional (NAVEDTRA Publication 10076A, Career Development Program for SOH personnel)?

· Head, SOH office?

· Technical staff members?


	
	
	

	Does the command ensure maintenance of SOH training records for five years?


	
	
	

	Has the command implemented a means to determine the effectiveness of the training for each training course?


	
	
	

	Does the SOH office maintain copies of lesson plans for local training courses?  Are they current?


	
	
	

	Additional Comments
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