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Safety Office Staffing and Functions

	References:

* OPNAVINST 5100.23G

	Command POC:


	Standard
	Yes
	No
	Comments/Notes

	Based on functional responsibilities, population serviced and resource requirements; is the safety office staffed with:

· A safety professional as head?

· Does head of safety report directly to the CO?

· SOH professionals?

· Clerical support?

Note: Staffing Criteria.  Activities with more than 400 employees shall assign, at a minimum, a full time safety manager and adequate clerical support.

	
	
	

	Are all collateral duties assigned to the safety professional related to the functions listed in OPNAVINST 5100.23G?

· Examples:  Joint Commission Environment of Care, Environmental, Fire Prevention, Traffic Safety, Worker’s Compensation Program support, etc.  “Activities must treat any collateral duties assigned to the safety organization as additive when determining staffing.”


	
	
	

	Does the command consider geography of a region or activity, the number of locations and the distance between them and sub-units and tenants supported when determining staffing requirements?


	
	
	

	Are written agreements (Inter-service Support Agreement or Memorandum of Understanding) established between the regions providing safety services and command that receives those services?  If so, do the agreements specify the services provided and conditions under which they are provided?


	
	
	

	Additional Comments
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