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Safety and Occupational Health Programs


	References:
OPNAVINST
5100.23G (Ch-1), Safety and Occupational Health Manual

OPNAVINST
5100.12J, Navy Traffic Safety Manual

OPNAVINST
5100.25C, Recreation/Off Duty Safety Manual

OPNAVINST
5102.1D, Navy/Marine Corps Mishap Investigation Manual
BUMEDINST
5100.13E, BUMED Safety and Occupational Health Manual
OPNAVINST
3500.39B, Operational Risk Management Manual
DISCLAIMER:  This list of references is not all inclusive and the most recent updates may not be reflected.  Commands are responsible for all instructions and guidance related to a particular program or inspectable area. 
	Command:

Date:

Command POCs:

	Echelon columns stipulate each hierarchal level which has the corresponding required element.

Echelon 1 = Surgeon General / Echelon 2 = Bureau of Medicine and Surgery / Echelon 3 = Regional Oversight

Echelon 4 = Military Treatment, Teaching, Research, Laboratory Facilities / Echelon 5 = Branches of echelon 4 UICs


	Reference
	Standard
	Yes
	No
	1
	2
	3
	4
	5
	Comments/Notes

	SAFETY AND OCCUPATIONAL HEALTH  ORGANIZATION & STAFFING

	OPNAVINST 5100.23G
0303(c)(1)(h)
	The command has conducted a comprehensive annual self-evaluation of its SOH program to identify goals and objectives for program improvement in accordance with BUMED/Regional assessment methodologies.
	
	
	*
	*
	*
	*
	
	

	OPNAVINST 5100.23G
0207(b)
	The CO’s SOH policy statement adopts and enhances the Navy's SOH policy and reflects a commitment to safety.
	
	
	*
	*
	*
	*
	
	

	OPNAVINST 5100.23G

0303(a)(1)
	The head of the safety organization (SOH) reports directly to the commanding officer (CO).
	
	
	*
	*
	*
	*
	*
	

	BUMEDINST
5100.13E
(6)(a)(4)(e)
	The SOH Manager/Officer is organized as a special assistant to the command suite.


	
	
	*
	*
	*
	*
	
	If a Public Health Directorate exists, the SOH office may be organized under for administrative purposes only, at least at the department head level.

	OPNAVINST 5100.23G
0303(a)(1)
	SOH office is staffed adequately based on functional responsibilities, population serviced and resource requirements.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G
0303(b)

0303(c)

BUMEDINST

5100.13E

(6)(a)(4)(d)
	Additional duties (outside of OPNAV5100.23 specific chapters) are safety professional related (e.g. Joint Commission/Environment of Care, Environmental, Fire Prevention, Traffic Safety, FECA, etc.)

If so, these duties will carry an additional factor when determine SOH full time equivalent (FTE) controls.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G 0303(c)(2)
	The command considers geography of a region or activity, number of locations and the distance between them, and tenancy when determining staffing requirements.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

0207
	The CO has stated the location(s) where personnel can review copies of Navy (OPNAV), enterprise (BUMED), and local safety standards, records, meeting minutes, and the activity Hazard Communication Plan.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

1005(e)
	The CO has established and communicated procedures to protect all Navy personnel from coercion, discrimination, or reprisals for participation in the SOH Program.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

0207(y)
	Copies of the DD Form 2272 (Department of Defense Occupational Safety and Health Protection Program) have posted conspicuously.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

1406
	The CO reviews lost time mishaps.
	
	
	*
	*
	*
	*
	
	

	OPNAVINST

5102.1D

3004(4)(k)
	Occupational illnesses (e.g. significant threshold shifts, workplace musculoskeletal disorders) are accurately reported as an illness (not injury).
	
	
	*
	*
	*
	*
	
	

	SAFETY AWARDS PROGRAM ASHORE PROGRAM

	OPNAVINST 5100.23G

3205
	The echelon 2 (BUMED) has established and operates a safety awards program.
	
	
	
	*
	
	
	
	

	OPNAVINST 5100.23G

3205
	The echelon 3 (regions) have established and operate a safety awards program
	
	
	
	
	*
	
	
	

	OPNAVINST 5100.23G

3205
	The echelon 4 (activity/MTF or equivalent) have established and operate a safety awards program
	
	
	
	
	
	*
	
	

	HAZARD ABATEMENT PROGRAM

	OPNAVINST 5100.23G

1202(b)
	OPNAV Form 5100/12 - RAC 1, 2 and 3 deficiencies been posted by the workplace supervisor in the area of the deficiency until the hazard was abated.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

0903(j)
	OPNAV Form 5100/12s are updated and tracked by the SOH office as required.
	
	
	*
	*
	*
	*
	
	

	OPNAVINST 5100.23G

1202(b)
	OPNAV Form 5100/12s are closed or adequately addressed within the required 30 days of issuance.
	
	
	*
	*
	*
	*
	
	

	OPNAVINST 5100.23G

1202(c)
	RACs 1, 2 and 3 requiring more than 30 days for correction are recorded in a formal installation hazard abatement plan to include the cited standard per line item violation.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

1203
	Interim controls documented on the OPNAV Form 5100/12 and have been approved by the SOH office.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

1204 et al
	Projects to correct hazards which are beyond the funding capability of the local commander are submitted, via the chain of command, to the Host installation or major claimant(s).
	
	
	*
	*
	*
	*
	*
	

	EMPLOYEE REPORTS OF UNSAFE / UNHEALTHFUL CONDITIONS PROGRAM

	OPNAVINST 5100.23G

1005(a)
	The command publishes (e.g., posting, training) the existence of the employee hazard reporting program and notify personnel regarding their rights and obligations in reporting hazardous situations.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

1005(d)
	The command ensures blank copies of forms and procedures for employees to report unsafe/unhealthful working conditions are located in areas convenient to all workplaces.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

1005(f)
	The safety office maintains records of all hazard report received and when necessary, contact the employee making the report and/or advise the cognizant supervisor that a hazard has been reported.
	
	
	*
	*
	*
	*
	*
	5 year retention requirement

	OPNAVINST 5100.23G

1002(b)
	Oral reports made to the safety office are transcribed into a written report or log.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

1002(d)
	Does the safety office investigate all reports brought to its attention:
· Alleged imminent danger:  24 hours

· Potentially serious:  3 days

· All other situations:  10 working days

· Health hazards, report it to the cognizant medical authority
	
	
	*
	*
	*
	*
	*
	

	SAFETY AND OCCUPATIONAL HEALTH INSPECTION PROGRAM

	BUMEDINST

5100.13E

(6)(a)(4)(b)
	Enterprise Safety Application Management System (ESAMS) is utilized for SOH inspections (surveys) documentation, follow up, deficiency notices, and tracking.
	
	
	
	
	*
	*
	*
	Regions should have specific guidance/POA&M regarding implementation; also look at BUMEDMemorandum,SerM4/11UM41256of12Dec11

	OPNAVINST 5100.23G

0903(a)
	All workplaces are inspected at least annually.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

0903(a)
	Workplaces identified as higher hazard (e.g. patient care, clinical, industrial, maintenance areas, mechanical rooms, etc.) are inspected more than once annually.
	
	
	
	
	*
	*
	*
	

	OPNAVINST 5100.23G

0902 et al

0903(b)
	SOH office personnel performing inspections are qualified and competent.


	
	
	
	*
	*
	*
	*
	Note: if not fully qualified, a qualified SOH professional may sign out reports.

	OPNAVINST 5100.23G

0903(h)
	Written reports of workplace inspections provided to the official in charge of the operation inspected within 15 working days after the inspection.


	
	
	*
	*
	*
	*
	*
	The Enterprise Safety Application Management System (ESAMS) – Inspections Repository satisfies this if properly deployed.

	OPNAVINST 5100.23G

0903(h)
	OPNAV Form 5100/12s or an equivalent containing the same information is used to document findings.


	
	
	*
	*
	*
	*
	*
	The Enterprise Safety Application Management System (ESAMS) – Inspections Repository satisfies this if properly deployed.

	OPNAVINST 5100.23G

0903(j)
	Follow up workplace inspections conducted to verify corrections have been made or to focus on specific problem areas.


	
	
	*
	*
	*
	*
	*
	The Enterprise Safety Application Management System (ESAMS) – Inspections Repository satisfies this if properly deployed.

	OPNAVINST 5100.23G

0903(i)
	All sections of the OPNAV Form 5100/12 are answered by applicable parties with appropriate documentation per each deficiency.
	
	
	*
	*
	*
	*
	*
	The Enterprise Safety Application Management System (ESAMS) – Inspections Repository satisfies this if properly deployed.

	SAFETY & OCCUPATIONAL HEALTH TRAINING PROGRAM

	BUMEDINST

5100.13E

(6)(a)(4)(b)
	Enterprise Safety Application Management System (ESAMS) is utilized for SOH training.
	
	
	
	
	*
	*
	*
	Regions should have specific guidance/POA&M regarding implementation; also look at BUMED Memorandum, SerM4/11UM41256 of 12Dec11

	0602(c)(1)
0602(c)(2)
	All Hands receive required initial, annual, and monthly SOH training per OPNAV/23-series training matrices located in chapter 6 appendices.


	
	
	*
	*
	*
	*
	*
	The Enterprise Safety Application Management System (ESAMS) – Duties/Tasks and Training modules satisfies this if properly deployed.

	OPNAVINST 5100.23G

0602(a)


	Management receives initial SOH training to enable them to actively and effectively support SOH programs in their specific areas of responsibility.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.25C

	All Hands receive required Recreation/Off Duty Safety Training at least quarterly.

	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

0602(b)


	Supervisors receive SOH training per OPNAV/23-series training matrices located in chapter 6 appendices.

Newly appointed supervisors (also those being promoted to E5) receive SOH training within 180 days of the appointment/promotion.
	
	
	
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

0602(c)(3)
	New staff receive orientation from the SOH office upon check in and/or during command orientation.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

0602(d)(2)
	An individual development plan (IDP) has been established and tracked each SOH professional assigned to the SOH office.  IDPs are updated at least annually.
	
	
	
	*
	*
	*
	
	

	BUMEDINST 5100.13E

(6)(c)(2) 


	All full-time journeyman

level and higher industrial hygienists, IHOs, OH nurses, OM providers, OAs, and safety

specialists and managers shall receive an equivalent of 4 continuing education units (CEUs) or

40 hours of professional development training annually. All full-time SOH personnel in a

training status shall receive an equivalent of 8 CEUs or 80 hours of professional development

training annually.
	
	
	
	*
	*
	*
	
	

	OPNAVINST 5100.23G

0605
	The command ensures maintenance of SOH training records for five years.


	
	
	*
	*
	*
	*
	
	The Enterprise Safety Application Management System (ESAMS) – Training/Personnel Transcripts Repository satisfies this if properly deployed as far back as the application is used.

	OPNAVINST 5100.23G

0605(c)
	A means to determine the effectiveness of the training for each training course has been implemented.

The Enterprise Safety Application Management System (ESAMS) – Web-Based Training Presentations satisfies this if properly deployed.
	
	
	
	*
	*
	*
	
	The Enterprise Safety Application Management System (ESAMS) – Web-Based Training Presentations satisfies this if properly deployed.

	OPNAVINST 5100.23G

0605(d)
	The SOH office maintains current copies of lesson plans for training courses.


	
	
	
	*
	*
	*
	
	The Enterprise Safety Application Management System (ESAMS) – Web-Based Training Presentations satisfies this if properly deployed.

	PERSONAL PROTECTIVE EQUIPMENT PROGRAM

(to include Sight Conservation)

	OPNAVINST 5100.23G

2001(b)
	Appropriate personal protective equipment is provide and used during personal and command physical activities.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

2002 et al
	All workplaces have been assessed to determine whether or not PPE is required.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

2002(c)
	Written hazard assessment(s) are on file identifying: the workplace, personnel evaluated, evaluator, and date.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

1901(a)
	A complete survey of all activity work areas, processes, and occupations to determine which are eye hazardous and which personnel require eye protection, and what type of eye protection is needed, including personnel in the workplace vicinity potentially exposed has been conducted.


	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

2004
	The command ensures employees are provided adequate eye and face protection equipment at government expense.


	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G

2013 et al
	Employees are trained to know when PPE is necessary, the type to use, how to use, limitations, care/maintenance, and who to contact for turn in/re-issuance of PPE.
	
	
	*
	*
	*
	*
	*
	

	RESPIRATORY PROTECTION PROGRAM

	BUMEDINST

5100.13E

(6)(a)(4)(b)
	Enterprise Safety Application Management System (ESAMS) is utilized for SOH respiratory protection program tracking, training, and record keeping.
	
	
	
	
	*
	*
	*
	Regions should have specific guidance/POA&M regarding implementation; also look at BUMEDMemorandum,SerM4/11UM41256of12Dec11

	OPNAVINST 5100.23G 

1513(a)
	The Commanding Officer appointed a RPPM in writing. 
	
	
	
	
	
	*
	
	

	OPNAVINST 5100.23G

1512(b)
	The RPPM completed the required course work.
	
	
	
	
	
	*
	
	Acceptable courses include: A-493-0072, NIOSH 593, OSHA 2220, or OSHA 2225

	OPNAVINST 5100.23G

1513(a)(8)
	An annual audit of the RPP occurs and is completed by the RPPM.
	
	
	
	
	
	*
	
	

	OPNAVINST 5100.23G 1503(e)(1)
	Staff members with facial hair who are required to be in the RPP are addressed or accommodated with positive pressure type devices.
	
	
	
	
	
	*
	*
	

	OPNAVINST 5100.23G

1503(f)(6)
	Employees using respiratory protection where not required are designated

“Humanitarian/Morale/Voluntary Use.”

All equipment is issued and controlled by the RPPM.

Employees are provided training.
	
	
	
	
	
	*
	*
	

	OPNAVINST 5100.23G 

1506 et al
	If breathing air apparatus are onsite, supplied air meets  Grade D requirements and is monitored at least quarterly with compressed air systems having (either) high temperature or continuous carbon monoxide monitor/alarm systems.
	
	
	
	
	
	*
	*
	

	OPNAVINST 5100.23G 1513(a)(2)
	Standard Operating Procedures (SOPs) are written and up to date for selection, issuance, maintenance, and cartage change out schedules.
	
	
	
	
	
	*
	*
	

	OPNAVINST 5100.23G 

1510
	Inspection, cleaning, and repair of respirators is performed by personnel the competent person as designated by the RPPM.
	
	
	
	
	
	*
	*
	

	OPNAVINST 5100.23G 

1507(e)
	Emergency/Rescue type respirators are onsite and included in the RPP.
	
	
	
	
	
	*
	*
	

	OPNAVINST 5100.23G 1513(a)(3)
	All RPR users and (their) supervisors receive initial and annual refresher training.
	
	
	
	
	
	*
	*
	

	OPNAVINST 5100.23G 

1509(a)
	All RPP users required to wear respirators with tightly fitting face pieces given a fit test at the time of initial fitting and annually thereafter.
	
	
	
	
	
	
	
	

	OPNAVINST 5100.23G

1513(a)(5)
	RPP users complete a questionnaire: prior to initial use and annually thereafter which includes general health status and emphasis on respiratory conditions.
	
	
	
	
	
	*
	*
	

	OPNAVINST 5100.23G 

1513(b) et al
	A qualified health professional reviews questionnaires to determine medical evaluation requirements for respiratory protection.
	
	
	
	
	
	*
	*
	

	OPNAVINST 5100.23G 

1513(b) et al 
	The command ensures RPP users are evaluated medically to ensure physically fit/able to perform assigned tasks while wearing respiratory protection.
	
	
	
	
	
	*
	*
	

	NMCPHC

TM-OM 6260
	Occupational/Environmental Medicine (OEM) ensures a medical statement is on file noting “user qualified” or “user not qualified” with applicable restrictions.
	
	
	
	
	
	*
	*
	

	OPNAVINST 5100.23G 1513(b)(2)(a)
	Industrial Hygiene (IH) includes a written evaluation (independent of the RPPM audit) for the command in the periodic IH survey.
	
	
	
	
	
	*
	*
	

	ENERGY CONTROL PROGRAM

(LOCK OUT / TAG OUT)

	OPNAVINST 5100.23G 2404(d)(1)
	The command has developed specific written procedures to control potentially hazardous energy during servicing and maintenance of equipment/machinery.

	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G 2404(d)(3)
	A current roster of trained and qualified employees who are authorized to work on hazardous energy systems and equipment is maintained.


	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G 

2402(d)
	Both lockout and tag out devices contain required information (i.e. employee identity and specific, warning labels).
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G 2404(d)(3)
	Each authorized employee has received training on the recognition of applicable hazardous energy sources, the type and magnitude of the energy available in the workplace and the methods and means necessary for energy isolation and control.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G 2404(d)(4)
	Each affected employee has been instructed on the requirements of the hazardous energy control program.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST 5100.23G 2404(e)(4)
	The command conducts an annual review of all facility energy control procedures.  Typical work center components are (but not limited to) biomedical repair and facilities maintenance.
	
	
	*
	*
	*
	*
	*
	

	WEIGHT HANDLING SAFETY PROGRAM

	OPNAVINST 5100.23G 

3102(c)
	All applicable weight handing equipment has been identified with an accompanying maintenance/certification schedule which is centrally located.
	
	
	
	*
	*
	*
	*
	

	OPNAVINST 5100.23G 

3102(e)
	Incidents or mishaps involving material handling equipment to include injury, damage to property, and near misses have occurred in the last fiscal year.
	
	
	
	*
	*
	*
	*
	

	ERGONOMICS PROGRAM

	OPNAVINST 5100.23G 

2310(g)

2310(h)
	An ergonomics program exists and is supported by the Commanding Officer.
	
	
	*
	*
	*
	*
	
	

	OPNAVINST 5100.23G 

2308(a)
	Ergonomics general awareness training is provided to all personnel.
	
	
	*
	*
	*
	*
	*
	

	RECREATION OFF DUTY & TRAFFIC SAFETY PROGRAMS

	OPNAVINST

5100.12J

(6)(j)(16)
	The Traffic Safety Coordinator is appointed in writing.
	
	
	
	*
	*
	*
	
	

	OPNAVINST

5100.25B

(4)(g)(1)
	The command has a Recreation and Off Duty Safety (RODS) Program.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST

5100.25B

(4)(g)(2)


	The RODS Representative is appointed in writing.


	
	
	
	*
	*
	*
	
	

	OPNAVINST

5100.25B

(5)(c)
	Command owned/appropriated MWR equipment is inspected at least annually by the competent person.
	
	
	
	
	
	*
	
	

	OPNAVINST

5100.25B

(2)(d)
	A list of high risk recreation activities are discussed either during command orientation, SOH office check in, or with the supervisor.

Checklist questionnaire includes at a minimum the following activities:

· White water kayaking/rafting

· Boxing

· Bungee jumping

· Air ballooning

· Hunting

· Mountain climbing

· Parachuting/sky diving

· Parasailing
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST

5100.12J

(7)(d)
	Staff are restricted from driving a GMV in a duty status more than 10 hours in a 24 hour period.
	
	
	*
	*
	*
	*
	*
	Eight consecutive hours off duty should preceed GMV travel.

	OPNAVINST

5100.12J

(15)(d)
	The Host installation or MTF has a policy prohibiting on the wearing of portable ear devices while operating a motor vehicle, jogging, walking, bicycling or skating on DoD property.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST

5100.12J

(14)(b)
	The command utilizes a golf cart and has established a local safety protocol.
	
	
	
	
	*
	*
	
	MTFs should determine through a risk assessment why these are to be used and who will be transported.  The environment of care committee and partnering with Quality Management is encouraged.

	OPNAVINST

5100.12J

(8)(a)
	All military personnel under age 26 with a driver’s license to operate military vehicles attended at least four hours of classroom instruction in traffic safety.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST

5100.12J

(8)(b)
	A driver improvement course (e.g. AAA Driver Improvement) is used both proactively and reactively as a leadership tool.
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST

5100.12J

(6)(i)(7)
	A Traffic Safety Council been established at the Host Installation (or stand alone MTF).
	
	
	*
	*
	*
	*
	*
	

	OPNAVINST

5100.12J

(6)(i)(7)
	The Host Installation (or stand alone MTF) Traffic Safety Council reviews items such as pedestrian, jogging/running, bicycling, and children/school zones
	
	
	*
	*
	*
	*
	*
	

	Additional Comments:
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