SAMPLE CO’s ENDORSEMENT FOR RETROACTIVE APPROVAL REQUEST

OF DENTAL INCENTIVE SPECIAL PAY
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Ser No.








Date

FIRST ENDORSEMENT on LCDR John L. Doe, MC, USN, 
123‑45‑6789/2200 ltr of __________                                     

From: 
Commanding Officer, USS EVERSAIL (CV‑35)

To:   
Chief, BUMED (M1C1)
Subj: 
REQUEST FOR RETROACTIVE APPROVAL OF DENTAL INCENTIVE

SPECIAL PAY (ISP)

1.  Forwarded, recommending approval/disapproval.

2.  The effective date of this agreement and the dollar award have been verified to be correct.  The reason for delay in execution of Lieutenant Commander Doe's ISP is... and the cause of the delay was by no fault of Lieutenant Commander Doe.

                                 COMMANDING OFFICER

Copy to:

LCDR Doe

Service Record

