



[INSERT: date] 

From:
ONR Human Research Protection Official
To:
ONR Contracting Officer

Via:
ONR Program Officer
Subj:  
Department of Navy’s Human Research Protection Official (HRPO) Checklist for 

           [INSERT: Award No or other appropriate identifier] to [INSERT: Performer Name] for research entitled [INSERT: Title]
Ref:
(a) DFARS 252.235-7004
(b) SECNAVINST 3900.39D

Encl:    (1) DON HRPO Checklist for Extramural Research


(2)  Additional Checklist for Extramural Research (if applicable)
References (a) and (b) require Performer submission of documentation prior to award for  research involving human subjects.  In accordance with reference (a), a review of the DoD-Navy Addendum to the Federalwide Assurance and protocol or exemption determination, if applicable, has been completed by the HRPO.   

In addition to Enclosure (1) and if applicable Enclosure (2)*, the documentation that was considered (as checked off below) is also attached:

1) Assurance/Addendum documentation   [    ]
2) Exemption Determination letter or Institutional Review Board (IRB) approval letter   [      ]  
3) IRB-approved protocol  [     ]
4) IRB-approved consent form  [      ]
5) Documentation of completion of ethics training by the Principal Investigator.    [       ]  

Based on this review of Enclosure (1) and of the Performer-provided documentation, the Assurance/Addendum is appropriate for the proposed research and the IRB approval or exemption appears to be in compliance with the DoD component policies.  
[INSERT: Signature of HRPO] 

*Note to HRPO: Provide multiple checklists and repeat steps 1 through 5 if award includes multiple protocols

