Submitting protocol submission files to DON HRPP via the AMRDEC S.A.F.E. system

Step 1: Go to the AMRDEC S.A.F.E. website: https://safe.amrdec.army.mil/SAFE2/

Step 2: Click on “CAC Users Click Here”. (If you do not have a CAC, see the “Getting Started Guide” on the
AMRDEC S.A.F.E. home page for non-CAC user instructions).
When prompted, select the CAC certificate with email, and enter your pin number.

Step 3: Fill out the form:
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Personal Information

Your Name SMITH, JOHN J
Your Email Address john_smith@med.navy mil
Confirm Your Email Address john smith@med.navy.mil :

“Personal Information” will already be filled in if you signed in with a CAC.
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- Click “Browse...” to choose files to upload. You may upload up to 25 files per batch.

- Inthe “Description of File(s)” box, please include your command name or acronym in the description of the
files.


https://safe.amrdec.army.mil/SAFE2/

Recipient Information

Provide an email address to give access to: Recipients List:

Manually Enter Email Address

Email Address: human research@med navy m

Do not send SAFE packages to group email accounts.

Remove

Type “human.research@med.navy.mil” into the Email Address box on the left, and click “Add”. It will then
show up in the Recipients List on the right.
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If you would like an acknowledgement that DON HRPP has downloaded your files, you must check the box
“Notify me when file(s) are downloaded”. DON HRPP will not be sending receipt emails for files received via
AMRDEC S.A.F.E.

In order for DON HRPP to be able to download your files, the checkbox next to “Require CAC for Pick-up”
must remain unchecked.

Step 4: Click “Upload”, and then “I Agree”. In a few minutes, you will get a confirmation email from AMRDEC

S.A.F.E., and DON HRPP will get a notification email that your files are waiting to be downloaded.

If you have any further questions, please see the “Getting Started Guide” on the AMRDEC S.A.F.E. home page.
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