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Navy Voting Assistance Program (NVAP)


	References:
*DoDD 1000.4 of 14 Apr 04

*OPNAVINST 1742.1B of 15 May 07


	Command POC:


	Standard
	Yes
	No
	Comments/Notes

	Did the commanding officer or officer in charge ensure command support for the NVAP?  Explain how.

	
	
	

	Is the Voting Assistance Officer (VAO) of the appropriate rank/grade (E7/O2/GS-7 or above)?


	
	
	

	Is the VAO designated in writing?


	
	
	

	Has the VAO received voter assistance training and what type?

   *Federal Voting Assistance Program (VAP) workshop

   *Navy VAP workshop

   *FVAP web brief at:  www.fvap.gov

	
	
	

	Does the VAO have copies of:

a) Current Federal Voting Assistance Guide

b) Federal Post Card Applications (SF-76)

c) Federal Write-in Absentee Ballots (SF-186)

	
	
	

	Has the VAO registered command info in the Voting Information Management System (https://qol.navyaims.net/voting/) database?


	
	
	

	Did the installation VAO ensure that the VAOs were assigned and properly trained to all local and tenant commands and geographically separated units?

	
	
	

	Did the VAO ensure and track that all service members received a training period devoted to absentee registration and voting at least annually?

	
	
	

	Did the VAO develop comprehensive command-wide voting awareness, assistance and activities?

What activities and programs were conducted during Armed Forces Voters Week (generally the first week in September)?
	
	
	

	Does the command web-site have an active link to the Navy and Federal Voting Home Page?


	
	
	

	Is Absentee Voting Registration and training embedded into pre-deployment checklists and procedures for all hands and their families?


	
	
	

	Did the VAO ensure that there was adequate voting assistance access to the Internet, fax, or toll-free phone for all service members, their families and DoD employees?

	
	
	

	Is the VAO included on the Command check-in sheet and Command Indoctrination?

	
	
	

	Did the command establish a well advertised and fixed location where absentee voting materials and assistance are available?

	
	
	

	Did the command ensure that service members, their family members and DoD employees that are on permanent change of station orders are provided Federal Post Card Application for Registration and Absentee Ballot (SF-76) during the check-in process?

	
	
	

	Is there a system in place to track the VAO’s in-hand delivery of the SF-76 to all service members, their family members and DoD employees?  

The SF-76 must be delivered by

a. 15 January of every calendar year.

b. 15 August of even numbered years.


	
	
	

	Has the VAO ensured the command telephone directory (or web-page) includes the telephone numbers for VAOs?

	
	
	

	Did the VAO have adequate time to perform their duties?

	
	
	

	Did the VAO conduct a voting assistance program evaluation at the conclusion of every election year and forward to the CO/OIC for review?  Was an electronic copy forwarded to the NVAP Manager?


	
	
	

	
	
	
	

	Regional (Echelon 3) VAOs:

a) Is the Regional VAO appointed in writing and at the O4/GS-12 level or higher?
b) Does the Regions website have an active link to the Navy Voting Home Page?

(https://qol.navyaims.net/voting/)

c) Did the Regional VAO ensure VAOs were assigned to all installations?
d) Did the Regional VAO coordinate and assist the programs conducted by their Echelon 4 commands?

e) Did the Regional VAO monitor the voting programs in their region?
	
	
	

	Additional Comments
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