FOR OFFICIAL USE ONLY

NAVMISSA-BUMED                                                                                                                                                                         NAVMISSA QRT 

4 November 2005
                                                                         NAVMISSA

[image: image14.png]&) \AVY MEDICINE




 

[image: image15.emf]


Navy Days Symposium
Guidelines to update new forms

Prepared by:

Booz Allen and Hamilton
Table of Content

21.0
copy the forms


22.0
deactivate forms


93.0
upload forms


124.0
activate forms




1.0 copy the forms
· Copy the 2 forms NavyDaysRegistrationform.xsn and GolfRegistrationform.xsn  over to a folder on the SharePoint server.

2.0 deactivate forms
· Go to Central Administration.  

· Click on Manage form templates (In The Application Management under InfoPath Forms Services section)
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· Hover over GolfRegistrationForm.xns – then select Deactivate from a Site Collection from the pull-down menu.  See below
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From the Deactivate Form Template page – Change Site Collection and change Web Application to SharePoint – 8080.  See the next 4 screenshots.

· On the Deactivate Form Template page click on the drop down box next to Site Collection
· Change the Site Collection to the SharePoint -8080 (Note: your port may be different)
· Follow the screen shots below
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3.0 upload forms
· Go to the SharePoint Central Administration

· Go to the ‘Application Management’ tab

· Click on ‘Upload form template’ under ‘InfoPath Forms Services’
[image: image8.png]=lo/x|
G‘e ~ [€] hetpifarcptotissss _scminjapplcations.sspx 1= (42 x| [ive search [2]-]

Bl Edt Uew Favortes Took e
Y& & @ applcstion Managemen: | | )~ B - & - [ Page - (G Tooks -

& Define managed paths: & Configure session state

= SharedServices1
5 web appication outgoing e-mai settings.

& Recycle Bin @ Web appicaton genera settings Application Security
T | o Contentdatabases & Seauiy for Web Part pages.
& Manage Web appication features & Seffservice ste management
= Web appication st & User permisions for Web application
@ Poliy for Web applcation
SharePoint Site Management

Authenticaton providers
& Create sitecolecton

@ Dete site colecton External Service Connections
@ Site use confrmation and deleton = Records center
2 Quota templates = HTML viewer
St colection quotas andlods:
itz collction administrators

& Document conversions

Site collcton st Workflow Management

& Workfiow settings.
Search

& Manage search service

InfoPath Forms Services

& Manage form templates
& Configure InfoPath Forms Services
5 Upload form template

& Manage data connectin fles.

& Manage the Web service proxy.

[T [ [ [ [ Trusedstes o <





· Click on ‘Upload form template’ under ‘InfoPath Forms Services’

· Click ‘Browse’  to get to the InfoPath form from the folder that you had copied the form to.
· Click ‘Upload’
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· Click ‘OK’ on the next screen
[image: image10.png]Upload Form Template - Windows Internet Explorer -[o) x|

& ~ [ larcponsoss]_siniiposdrormteniate aspsumcess=1 =4[] [oveseaen |2

Ele Edt View Favortes Toos el

Y% & @ Udosd Form Templte | | -

B - [ Bage - G Tods - 7

Wecome Project Adminstrator - | My St | Mylinks - | @ ]

Cental Adminsraton
S Central Administration
Hame _ Opersions

Central Administration > Application Management > Manage Form Templates > Upload Form Template

Upload Form Template

View Al Site Content

Central
Administration

The form template has been successfully uploaded to the farm. To make the form template avalable in a site colection, actvate the.
form template from the Manage Form Tempiates page or from the feature actvation page n the site colection.

= Operatons

= Appiication E

Management

Shared Services
Administration
= SharedServices1

Recydle Bin

[ [ [ [ [ Trussedstes Wi~





4.0 activate forms
· Go back to Central Administration.  Click on Manage form templates (In The Application Management under InfoPath Forms Services section)

[image: image11.png]Applical

)+ [ Mot enetsoes] _sdmijopleators. s =[x fuve searen (o]

Ele Edt View Favortes Toos Help

n Management - Windows Internet Explorer [_[CIx]

Links & | Customize Links <, Workplace () Filnet £ K2 BlackPearl Workspace 2| K2 Workspace - Powered by K2 blackpearl £ | SouthComi¥s Web Service ) BUMED.
& & @ spplcation Hansgement | | ) B - B - e - ok -
ool et

J%v Central Administration

Home | Operations K2 for sharePaint

welcome System Account ~ | My Site | My Links ~ |

e flote Content This page cantains lnks o pages that help you configure settings ar applications and campanents that are installd an the server or server farm,
Central
QLT SharePoint Web Application Management Office SharePoint Server Shared Services
= Operations

P & Create or extend Web application & Creste or configure this farmis shared services
= Agplication

Managerent & Reftove SharePointfrom 115 Web site & Grant or configure shared services between Farms
TS & Delete Web spplcation 8 Check servizes enabled n this farm
Administration & Define managed paths & Configure session state
Ereerayess] 5 ieb application outgoing e-mal settings
=  ieb applcatian general settings Application Security
& Recycle in & Content databases

5 Securty for Web Part pages

& Manage Web applicaton features & Self-service ste management

= Wb spplcation st & User permisions for Web spplication
@ Palcy far Web applecatian
SharePoint Site Management & Authentication providers
& Create site collction

& Delete site collction Search

& Site use corfimation and deletion & Manage search service
5 Quota templates

& Site collction quotas and locks Workflow Management

& Site callection adinistrators o Werkfon st
& Site collction st

External Service Connections

& Records center

B HTHL viewer b

& Document conversions

InfoPath Forms Services

= Honsge formtenpltes
 Corfin v 0Dt Eovrne Saricas £
Tl S A T e [T [ [ [ [ Trassedstes [ -





· Hover over GolfRegistrationForm.xns – then select Activate to a Site Collection from the pull-down menu.  See below

[image: image12.png]Manage Form Templates - Windows Internet Explorer

) = 2] e sinianagarorntentes.seoc

= (42 e semer

Ele Edt View Favortes Toos Help

Links & Customize Links ., Worlplace () Filnet £ K2 BlackPearl Workspace £ K2 Workspace - Powered by K2 blackpearl £ SouthComwS Web Service () BUMED

Yo & @manage Form Templtes | |

£ - B - - |- bage - (G Teck -

Central Adminitration

J%v Central Administration

Home | Operations K2 for sharePaint

welcome System Account ~ | My Site | My Links ~ |

List iews
[BFoms ]| | iupload form template
et v odfied Ca stan Viorklon Enabled
By Categary e e o
e @) Defautbascassodatiorform.xsn Lo1s 4fo12008 Ready ves
@) efauttescinstantatiorform.xsn 100,140 4812008 Ready ves
@) DefauttascTaskForm.san 10,1109 4fo12008 Ready ves
@) [ GoRegatrationFormxin Lo 10j2312008 Ready o
@ View Properties L0624 1072312009 Ready o
@ [ pavmewascam | 2001 szspesos woon Resdy ves
=) Deactivatefrom a 5te Colecton 12001 342512009 orkfion Ready ves
Quisce Form Template
=) 12001 afzsiz00s orktion Ready ves
X Remove Form
@) - Revemoy_pSsT_T053 12001 342512009 orkfion Ready ves B
@) ReviewRouting Int_1033.xsn 12001 32512009 orktion Ready ves
@) ReviewRouting Modfy_1033.an 12001 342512009 orkfion Ready ves
@) ReviewRouting Review_1033.6n 12001 32512009 orktion Ready ves r
pare [T Tt [Rio0% -,





· Click OK (NOTE:  Make sure you choose the right location of your site collection where you want to activate the GolfRegistrationForm.xns template
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· Use the above steps to upgrade form for NavyDaysRegistrationForm.xsn form
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