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        9 Jul 97  

END OF COURSE REPORT FORMAT

Course Name:

Course Dates:

Location:

Course Coordinator/Point of Contact:  (include phone number)

Number of Students:

Summary of Student Critiques:  Brief statement of trends in student critiques, i.e., "Overall, critiques were positive.  Two areas require further attention - modules on time management and fiscal trends received negative marks and comments."

Instructor Comments:  Briefly summarize instructional or course management issues identified (note trends; individual comments are not necessary).

Administrative Concerns Identified:

Recommended Actions:  Include identification of office or department responsible for resolving issue; target completion date.

Recommendations to Higher Authority:  Identify those issues that can not be resolved locally.  Include information on what has been done.


Enclosure (3)

