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Date

From:  Chief, Bureau of Medicine and Surgery

To:
(NAME OF APPOINTEE)

Via:
Commanding Officer,

Subj:
APPOINTMENT AS SPECIALTY LEADER FOR THE CHIEF, BUREAU OF


MEDICINE AND SURGERY

Ref:
(a)
BUMEDINST 5420.12C

1.  Per reference (a), you are hereby appointed as the (Reserve) specialty leader for (Insert Specialty) to the Chief, Bureau of Medicine and Surgery.  This appointment becomes effective upon the signature of this letter and will last for a period of 3 years.  This is in addition to your primary assigned duty.  In carrying out your responsibilities as specialty leader, you must ensure performance of the functions described in enclosure (1) of reference (a).

2.
For record purposes, please submit an updated copy of your curriculum vitae to your respective corps chief or director.

3.
You are to notify your corps chief or director upon receipt of orders for permanent change of station, release from active duty, discharge, resignation, retirement, or when it becomes known that you will not be available for an extended period of time (such as temporary additional duty, hospitalization, etc.).  You are also to provide your recommendations for an appropriate interim replacement or successor. 

4.
Reference (a) outlines resources for support in your role as specialty leader.  By copy, the Deputy Chief BUMED, Resource Management/Comptroller is advised of this assignment and requested to assure appropriate funding is available in its support.

5.
Congratulations.  Your appointment as (Reserve) specialty leader reflects your significant professional accomplishment and the esteem of your community.  Your support and dedication to the Navy Medical Department are sincerely appreciated.

(OTHER INFORMATION MAY BE ADDED THAT IS CORPS SPECIFIC)

M. L. COWAN

Enclosure (3)
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Copy to:

NAVPERSCOM (PERS-211 and 4415)

COMNAVCRUITCOM (Code 32 and Code A02)

BUMED (M00J, M09B4, M3M, M7, and M8)

NMETC 

or any other codes or organizations that pertain to the individual corps. 


Enclosure (3)







2

