Access COS Top 3 Priorities service on NMO
How to access the COS Top 3 Priorities service

The COS (Chief of Staff Top 3 Priorities) Service on NMO can be accessed using the following directions:

1) Log into NMO (https://navalmedicine.med.navy.mil) (have to be registered in NMO) 

2) Select the “My Tool Kits” tab from the top middle bar.

3) Click the “COS” link in “My Predefined Tool Kits” menu box from left side menu bar.

4) Select corresponding links under COS – DEPUTIES from the “Chief of Staff Top 3  Priorities” menu box on the left to submit, view/response or download topics.

____________________________________________________________

Who can access what page of COS Top 3 Priorities service

COS (Chief of Staff Top 3 Priorities) is only accessible to the following groups of people:

1) Any NMO registered user with his/her UIC as 00018 (registered as BUMED user).

2) Or any member of the NMO user group COS_User, primarily for users who did not register under bumed.

3) Or any member of the NMO user group COS_Submitter, primarily for Deputies and EAs

4) Or any member of the NMO user group COS_Admin.

Members of group 1 & 2 (all BUMED users & COS_User) have the access to COS view topics and download topics pages only,  they cannot submit or respond topics.

Members of group 3 (COS_Submitter) can submit, edit and respond topics as well as view and down load topics.

Members of group 4 (COS_Admin) have access to submission status report page as well as pages of submit, edit and respond topics, view and down load topics.

The topic submitter can edit the topics that he/she submitted, COS admin can edit all topics.

Please contact LCDR Hellauer (jdhellauer@us.med.navy.mil) to request the access if you have not been assigned to corresponding group.

_____________________________________________________________________

What features does COS View/Respond Topics page have?

in View/Response page, you can retrieve data with the following tools:

1) Search: every column is searchable:  select the corresponding Search Field in the dropdown list and type in the searched word(s) and click on Search Button in the page. The searched words will be highlighted in the display page . Once a column is searched, a search icon will display in the column header. 

2) Sort: every column can be sorted ascending or descending by clicking on the column header. A sort icon will display in the column header of the sorted column.

3) Time Frame of Topics: the topics displayed are only the topics submitted in the time frame that is displayed in the From and To date fields in the page, you can change the From and/or To date fields to get Topics Submitted in any other time frame, to change date field, you will have to click on the calendar icon to popup the calendar and select a date.  The time frame is defaulted to a week (7 calendar days) back from the current date.

4) Paging:  if there are too many topics displayed in the page, you can it  by select a smaller number in the Number of Topic Per Page drop down list, you then will see the Prev/Next links as well as direct page access links.

What features does COS Submission Status page have?

The submission status report page consists of weekly report and summary report, the powerful graphic reports in summary report page allows users to set the image shape, orientation, dimension, format, as well as color on users’ own preference, they can be drilled down into the topics by click on the number of submitted topics in the page or by click on an area in the image. 

In weekly report, click on the calendar icon or Prev/Next links in the page to change the reporting week, which always displays the Monday of the week that was selected in calendar. It is defaulted to the current week from Sunday to Saturday.

In summary report, click on the From calendar icon and To calendar icon in the page to change the reporting period. The From date always displays the first day (Sunday) of the week that was selected in calendar, while the To date always displays the last day (Saturday) of the week that was selected in calendar.  They are defaulted to the current week from Sunday to Saturday.

