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1. Description
This service is under the My Services section of NMO.  It provides user the ability to enter their daily work assignment accomplishments to track what user is doing and identify status of project goals.  It also offers supervisors the option of building status reports to help gauge staffing requirements and plan work project deadlines.  
1.1 View Status Summary
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Figure ‎1‑1 Sample View of Status Summary

The information contained in this section can be sorted in the following ways:
1. Grouped by:  

Project Name

Owner

Start Date

2. Filtered By:  

Project Name

Owner

Status

Start Date

3. Keyword search with the aid of two qualifiers—equals or contains.  

4. Report Period feature that displays results 5 different ways by:  


Today


This week


This month


Last week


Last month
When user clicks on their Project Name link they go to a listing of all the work accomplishments of every person on their project, sortable by any of the four methods stated above.  
Report Period Defined

· This week: status is captured from Monday to Sunday. 

· Last week: status is captured from Monday to Sunday of the previous week. 

· This month: status is captured for the current month from the first day to the last day of the current month. 

· Last month: status is captured for the previous month from the first day to the last day of the previous month. 

1.2 Add new Status Entry
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Figure ‎1‑2 Add new Status Entry Sample 
This is where the user is able to select:


Project Name—From a dropdown menu, user is able to select the project they’re about to enter a work accomplishment for

Task Name—From a dropdown menu user is able to select what specific task they’ve accomplished.  Typically their supervisor/project manager has identified the tasks that are routinely performed by their staff and they are located in this dropdown menu.  If user determines that what they’re working on doesn’t have a predefined task identified, they should click on the “request new task” link in the upper right corner of this screen and enter a new task designation.  

Title—Here user enters a title for the task they’re entering

Owner—As a registered, logged in NMO user your name will be the default

Supported By—This dropdown menu lists people you work with.  If the task you’re entering was a joint effort, select the names of those who supported the task being recorded.  

Status—from a dropdown menu, user is able to select one of four designations.  They are: Active, Need Attention, Completed or Canceled.  

Details—Here is where user types in their free text specific description of the work they’ve done.  

Start Date—the default is the current day’s date.  

Estimate completion date—the default is the current day’s date.  
It is recommended that users of iStatus add their new status entries on a daily bases.  By choosing to enter your work accomplishments daily reporting accuracy is improved.  

1.3 Build Status Reports
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Figure ‎1‑3 Building a Status Report—Sample
As a registered, logged in NMO user the report you create will be for you.  First, user will need to identify the Project name.  They then will select the task(s) they wish their report to cover.  Then they will identify the date range the report will cover.  If user wishes to include items reported by other work colleagues NMO provides an options box to indicate this preference.  Note—should the user wish to have their report generated in WORD format, a WORD format link is provided in the lower left corner of this screen.  After user has provided all the required data and clicks “view report” a report is created with all the selected work tasks performed during indicated time period.  
2. Gaining Access 

All registered users who are logged into NMO can access iStatus.
3. User Value 

This NMO service provides users a method to report their work accomplishments and track status of a project.  It also offers team members easy access to the rest of their teams work progress and an ability to review, via the Status Report feature, the bigger picture of the work accomplishments of individuals over a period of time.  This is a useful business solution for keeping informed and recalling who has done what and when they accomplished it.  
4. Results 

Do you remember what you had for dinner three nights ago?  Here at NMO we are striving to create and deliver robust business support services that enable our users to experience better control and access to their business information.  This, we believe, will enhance and improve their work environments.  iStatus has the capability to recall work accomplishments over a long range of time options for a large group of individuals.  This can greatly improve the understanding of the work accomplishments of staff members as well as perform as a predictive resource for future staffing requirements.  There is no longer a need to rack one’s brain trying to recall who accomplished what and when was it done, or, did anyone ever get a certain task completed.  If something was assigned to an individual, this record tracking system will clarify the status of the assignments for all those needing to know.  
5. What access level will I need? 

All logged in, registered users of NMO can use iStatus.  
6. User Manual availability 

Not yet available.
7. How to get Help and Provide Feedback 

a.  You can email NMO at info@us.med.navy.mil or call on 301-319-1221 for assistance on any of the NMO services.  Our operations hours are M-F 7am – 4:30pm EST.  

b.  Submit your comments/feedback: At the bottom of each NMO page a feedback link is provided. When you click on it, a screen displays with a comment box.  Please provide us with your comments / input and click Submit to send to us.  Your concerns are of real interest to NMO and we will promptly get back to you.  

8. Explanation of NMO Access Levels

Users gain access to NMO by way of five basic user levels after they register with NMO.  Access and participation is driven by the user’s orientation.  

Level 1 user

All users can access the public site on NMO by going to the URL http://navalmedicine.med.navy.mil.  NMO provides free access to Naval Medicine Directives, Sailor Seabag’s tips, useful links, special events and Navy medicine articles.
Level 2 user 

NMO registered users who can log into NMO and see and access specific content.  This user can come to NMO from any email domain.  

Level 3 user

A Non-Naval Medicine Military User—Any individuals who have registered with a .MIL email address.  Typically, these users are members of the other military services and supporting government/contractor personnel.  This user may browse NMO Internet content, publicly-accessible intranet content, and content restricted to .MIL users.  Navy Medical personnel sometimes work at another service's facility, so will have a non-MED.NAVY.MIL email address.  In these cases, these users will need to submit a ‘Feedback’ on the NMO site, requesting the changes to their access level.  

Level 4 user

Naval Medicine User—Any individual who has registered with a .MED.NAVY.MIL email address.  Typically, Naval Medicine personnel and supporting government / contractor personnel.  This user may browse NMO Internet content, publicly-accessible intranet content, content restricted to .MIL users, and content restricted to Naval Medicine personnel.  
Level 5 user

Developer User—NMO developers, NMO administrators, and system administrators.  These users can access and see everything on NMO.  Unique features that are available to these users are Admin and MCM.  
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