
BUMEDINST l00l.2B 


14 Nov 2002


SAMPLE REQUEST LETTER

FOR ADDITION OR DELETION OF MEDICAL DEPARTMENT RESERVE

NAVY OFFICER BILLET CLASSIFICATION (NOBC), SUBSPECIALTY (SSP), 

AND ADDITIONAL QUALIFICATION DESIGNATOR (AQD) CODES

From:
Rank, Name, Corps, USNR, Social Security Number 

To:

Chief, Bureau of Medicine and Surgery (appropriate Corps code--M09BNC, 


      M09BMC, M09BDC, M09BMSC), 2300 E Street, NW, Washington, DC 20372-


      5300

Subj:
APPLICATION FOR ADDITION OR DELETION OF RESERVE MEDICAL



DEPARTMENT OFFICER NOBC, SSP, OR AQD CODES


Ref:
(a)
BUMEDINST l001.2B

Encl:
(1)
Documentation of education, training, certification, licensure, or experience as




appropriate to support request



(2)
Current curriculum vitae or resume, if applicable

1.
Per reference (a), I am sending my request by e-mail, unless I have made other arrangements with the corps-specific RAO for the (addition or deletion) of NOBC ________, SSP _______, AQD _______ , based upon the following information:

     
a.
Training, Education, and Certification
        
(1)
Training.



(2)
Education.



(3)
Certification.



(4)
Military courses.


b.
Practical Experience Supporting the Request
          
(1)
Civilian experience:  Enclosures (1) and (2) are forwarded for additional information (show dates, billets, or duties that relate).

          
(2)
Active duty for special work (ADSW), annual training (AT), inactive duty training  (IDT).  (Show dates, location, billets, or duties that relate to the NOBC, SSP, and AQD.)  Include fitness reports pertaining to NOBC, SSP, and AQD.

2.
If additional information is needed, I may be contacted at (include e-mail, postal address, fax, and daytime telephone number). 



Name

Copy to:

Unit Commanding Officer

Enclosure (1)

