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(1)
Employee Separation Incentive Interest Application

1.
Per reference (a), the Department of the Navy has the authority to offer annual separation incentives (VSIP) and voluntary early retirement (VERA).
2.
To be eligible for VERA a Federal employee must be at least 50 years old with 20 or more years of creditable service, or any age with 25 years of creditable service.
3.
The authority to use VSIP provides eligible employees, under reference (a), with the opportunity to voluntarily separate from the Federal service and receive an incentive equal to their severance pay, not to exceed $25,000.  
4.
The purpose of this letter is to survey eligible civilian employees to determine if there is any interest in either VSIP or VERA.  Accordingly, employees may indicate their interest on the attached application.  Please ensure that a copy of this letter with enclosures is distributed to each employee in your department.
5.
This interest survey is open from the date of this letter until _______________.  The latest separation date will be ______________.
6.
The attached interest application must be completed and submitted no later than________________.
7.
Note:  An indication of interest does not guarantee approval for VSIP or VERA.  A buyout (VSIP) or an early retirement is not an employment entitlement.  Approval will be based on the eligibility of the employee and mission requirements of the command for workforce restructuring, downsizing, or delayering, as set forth by reference (a).
8.
The command point of contact for questions and information regarding VSIP and VERA is ____________________ who can be reached at _____________.

____________________________






Signature
Attachment B
to Enclosure (2)
