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Date
From:
Chief, Bureau of Medicine and Surgery

To:
(NAME OF APPOINTEE)

Subj:
APPOINTMENT AS SPECIALTY LEADER FOR THE CHIEF, BUREAU OF


MEDICINE AND SURGERY

Ref:
(a) BUMEDINST 5420.12D

1.
Per reference (a), you are hereby appointed Specialty Leader for (Insert Specialty) to  Chief, Bureau of Medicine and Surgery.  This appointment is effective immediately for a period of 3 years.  This is in addition to your primary assigned duty.  In carrying out your responsibilities as specialty leader, you must ensure performance of the functions described in enclosure (1) of reference (a).

2.
At any time you anticipate a change in your availability for the responsibilities of this appointment (such as extended temporary additional duty, hospitalization, separation, etc.) you should notify your Corps Chief at the earliest opportunity.  In such a case, you would be expected to provide your recommendation for an appropriate interim replacement or successor.   

3.
Reference (a) outlines resources for support in your role as specialty leader.  

4.
Congratulations.  Your appointment as (Reserve) specialty leader reflects your significant professional accomplishment and the esteem of your community.  Your support and dedication to the Navy Medical Department are sincerely appreciated.

(OTHER INFORMATION MAY BE ADDED THAT IS CORPS SPECIFIC)

                       A. M. ROBINSON, JR.
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