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SAMPLE

MEMORANDUM OF AGREEMENT

BETWEEN (OPERATIONAL, REGIONAL, OR INSTALLATION COMMAND)
AND (NAVY MEDICINE ORGANIZATION PROVIDING THE
PUBLIC HEALTH EMERGENCY OFFICER)
1.
Background.  In the event of large-scale emergencies, whether of natural, technologic, or terrorist origin, often threaten the lives and health of large numbers of people.  Recent events have highlighted the critical need for public health expertise in both preparing for and responding to public health emergencies (PHEs).
2.
Purpose.  This agreement is between the (operational, regional, or installation command) and (Navy Medicine organization providing the PHEO) to provide the military commander with the public health expertise and support required to enable sound management decisions before, during, and after PHEs.  
3.
It is agreed that:


a.
(Insert name and rank) is designated the PHEO for (insert military organization) effective (insert date).

    
b.
PHEO responsibilities begin well in advance of declaration of a PHE.  The PHEO will contribute approximately (.1-.5) full time equivalent (FTE) to pre-event activities, including planning and exercises.  

    
c.
During a PHE, the PHEO will support the designating commander on a full-time basis and will report to him or her directly.  Upon declaration of a PHE, temporary additional duty (TAD) orders will be written by the nominating medical commander stating such declaration.
    
d.
PHEO duties may include those enumerated in enclosure (1) of BUMEDINST 6200.17, but are performed at the express direction of the designating commander.  Specific additional functions assigned to the PHEO or functions specifically not assigned to the PHEO must be identified in writing by the designating commander.

4.
The PHEO’s place of duty shall be:

    
a.
_______________________________ during pre-event periods.
    
b.
_______________________________ during public health emergencies.
5.
Expenses such as transportation and per diem will be paid by _________________.
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6.
Duties and responsibilities not to be performed should be lined out on pages 1, 2, and 3 of Appendix A.

7.
Additional duties not listed in Appendix A, but to be performed are:

a.
________________________________________________________________.


b.
________________________________________________________________.


c.
________________________________________________________________.


d.
________________________________________________________________.


e.
________________________________________________________________.


f.
________________________________________________________________.


g.
________________________________________________________________.


h.
________________________________________________________________.


i.
________________________________________________________________.


j.
________________________________________________________________.


k.
________________________________________________________________.

8.
Resources.  Execution of this support agreement is contingent upon local funding availability.  Therefore, approval of this support agreement does not constitute approval
of additional resources.  Any funding or billet requirements that cannot be accommodated within your existing budget must be separately addressed through normal budget processes or other special programs.

9.
Health Insurance Portability and Accountability Act (HIPAA).  Both parties understand and will adhere to DOD 6025.18R, DOD Health Information Privacy Regulation of 24 January 2003, Section C3.4.

10.
 Effective Period.  This agreement is effective upon date of signature for a period
of _____________.

11.
 Modification, Change, or Amendment.  Any modifications, changes, or amendments to this agreement must be in writing, and are contingent upon BUMED-M8 approval.  Subsequent to BUMED approval, the modification, change, or amendment must be signed by all parties.
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12.
 Concurrence.  It is agreed that this written statement embodies the entire agree-ment of parties regarding this affiliation, and no other agreements exist between parties except as expressed in this document.  All parties to this agreement concur with the level of support and resource commitments that are documented herein.

_________________________________
________________________________

Commanding Officer
Commanding Officer

Naval Region/Installation _____________
Naval MTF ______________________
_________________________________
________________________________

Date
Date
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