QUOTE SUBMISSION INSTRUCTIONS

APPLICATION FOR NAVY CONTRACT POSITIONS

THIS IS NOT A CIVIL SERVICE POSITION

I.  IMPORTANT INFORMATION

Cutoff Date/Time for receipt of applications: N62649-17-T-0100 31 Jan 2017 10:00am
Send applications to:    
Mail to: via U.S. Postal Service

                                       
NAVSUP Fleet Logistics Center 
Yokosuka Site Okinawa

Contracting Office (Code 220)
PSC 480 Box 0006
FPO AP 96370-0006


   -   via Commercial Carrier




NAVSUP Fleet Logistics Center 
Yokosuka Site Okinawa

Contracting Office (Code 220)




BLDG. 3594, 515-1 NAKAHARA KADENA

KADENA CHO, OKINAWA 904-0203





098-938-1111 Ext: 634-8269


Or 

                                                    Direct Submit at:





Bldg. 3594 Kadena Air Base





Contracting Office



Or

*E-mail at:

                          Kazumi.higa.ja@fe.navy.mil
· Emails with attachment(s) sometimes are not delivered to the recipient. When a quotation is submitted by email to NAVSUP FLCY but if you do not receive a “quotation received” reply, contact the appropriate Contracting Officer to confirm receipt.

· Quotations submitted to locations/recipients other than NAVSUP FLCY Contracting personnel may not be accepted. 

· The quoter is responsible to submit the appropriate and complete documents required under this solicitation.

· When submitting an offer via email, the subject title must contain the solicitation number you are applying for (i.e.- N62649-17-T-0100). No submission of multiple solicitations in a single email is accepted.   

A.  NOTICE.  This position is set aside for individual Dental Assistants in accordance with DFARS 237.104.  Applications from companies will not be considered; additionally, applications from active duty Navy personnel, civilian employees of the Navy, or persons currently performing medical services under other Navy contracts will not be considered without the prior approval of the Contracting Officer.
B.  POSITION SYNOPSIS.  The Government is seeking to place under contract a qualified dental assistant, as required in this solicitation.  

II.  PERSONNEL QUALIFICATIONS

Certificate/Experience as a dental assistant
Minimum Personnel Qualifications For U.S. Citizen Applicants:

Has either of the following:

(a)
A Certificate or Associate Degree as a dental assistant from a state accredited program and six month experience within the preceding 60 months,

(b)
Certification from a military dental assistant “A” school and six month experience within the preceding 60 months,

(c)
Certification from a Red Cross Dental Assistant course and six month experience within the preceding 60 months,

(d)
36 month experience within the preceding 60 months as a dental assistant in a private practice,

(e)
Membership in good standing with the American Association of Dental Assistants with required continuing education and 12 month experience within the preceding 60 months, or
(f)
Graduation from a state accredited program for dental assistants within the preceding 12 months (Attachment (2), Items II and V of the solicitation).

Minimum Personnel Qualifications for Japanese Resident Applicants:  Has the following:

(a)
A degree or certificate in dental assistant from school of Dental Assistant accredited by the Japanese Dental Assistant Association (Attachment (2), Items II and V), and

(b)
A current, unrestricted license to practice dental assistant in Japan (Attachment (2), Items II and V).

Minimum Personnel Qualifications for Applicants Other than Above:  Has the following:

(a)
A degree or certificate in dental assistant from school of Dental Assistant accredited by the Dental Assistant Association of the country concerned (Attachment (2), Items II and V), and

(b)
A current, unrestricted license to practice dental assistant in the country concerned (Attachment (2), Items II and V).

Other than Minimum Personnel Qualification:

(a)
Has either a certification or a permit for the use of dental X-ray equipment (Attachment (2), Item III).

(b)
Has current Basic Life Support Level – C (BLS-C) or be able to acquire a BLS-C certification within three months of hire.

(c)
Either has (a) proof of U.S. employment eligibility per Attachment (2), Item VI, or (b) meets prerequisites of Naval Base Pass and I.D. which include a complete USJ Form 196ae (personal history statement parts a and b, and if American, provide birth certificate of passport, if Japanese, provide a KOSEKI SHOHON or TOHON (family registration record).  No alien shall be allowed to perform under this contract in violation of the Immigration Laws of the United States (Attachment (2), Item VI).  Acceptable documents as proof of U.S. employment eligibility are listed in Attachment (3) of the solicitation.

(d)
Provides three letters of recommendation, at least two of which must be from either practicing dentists or faculty members where the Offeror received her/his dental assistant training.  The letters must attest to the Offeror’s clinical skills, patient rapport, etc.  Recommendation letters must include name, title, phone number, date of reference, address and signature of individual providing the letter.  The third letter may be from a previous employer.  Reference letters must have been written within the preceding five years.  (Attachment (2), Item VII)

(e)
Represents an acceptable malpractice risk to the Navy.  (Attachment (2), page 1)

(f)
Submit a copy of sponsor’s PCS order, if the offeror is a U.S. military spouse.  Applicants shall have at least a year remaining on their tour of duty at the time of submission. 

Other than Minimum Personnel Qualifications for Applicants Other than U.S. Citizen:

(a)
Has experience as a dental assistant of at least six months within the preceding 60 months (Attachment (3), Items II and V),

(b)
Has capability to read, write, speak and understand the English language at a level of proficiency to conduct all clinical activities and interaction with patients and co-workers without direct assistance, and
(c)
Complies with all applicable national licensing regulations.

III.  INSTRUCTION FOR COMPLETING THE APPLICATION

To be qualified for this contract position, you must submit the following documents:

a. One copies of a completed Personnel Qualification Sheet – Dental Assistants (Attachment (2) of the solicitation)

b. One copies of a completed DD Form 2051 (Attachment (4) of the solicitation)

c. Three letters of recommendations (See SECTION II.D.5 in Attachment (2) of the solicitation)

d. One copies of the Offeror’s professional license/certificate as a dental assistant
e. Either of the following:

· One copy of the passport or birth certificate, if the Offeror is an American,

· One copy of Koseki Shohon/Touhon  or passport, if the Offeror is a Japanese, or

· One copy of proof of employment eligibility in the U.S. or Japan, if the Offeror is other than an American or a Japanese

f. One copy of DD214, if the Offeror has prior military experience

g. One copies of a completed USFJ Form 196aEJ (Attachment (5) of the solicitation), if the Offeror is a Japanese

h.
One copy of sponsor’s PCS order, if the offeror is a U.S. military spouse

IV. SYSTEM FOR AWARD MANAGEMENT (SAM) CONFIRMATION SHEET 

All contractors must be registered in the System for Award Management (SAM) as a prerequisite to receiving a Department of Defense (DoD) contract. You may register in SAM through the World Wide Web at http://www.SAM.gov. This website contains all information necessary to register in SAM. Please note, because SAM is a federally mandated and funded program, there is no cost to registrants for registering in SAM. 

You will need to obtain a DUNS (Data Universal Numbering System) number prior to registering in the SAM database. This DUNS number is a unique, nine-character company identification number. Even though you are an individual, not a company, you must obtain this number. Please contact Dun & Bradstreet at 1-800-333-0505 to request a number or request the number via internet at http://fedgov.dnb.com/webform. 

The SAM also requires several other codes as follows: 

CAGE Code: A Commercial and Government Entity (CAGE) code is a five-character vendor ID number used extensively within the DoD. If you do not have this code, one will be assigned automatically after you complete and submit the SAM form. 

US Federal TIN: A Taxpayer ID Number or TIN is the same as your Social Security Number. 

NAICS Code: A North American Industry Classification System code is a numbering system that identifies the type of products and/or services you provide. Please refer the NAICS Code at 

http://www.census.gov/eos/www/naics/
SOCIO-ECONOMIC FACTORS 

Up to 3 of the choices provided may be checked. Even though you are an individual, you are considered a business under this category, so check any (up to 3) that may apply. For example, any woman applying for this position would be considered a “Woman Owned Business;” just as any Veteran would be a “Veteran Owned Business.” If both apply (or more), all would be checked. 

If you encounter difficulties registering in SAM, contact the SAM Helpdesk at 866-606-8220 for US calls, and 334-206-7828 for international callers. This contact information is posted on the SAM Homepage at https://www.sam.gov/portal/public/SAM. You are encouraged to apply for registration immediately upon receipt of the Notice of Contracting Opportunity. Any contractor who is not registered in SAM will NOT get paid. 

Complete the following and submit with initial offer: 

Name:       __________________________________________

Company: __________________________________________ 

Address:   __________________________________________ 

    __________________________________________ 

E-mail:       ___________________________________________

SYSTEM FOR AWARD MANAGEMENT (SAM) INFORMATION: 

Date SAM application was submitted: ________________________________ 

Assigned DUN & BRADSTREET #:  ________________________________ 

Assigned CAGE Code:                              ________________________________

V.  OTHER INFORMATION FOR OFFERORS
After your application is received and reviewed, the Government will notify you by phone or facsimile that you did not win the contract award, or make contract award from your application.

A complete, sample contract is available upon request.  Any questions must be directed to Ms. K. Higa who may be reached at DSN :634-8269 or 098-938-1111-6348269.
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