Active Duty for Special Work (ADSW)

Requirement Extension Request

Version 05/02/2008
Note: The ADSW program supports short-term Navy mission requirements for which no permanent active duty billet is programmed and supports for unplanned or non-recurring short-term projects with a clearly defined end goal. ADSW should not be used in a way that covers up or postpones addressing active duty manning problems.

Answer all questions.  Be sure to directly address the intent of the questions.  
A. Requesting Command Information:

1.  Date:                                            
2.  UIC:
                                    
3.  Requesting Command:                


4.  Requesting Command POC:          
5.  Phone:


               
6.  Email:


               
7.  Has the current active duty “billets allowed/currently on board” (BA/COB) 
       changed from what was reported on the original ADSW request for this 

       requirement?         
       a.  If yes, what is the new BA/COB?       
B. Member Information:

8.  Name: 
        
             
9.  SSN (last 4 only)                  
10.  Designator/ Rate:           
11.  Which Fleet Readiness or Provider Enterprise is the member from?   FORMDROPDOWN 

C. Funding Source Data: (orders requiring per diem, < 181 days)
12.   FORMDROPDOWN 

D. Requirement Information:

13.  What month/year was ADSW first used for this requirement?  NOVEMBER 2008
14.  Requirement Tracking Number:                   
15.  Requirement Name:

                           
16.  End date of current orders:

                
17.  Requested end date for extension:
     
18.  Number of days requested:

     
E. Justification for Extension:
Note: The following questions relate specifically to evaluating adequate progress toward completing the ADSW requirement.  They are not intended to evaluate the performance of the Sailor.  
22.  Milestones accomplished thus far:      
23.  Reasons requirement was not completed in the originally approved time 

       frame:      
24.  What identifiable actions or accomplishments will ultimately bring this   

       requirement to completion?      
25.  What have you done or are you doing to ensure that the above actions or 
       accomplishments are being carried out?      
