SUMMARY REPORTS CONTAIN FULL OR PARTIAL SSN; IF SUBMITTING A SUMMARY REPORT REQUEST VIA E-MAIL, BE SURE TO ENCRYPT BEFORE TRANSMITTING TO NDSL JACKSONVILLE SINCE 

 Your Command's Letterhead 
	5355
	Ser (yours)
	Date
 
From:  Commanding Officer, (your command's name and City)
To:    Commanding Officer, Navy Drug Screening Laboratory,
       Jacksonville
 
Subj:  REQUEST FOR SUMMARY REPORT AND CHAIN OF CUSTODY DOCUMENT 
Ref:   (a) NAVDRUGLAB JACKSONVILLE FL iFTDTL Results
1.  Per reference (a), please send a summary report on the following: 
	Batch No./Specimen No. 	SSN	 Lab Accession Number Name of Drug
	 (This information is taken from the results you received from us.) 
· If your mailing address is different from your letterhead, please include it. For reply by Federal Express, include a physical address (street address/building number). 
· If you must have a FAX reply, please specify this in your letter, give the date you need the package by, and your FAX number.
· For reply by email, please specify this in your letter, and provide a current email address. 
2.  Point of contact is (POC's name) at (DSN number) or (commercial number, including extension number, if applicable). 
SIGNATURE 
(Must be signed by the Commanding Officer or someone with "by direction" authority.)




 
A summary report is usually requested for an Admin Board. It provides the drug name, nanogram level, and testing dates of the specimen in question.

 FOR OFFICIAL USE ONLY
Privacy Sensitive -Any misuse or unauthorized disclosure may result in both civil and criminal penalties.
