Quick Start Instructions
Please read thoroughly and be sure that you have your Student ID before you fill out the form.  Your Student ID will be provided by the Navy Medical Accessions Department, Student Programs Section.  
Be sure to use the correct form.  The Navy GME-1 Application is available in several formats:

· An automated Microsoft (MS) Word form document with a .DOCM file extension is available if you have Microsoft Word 2007 for Windows (not available for MAC).  
· An automated Microsoft Word form document with a .DOC file extension is available if you have Microsoft Word 2003 for Windows (not available for MAC).

· An online internet version is available to USUHS students who have access to the med.navy.mil  network.

HPSP and HSCP Students

1. Log on to the following website: http://www.med.navy.mil/sites/navmedmpte/accessions/Pages/CareerandInternshipSelection.aspx.  Please copy the entire link and paste it into your browser.
2. Download the GME-1 application and save it to your desktop or a designated folder.
3. Open the GME-1 Application form document.
4. Look for the Security Warning prompt.  If you see this when you open your GME-1 Application document, click Options to show the popup dialog; then select Enable this Content.
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Please Be Patient:  Once you click to enable macros, Microsoft Word can take 5 to 10 seconds to activate the document.  Do not be alarmed if the screen goes blank for several seconds.  You will know the form is working properly if you see items listed when you click the Dropdown fields.
Completing the Form

Student ID:  The Navy GME-1 Medical Accessions office will send you a code to use for this item.  You must enter this code to identify yourself on the application.  For security reasons, on the MS Word form, we do not ask for your name or social security number.  Therefore, the Student ID is the only way we have to identify that the application is yours.

After you enter the 15-character Student ID and move to the next item on the form, the document will automatically be saved under a different name.  The new filename will include your Student ID.  (If you make a mistake on the Student ID and go back to change it, the document will be saved again using the corrected ID.  Be sure to send us the correct document.)

Email Address:  This is another very important piece of information that is used to identify you on the application form.  It is very important that you enter the same email address that we used to send you your Student ID.  If you absolutely must change the email address that we use to contact you, please send us an email at OH@med.navy.mil to let us know. Be sure to include your old and new email addresses.  We must have your correct email address in our system when we receive your application form.

Training Request Choices:  You must enter your specialty and location preferences in all 5 of the choice rows.  Always select the specialty first, then the location.  To change an item in the specialty list that is disabled (grayed out), you must change a specialty above it that is not disabled.  This will clear out or enable the rows below the one you changed.  Depending on what specialty you pick, additional rows may be automatically filled in the rows below the one you changed.

Other Items:  Most items on the form are self explanatory or can be clarified by looking at the choices on the dropdown list.  

Save for Submission to GME-1 Button:  When you have finished filling out the form and are ready to send a copy back to the Navy Medical Accessions Office, click this button (located at the top and bottom of the page).  It will strip out the programming and save the document to MS Word’s .DOCX or .RTF format depending on which version of MS Word you are using.  This is the copy of the document you need to email back to OH@med.navy.mil.   If using Word 2007 or better, it will save to your desktop or designated folder as a ".docx file."  If using an older version of Word, 2003, it will save as an ".rtf file."   
USUHS Students ONLY (Online Internet Form)

1. Log on to the following website:  https://nmmpte.med.navy.mil/gme1/default.asp. Please copy and paste the entire link into your browser.
2. Click on create account.
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3. Use your Student ID that the Navy Medical Accessions Department, Student Programs Section provided as your username. Establish a password, enter your SSN and click on Create Account. 
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4. The system will search for your application based on your Student ID.

5. Click the Application ID and proceed with filling out the form.  To submit changes, login to the website and make your changes. 
Frequently Asked Questions
1. Why must I enable Macros and ActiveX on the MS Word Form?

The GME-1 Application document is an MS Word form.  It requires you to allow macros and ActiveX controls to run.  While there are no macros in the document, it uses ActiveX controls, such as dropdown lists that allow you to select from a list of correct items.  It also contains some Visual Basic programming to check the form for mistakes and missing items.  Using this advanced type of Word document form allows us to automatically read the data you enter on the form into our GME-1 database.  Please note that we scanned the GME-1 Application document for viruses before sending it to you.  If you wish, you can scan it again with your own virus protection program before allowing ActiveX and Visual Basic features to run.  If you are not comfortable allowing the ActiveX and Visual Basic programming to run or you are working on a corporate computer that does not allow you to change Word settings, we can provide you with a non-automated, blank copy of the form to fill in and send back to us.   Submitting a non-automated form may cause delays in processing and reviewing your application.

2. I’m unable to view the file extension of my application.

If you cannot see the file extension part of the filename (.docM, .docX or .rtf), you can turn them on in Windows Explorer:  Click Tools ( Folder Options ( View tab.  Then uncheck the box that says: Hide extensions for known file types.
3. When is the last day that I can make changes to my application?

You will be able to make changes to your application until 19 October 2012.  In order to do so, you must submit a new application using the same Student ID and e-mail address provided in this email and following the same instructions as above.

Note: New submissions will overwrite any previously submitted applications.  Please make a copy of all completed application(s) for your files.  After 19 October 2012, the website will be deactivated and final processing of applications will begin.

4. When must I submit my ERAS Application?

Submit your ERAS application no later than 30 September 2012.  Parts 1 and 2 (USMLE CK or COMLEX CE) board examinations should be submitted to ERAS no later than 1 November 2012.  Program Directors have continuous access to ERAS and your earliest score submission is advised.

5. Can we request reimbursement for ERAS or NRMP/AOA expenses?

HPSP students will be reimbursed up to $300 for ERAS expenses and $65 for NRMP/AOA fees for those applying to the civilian match.  For reimbursement, file a claim with the HPSP Reimbursement Department.  You must submit a claim form as you normally do for books and supplies: http://www.med.navy.mil/sites/navmedmpte/accessions/Pages/HSPSFAPBookandEquipmentReimbursment.aspx.  Please copy the entire link and paste it into your browser as e-mail tends to truncate links and may not open by just clicking the link here.  USUHS pays for ERAS expenses for their students; however NRMP/AOA fees are not covered.  HSCP are not reimbursed for ERAS or NRMP/AOA expenses.
6. I don’t see the security warning prompt on the MS Word Form.

If your security setting in MS Word is set too high, you will not see the security warning prompt.  You can change this by going to opening MS Word, and then click on Options.  Follow the below steps for the MS Word version that you have.
MS Word 2007/2010:
1. Click the Word Logo [image: image4.png]


 at the top left of the screen.
2. Select the Word Options button at the bottom of the Recent Documents list.
3. Click Trust Center in the left-side list.
4. Click the Trust Center Settings button at the bottom right.
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5. Under Macro Settings, pick the option that reads:  Disable all macros with notification.
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6. Under ActiveX Settings, pick the option that reads:  Prompt me before enabling all controls with minimal restrictions.
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7. Click the OK button to exit the Macro Settings and Options screens.

8. Close and reopen the GME-1 Application form and click Enable Macros when prompted.

MS Word 2003:

1. Click the Tools menu and select Options

2. Click the Security Tab and then click the Macro Security button at the bottom.
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3. Set Security Level to Medium.

4. Exit the dialogs.

5. Close and reopen the GME-1 Application form document and click Enable Macros when prompted.

7. How will I know what GME-1 training I have been selected for?

The results will be made available via email from the Navy Medical Accessions Department, Student Programs.  It is estimated results will be available no later than 30 December 2012.
8. What are my chances of being selected for a Navy internship if I do not list all the locations where it is offered?
All Navy-sponsored USUHS, HPSP and HSCP graduates will be assigned to training by the 2012 Graduate Medical Education Intern Selection Board (GMEISB) regardless of the completeness of their application.  Failure to submit or complete the application will result in the student’s needs and desires not being fully considered by the GMEISB.
You must rank all sites where you have asked for training, for example, if you choose Internal Medicine at Naval Medical Center San Diego as your first choice, you must rank Internal Medicine at Walter Reed National Military Medical Center and Naval Medical Center Portsmouth as well. If you choose Family Medicine, you must likewise rank all six Family Medicine sites. If you do not rank all sites of your primary specialty, the alternate site ranking will be arbitrarily assigned.
9. I could not schedule my interviews with the Navy programs I am interested in until the first week in November.  Is that too late?

Yes, November is likely too late.  July to September is best.  If you cannot schedule an interview, please make sure that you contact them by phone to at least make them aware of who you are and of your desires for an internship with their program. 
10. Will there be opportunities for a Full Deferment?

Yes, the Navy will be offering about 60 full deferments this year.  Keep in mind that if you are applying for a full deferment, you should apply wholeheartedly to the civilian match with the thought that you will be selected for a program.  Do not apply for a full deferment unless you are totally committed and expect to match in a program.  We will not put you in an unfilled position if you do not match.  You will be required to find a preliminary internship and come on active duty after completion of the civilian internship.

11. Will I be able to apply for a 1-Year Delay?

Yes, there will be a limited number of 1-year delays for highly motivated students as well as those that may have a co-location issue, such as a spouse being a year behind in training and the student desiring to remain with the spouse.  Those selected for a 1-year delay may be recalled to active duty upon completion of their internship year and perform an operational tour as a General Medical Officer.
12. How do I make myself the most competitive? 

Our advice for everyone is to be the best student possible (good grades, board scores and GPA are the best indicators, perform well during clerkships and interview with the program directors).   When performing clerkships, do well, go early, stay late, learn all you can, and do all that is asked of you with a smile and make those program directors believe you are the one for their program.  Continue to do well in school and get your Part II boards (CK/CE) in by the time program directors are reviewing ERAS files (late October at the latest).

13. How competitive are these programs?

Navy internships are extremely competitive.  The best way to be selected for the program of your choice is to study hard and do the best you can, as you are competing with other very well-qualified HPSP, USUHS, and HSCP students.  The Class of 2013 is very large, so you will need to be as competitive as possible. 
14. Who should I contact if I have questions or need information about the GME-1 application or training?

Detailed information can be found by clicking on this instruction link: NAVMEDPRODEVCTRNOTE 1524.  If you have additional questions, please send an email to OH@med.navy.mil.  
Click Options to open the Security Options dialog box.
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