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Introduction
The FTOS/OFI Policies and Proceduresg Manual contains

. —. -——.essential guidance..to_follow while_you-are.-enrolled_din-an_ ... ..

FTOS or OFI training program. Enclosures will be provided
to you as needed and when requested. You have been selected

- for a privileged opportunity and we wish you a productive
and rewarding experience.

Since those cofficers participating in FTOS and OFI programg
are removed from the Navy service environment, we prepared
this Manual tec provide comprehensive directicns and advice
on your military and professional regponsibilities. You
will need to comply with the procedures explained in this

- document to assure successful progression in your Navy
career and continued funding of vyour training. Your
acceptance of FTOS/OFI GME training constitutes your
agreement to follow the Navy's related administrative
requirements.

Please read this Manual carefully and take gpecial note
that it is your regpomnsibility to ensure that you receive
. an annual program evaluation for each year that you are in
training (a copy of which needg to be promptly provided tc

1WMC1ls (Mark Sullivan), sgee Part VI).

Please note that I cannct release your Letters of
Recommendations/transcripts/Deans Letter from your GME
record that were sent toc the GME Becard. You will need to
contact the authors cf your letters for copiles. Exceptions

. for gome documents may be made for personnel in operational
settings.

Other areag that you are regponegible for, and should take
note of are the fcllowing:

PART I: WHAT TO DO/KNOW ONCE I AM SELECTED Ol
SELECTED FOR FULL-TIME OUTSERVICE (FTOS) OR OTHER
FEDERAL INSTITUTION  (OFI) GME: TRAINING

A. OFFICIAL ACCEPTANCE NOTICE REQUIRED

After the selection becard meets and all selections are
final, you will be informed of your selecticon or pre-
gelection by Navy GME. They will direct vou to officially
Accept or Decline your selection or pre-section by the
first week of January following the board via E-Mail to a



- change in training commitment. This helps ensure the board

number cf personnel. Please contact 1WMC15 201-319-4518
mark.d.sullivan@med.navy.mil if this has not occurred. Pre-
gelects may be asked to re-confirm their acceptance before
each board meets. This is done to assess if there is any _

is aware of all training billet opportunities.

B. GOVERNMENT CREDIT CARD

Before you depart your command on orders, you will need to
put your Government Credit Card *“In suspense”. Government
credit cards are not authorized for use in PCS expenses
(Your FTOS/OFI is a PCS move). When you report to your

" trailning command you should address the Government Credit
Card with them so this does not become a timely igsue when
vou need to go TAD during your GME training. The following
link can answer many of your Government Credit Card
guestions: (use the Travel Card ICON con this link)
http://www.defensetravel.dod.mil/

C. CONTACT INFORMATION NEEDED

- If you have not already done so, please provide your
current contact information to 1WMCL5 301-319-4518
mark.d.sullivan@mned.navy.mil., We will need your home, work
and cell numbers, home address and your personal E-Mail
addresg. There will be many times we will need to contact
you in a timely fashion so that we can ensure you will be
able to start your GME training on time.

- D. INTERVIEWING FOR PROGRAMS

Please necte that T can not fund you or reimburse yocu for
any interview c¢osts (for those of you who need to interview
for programg}. Questions about which training site or
program to chocse should be directed to yvour Specialty
Leader.

Arranging interviews forxr GME programs i1s an individual

- regpongibility of the Navy GME applicant. There is no
central funding available for this purpose. If a local
command wantg to preovide funds or grant leave or authorize
TAD for an assigned GME applicant to participate in a GME
interview, that is the local command's prerogative.

GMESB applicants applying for Navy spensorship in a
civilian institution (FTOS) must first apply to the

. GMESB. FTOS Applicants may have preliminary, informal
discuggiong with, but are not authorized to commit in any
way te, a civilian program director. FTOS applicants




_officers cannot accept any offer to train in any civilian

cannot pursue formal acceptance by any civilian training

. institution before first being designated as a primary

selectee by the Navy at the GMESB. Active duty medical

program without prior formal Navy authorization and will
not be issued orders by PERS-4415 without the prior
apprcval of the NMPDC Director for GME,

For FTOS selects, any request for a cross-country move for

 training will require significant justification. As

needed, discuss cross-country moves with your Specialty
Leader, and keep 1WMC1l5 informed of any decisions. Unless
compelling reasons exist, it is unlikely a cross-country
move will be approved. If you are stationed in the
National Capital region, the Tidewater, Virginia region, or
the San Diego, California region, you are strongly
encouraged to find the closest accredited training program
within your local area. If you are stationed elsewhere

"within the continental United States, you should make a

concerted effeort to find the closest accredited program
that meets the needs of the Navy.

E. TRAINING PROGRAM LENGTH

Pleagse ensure vou only commit to a program length that you
were gelected for by the GMESB. In other words, 1f you were
selected to complete a program in 2-years, do not commit to

" a program that takes 3-years to complete. If you want to

commit tc a program that is shorter in length than what you
were approved for, please ensure you identify this to your
Specialty Leader and to 1WMCL5, 301-319%-4518
mark.d.sullivan@med.navy.mil.

F. MASTERS DEGREES OR REQUIRED TUITION COURSES
Do not commit to & masters degree program 1f you were

" selected for clinical training, unless you were

specifically accepted to do so by the GME Board. Cften I
have someone in clinical training that informs me their
program requires them to do a Masters, (i.e. MPH or MBA) as
part of their training. If this was not approved at the
time of the board, this will not happen. Contact your BUMED
Specialty Leader or 1WMCl5 as needed on this issgue. If
approved for a Masters degree, this is paid by the Navy GME

"office. DO NOT uge yvour GI Bill, or Tuition Assistance to

pay for any tuition requirements. If approved for a Masters
Degree, DO NOT pay for tuition from your personal funds.



If attaining a Masters degree was authorized for you,
unless you are a resident already of the state were you’ll
be training, please ensure you apply for an residency
walver which is available for all active duty military

members on PCS orders (SO YOU/’LL BE CHARGED THE IN-STATE
RESIDENCY RATE). Additionally please apply for a waiver

.. from your schocls medical insurance plan since your medical
coverage will be provided to you through TRICARE. I am not
autheorized to pay for this cost and I do not want you to
incur this unnecessary cost.

G. TUITION COSTS FCR MILITARY MEMBERS AND THEIR FAMILIES

For periods of enrollment that begin after July 1, 2009,

. members of the armed forces (Army, Navy, Air Force, Marine
Corps, and Coast Guard} on active duty for a period of meore
than 30 days and his or her spouse, or his or her dependent
children will be eligible to receive in-state tuition at
public colleges and universities in the state where they
reside or are permanently staticned. Cnce a Service member
or their family members are enrclled and paying in-state
tuition, they will continue to pay the in-gtate tuition

. rate as long as they remain ccntinuougly enrolled at the
institution even if the Service member is reassigned
cutside the state.

This c¢hange is included in section 135 of the Higher
Education Opportunity Act (H. R. 4137) (HEOA) which was
signed into law on August 14, 2008 and amends and extends
the Higher Education Act of 1965 {HEA). This requirement

. applies to all public institutions that receive funds under
a program authorized by the HEA. The Department of
Education has worked with the institutiong of higher
education and is confident they are aware of the changes in
the law and are fully implementing the policy. However, as
we all know, there is always the chance that somecne just
dcesn't get the word. If this happens, you should contact
the financial aid or registrar's office at the institution.

. You can also contact the Veterans Affairg office at the
institution. Even though you are active duty, these offices
should be able to assist you,

In the rare cases where these steps don't resolve the
situation, please contact the Department of Education's
Ombudsman's office (teoll-free at 877 557-2575) or via the
internet. The online Ombudsman Asgistance Request Form



can be found at the Office of the Ombudsman website. Both
of the following links access complaint information.
nttps://ombudsman.ed.gov/OmbudsmanWebaApp/do?action=getReque
st and http://www.cmbudsman.ed.gov/. Regards, Ed Roscoe,

Ombudsman Program, Management, IT, and Training Analyst,
edroscoezeidecharter.net, (919) 499-14E55

H., PRICE CAPS FOR MASTER DEGREE PRCGRAMS AND RAM RESIDENT
GUIDANCE (THIS INFO NOT FCR TRAINEES GOING TO USUHS)
RAM residents will work directly with their Residency

" Coordinator Captain Erikson, regarding their choice of

gchool for their MPH and the dateg for their MPH program.

Most RAM regidents will now be going to the University of
West Florida for their tuition courses {(which I believe are
done online). Please ensure that UWF identifies you as
being able to receive in-state tuition costs. This can be

accomplished by:

1. To be classified as a Florida resident for tuition
purposes, then you need to have either Florida in the
"State Taxes" section of their LES or be stationed in
Florida prior to the first day of classes for the semester
to which they are applying (show your orders). You will
also need to indicate on your graduate application that you
are claiming Florida residency based on your military

" status.

2. If you do not have Florida as your home of record or
vour military station, you will not gquallfy for Florida
residency. You can, however, seek an Cut-of-State Tuiticn
Wailver for students in online programs. For more
information on this program, you can contact Sharcen Cobk at
scobbauwf .edu or (850) 474-2056,

For any RAM resident that the RAM residency coordinator has
approved you to take tuition courses at a school other that
UWEF: RAM residents applying to schoolg with tuition cosgsts
exceeding 30,000, must apply for and receive scholarship
dollarsg that will reduce their tuition costs below 30,000.
Thus if you are applying to an MPH program with cogts
exceeding 30,000, and have applied for schclarships, you

- should have a back-up plan in case the scheclarship money is

not awarded to you. In other words, make sure you apply to
and get accepted to an MPH program whose tuition is less

" CNIC Headquarters, Family Readiness Programs, Navy Family



than 30,000. Once the school and dates are determined,

» please contact Mark Sullivan immediately so the needed

funding can be arranged.

For anyone with a Masters Degree which is a requirement for
fellowship or residency, please note that there are many
schools that are cost prohibitive. Ensure the tuiticn costs
are below $30,000. Please contact Mark Sullivan immediately
if considering a school with tuiticn coste for degrees

- greater than $30,000. Contact 1WMC1l5 as needed for this

is=zue.

CCCMED and PREVMED FTOS residents who are considering going
to Johns Hopkins or Harvard should identify this to 1WMC1S5
SO we can negotiate your tuition costs with the PD.

I. SPECIAL PAYS

- Pergonnel are highly encouraged to contact Navy Special

Pays as soon as they are selected for GME training. Please
contact Mr. Bill Maxrin at 301-295-2073 or E-Mail at
William.marin@med.navy.mil or Karen Gaston at 301-295-9946
or Karen.gaston@med.navy.mil to discuss special pays. The
relationship between training, training obligations and
special pay agreements can be confusing. Special Pays will
help in this clarification.

J. ACCEPTANCE OR MATCH LETTERS NEEDED (FCR FTOS TRAINEES

ONLY) (This info not needed for OFI residents/fellows)
Once you are accepted to a pregram. Pleage gend 1WMCL5 a
copy of your acceptance letter (only needed for Full-Time
Outservice trainees). I will also need to know your EXACT
start and end dates of your training. I will need to know
the name, phone number and e-mail address of your upcoming
Program Director, and his/her administrative aseistant. I
will need to know if the program is accredited by the
ACGME, or 1f not ACGME accredited, what the
approving/accrediting body is for the residency or
fellowship.

If after accepting a program offer from a training site,
you decide to subseqguently decline from GME training, or

. decline to train at that training site, please discuss this

with Code 1WMC15 first. There may be legal concerns
associated with declinaticnsg to consider.



XK. PORTABILITY OF MEDICAL LICENSURE AND MEDICAL LICENSURE
You have portakility of licensure under Title 10 USC, thus
there is nc requirement for you to get a medical license in
__the state you will be training. You may be required to
purchase a training license. Thig is not a medical license,
and has minimal cost ($50 or so). I can not reimburse you
for this. The training license is normally a state tracking
mechanism for federal funding.

Please note that although you have portability of
licensure, your training site may still require vyou to get
their state medical license. This may be because they do
not know about the portability of licensure, or it may be
becauge they do hcnor the portability of licensure due to
county cr city law that does not allow portability of
- licensure, or it may be because they believe (in error)
that the portability of licensure is only valid when you
practice in a federal site. To remedy this, I can speak to
them on veour behalf if requested. However, i1f they still
require you to get their gtate medical license, then you
have no choice but to get the license if you plan to train
there. You can ask your preogram if they will pay for it. If
your site payse the licensure cogtsg for all fellows or
- residents in your program, then you are authorized te allow
them to pay for yours also. We do not want to waste a lot
of time trying to convince the training sgite that you have
portability of licensure because the license application
process can take up to 4-9 months. We need to make sure you
start training on time. By law, I am not authorized to pay
or reimburse for medical licensure.

- If you are required to get your medical licensure in the
state you are training, ensure you do so before arriving.
Just because you are not doing patient care right away does
not exempt you from the urgency of this requirement. In
most cases, the accrediting bodies do nct authorize the
residency or fellowship to begin until the license is
attained, Thus if you reported to training without having
attained the regquisite medical licensure, your progran

- would have to extend your training dates.

L. DEA NUMBERS

NMPDC is not authorized to pay for your DEA number. Your
military DEA 1s only good to write orders for DoD
beneficiaries. Your training site may have a corporate DEA
number, thus there may be no need to apply for a separate



number. Check with your training gites Professional Affairs
office for additional DEA guidance.,

M. CERTIFICATION IN LIFESAVING COURSES

wﬁow ig the time to get recertified in éiimyoﬁr reqﬁiféam

life saving certificationg, 1.e. ACLS, PALS, ATLS, BLS. You
will have minimal time for re-certifications while in
training, and I do not want to commit funds for something
that should have been taken care of before training.

N. ACADEMIC DEGREE PLAN NEEDED (NOT NEEDED FOR USUHS
STUDENTS)

. If you are in a degree-granting program or a clinical

program in which an academic course requiring tuition is
necessary, you must submit an Academic¢ Degree Plan before
you begin your program, and cne Cost Quote Memorandum {CQM)
for each term, at least 60 days prior to the beginning of
each term. More on CQOM’'s in sectilicn IV B. Academic Degres
Plang must list your propcsed courseg, the semesters those
courses will be and the dates of the semesters.

i.e. SUMMER SEMESTER 2010 - 23 May to 13 June - Course

IAMA 521 and course INV CS2 (Example is enclosure (1))

O. TRAINING AGREEMENTS THAT YOU ARE ASKED TO SIGN BY YQUR
TRAINING INSTITUTION GUIDANCE (FTOS trainees only)

Each of you will probkably be regquired by your training site
tc sign a Physicilan in Training Agreement, or a Program

~Resident Responsibility Form. This training agreement may

have some other name, regardless, this agreement is a
requirement of the ACGME or the accrediting body overseeing
the training. You can sign this form in your perscnal
capacity, however the following guidance is cffered:

Ensure that you understand all the terms of the agreement.
Please consult your future training sites GME Office for

clarification.

Ensure you do not sign any document which states that it
supersedes any other document already in place. I negotiate
the Memorandum of Understanding Agreement with your
training site, and this is needed for liability and
licensure reguirements. You can not sign any document which
can supersede the Memorandum of Understanding Agreement,
Ensure that you are not agreeing tc anything that is

‘contrary to Naval Regulations, i.e. if the agreement

indicates that you can not cooperate with government



agencies in issues related to liability. Since you are
required by Naval Regulations to cooperate with government

-officialg, the aforementioned statement would be in
conflict with your rights and responsibilities as a member
~of the Navy. )

Ensure you do not sign any document which waives
Intellectual preoperty rights. Doing so is in conflict with
federal law. Executive Order 10096 requires Government
employees to assign the entire right, title and interest in

~inventions made by Government employees (1) during working

hours, or (2) with a Government contribution of facilities,
equipment, materials, funds, or information, or of time or
services of other Government employees on official duty, or
(3) which bear a direct relation to or are made in
consequence of the official duties of the inventor. There
are additional findings and presumptions which could
require that the Government obtain rights when the
foregoing is not present.

Ensure you do not sign any document that identifies you as
an employee of the iInstitution. During training you remain
an employee of the U.S. Navy.

Ensure you do not sign any “Oath of Allegiance” document to
a state or any other institution. You are a military officer

- and thus have already sworn an oath to the U.S.

Constitution as a Government Employee.

Any document in guestion should be brought to the attention
of Mark Sullivan for immediate review.

P. ACCEPTING STIPENDS - NOT AUTHORIZED
The trainee receives compensation from the U.S. Navy only,

-and is prohibited from receiving compensation, in any form,

from the training institution or any other source. The
trainee however may accept educational stipends that are
cffered to non-military trainees as well, which are
utilized for educational purposes (courses, meetings,
seminars, texts) supplementing the fellowship or residency.
Any other funding offers will require Ethical Counselor
review and approval. Please identify any concerns directly
to Code 1WMCl5, 301-319-4518 mark.d.sullivan@med.navy.mil.

Q. HEALTH INSURANCE
TRICARE is currently active throughout the United States,
including Hawaii. Trainees are advised to contact their



" Health Benefits Adviser (HBA) prior to transfer or to visit
the TRICARE web site at www.tricare.osd.mil to find out if
a TRICARE facility will be available in your transfer area.

ceo__.._ HBAs are available at any MTF. If you are outside the
TRICARE region, ycu must obtain approval from the Office
for Medical and Dental Affairs at 1-800-876-1131, prior to
receiving routine or elective health care serviceg from a
civilian facility. If your academic institution charges a

" nhealth services fee to all its trainees and an MTF is
within 40 miles, you may be able to obtain a waiver for
such payment. If your institution will provide health
benefits at no cost, and an MTF is over 40 miles away, you
may accept their health care benefits. Should you require
emergency care from a civilian institution, contact the
TRICARE Active Duty Claims office in your region (please
refer to the website for TRICARE listed above}.

Your dependents must be listed in the Defense Enrollment
Eligibility Reporting System (DEERS) toc receive TRICARE
benefits. You can open their DEERS file at your local MTF.
Contact yvour nearest HBA at your nearest MTF for more
information on TRICARE.

R. CREDENTIALING REQUIREMENTS

- You are solely respeonsible for ensuring you meet the
credentialing reguirements at your selected training
institution. This process can take many monthe so begin
this process right away.

S. SITTING FOR BOARDS (For those who will be sitting for
boards after their GME training)
Whichever program you are planning to match with, please
- ensure that you will be able to sit for your boards
fellowing your training. There are some programs in which
vou may be placed in a non-ACGME or non-accredited slot,
thus making you not able to sit for your boards following
your training. Please discuss with your persgpective Program
Director as needed.

T. PCS ORDERS CONCERNS

- I will work with PERS to try and get all pre-gselects their
orders in the December prior to their start year, i.e.
orders written in Dec 10 for a training start date of 01
July 2011. {(However there ig a PERS policy that normally
restricts the release of orders prior to 4-months before
the training start date) Of course I will need your match
letter before we can discuss orders (in other words we need

10



- needs to coordinate your replacement with the other

tc know where you are going (program matched with) before
you can get orders). For selects, the following appliesg: I
give the green light for PERS to write your orders, PERS
would prefer tc write orxders on members ASAP; however, PERS
detaillers. Unfortunately, that means that PERS will

" probably have to wait until February/Marxch when all the GME
dust settles. Whenever possible, PERS will write orders
once GIVEN THE GREEN LIGHT BY ME (1WMCLl5); however, that
will probably be the exception rather than the rule.
Therefore, YOU SHOULD NOT expect cordergs until March, but if
they can get them done earlier, they will. Always identify
to me any extenuating circumstances, so that we can give
you the individualized attention ycu deserve. Your GME

" training Assignment Officer will be LCDR Mentilla who can
be contacted at 901-874-4045 or Jaime.montillal@navy.mil

U. ENSURE YOU KNOW HOW TO REPORT TO YOUR NEW COMMAND AND
YOUR PSD (SEE EXECUTING YOUR ORDERS IN PART II OF THIS MANUAL)
Contact the administrative command {(Repcrting Senior) to
which you will be attached by phone before you check out of
your command. (If unsure, refer to your ordersg, or contact
- PERS, LCDR Montilla who can be contacted at 901-874-4045 cr
Jaime.montillal@navy.mil

V.IF SELECTED FOR TRAINING AT UNIFORMED SERVICES UNIVERSITY
OF THE HEALTH SCIENCES (USU} (Pleage note the USUHS GME
Office will pretty much shut down until 04 Januaxry)

For those selected to complete their MPH at USU (including
- PREVMED, OCCMED and RAM residents) you will need to azpply
for admission into the USU MPH program, and admissions
deadline is January 15. 2ZApplications must be submitted
online at http://www.usuhs.mil/graded/application.html. If
you have questions about the RAM program at USU, you may
want tc contact Cel Steven Barnes (gtbarnes@usuhs.mil), who
directs the Division that i1s responsible for the aercspace
medicine courses, or CAPT Chris Jankosky
- cjankoskye@usuhs.mil, who is the Director of the
Occupational and Environmental Residency program. If you
have questions about the status of your application, vyou
may wish to contact COL Lisga Keep (lkeep@usuhg.mil) who
chairs the Admissions Committee. Concerning questions about
the GRE and Letters cf recommendation that are addressed on
the online application form, please note the following: the
request letters of recommendation and GRE gcores are
- University requirements, and not specific Departmental

11



reqgulrements. However, any applicant can request a waiver
of the GRE scores while completing the online application.
Typically, holders of prior doctoral degrees with decent

academic records are granted GRE waivers.

Criginal letters of recommendation and official transcripts
must be mailed in a sealed envelope to:

Uniformed Services University
Graduate Education Office
4301 Jones Bridge Road, Room AR1045

Bethesda, MD 20814-47%9

If you have any questions regarding the application
process, please contact Marina Sherman at
Elena.sherman.ctr@usuhs.mil or 301-285-3913.

My suggesticn to applicants is to complete the online
application as scon as possible so that the University can
begin processing their application. However, a formal

" letter of acceptance will ncot be sent by the Graduate

Education Cffice until they have a complete application
package, including original letters of recommendation and
all official transcripts from all academic institutions
attended, ag well as GRE scores (sent by ETS) or a wailver
for the GRE (issued by the Program Director for Preventive
Medicine and Biometrics, Dr. David Cruessg, following a GRE
walver request from the applicant), and after the

“application deadline on January 15.

Note from Code 1WMCLS:

Please ncte that I can not release your Letters of
Recommendations/transcripts/Deang Letter from your GME
record that were gent to the GME Board. You will need to

contact the authors of your letters for copies

"W. IDENTIFY TO 1WMCLl5 THE INTEGRAL PARTS OF TRAINING

(IPOTS) YOU WILL NEED

(Please ncte all personnel assigned to the Naticnal Capital
Congortium will work with their Program Director for IPOT
funding. Your Program Director may direct you to the NNMC
GME office to complete required funding documents. POC for
the NNMC GME Cffice is Leanda Dulaney at 301-319-8278 or
leanda.dulaney@med. navy.mil)

An Integral Part of Training (IPQOT) is a periocd of training
that is not available at the parent institution and is
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required for all trainees (civilian or military) to

. complete a program. Program directors may require traineeg
to perform external rotations or attend courses, meetings
or seminars away from the training institution.

For IPOT funding approval, the course or presentation must
directly support the specific residency or fellowship
program and be stated as such in a Program Director'’s
letter {(or H-Mail).

“Any OCONUS IPOT reguest must have compelling support from
your Program Director and your BUMED Specialty Leader.

Before your training begins, you must meet with your
Program Director to determine the additional training
congidered to be an Integral Part of Training. Please
provide this projected IPOT calendar to NMPDC-1WMCL5 for
budget planning purposes as soon as possible before your
training begins or shortly thereafter but not later than
the end of July.

X. TORT VERIFICATICN

Your training sites credentialing office will need to do a
“claims history” on you. Navy calls this “tort
verification”. Please direct all claims history requests to
BUMED. The BUMED pcint of contact for “tort verification”

" is Stazy Godlewski at 202-762-3194 or
stazy.godlewgki@ned. . navy,.mil

Y. STATEMENT OF SERVICE REQUESTS

Often Navy GME is asked to provide a Letter Head statement
verifying that the trainee is on active duty. This is
called a “statement of gervice” and must be cbtained from
your Reporting Seniors administrative department, and not
" from Navy GME. If all you need is a non-letter head
statement indicating that you are currently on active duty
and in a fully-funded fellowship or residency, and are
covered for liability under the Federal Torts Claim Act,
Navy GME (Code 1WMCL5) will be happy to assist.

Z. PHYSICAL HEALTH ASSESSMENT

It is recommended that you get your Physical Health

" Assessment (PHA) dome right before you leave for GME
training. This will save you some valuable time while in
training since you are required to have a current (within
the last year) PHA before your Physical Readinesgs Testing.
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~ TAD to a conference, or using e-leave. See your local

Aa. CAC CARD AND READER

Ensure your CAC card is current and that you remember your
PIN number. There may be times during your training that
require you to use your CAC card, i.e. to use DTS if going

IT/CSD/TAD office for CAC card concerns.

‘Do you need a SCR3310 CAC card reader (this ig the model I
have available)? If yes, send me your mailing address and
I'll mail you one. Must be returned to me after GME
training (unless your child £ills it with play dough or
gome similar scenario).

The CAC card readers T send you will include Active client
software and a URL path for downloading active client for

"MAC's. You’ll need to visit militaryecac.com for further
active client guidance, go to http://militarycac.com/ then
c¢lick on the Navy ICCN near the bottom of the page for Navy
specific guidance.

BB, EMPLOYMENT VERIFICATION

"Below is the link to the BUPERS site for requesting
employment verificaticn:
http://www.npc.navy.mil/CareerInfo/RecordsManagement /

Then chcoose the Employment Verification ICON.
The basic information is as follows:

Prospective employers, banks/credit card companies, various
state unemployment offices and other branches of the Armed
Forceg reguest verification of service. All requests must
be submitted in writing along with a signed authorization
of release to:

NAVY PERSONNEL COMMAND
" PERS-312D1

5720 INTEGRITY DRIVE
MILLINGTON, TN 38055-3120

Requestsg for active duty members are forwarded to members'

current command. There are two types of requests and the
fellowing information is provided:
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" Character of service

Non-professional
DD Form 214 (if available)

If no DD Form is available, the following is provided:
Entry/Separation dates

Branch of service

Professicnal (legal, teaching, engineering, medical,
nursing, etc.)

Entry/Separation dates

Character of Service

Activities assigned and dates

- Duties assigned and periods of time

CC. LIABILITY COVERAGE

A Memorandum of Understanding agreement will be initiated
by Navy GME to your identified training site, which will
indicate the following:

The trainee, (YOU) affected by this Agreement, assigned to

- the training institution, under orders issued by the U.S.

Navy, remains an employee of the United States and performs
duties within the course and scope of the Federal
Employment. Consequently, the provisiong of the Federal
Tort Claime Act (title 28, USC, sections 1346(b), 2671-
2680), including its defenses and immunities, will apply to
allegations of negligence or wrongful acts or omissions of
the trainee while acting within the scope of duties

- pursuant to this Agreement.

Additionally in compliance with BUMEDINST 7050.3a, Para
6.1.a., Navy GME must comply with lawful order, requiring
that the civilian training institution also provides
malpractice insurance. Why? If lisgbility, salary and
health benefits are provided for the non-Navy trainees, why
shouldn't the Navy trainee alsc be entitled to the

-malpractice benefit? The Navy pays for the trainees salary,

and health benefits. The training institution is authorized
to bill for the Navy trainees care. In exchange for these
benefits, the Navy will simply ask the training institution
to provide standard malpractice coverage (para. 5h of the
MOU), and to accept responsibility for trainee actions when
they are under the institution’s OWN control and
supervision (para. 51 of the MQOU}.

There are other reasons in which it may be in the training
institutions best interest to provide malpractice
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insurance, even though the Navy trainee is covered by the

. FTCA. The FTCA has a statute of limitations of 2-years.

There are certain patient populations/procedures, that
authorize the patient up to an 18 year statute of

Timitgtions. In thHese §ituations, the FICA would not be

sufficient for the Navy trainee, thus reguiring the
training institution to provide malpractice coverage
sufficient to protect the trainee under their supervision.

. There are situations in which the training institution will

not be authorized to provide malpractice to the Navy
trainee. In some instances, the training institution is
only authorized by state law to provide malpractice to
trainees who are employees of the institution. The Navy
trainee is not authorized to be considered an employee of
the training institution. In these instances, the training
institution can ask for a waiver for the malpractice
coverage requirement through the Navy FTOS office, Mark
Sullivan at 301-319-4518.

All correspondence regarding malpractice coverage should be
handled strictly through the Navy GME office, Mark

Sullivan.

DD. LOUPES

' GME selects are highly encouraged to address their Loupe

needs prior to beginning FTOS/OFI training with their
current command. BUMEDINST 6750.6 identifies requirements
for purchase, funding, maintenance, replacement,
refurbishment, and issuance of Loupes for medical and/or
dental care. '

EE. BAH WITH 12 MONTH ORDERS TO TRAINING

Agsignment/orders to short-term PCS for 12 months or less
for Profegsional Military Education (PME) or Training. BAH
may be paid at new permanent duty station (PME/training
location), old permanent duty station or dependents’
permanent residence while the member was assigned at the
old duty station, whichever is more equitable. Members must
submit a waiver request to PERS-451H for approval. This

"policy is not applicable toc PCS orders in which a member isg

sent from an accompanied COCONUS tour toc CONUS. However, it
is applicable to PCS orders when the member was on an
unaccompanied tour (and in receipt of BAH)."
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The default is that BAH is paid where the service member is
asgigned. Please contact Nancy Dryden at (201) 874-4198
for specific guestiong. See OPNAVINST 7220.12 for further
guidance.

Here is some general BAH guidelines -

-1. BAH - BAH based on duty station, not residence

Why do you base BAH on my duty location? Why not use my
residence location?

The policy decision to use duty location ag a basis for BAH
is based on the desire to compensate members for the
typical housing cost near the member's duty location. Once

. the duty station is known, the BAH compensgation is fixed,

regardless of where the member liveg. Were the member's
residence location to be used zs a basis for the allowance,
there is the concern that thig would cause a member to
chooge the rezidence location based on BAH. In some cases,
this may lead to a member choosing to live further from the
duty station, simply to receive higher BAH. In other cases,
when a member commutes from/to a lower cost area, the

. members would find the BAH to be lower, even though the

commuting expenses are higher. The Services decided to base
the allowance on the duty leocaticn with the full knowledge
that members would still be free to live where they choose,
but that this decision would not affect the BAH amount.

Geographically separated families (geographic bachelorsg)
are normally eligible for BAH based on the member's duty

. station. Each Service budgets for support of a certain

number of members and families at each location. If a
growing number of people decide to leave their families in
Washingten, or Tampa while the member PCSg to Mt Home or
Ft. Hood that could skew the budget and service support
plannihg for these locations. Alsgso, a fundamental
phileoscophy of military service is that members, with their
families, create a better work environment and esprit de

. corps when they c¢an be active participants in the local

base and community. In certain circumstances, with specific
approval of the Secretary of the Service concerned, a
member may be granted an exception to receive BAH based on
the dependent's location. For example if a member has a
sick child that reguires medical attention only availakle
in a certain location (sgay Walter Reed Army Medical Center
in Washington, DC), and the member receives a PCS order,
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the member might leave the family in Washington and request
BAH eligibkility for that location. Such exceptiong do not
crdinarily apply to spousal employment or other personal
choices.

Good Link: http://www.defensetravel.dod.mil/site/bah.cfm

FF. PRIMS DATABASE

Please ensure your PRIMS database is accurate and up-to-
date before ycu head to training. The following is
recommended:

What sheould yvou do: Go to BUPERS CNLINE
https://www.bol.navy.mil (There is a HELP DESK link there
is you are having problems with accesg). Once into BOL,
choose PRIMS. Once in PRIMS select the member ICON. Move
the cursor to your name and right click. This will give you
various field options. Choose "PFA", "Review PFA records"
This will list your PFA results. You may need to select the
-arrow key on the left side of the page to expand your
results. Any missing PFA testing should be discussed with
your Physical Readiness Testing coordinator for resoluticn.

Contact PRIMS helpdesk: 901-874-2210, DSN 882, as needed.

GG. MOONLIGHTING

Cff-duty employment oxr moonlighting is defined as 'services
- by a DoD healthcare practitioner during hig or her off-duty
time for which compensation is received’.

So you are aware of the moonliighting policy during
training, the following applies: In compliance with the
Health Affairs Policy 96-050, and with the Manual of the
Medical Department chapter 1, gection, 1-22, (2) {(e),
"Medical Department officer trainees are prohibited from
- off-duty remunerative professional civilian employment.
Trainees may not moonlight or receive pavment for any
gerviceg incident to their training." There are no
exceptions to this policy.

HH. DECLINATIONS

If after accepting a program offered from a training site,
you decide to subsequently decline from GME training, or

. decline to train at that training =site, please discusg this
with Code 1IWMCl5 first. There may be legal concerns
assoclated with declinations to consider.
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II. HOUSEHCLD GOODS - MOVING
"Your orders will provide information related to your

FEousehold goods shipping. For additional information visit

- the following: Please go to
www. smartwebmove . navsup.navy.mil for HHG shipping set-up.

For additiocnal Household goods guidance 1-800-444-7789 ox
e-mail at nvtrngshhghelpline@navy.mil

“JJ. IF YOU WILL BE TAKING TUITION CQURSES DURING TRAINING

Many personnel have Academic requirements as part of their
fellowship or regidency program that regquire them tce earn a
Masgter’'s Degree. Other may only be required to take a
couple tuition courses, while others are required to take
many tuition courses.

" Please ensure you apply for IN-STATE tuition. Military
waiver forms are available at the college or university you
will be attending that allow active duty Naval personnel on
PCS crders to recelive in-state tuition.

Please request a walver for health insuxrance. Most colleges
and universities require you to purchase health insurance.
Please request a waiver for this expense since I am not

authorized to pay for it. The school usually tries to put
this expense on your tuition bill.

For anyone with a Masters Degree which i1s a reguirement for
fellowship or residency, please note that there are many
schools that are cost prohibitive. Ensure the tuiticn costs
are below $30,000. Please contact Mark Sullivan immediately
1f ceonsidering a school with tuition cosgts for degrees

- greater than $30,000. Contact 1WMCl5 ag needed for this
lgsue.

KK. EXCEPTIONAL FAMILY MEMBER PROGRAM

If you have a family member in EFMP, please ensure your
EFMP status is up-to-date and please identify i1f you will
be bringing your EFMP family member with you on your GME
orders.

LL. ACCESS TOC MICROSSOFT OUTLOOK DURING GME TRAINING
Navy GME is not able to asgist you in maintaining your
access to Micreosgoft Outlook during GME training. Thus you
will not have access to the glokal address list. Scome of
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" you may be fortunate enough to maintain your affiliation
with an MTF during GME training, thus allowing vou to keep
access to Micregoft Outlook and global, Recommend
assessing with your Reporting Seniors IT office if access

to Microsoft Outlook or global is needed.
RECOMMEND: Unless you know how, ask your IT staff to assist

you with copying your PST files, thug keeping your archived
"E-Mails.

MM. ACCESS TO YOUR .MIL ACCOUNT DURING GME TRAINING

Navy GME is not able to assigt you in maintaining your .mil
e-mail accounts during GME training. There are security
concernsg that prevent this. Some of you may be fortunate
enough te maintain your affiliation with an MTF during GME
training, thus allowing you teo keep your .mil account.

" Recommend assessing with your Reporting Seniors IT office
if access to .mil accountsg is needed.

RECOMMEND: Unless you know how, ask your IT staff to agsist
you with copying your PST files, thue keeping your archived
E-Mailg,

NN. VOLUNTEERING TO MAINTAIN YOUR CORE COMPENTENCIES DURING
GME TRAINING

Some trainees in GME training are not required by their
program to work in areas that would allow them to maintain
their core competencies. An example would be cardiologist
in an interventional cardiology fellowship that does not
have a fellowship requirement to read echocardiograms or
perform transescphageal echocardiograms. Thig trainee may
want to volunteer at a facility in order to maintain those
“skills.

Ancther example is a physician who is entering a second
residency, yet wants to maintain the core competencies of
thelr initial residency. This trainee may want to volunteer
at a facility in order to maintain those skills.

These trainees must consider the following:

There's no problem with him/her doing pro bono work, but
he/she has to understand that they must be properly
licensed in the state in which they’re doing it (because
you won't have portability of licensure in your personal
capacity) and you must have your own malpractice insurance.
This must be done on your own time on a not to interfere

20



“can not result 1n any delay in your scheduled fellowship
completion date.

basis with your military duties. An E-Mail must be provided
to the Navy GME Office (Mark Sullivan) by the trainees
Program Director supporting this wvolunteer activity (This
will be filed in your GME record). This volunteer activity

Other option is:

If it is in the Navy's interest to keep his/her skill set
up then the Navy GME office will need to set up a Training
Affiliation Agreement (TAA) with the institution for the
length of time you will be a resident/fellcw. The TAA
would be limited in scope but would provide FTCA

" protecticn.

PART II: EXECUTING YOUR ORDERS

Ensure you check out of your command when you are
authorized by your command to do so. Get your orders

_endorsed (SIGNED/DATED) .

Ensure you check into your new command when you are ordered
to do so, I.E. NO LATER THAN (1 JULY. Get your orders
endorsed. Every now and then a trainee will not check into
their new command as indicated on their orders. This
effectively cancelled their orders, and a new set of orders
must be issued. Please do not let this happen.

" A, REPORT TO YOUR REPORTING SENIOR

Your reporting senior is your Commanding Officer {(CO)
assigned by the Naval Personnel Command while you are an
FTOS/OFI trainee. You will be assigned to an
adminigtrative command, usually a Naval Reserve Officer
Training Corps unit, or a Navy/Marine Corps Reserve Center,
or a NOSC to facilitate your administrative needs. Upon
receipt of orders, you are directed to review information

regarding the following: detaching activity, estimated

date of departure, reporting activity, estimated date of
arrival, planned rotation date, and reporting instructioms.
Find the paragraph that states "Upon arrival at above duty
station report if present, otherwise by message to
Commanding Officer..." Reporting as instructed is
imperative! You are encouraged to make an appointment to
meet your CO. Your CO writes your FITREP, arranges your

" PRT's, and endorses Integral Parts of Training requests and
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leave papers. You may also note that your orders identify
your assignment to varicus locationg. One is your Customer
Support Desk (called CSD or PSD), the 2™ is your Reporting
. Senior {(may be identified as “reporting senior” or a

~“report to” location i.e. NAVHOSP TRNG SAN DIEGO. The 3™

location is your actual training site. It is imperative to
check-in to gall 3 locations(if 3 are identified). If you
can not locate any of these check-in areas, contact the GME
Assignment Cfficer for assistance (LCDR Marjorie Wytzka at
901-874-4045 or Marjorie.wytzka@navy.mil)

~B. FIND OUT WHQO WRITES YOUR FITREP.
Normally this will be your Reporting Senior. Navy regidents
in training at WRAMC receive ranked and Observed FITREPS as
routed through their clinical Department Heads, and
typically originated by their Program Directors. NNMC
Bethesda ranks trainees in a ranking board separate from
staff. Typically students assigned to USUHS have their
FITREPS through USUHS. Regardless, please assess upon
~check-in who will be writing your FITREP, and you may want
to asgess if you’ll be given an observed or a non-observed
FITREP. See Part III for additional FITREP guidance.

C. FCR PERSONNEL TRAINING IN THE SOUTHERN CALIFORNIA AREA
1. Review your orders.

2. You will note in your orders that you are assigned to-
different UIC’'s, or areas. One is your Customer Support
Desk (called CSD or PSD), one is your training site, and a
third is vyour reporting senior (also identified as a
“report to"” lccation). You are responsible for checking
into each of these locaticns.

3. If your orders identify that you are to report to

_ NAVHOSP San Diego, or NAVHCSP TRNG San Diego (or similar
wordin