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ENLI STED DI STRI BUTI ON MANAGEMENT SYSTEM

1.0 GENERAL.

Billet control, personnel procurenent, training and distribution. Authorized
billets are the Navy's yardstick for measuring personnel nanagenent's ultimate
obj ective of placing the right person in the right job.

The addition and del eti on of manpower requirenents can be defined and
published nore rapidly than can the procurenment, training and distribution of
individuals to fill these requirenents. Hence procurenent and training
managers are continually striving to build the personnel base to support the
requi renents whil e personnel distributors are faced with the chall enge of how
to best assign personnel excesses and shortages to nost nearly nmeet the billet
requi renents.

This Chapter addresses the Enlisted Distribution Managenent System for active
duty USN USNR personnel. Training and Adninistration of Reserve (TAR)
personnel is addressed in Chapter 20.

1.01 DI STRI BUTI ON MANAGEMENT CONTRCOLS.

1. 011 GENERAL. To support the Deputy, Chief of Naval Personnel (DCNP) in
exercising his responsibility for controlling the assignnent of enlisted
personnel and the responsibility of the Fl eet Commanders-in-Chief (CINC) for
t he readi ness of activities under their command, three distinct and separate
functions of enlisted distribution nanagenent controls were established.
These are allocation control, manning control, and assi gnment control
Additionally, all activities are assigned to one of the four Manning Control
Authorities (MCA). Cenerally, continental U S. shore activities are under one
of two MCAs; ships, squadrons and activities in the Pacific Ocean area are
under an MCA; and ships, squadrons and activities in the Atlantic Ccean area
are under anot her MCA

1. 012 ALLOCATI ON CONTROL. Allocation control is the function of allocating
avai |l abl e personnel resources to the four Manning Control Authorities. This
control is exercised by COMWAVPERSCOM ( PERS-45) for all designated strikers
and petty officers. Commanding O ficer, Enlisted Placement Managenment Center
(EPMAC) exercises allocation control for SN, FN and AN.

1. 013 MANNI NG CONTROL. Manning Control consists of two functions, manni ng
and placenent. This control is exercised by the Manning Control Authority
(MCA). COVNAVPERSCOM ( PERS-453) is MCA for nobst continental U S activities;
COWAVRESFOR (Code 02A) is MCA for nobst continental U S. activities which are
primarily concerned with the training of Naval Reservists; ClINCPACFLT is MCA
for activities in the Pacific Ocean area; and Cl NCLANTFLT is MCA for
activities in the Atlantic Ccean area. An individual becones an asset under
the control of the Manning Control Authority (MCA) fromthe tinme of issuance
of orders to transfer to an activity belonging to the MCA until three nonths
prior to the individual’'s Projected Rotation Date.

- Manning is the function of determining the quality, quantity and priority
for assignment of personnel to all billets within a conposite. Placenent
is the function of conmunicating unit personnel vacancies to the
Assi gnnent Control Authorities (ACAs) and directing the order in which
t hese vacancies are to be filled.

ENLI STED TRANSFER MANUAL 1-1
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1. 014 ASSI GNMENT CONTROL. Assignnent control is the selecting, detailing and
ordering of particular individuals to fill billets in accordance w th manni ng
levels and priorities designated by the MCA. COWAVPERSCOM (PERS-40) is the
assignment control for designated strikers and all petty officers. Naval
Reserve Personnel Center (NAVRESPERSCEN) (Code 30) is the assignnment control
authority for all enlisted TAR personnel. Commanding O ficer, Enlisted

Pl acenent Managenent Center (EPMAC) is the assignnent control for SN, FN and
AN.  An individual becomes an asset available to the Assignment Contro
Authority for detailing purposes three nonths prior to the individual’s
Projected Rotation Date.

1. 02 SUPPORTI NG | NFORVATI ON SYSTEMS

To support the allocation, nmanning, and assignnent control functions, three
aut onat ed personnel nanagenent information systens have been devel oped. They
are the Projection System supporting the allocation control function; the
Navy Manning Plan (NWP), supporting the manning function; and the Personne
Requi si tion, which supports the placenent function

These systens assist personnel managers to allocate total Navy personne
resources to the major conposites, apportion avail abl e personnel assets anbng
activities within a conposite, and neasure personnel needs and establish an
activity's priority for the assignnment of personnel. Following is a genera
description of these personnel management information systens:

1. 021 PRQJECTI ON SYSTEM

- Functions. The Projection Systemhas two major functions. The first is
to predict what the Navy distributable personnel strength will be nine
months in the future. These predictions are based on the nunber of
personnel already assigned to billets, a survey of individuals who are
under orders to be transferred fromone billet to another and a
nmeasur enent of personnel avail able for assignnment. The second function is
to equitably allocate avail abl e personnel assets to each conposite.

- Distributable Comunities. For distribution purposes, Navy enlisted
personnel are assigned to distributable communities. Distributable
conmunities are specified NEC or rating comunities conposed of personne
and billets who are onboard for duty, and not in the individuals account
as students, transients, patients, prisoners, or hol dees, and who are
counted using the assigned rate fields or distribution NEC fields as shown
on the EDVR

COWNAVPERSCOM ( PERS- 45) exerci ses managenent control over all distributable
communities by establishing the structure of all distributable communities,
mai nt ai ni ng and publishing the structure of distributable conmunities,
controlling the hierarchy of distributable comunities, analyzing and

coordi nating actions on all recomended changes to the structure of

di stributable comunities, and inplenenting approved changes to the structure
of distributable comunities. Normally, personnel assets and billets are
managed by ratings. However, because of highly specialized training, certain
i ndividuals and billets are managed by NEC i ndependent of rating. When
COWAVPERSCOM ( PERS- 45) determnes that an NEC will be nmanaged as a

di stributable comunity, independent of rating, the NEC is designated either
"Cl osed Loop" or "Transitory". The distinction between these two NEC
categories is based on the manner in which personnel are projected for

assi gnment .
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- Closed Loop and Transitory NECs. The Closed Loop NEC distributable
conmuni ty consi sts of personnel who are projected and assigned to

consecutive tours within that NEC skill area. A Closed Loop NEC
di stributable comunity is nornally associated with one rating or group of
rati ngs sharing a comon occupational skill, and where the nenber has

earned a highly specialized talent within his general rating experience.
This person is nmanaged based solely on this NEC skill

By contrast, the Transitory NEC distributable conmmunity consists of an amal gam
of ratings sharing a common suppl emental skill which may not be generically
associated with the individual's actual rating. This individual is nmanaged by
the NEC only during the period in which the nenber is serving in a billet
requiring that NEC skill. Upon conpletion of a Transitory NEC tour, the
menber is reassigned to a requirenent within his primary rating. A conplete
list of distributable community NECs and ratings is provided at Figure 1G and
Figure 1H respectively. Al enlisted personnel and billets belong either to
an NEC distributable community or a rating distributable conmunity. Rating

di stributable communities are normally established within both the sea and
shore conposites. However, NEC distributable communities may be established
in either the sea conposite, shore conmposite, or both. NECs which are not
defined as distributable comunities, but which are used to identify special
categori es of personnel assignnents are called Pseudo Distributable community
NECs. COWNAVPERSCOM ( PERS-45) al so mai ntains the pseudo distributable
conmunity NEC listing. See Figure 1I

- Detailing Conposites. Having deternined the individuals and billets which
wi || be nanaged by rating or NEC, the total Navy billet structure is
subdi vided into detailing conposites. The first division designates
billets as either sea or shore. This seal/shore division indicates whether
a billet is counted as sea duty or shore duty for personnel rotation. |If
an activity has a sea/shore code of 1 (continental U S. shore duty), 6
(overseas preferred shore duty), the activity's billets are placed in the
shore conposite. The remai nder of the billets (in sea/shore codes 2, 3,
and 4) are placed in the sea conposite. The sea conposite is further
subdi vi ded into submarine billets and non-subnarine billets. The non-
submarine conposite is termed the "sea-surface/air" conmposite. The shore,
sea-surface/air, and sea-submari ne conposites are agai n subdivided into
seven pay grades (pay grades E-1 through E-3 are considered one pay grade
inthis division). Finally each pay grade is subdivided into four Manning
Control Authorities (MCAs) representing the billets for which each of the
MCAs has responsibility. The subdivision process described above creates
some 26,000 potential categories into which an individual or billet could
be counted. Figure 1A depicts these subdivisions. The end result is to
project future personnel strength and allocate personnel assets to each
MCA by pay grade within the rating or NEC. Considering each rating and
NEC di stributable comunity and t he subdivisions, the systemis capabl e of
projecting and allocating assets to sonme 3,300 distinct detailing
conposites. (See Figure 1A).

1. 022 NAVY MANNI NG PLAN ( NVP)

- Function. Since personnel assets rarely equal manpower requiremnents,
di stribution nmanagers are faced with the problem of how best to utilize
assets which are short or in excess of manpower requirements. Solution of
this problemrequires a "manni ng plan" which will determ ne how shortages
and excesses shall be distributed. This plan is termed the Navy Manni ng
Plan (NMP). Using the projected |level of assets for a conposite and the
billets authorized each activity, the NVP deternines the nost equitable
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| evel of manning an activity can expect for each detailing conposite.

- Normal and Directed Manning. The manning plan of an activity is
det erm ned under either "normal" or "directed" manning procedures.
Determ nation of an activity's NWP under normal procedures indicates the
activity plan is representative of its "fair share" of the predicted
personnel assets for the MCA and conposite. Directed manning indicates a
CNO or MCA decision to man the activity at a |l evel other than normal
manni ng. The procedure under which an activity's manni ng pl an has been
determined is indicated by the NWP rule displayed in Section 5 of the
Enlisted Distribution and Verification Report (EDVR). A nuneral one or
two as the first digit of the NWP rule indicates the activity's Manni ng
Pl an was det erm ned under directed manni ng procedures. One, nanning at a
| evel other than 100% and; two, 100% manni ng of billets authorized. The
nuneral nine neans the activity's nanni ng was determ ned under nor nal
(fair share) procedures. Since directed manning reflects a CNO or MCA
decision, no "fair share" conputation techniques are applied to these
plans. Prior to conmputing a normal nanning plan all directed nmanning
billets and personnel assets conmitted to those billets are subtracted
fromthe total number of billets and assets allocated to the MCA (See
Figure 1B).| The remai nder of the discussion of NMP will be directed
toward the computational techniques used in determnining normal manning.

- Plan Constraints. Three basic constraints are placed upon the
determ nati on of a normal manning plan for a detailing conposite at an
activity. The first is that activities with the sane total billets

aut horized will receive the sane total manning plan. The second is that,
insofar as is possible, activities with the same billet pay grade
structure will receive the sane pay grade manning plan. The third

constraint is that the substitution of manning plan pay grades wll be
l[imted to plus or minus one pay grade in relation to the billet pay
gr ade.

- Activity Total Manning Plan. The first step in nornal manning
determi nations is to compute an activity's total manning plan based on the
activity's total billets authorized. This conmputation conforns to the
constraint that activities with like total billets authorized will have
i dentical total manning plans.

- Target Manning Plan. The second step is to develop a pay grade target
manni ng pl an based on the activity's billet pay grade structure. Since
the activity's total manning plan in relation to the total billets
aut hori zed represents a percentage of nmanning, then ideally, each pay
grade within the billet structure should be manned at the sane percentage.

This ideal nmanning of each pay grade within the total is terned a pay
grade target manning plan. The sum of the pay grade target nmanning pl ans
nmust equal the total manning plan for a conposite. (See Figure 1C)

- Actual Manning Plan. The third step is the determi nation of the actua
manni ng pl an based on the target manning plan. The target manning plan
assunes an equal percentage of assets for all pay grades, but the
predi cted percentage | evel of assets for each pay grade is rarely
identical. Since sufficient assets are available to cover the total plan
it is necessary to deternmine how nuch of the pay grade target plan for a
conposite can be filled by assets of the sane pay grade and how nuch of
the remaining target plan nmust be filled by borrowi ng assets from an
adj acent pay grade. A target conposition percentage is conputed by
bal anci ng predicted pay grade assets agai nst the pay grade target plan
adhering to a plus or mnus one pay grade substitution constraint (See
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Figure 1D).|] The actual activity manning plan is determ ned by applying
the target conposition percentages to the pay grade target manning pl an
for each activity (See Figure 1E).| The result is an activity manning plan
whi ch represents the activity's fair share of the total predicted assets
and the nost practical mx of pay grade assets within the total plan

- Plan Stability. Every attenpt is made to maintain an activity nmanning
pl an as stable as practicable. However, certain factors influencing the
manni ng plan of an activity nust be accommbdated. The npbst obvi ous factor
is that in which the Allocation Control Authority, COVWAVPERSCOM ( PERS-
45), is predicting an increase or decrease in the total assets for a
conposite. The normal manning plan of all activities nust be recomputed
periodically to take into consideration increasing or decreasing asset
levels. Addition or deletion of CNO MCA directed manning could require
reconmputation of NWMP. Another factor is a change in an activity's billets
aut horized. Any time there is an increase or decrease in the nunber of
aut horized billets for a pay grade, a new manning plan for the activity is
conputed. Unless otherwi se directed by the MCA, all changes to an
activity manni ng plan becone effective nine nonths in the future. This
danmpens the effect of changes in manning plans; providing detailers
sufficient tinme to respond to increases and allowing normal attrition to
respond to decreases in manning plans. It is desired that manning plan
changes have the | east disruptive influence possible on individuals and
t he conmand.

1. 023 PERSONNEL REQUI SI T1 ON

-Function. The Projection Systempredicts the |level of personnel assets and
provi des a base upon which the MCA can build a nmanning plan to apportion the
assets to each activity. Each MCA nust comunicate his activities qualitative
and quantitative personnel needs to the Assignnent Control Authority (ACA).
Thi s communication is provided by the Personnel Requisition System The
personnel requisition's function is to neasure activity personnel needs to
bring the activity first to its manning plan and second, if unpredicted assets
beconme available, fromnanning plan to full billets authorized. These needs
are comuni cated as personnel requisitions. A second function is to

conmuni cate to the ACA in what sequence personnel are to be assigned to
activities to fill their requisitions.

- Activity Personnel Requisitions. The Personnel Requisition System
nmeasures the personnel needs of each activity for the forthconmi ng nine
nont hs by conparing projected onboard assets to the NMP and NMP to billets
aut horized. The result of this measurenent is a personnel requisition
indicating to the ACA the rating or NEC required by the activity and the
nmonth in which the individual is required onboard. The requisition
speci fies whether the individual is needed to bring the activity to Nw
("N'" requisition); billets authorized ("A" requisition); or represents a
pay grade inbal ance ("P" requisition).

- Requisition Priorities. The CNO and the MCAs have directed that certain
activities be given priority in the assignment of personnel assets. These
priorities are terned CNO Priority 1 and 2, and MCA Priority 3. OPNAVI NST
1000. 16J contains a detail ed explanation of these priorities, their usage
and how personnel assets are allocated to nmeet the priorities. The
priority that is assigned to a rating or NEC within an activity is
i ndi cated by the second digit of the NWMP rule displayed in Section 5 of
the EDVR. A zero indicates no priority while a 1, 2, or 3 indicate a CNO
priority 1 or 2, and MCA Priority 3. Wthin each priority, the MCAs have
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further directed that requisitions be arranged in a sequence based on such
additional factors as the date the individual is needed, the activity's
percentage of manni ng, deploynment status, and m ssion assignnent. The
result is an arrangenent of all activity requisitions in a priority order
which indicates to the detailer the MCA's desired sequence in which the
requi sitions are to be filled.

1. 03 SYSTEM DYNAM CS

1.031 GENERAL. The supporting systenms for enlisted distribution operate to
optim ze future assignnents considering all personnel transactions that are
pl anned and recorded in the personnel managenent information system This
information is constantly changi ng.

1. 032 ACCURACY OF PERSONNEL ACCOUNTS. Correct reflection of an activity's
personnel needs in the personnel requisition is conpletely dependent on tinmely
and accurate personnel and billet accounting. It is extrenely inportant that
activities thoroughly review OPNAV 1000/2, Enlisted Distribution Verification
Report (EDVR) and Manpower Authorization, to ensure their accounts are
accurate and up-to-date.

1. 033 REASSI GNMENT PRI OR TO PRD. The reassi gnnent of personnel prior to
establ i shed PRD i npacts adversely on unit stability and individual norale;
therefore reassignments will not be nmade solely for the purpose of "leveling"
where excesses have been created as a result of advancenents or minor changes
to billets authorized. Efforts to achieve planned | evels of manni ng (NWVP)

will be primarily concentrated on reduction of excesses by normal attrition
and assignment of rotating personnel and accessions to NWP vacancies. Should
normal rotation of personnel not satisfy a critical nanning situation

reassi gnments of individuals prior to PRD may be required. Such reassignnents
shal|l be kept to a minimumand will be acconplished only upon the direction of
EPMAC acting as agent for the Manning Control Authority. Reassignnent due to
deconmi ssi oni ng/inactivation or major billet reductions shall be in accordance
with the procedures set forth in Chapter 12.

1. 034 ORDER MODI FI CATI ONS. The Assignnent Control Authority, in responding
to the needs and desires of individuals, nust issue orders as far in advance
as practical. The Manning Control Authority, in evaluation of ever changing
unit readi ness, nust continually refine vacancies and priorities. These two
goal s sonetines operate in opposition to each other, however the readi ness of
operational units is paranount. Although the ultimte assignnent decision
rests with the Assignnent Control Authority, the operational requirenents of
the Manning Control Authority will be a primary factor in the process.

1.04 | NQUI RIES AND CORRESPONDENCE

Since the Assignnment Control Authority (ACA) responds only to deficiencies and
priorities identified and directed by the Manning Control Authorities,
activities must ensure that all inquiries and correspondence regarding unit
enlisted manning are addressed to the Enlisted Placenent Managenent Center
(EPMAC) in New Ol eans which perforns the placenent function as agent for the
MCA's. Figure 1F provides the addressee and reference for correspondence
concerning enlisted personnel matters that affect unit nmanning.
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DETAI LI NG SUBDI VI SI ON PROCESS

TOTAL NAVY

Sea
Billets

Shor e
| | Billets

Submari ne Sur f ace
Billets Ar

— =

E9-- E8---E7---E6---E5---E4---E1/2/3

1. Distributable Communities: 102 ratings and 212 NECs (102 + 212 = 314)

2. Conposites: Shore, Sea-Surface/Air, Sea-Submarine

3. MCAs: COWAVPERCOM LANT, PAC, CNRF

4. Detailing Conposites: (314 X 3 X 4 = 3768)

5. Paygrades: 7 paygrades (E1l — E3 conbi ned)

6. Detailing subdivisions: (7 X 3768 = 26376)

FIGURE 1A
NORVAL MANNI NG BI LLETS AND ASSETS
PREDI CTED
BI LLETS ASSETS %
MCA TOTAL 600 458 76. 33
COW TTED TO DI RECTED MANNI NG 158 142 90. 00
AVAI LABLE FOR NORVAL MANNI NG 442 316 71.49
Fl GURE 1B
ACTIVITY TARGET MANNI NG PLAN

PAY GRADE E9 E8 E7 E6 E5 E4 E3 TOT
Bl LLETS AUTHORI ZED 5 23 28
TOTAL NWP 20
TOTAL % 71. 43
PG TARGET MANNI NG PLAN 4 16 20

(PAY GRADE TARGET MANNI NG PLAN = TOTAL % X PAY GRADE BI LLETS AUTHORI ZED)

FI GURE 1C
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BALANCE OF TARGET PLAN AND PREDI CTED ASSETS

ASSET TARGET TARGET
PREDI CTED (+) EXCESS/ -) NwWP COVPCOSI Tl ON
PAYCGRADE NVP ASSETS PG SHORTAGE %
E9 7 11 + 4 E9 7 100
E8
E9 4 40
E8 10 22 + 12 E8 6 60
E7
E8 16 24
E7 67 87 + 20 E7 51 76
E6
E7 36 30
E6 120 101 - 19 E6 84 70
ES
E6 17 21
ES 83 56 - 27 ES 56 67
E4 10 12
ES
E4 21 16 - 5 E4 6 29
E3 15 71
E4
E3 8 23 + 15 E3 8 100
TOTAL: 316 316 0 316

NOTE: Excess assets are "PASSED DOMWN' to the next |ower pay grade. Assets
are "BORRONED' fromthe next |ower pay grade, when shortages exist.

FI GURE 1D
© " 'DETERM NATION OF ACTUAL ACTIVITY MANNING PLAN
PAY GRADE  E9 E8 E7 E6 E5 E4 E3
BI LLETS 5 23
AUTHCORI ZED
TARGET PLAN 4 16
COVPCSI TI ON % 30/ 70 21/ 67/ 12
COVPQCSI TI ON 1 3

3 11 2

ACTUAL NWP 1 6 11 2

FI GURE 1E
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POLI CY FOR | NQUI RIES AND SUBM SSI ON OF CORRESPONDENCE CONCERNI NG ENLI STED

PERSONNEL MATTERS

SUBJECT

SUBM T TO

REFERENCE

Billets Authorized
Change, Revision
or Correction

Vi a:

NAVIVAC

Manpower C ai nant

OPNAVI NST 1000. 16J

Priority Manni ng N130

Via: Activity MCA |Info:

OPNAVI NST 1000. 16J

other 3 MCA's & PERS-45
Di rected Manni ng MCA
Vi a: TYCOM
Info: EPMAC
Navy Manni ng Pl an (NVP) MCA
Change, Revision Vi a: TYCOM
or Correction Info: EPMAC

Manni ng Defi ci enci es
Command Readi ness
or Repl acenent

MCA and TYCOM

Enl i sted Manni ng EPNVAC
I nqui ry Report

I nf o:

MSG | AW Ref er ence

TYCOM

COWMNAVPERSCOM  MCA

ENLTRANSVAN CHAP 23

EPVAC
| nf o:

Requi sitions
Change, Revi sions,
Correction, Priority

MCA and TYCOM

W W W WwWwwwowowwowowowowoowowowowowowowowowowowowowowowowowowowowowowowowowowowowwowowowwow
W W W WwWwwwowowwwowowowowowowowowowowowowowowowowowowowowowowowowowowowowowowowwowowowwow

W W W WwWwwwowowwwowowowowowowowwowowowowowowowowowowowowowowowowowowowowouowowwowowowwow
—~
W W W WwWwwwowowwowowowowowowowowowowowowowowowowowowowowowowowowowowowowowouowowwowowowwow

I ndi vi dual Requests ACA ENLTRANSMAN 2. 02
Info: EPMAC ENLTRANSMAN CHAP 20
FOR TARS)
Per sonnel Accounting EPNVAC DVRSMVAN
(EDVR corrections) EDVRVAN
ACA Assi gnnent Control Authority

COWAVPERSCOM  Commander, Navy

Per sonnel Conmand

EPNVAC Enl i sted Pl acenment Managenent Center

MCA Manni ng Control Authority
NAVMAC  Navy Manpower Anal ysis Center
TYCOM Type Commander
FI GURE 1F
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DI STRI BUTABLE COVMUNI TY NECs

The following NECs are managed as distribution comunities independent of
ratings (see Article 1.021).

I. Transitory NECs

Group NECs Remar ks
Classifier 2612
Aircrew (AW 7815, 7821, 7824, Sea Only

7825, 7826, 7827,
7831, 7841, 7845,
7846/ T7851, 7861,
7871, 7872, 7873,
78741 ANT 7876

Aircrew 8202, 8202A, 8202T, Shore Duty
8288, 8294, 8295,
8300, 8300A, 8300T
9401/ A/ T, 9402/ AT,

9403/ AT
Mai nt enance MCPO 8300/ T Sea Duty
I nstructor 9508, 9515, 9518

3- M Syst em Coor di nat or 9512, 9517

Counsel or 9519, 9522, 9585,
9589
Mast er - At - Ar ms 2005, 2005A, 2005T, Shore Only

2006, 2006A, 2006T
8202, 8202A, 8202T
8288, 8294

Security/ Law Enforcenent 9545, 9575, 9541,
9575A, 9575T

Snap ||l Ship/System Coord 9573, 9573A, 9573T
Speci al Warfare Conbat ant

Craft Crewrenber 9533A, 9533T Sea/ Shore Conposite Only
Basi ¢ Conbat ant Cr ewnrbr 5350 Seal/ Shor e

I nt er nedi at e Conbat ant

Cr ewnenber 5351 Sea/ Shor e

Command Mast er Chi ef 9579, 9580

NRD Recruiter/C assifier 9586, 9586A, 9586T
Speci al Series 9999

I1. d osed Loop NECs

Group NECs Remar ks
Har bor / Docki ng 0215, 0216

FIGURE 1G 1
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G oup NECs Remar ks
Career Recruiter 2186, 2186T

Witers 2514

Strat egi ¢ Weapons Systens 3303, 3314, 3328, 3342

Navi gation El ectronics 3322-3328, 3332,
Techni ci an 3334, 3336

Nucl ear Propul sion 3353-3356, 3363-3366
3383- 3386, 3393-3396

Di ver/ Speci al Warfare 5311, 5320, 5323-5327,
5331- 5337, 5341-5343,
5346, 5348, 5348T, 5375,

5375T
Speci al Warfare Conbat ant
Cr ewnember ( SWCC) 5352
Construction 5633, 5931, 5932
Aircrew 7834, 7843, 7863, 8211,

8215, 8216, 8225, 8226,
8235- 8238, 8241, 8243,

8245, 8250, 8251, 8252,
8258, 8261, 8262, 8263,
8264, 8265, 8267, 8269,
8271-8276, 8272T, 8278,
8279, 8284, 8284T, 8289

Medi cal 8401, 8402, 8403, 8405, 8405T,
8406, 8407, 8408, 8409, 8416,
8425, 8427, 8427A, 8427T, 8432,
8433, 8445, 8446, 8451, 8452,
8454, 8463, 8466, 8467, 8467A,
8467T, 8472, 8477, 8478, 8479,
8482, 8483, 8485, 8486, 8489,
8492, 8493, 8494, 8495, 8496,
8501, 8503, 8505, 8506, 8541

Dent al 8703, 8703A, 8703T, 8732
8752, 8753, 8765, 8783
8783A, 8783T

Li ngui st 9192, 9192A, 9192T, 9193, 9193A
9193T, 9194, 9194A, 9194, 9194T
9195, 9195A, 9195T, 9196, 9196A
9196T, 9197, 9197A, 9197T, 9198
9198, 9198A, 9198T, 9201- 9204,
9207-9209, 9211-9213, 9215, 9216
9230- 9237, 9240-9243, 9246, 9310
9310A, 9310T, 9311, 9311A, 9311T
9312, 9312A, 9312T, 9313, 9313A
9313T, 9314, 9314A, 9314T, 9315,
9315A, 93157

Forei gn Language

Tr ansl at or 9520
Speci al Series G oup 9901

FIGURE 1G 2
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DI STRI BUTABLE COVMUNI TY RATI NGS

RATI NG RCN
AB 6700
ABE 6704
ABF 6705
ABH 6706
AC 6600
AD 6200
AE 6800
AF 6080
AG 7100
AK 7300
AM 6900
AVE 6903
AVH 6902
AVS 6901
AN 7800
AQ 6500
AS 7500
AT 6300
AV 6180
AW 6400
AZ 7400
BM 0100
BU 5600
CE 5300
M 5500
CN 6000
CTA 1622
CTl 1666
CTM 1633
CTO 1644
CTR 1655
CTT 1611
U 5080

ENLI STED TRANSFER MANUAL
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RATI NG RCN
DC 4500
DK 2100
DM 3200
DT 8300
EA 5100
EM 4100
EN 3800
EO 5410
EQ 5380
ET 1000
EW 0350
FC 0700
FN 5000
FT 0800
GM 0600
GsS 4400
GSE 4401
GSM 4402
HM 8000
HT 4300
IC 4200
I M 1100
I'S 2300
T

JO 2600
LI 3100
LN 1750
MA 0150
MM 3700
MN 0900

FI GURE 1H
1-12

RATI NG RCN
MR 3900
VS 2200
MT 0810
MU 3300
NC 1400
oM 1200
os 0300
PC 2700
PH 7600
PN 1800
PR 7000
Qm 0200
RP 2500
SH 2490
SK 2000
SM 0250
SN 3600
STG 0401
STS 0404
SW 5700
™ 0500
uc 5280
ur 5800
YN 1700



PSEUDO Di stri butable Comunity NEC LI STI NG

PSEUDO DNEC SPECI AL CATEGCRY

0051 Seaman, Ml e

0052 Seaman, Fenal e

0053 Seaman, Excess (either/or
Mal e/ Feral e)

0071 Fireman, Mle

0072 Fireman, Female

0073 Fi reman, Excess (either/or
Mal e/ Feral e)

0091 Ai rman, Mle

0092 Ai rman, Femal e

0093 Ai rman, Excess (either/or
Mal e/ Feral e)

00CA Condi ti onal Assi gnment

0054 Pregnant Fenal es, Reassigned sea
to shore

Fl GURE 11
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CHAPTER 2
DUTY PREFERENCES AND SPECI AL REQUESTS

ARTI CLE TITLE
2.0 BACKGROUND

2.01 NAVPERS 1306/ 63, ENLI STED DUTY PREFERENCE

2.02 NAVPERS 1306/7, ENLI STED PERSONNEL ACTI ON REQUEST

FI GURE 2A SAMPLE NAVPERS 1306/ 63, ENLI STED DUTY PREFERENCE

FI GURE 2B SAMPLE NAVPERS 1306/ 7, ENLI STED PERSONNEL ACTI ON REQUEST ..
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DUTY PREFERENCES AND SPECI AL REQUESTS

2.0 BACKGROUND

Recogni zi ng that the seal/shore rotation requirenents of naval service

necessi tate pernmanent changes of station during a career, the Navy has

provi ded a vehicle by which nenmbers nmay express their reassignnent desires by
using the Enlisted Duty Preference form NAVPERS 1306/ 63. Duty preference
forns provide the assignnent control authorities with valuable, tinely
infornati on to consider when effecting their reassi gnment decisions.

Detailers often have a range of reassignment options available in a given
circunstance. It is too often the case that they are faced with assigning

i ndi vi dual s who have no duty preferences on file. |In those cases, assignhnents
are nade to the highest priority requirenent.

To provide an opportunity for nenbers to request participation in prograns of
a nore i mredi ate nature, another vehicle, the Enlisted Personnel Action
Request form (NAVPERS 1306/ 7) was devel oped.

2.01 NAVPERS 1306/63, ENLI STED DUTY PREFERENCE

Detailing is a process whereby the detail er matches avail abl e personnel assets
with existing Navy-wi de requirenents. It is evident that if an individual has
no duty preferences on file the detailer will assign you to the top priority
billet. It is enphasized that the subm ssion of duty preferences is an

i ndividual’s responsibility. A sanple is shown in Figure 2A

2.011 PROPER SUBM SSION. The preferred nethod of submtting the Enlisted

Duty Preference is through the online version HIpS//Www.DOpersaccess.navy.mi
Thi s method updates the Enlisted Assignment In i ;

requires no manual intervention, and is readily displayed by the detailers.

The form can al so be obtained through the BUPERS CD- ROM or
[htp77btperscd.technotogy.navy.mil] for | ocal use or requests that need to be subnmitted

To activitires not Tr1sted in this paragraph

2.013 REMARKS SECTION. Al though NAVPERS 1306/ 63 was designed to reflect nost
i nfornati on pertinent to an individual's assignability, it is recognized that
no formof this type can be all enconpassing. Accordingly, a REMARKS section
has been incorporated to allow nenbers to indicate any infornmation for which
no provision is available and which would be useful to the detailer. Exanples
of such information are:

- Any skills possessed by the nember not identified by NEC

- Vol unteers for overseas duty should list all community supportive
skills possessed by dependents (e.g., teacher, nurse, dental technician
secretary, hairdresser, etc.).

- EFM and I EP affected fam |y nenbers.

- Expected delivery date if wife is pregnant.

- Date and term of reenlistnment when an individual reenlists on board
within 24 hours.

2.014 WHEN SUBM TTED. I ndividuals should subnit their duty preference upon
conpletion of six nmonths of duty at their current duty station. A nenber may
submit subsequent duty preference forms anytinme thereafter. Revisions should
be subnmitted any tine the nenber's duty preferences change and nust be

ENLI STED TRANSFER MANUAL 2-1
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http://buperscd.technology.navy.mil/

submi tted when changes in significant personal data occur (dependency status,
| ocation of household goods, etc.), and when an individual reenlists.

Personnel made avail abl e for reassignnent due to nedical rel eases, pregnancy
tour rel eases and school attrites, should indicate their duty preferences in
the renmarks section of the availability report in accordance with chapter 18.

Non- desi gnat ed SN FN AN under the detailing control of EPMAC shall use NAVPERS
1306/ 63 to submit their duty preferences to EPMAC (Code 47)

2.02 NAVPERS 1306/7 ENLI STED PERSONNEL ACTI ON REQUEST.

This formwas devised to provide a standard Navy-w de format for the

submi ssion of requests to cognizant Assignnment Control Authority. It was
designed to present standardi zed pertinent information necessary to properly
assess the request. It is inperative that personal data, i.e., SSN, Nane,
etc., be verified for accuracy. Miltiple requests on the sane formare not
allowed. A sanple is shown in Figure 2B

2.021 FORWARDI NG OF REQUESTS. All requests shall be processed and forwarded
to the cognizant Assignment Control Authority. The on-line version

[ http://www.buperaccess.navy.mil] wi I | be used to subnit request to COMNAVPERSCOM EPNAC
or NRPC and provides pull down nmenus to aid in submitting requests to the
correct departnent. This version provides the request in text formdirectly
to the department sel ected and provides a copy to the subnmitting comrand.
Additionally, electronic (on-line) subm ssions provide personnel security,
requires the conmmand representative to submt the request, and elini nates
mai | i ng and faxing requests.

The forms can al so be obtained through the BUPERS CD- ROM or
[http://buperscd.technology.navy.milf for | ocal use or request that need to be subnmitted

to activities not listed in this Paragraph

Requests will be sent directly to:

- EPMAC for non-designated personnel

- COWNAVPERSCOM ( PERS- 403) for Subnarine program vol unteers, and

- COWNAVPERSCOM ( PERS- 815) for the STAR, SCORE, or Lateral Conversion
Pr ogr ans;

mhethe? t he conmand endorsenent is favorable or unfavorable. However,

i neligible menbers shall be informed, in person, of the reason of their

ineligibility, by their Command.

Attachments for the electronic 1306/7 can be nade after the “submit request”
has occurred. The command POC Iine will be used by the systemto generate a
return copy of the text version. Once this has been received by the command,
attachments can be scanned in and forwarded with the request to the cogni zant
depart ment .

2.022 RESUBM SSI ON OF REQUESTS. Al t hough resubm ssion is by no neans

di scouraged, consideration should be given to the processing time required,
and the large volunme of correspondence processed by each office, the
possibility of a menmber's request being lost is an unfortunate reality.
Accordi ngly, when a reasonable length of time has passed since origina
subm ssion and no reply has been received, resubnission is in order

2.023 CANCELLATI ON OF REQUESTS. To cancel a request, subnmit a new 1306/7,
nmessage or letter requesting cancellation. The request should provide
specifics as the nenber nmay have nore than one request on file (do not include
new requests). This requirenent is specifically intended to elimnate
confusion with new desires and cancellation requests.

ENLI STED TRANSFER MANUAL 2-2
( NAVPERS 15909G)


http://www.buperaccess.navy.mil/
http://buperscd.technology.navy.mil/

2.024 LIM TATIONS OF NAVPERS 1306/ 7 USAGE. Although the title NAVPERS 1306/ 7
Enl i sted Personnel Action Request inplies universal application to requests of
any nature, in nany cases usage of the formis incorrect. As a genera
guideline, the formis to be used to request any program school, reassignment
or special duty for which a particular requesting format is not

al ready specified. (Some exanples for which particular fornats are specified
are humanitarian assi gnment and reenlistnent incentives). The nost conmon

m suse of NAVPERS 1306/7 is the unsubstantiated request for reassignnent.

Unl ess an individual has sufficient justification to warrant reassi gnment
prior to PRD, such desires are properly brought to the cognizant detailing
authority's attention via NAVPERS 1306/ 63, Enlisted Duty Preferences.

2.025 ENDORSEMENT CONSI DERATIONS. This manual will not dictate the command’ s
i n-house process for subnmitting an electronic 1306/7 via BUPERSACCESS.

However, requests subnitted by the conmand’s desi gnated person(s) wll be
consi dered endorsed by the Commandi ng Oficer unless otherw se indicated on

t he request.

Paper request will be endorsed by the C.O/OC or by direction authority as
requi red. Sonme prograns require the C.O or O C signature only and by
direction signatures or unauthorized signatures will cause delay or nenber nay
not be considered for the program requested.

2.026 ADDI TI ONAL CLERI CAL INSTRUCTIONS. To ensure a tinely and correct
response is afforded each individual nmenber submtting a request via NAVPERS
1306/ 7, the information contained therein nust be conplete, current, and
verified for accuracy. The belowitens are a source of inordinate delay and
may result in an inappropriate or delayed response if not filled in correctly.
Using the on-line version delays in obtaining the correct data and | engthy
peri ods wi thout data entry nmay cause the systemto tinme out wthout

processi ng the request.

- Invalid Points of Contact address, incorrect phone nunbers, and e-nmi
address cause serious problens when the command cannot be contacted and
m ssed opportunities occur

- Submitting the request to the wong departnment. This severely inpacts
submi ssions that require deadlines. Wiile this seens trivial NPC

EPVMAC, and NRPC are | arge organi zati ons with nany departnents which
handl e many admini strative tasks. Use LINK and the online sites to help

you |l ocate the correct departnent, itp.//www.bupers.navy.milf

- Verify accuracy of SSN, NAME, RATE etc.
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Preference Section

Rank in order of desirability (1, 2, 3)

=1 Sea |0 7] Overseas |0 =) Shore Mate Selections muer hewn g
Indicate whether LOCATION (L) or TYPE duty {T) is more important.
L ¥iSea |L ¥{Overseas ]_L%Shore

For locations, first click on the ‘Choose Locations’ button. In the new window, select ALL the locations you would like to add to your list box. After closing that window,
you may choose your list box items using the drop-down boxes

Location Duty / Activity Type
1st Choice I |
2nd Choice B [
3rd Choice r}} |

Location Duty / Activity Type
1st Chaica = |

2nd Cholce = |
3rd Choice m l
[

FthbErs B soand will ol b proces

Ll

nng

Location I Duty / Activity Type ’
1st Choice =l |
2nd Choice i " [
3rd Choice E]

S

Lielid

chool Preferences and Duty Extensions
School Preferences:

School Prolnrem:es:l ) Voluntaes: | Choose from below :&]

rite in school or classification code (i.e.

loyment Codes

Career Intentions and Dep
Last Deployment:
When returned: Month * Year ¥ Length; |Months ¥ Where: | NotApplicable ¥

Career Intentions: -

Codes: Select One

€ Reenlist at EAOS € Uncentain
£ Ext onboard Present Duty Station € Discharge at EAOS Months desired for Extension or Reenlistment. |None ¥
€ Extension at EAOS € Fleet Reserve/Retire

Personal Considerations/ Family ltems
Family Member information:

Number by Age Group

STATUS
Single j' M Oj‘ F 03 M0 X F0x M@ ROz Number Family Members at other location: {0
Primary Location *ﬂi Ages04 Ages 5-11 Ages 12+

Other Location r:a

@

Military Spouse:

If Navy, enter SSN - otherwise enter Branch of Servlcei

If separated, indicate M for married. For working spouse, indicate W and include details in the REMARKS section. For military spouss, include rank/rate and current duty
station. If Navy, indicate SSN in space provided or it other than Navy, indicate branch of service. Indicate location of family members(s) and the number of children in the
categories of age. Also, provide location information, if applicable, of family members(s) on page 2 residing elsewhere.
Quarters information:
Present Duty Station Other Are;

Types: |N/A b Types: |[N/A l
Own ' Rent ¢ Own C  Rent ©

Location m
‘ y

present duty station quarters type and whether you own or rent. If you own or rent in another area, indicate this in the area labeled "Other Area”
Household Effects:
Present duty station weight: Other location weight:
(in thousands of pounds) Location vl

o

If known, indicate the waight of household goods in thousands of pounds. If any of your household effects are stored elsewhere, indicate the weight and lacation
Note: Household goods less than 1000 pounds, but greater than 300 pounds, sheuld be indiciated by "01* for 1000 pounds
Contact Information for Detailers:

Indicate

{in thousands of pounds)

1st E-mall: (limited to 39 characters) DSN Phone:
United States v; .] - ext
2 nd E-mail: Commercial Phone:

Update Personal Info. ¥

Remarks: (limited to 80 characters; any excess will not be submitted)

:J

B
List any additional information which may be useful in determining your next duty assignment, suych as, expected date of delivery if wife is pregnant; handicapped
dependent, and areas where treatment facilities are known to exist; family limitation, EFM; etc !‘JENEP‘ NEDEP, BOOST, STAR, SCORE, WARRANT OFFICER, LDO,
PEP, GUARD etc. List any skills, other than NEC's in which you are qualified. Personnel of the following rating should consult Chapter 2 of the TRANSMAN for additional
instructions: EO, CM, SW, UT, MU.

@ iiai

NAVPERS 1306/63 (REV 10-86)

FI GURE 2A
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INSTRUCTIONS

Tho foermmae £ B o MPRIEE A MGRTAC PRt s ReAUperne teestinon dote tPR 1310 EAOS whu hever o uamer and whenever preferences chanpe § Rapscr *2 ot the $ o Togmte W e

A trpes e
axatr and 1 ool dun cndes

1 see mintre R B Car e myuesied 15 OPNAVINST M0 1€ acties fur the homepours af ony shap 1 Ahn bued i the hueeon of thes fage 4 the £ feguens
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ENLI STED ASSI GNMENT SYSTEM

3.0 OBJECTIVES OF CENTRALI ZED ASSI GNMVENT SYSTEM

The system for the planned reassi gnnent of personnel anong the various types
of duty is designed to:

- Pronote maxi mum readi ness and stability both afloat and ashore.

- Permt equitable opportunity for personnel to serve in duty they consider
desi rabl e.

3. 01 GENERAL | NFORVATI ON

a. Detailers are to be guided by the basic policy that non-performance
or probl em personnel should not be transferred fromconmand to conmand in
response to command efforts "to get rid of them" |In all cases of
reassi gnment for cause, the case nust be fully documented and a determnation
on the advisability of processing for discharge will be nade prior to
assignment. PERS-40 nust approve all transfers for cause. |In |large neasure,
the quality of the Navy enlisted conmunity results fromthe determ nations
concerning unsuitability reached in cases such as those covered in this
section.

b. In all cases where suitability for further service is a significant
factor, PERS-8 and PERS-40 approval wll be obtained prior to issuing orders.

Rot ati on anbng sea, shore, and overseas activities is directly influenced by

t he nunber of personnel available for assignnment, billets authorized, the
qualifications of the individual, Tinme-on-Station and PCS funding. Requiring
obligated service to conplete the tours prescribed enhances stability. Using
proj ected authorizations, personnel inventory projections and historical data,
sea/ shore tour | engths have been devel oped for all comunities. DOD has

est abl i shed overseas tour lengths for all overseas areas where Navy personne
are stationed and generally reflect the desirability of duty in that area.

These tour |engths, when applied to the Sea Duty Conmencenent Date (SDCD),
Shore Duty Commencenent Date (SHDCD) or date of departure from Continenta
United States (CONUS), determne an individual's Projected Rotation Date
(PRD). The PRD is a planning date and reassi gnnent nay occur at other than
the PRD due to participation in prograns described in other chapters of this
manual , or as a result of unanticipated needs of he Navy.

The type of duty to which an individual will be reassigned upon conpl etion of
a tour is dependent upon conpletion of the sea tour or shore tour as specified
in this chapter. The normal rotation pattern throughout a career is a
repetition of assignnents at sea and ashore. To the naxi mum extent possible,
initial assignments will be to sea duty afl oat upon conpletion of initial
entry training.

This seal/shore rotation pattern nay be nodified in individual cases due to
many vari abl es such as assignnment to duty overseas (either at sea or ashore)
or, nodified for an entire rating with a billet orientation that is primarily
CONUS and Overseas (QUTUS). Urgent service requirenents sonetinmes dictate
variance fromthe normal rotation pattern (See Article 3.19 for rotation of
enlisted wonen).

3.02 ASSI GNMENT PQOLI CY

In discharging the responsibilities assigned to them by higher authority,
Assi gnnent Control Authorities will adhere to the follow ng policies
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pertaining to the assignnment of enlisted nenbers. Neither race, creed nor
color, national origin, nor sex (except where stipulated in title 10 U S
Code 6015, based on Navy needs or as inposed by host countries), wll be
factors in the nonmination and assi gnnent of naval personnel

3.021 POCSSESSI ON OF REQUI RED SKILLS. The prinmary consideration in assignment
of personnel to a billet is that the menbers possess the required skills
necessary to fill that billet.

3.022 DELETED (see 3.07 for TIME- ON- STATI ON (TOS)).

3.023 CONSERVATION OF FUNDS. Also of prine consideration in rotation plans
and policies is the conservation of PCS funds. Al cost factors involved in

t he execution of PCS orders will be considered by Assignnment Control
Authorities with a view of ninimzing nonetary expenditures while naxim zi ng
the effective use of personnel skills and qualifications. Assignnments or
reassi gnnents invol ving pernmanent change of station (PCS) noves will not be
aut hori zed and nade solely due to passage of tinme, but will be authorized only
when required for national security, DOD specified tour |engths, or required
by Navy's uni que seal/shore rotation policies.

3.024 EQUI TABLE DI STRI BUTI ON. Menbers shall be equitably distributed to al
activities by experience and skill in proportion to billets authorized.
Manni ng of an activity in excess of authorized billets is not authorized

unl ess Navy-w de excesses exist in a specific comunity.

3.025 EQUI TABLE AND DI VERSI FI ED ASSI GNMENTS. Menbers will be assigned to a
variety of duty assignnents in order to gain the experience necessary to
advance and excel within their rating, and to equitably share any hardship
duty that exists.

3.026 TRANSFERS NECESSI TATED BY OR RESTRI CTED AS A RESULT OF CIVIL

| N\VOLVEMENT OR M LI TARY DI SCI PLI NARY ACTION. Wen a nenber conmmits, or is
accused of conmmitting, a civil or mlitary offense which necessitates the
menber's continued presence in the area for purposes of conducting civil or
mlitary hearings, trials, etc., the nmenber will not normally be reassigned
fromthe area. For purposes of this article only, the follow ng circunstances
constitute reassignment:

- Transfer to a new duty station.

- Expiration of TAD orders froma parent activity away fromthe area, which
woul d require the nenmber's return to the parent activity's locale. (In
circunstances involving mlitary offenses only, return to parent activity
for disciplinary action nay be appropriate.)

- If nmenber is attached to a nobile activity (ship, squadron, etc.)
departure of the activity fromthe area.

COWNAVPERSCOM desires to maintain strict control of transfers of this nature.
Accordingly, requests for disposition instruction in such cases shall be
forwarded via the chain of comand to COVWAVPERSCOM ( PERS-40). Requests on
non- desi gnated SNV FNV AN wi I | be addressed to EPMAC i nfo COWAVPERSCOM
Requests nust include details of the circunstances surrounding the case and
recomended course of action. 1In the event that a unit's departure is

i mm nent, a nessage, including the aforenentioned infornation, should be
utilized.

3.027 REQUI RED ACTI VE DUTY PRI OR TO OVERSEAS ASSI GNMENT. Section 671, Title
10, USC states: "No nenber of an arned force may be assigned to active duty
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on land outside the United States and its territories and possessions, until
t he menber has had twel ve weeks of basic training or its equivalent."

3.028 CROSS DECKI NG DI VERT, TEMADD ASSI GNMENTS. Cross decking is the
reassi gnment of personnel prior to PRD for the purpose of inmproving the

manning in critical skill areas. It should be considered as a | ast resort
action when nanni ng deficiencies cannot be resol ved through the nornal
assignment process. |In keeping with this chapter, PCS costs will be

consi dered when cross decking and the use of personnel already in the sane
honeport will be maxim zed.

Cross decking overseas is considered a Consecutive Overseas Tour (COT) and
entitles the menber to | eave travel as described in article 4.023.] A mnimum
peri od of six nonths between deploynments is required for personnel who are
cross-decked fromone ship or squadron to another (except SSBN s). Personne
who vol unteer nmay be reassigned earlier than the six-nmonth period between

depl oyments. Because of the unique nature of SSBN operations, a mnimm
period of 30 days in an off-crew status is required for personnel who are
cross-decked froman SSBN to another submari ne.

Diverts are order nodifications of personnel due to elinination of
requi renents or energence of higher priority requirenents. Diverts nust have
MCA concurrence.

TEMADD is a short-termadditional duty assignnent directed and executed by
type conmander as authorized by the appropriate Manning Control Authority.

- In the interest of personnel stability and the individuals affected by
cross decking, it is essential that such practice be strictly controlled
by MCA's. Accordingly, actions will be effected with the foll ow ng
criteria:

-- Between units of generally simlar type duty.

-- I'ndividual has a mninum of seven nonths obligated service renaining
except when the proposed transfer is a cost transfer outside the sane
honeport/corporate limts in which case the individual nust have a
m ni mum of 12 nonths obligated service renaining.

- Based on readi ness requirenments, the MCA's nay authorize personnel cross-
decks from New Construction Ships after conmi ssioning prior to nenbers’
conpl eting 24 nonths on board wi th COVNAVPERSCOM wai ver

3.029 FLAG LEVEL REVI EW OF AN ENLI STED ASSI GNVENT. Officers in conmand nay
request a Flag Level review of a nenber’s assignment when nornal avenues of
appeal have been exhaust ed.

A request for a Flag Level review may be nade only by officers in command and
only after prior attenpts to reach a resolution by consulting with the
appropriate assignment branch head and division director have been exhaust ed.

If resolution cannot be achieved at the division director level, a request for
a Flag Level review nay be subnmitted in either nessage or letter format to
Assi stant Commander, Navy Personnel Conmand for Distribution (PERS-4), with

i nfornati on copies to the chain of command. The m ninuminformation required
fromthe commandi ng of ficer requesting the Flag Level Review is:

- The nenber’s name and social security nunber,

- Specific reasons the commandi ng officer believes the nember was unfairly
treated,
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- The results of the comand’ s discussions with the appropriate assi gnment
branch head and division director,

- Any additional information considered pertinent.

Fl ag Level review requests received that do not contain all of this necessary
information will be held in abeyance until the conmand subnits the required
correspondence. Flag Level reviews will be conducted only when the conmmand
supports the individual’s case.

3.030 PCS OF MEMBERS W TH SCHOOL AGE CHI LDREN. To the maxi mum ext ent
practicable, the Navy will transfer personnel who have fam |y nenbers in
primary or secondary school during school breaks to reduce disruption of the
school schedul e.

3.03 TYPE DUTY CLASSI FI CATI ON CODES.

Five types of duty designations are used to establish sea/shore rotation

Each of these types of duty is credited as sea or shore duty for rotation
purposes. The types of duty are reflected in each command's EDVR as a

sea/ shore code (SSC). These codes are assigned and, when required, changed by
COWAVPERSCOM (PERS-4). To deternine type duty codes, the following criteria
applies:

Shore Duty (Seal/ Shore Code 1) - (1) Duty perforned in the United States
(i ncluding Hawaii and Anchorage AK) | and based activities where nenbers
are not required to be absent fromthe corporate limts of their duty
station in excess of 150 days per year. (2) Long term schooling of 18 or
nore nont hs.

- Sea Duty (Seal/Shore Code 2) - (1) Duty perforned in conmm ssioned vessels
and depl oyabl e squadron's honeport in the United States (includi ng Hawai
Anchorage AK). (2) U S. |and-based activities and enbarked staffs, which
require menbers to operate away fromtheir duty station in excess of 150
days per year.

- Overseas Renote Land-based Sea Duty (Sea/ Shore Code 3). Duty performed in
a | and- based activity, which does not require nenbers to be absent nore
than 150 days per year, but is credited as sea duty for rotationa
purposes due to the relative undesirability of the geographic area.

- Non-rotated Sea Duty (Sea/Shore Code 4) - (1) Duty performed in
conmi ssi oned vessel s and depl oyabl e squadrons' honeported overseas. (2)
Overseas | and-based activities and enbarked staffs, which require nenbers
to operate away fromtheir duty station in excess of 150 days per year

- Qverseas Shore Duty (Sea/Shore Code 6). Duty performed in overseas
| and- based activities, which are credited as, shore duty for rotationa
purposes. Menbers are not required to be absent fromcorporate limts of
their duty station in excess of 150 days per year

3.031 TYPE DUTY REDESI GNATION. Wen the mission, functions, or the relative
desirability of the location of an activity changes, it nay be appropriate to
submit a request for change in type duty code as described below. Submt the
request to COWNAVPERSCOM ( PERS-451) via the appropriate chain of comand. The
appropriate | nmedi ate Superior in the Chain of Conmand (ISIC) and manpower

cl ai mant nust endorse all requests. M ni num supporting docunentation nust

i ncl ude:

- M ssion description

- | TEMPO concer ns.

ENLI STED TRANSFER MANUAL 3-4
(NAVPERS  15909G)



- For Seal/ Shore Code 3 requests, conpleted Tour Site Survey Data Sheet
(included in OPNAVI NST 1300. 15).

- Tabul ati on of nunmber of days away from parent command during the last 2
years (6 nonths for newly established conmands), using the format bel ow.
Di vi de nunber of days away by the total nunber of billet incunbent(s). 24
hours = 1 day.

u C 01234

From 1 COctober 1998 To: 1 Cctober 2000

BSC AUTH BI LLETS #PERS ASSI| GNED #DAYS AVWAY
0010- PNC 1 1 150

0020- YNC 1 1 160

0030- SK1 1 0 0

TOTAL 3 2 310

310/ 2 = 155

3.0311 TYPE DUTY DESI GNATI ON FOR REMOTE LAND- BASED SEA DUTY. Rel ative
desirability of a geographic area will be considered when establishing type
duty designation for renpte tours and for Navy billets assigned to NON DOD
activities. Request nust be submitted using the OPNAVI NST 1300. 15 Tour Site
Survey Data Sheet in addition to the guidelines established in Article 3.031
When two or nore activities are in the same geographic area, the Area

Coordi nator (SNDL Part 2 Section 4) is responsible for submitting a

coordi nated request. The Tour Site Survey nust include general information on
the activity, population, geographic |location, climte, housing, nedical and
dental support, education support, support services, transportation, social
custons, and sociopolitical conditions.

3.032 REVIEW OF TYPE DUTY DESI GNATION. Periodic reviews of type duty
designations will be requested to ensure conpliance with the criteria
established in Article 3.03.] Change requests, follow ng the guidelines
established in Article 3.031, will be subnmitted to COWAVPERSCOM ( PERS-451).

3.04 VARIATIONS I N LENGTH OF SEA AND SHORE TOURS

The I ength of tours at sea and ashore for each rating depends primarily on the
ratio of shore billets to sea billets. |In order to provide both personal and
command stability, every effort is being nade to achi eve a CNO goal of a 3-
year seal/ 3 year shore rotation pattern as feasible. Currently the m ni mum
tour at sea is 3 years and the maxi numtour at sea is 5 years. Tour |engths
for all rates and certain NECs are contained in the |atest effective NAVADM N.

3.041 SEA INTENSIVE RATINGS. A sea intensive rating is defined as a rating
that has a sea/shore rotation of 48/ 36 or greater. Sea/shore rotation ratios
of 47/ 36 or 48/ 37 are not classified as sea intensive.

3.042 SEA/ SHORE ROTATI ON AND OVERSEAS TOUR LENGTH CHANGES. To ensure
personnel do not experience personal turbulence and to naintain fleet

bal ances, changes in sea/shore rotation that involve increases or decreases in
tour lengths will be inplemented so that personnel within 6 months of PRD wil |l
not be affected. |If sea or shore tour is decreased, the change will be
structured to ensure those with a PRD in the next fiscal year will remain in
that fiscal year and not be changed to a tinme which would require a PCS nove
in the current fiscal year

3. 043 RESERVED FOR FUTURE USE
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3. 044 PROCEDURES FOR CREDI TI NG PERSONNEL FOR TEMADD SPENT AT SEA WH LE
ATTACHED TO SHORE. Personnel who are assigned to an activity classified as
Shore Duty (Seal/ Shore Code 1 or 6) and are directed by higher authority to
perform TEMADD aboard an activity classified as Sea Duty (Seal/ Shore Code 2, 3,
4) may request conpensation for the period of TEMADD from COVNAVPERSCOM ( PERS-
451D) and will be given credit as outlined bel ow

TEMADD FROM  TO
TYPE DUTY TYPE DUTY ACTI ON

1 2, 3, or 4 Extension of current PRD or reduction of PST upon
return to sea duty as desired by nember. Personnel
under orders at tine of request will have their PST
reduced for the TEMADD period (see adjustnent scale
| bel ow).

6 2, 3, or 4 Extension of current PRD or reduction of PST upon
return to sea duty as desired by nember. Personnel
under orders to sea duty will have their PST
adjusted for the TEMADD peri od (See adj ustment

scale Il bel ow).
ADJUSTMENT SCALE | ADJUSTMENT SCALE 11
DAYS TEMADD ADJUSTMENT DAYS TEMADD ADJUSTMENT
I N MONTHS I N MONTHS
1 - 30 0 *

31 - 60 1 1 - 150 0
61 - 90 2 151 - 160 1
91 - 120 3 161 - 170 2
1212 - 150 4 171 - 180 3
151 - 180 5 181 - 210 4
181 - 210 6 211 - 240 5
211 - 240 7 etc.

NOTE: Upon conpl eti on of TEMADD, a copy of travel authority, travel orders and
copy of service record NAVPERS 1070/ 605 (page 5) nust be forwarded with
request for determ nation of conpensation for TEMADD spent at sea.

3.05 ACTIVITY TOUR (UPON COMPLETI ON OF DEPARTMENT OF DEFENSE (DOD) AREA TOUR
OVERSEAS) .

Members in certain ratings who have ot herwi se conpleted the required DOD area
tour may still have tine renaining on their Prescribed Sea Tour (PST) or

Nor nal Shore Tour (NST). The follow ng procedures are in effect in the
reassi gnment of such nenbers.

3.051 PROCEDURES FOR PERSONNEL COVPLETI NG DOD AREA TOUR (TYPES 3, 4 DUTY).
Personnel who conplete a DOD area tour and have tine renmaining on their PST
wi || be reassigned per the follow ng:
- 0-6 nont hs:
-- Voluntarily renmain onboard to conplete PST or |onger tour; or

-- Transfer to shore duty for normal tour. Personnel nmust have or agree to
acquire a mninmum 12 nonths obligated service (OBLISERV) to be eligible
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for assignment ashore. Personnel who do not desire to acquire necessary
OBLI SERV wi | | be extended on board to conplete PST or EACS whichever is
| ess.

- 7-11 nonths, with PST renaining:
-- Remai n onboard to conplete PST or |onger tour; or

-- Transfer to CONUS sea duty to conplete 12 nonth nminimumtour. For those
personnel with 5 year sea tour (MST) the activity tour will be 12 nonths
or conpletion of MST whichever is |onger, remaining PST may be wai ved by
COWAVPERSCOM f or additional bligated service. Personnel nust have or
agree to acquire a mnimum of 12 nonths-obligated service at new conmand
to be eligible for assignment to CONUS. |f nenber elects a CNO priority
two shore assignnent (i.e., Recruiting, Physical Security, RDC billet),
a waiver of up to 24 nonths of PST will be considered.

- 12 nonths or nore:
-- Remai n onboard to conplete PST or |onger tour; or

-- Transfer to CONUS sea duty with PRD established to provide 12 nonths at
new command or to conplete PST, whichever is |onger. Personnel nust
have or agree to acquire a mininumof 12 nonths-obligated service at new
conmand to be eligible for assignnent to CONUS. |f nmenber has |ess than
24 nmont hs renai ning on PST, waiver of up to 24 nonths will be considered
if menber elects a CNO priority two shore assignnent (i.e., Recruiting,
Physi cal Security, RDC Billet). See NOTE 2.

NOTE 1: The maxi mum i nvol untary extension for sea duty aboard a unit honeport
in any overseas area will not exceed Prescribed Sea Tour (PST) or EACS
whi chever is | ess. Personnel whose EACS is within 11 nonths after the
PRD fromthe nenmber's current area tour will be automatically extended
to EACS i f necessary obligated service is not acquired for nornal
rotation.

NOTE 2: Per sonnel assigned from Overseas units (type 4 duty less Hawaii) to
CONUS- based sea duty to conplete their Prescribed Sea Tours (PST) will
be ordered for a period of one year or tine required to conplete PST,
whi chever is longer. Personnel nust have or agree to acquire a mnininum
of twelve nonths-obligated service at new conmand to be eligible for
assi gnnment to CONUS.

3. 052 PROCEDURES FOR PERSONNEL COWMPLETI NG DOD AREA TOUR (TYPE 6 SHORE DUTY
LESS HAWAI I ). Personnel who conplete a DOD area tour and have tinme remaining
on their NST will be offered the foll owi ng options:
- 1-6 nont hs:
-- Rermai n onboard to conplete NST; or

-- Transfer to sea duty to start PST. Requires 12 nmonths retainability (See
Article 4.05).

- 7-11 rnont hs:
-- Renmai n onboard to conplete NST; or

-- Transfer to sea duty to start PST. Requires 12 nmonths retainability (See
Article 4.05); or
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-- Transfer to shore duty to conplete their NST. However, in the interest
of cost effectiveness this would be a nove to a FLEET concentration area
where the nenber can expect to receive orders for foll ow on assi gnnment
to sea duty. Personnel nust have or agree to acquire a mni numof 12
nont hs- obl i gated service at new conmand to be eligible for assignnent to
CONUS. (See Article 3.052,] Note 1.)

- 12 nonths or nore:
-- Remain on board to conplete NST; or
-- Transfer to sea duty to start PST; or

-- Transfer to another shore duty activity near a FLEET concentration area
for conpletion of NST.

3. 06 PROJECTED ROTATI ON DATE (PRD).

3.061 ESTABLISHMVENT. A PRD for a nenber's next duty station is established
when assignnent orders are witten. This PRD is based on an individual's pay
grade or projected pay grade (in the case of selectees) at the tinme orders are
witten and the community in which nenber will serve at the new duty station.
Advancenent or reduction in rate will not affect PRD(s). A PRD will not
normal |y be changed once established unless there is a change nade to the

sea/ shore tours for an entire community.

3.0611 GENERAL RULES FOR ESTABLI SHI NG PRDs:

- All PRD deterninations are based upon distribution rates/NEC, except for
spouse col |l ocati on and overseas area(s), which are based on DOD requirenents.

- PRD never exceeds Estimated Date of Loss to Navy (EDLN).

- PRD is determ ned wi thout regard to OBLI SERV, except for overseas tours.

- Detailers nmay issue orders up to 3 nonths prior to PRD and up to 4 nonths
after PRD is established. This 7-nonth PRD detailing wi ndow provi des
flexibility for an individual to negotiate orders and the detailer to
acconmpdat e duty preferences while neeting enroute-training requirenents. |t
al so provides a |larger pool of Sailors to match to requirenents, inproving
fleet readi ness by reducing billet gaps of key positions at sea and correcting
seal/ shore inbal ances in sone ratings.

- PRDs are established as foll ows:

-- CONUS - Month Menber reports
-- QUTUS - Month nenber departs CONUS (see Cchapter 4 for exceptions).
3. 0612 SEA DUTY (TYPE 2) ASSI GNMENT RULES.
- PRD based on full PST.
3. 0613 FI RST- TERM PERSONNEL PRD ASSI GNMVENT.
CONUS

- Menbers initially assigned to CONUS shore duty will be assigned a 24 nmonth

tour. Set PRD for a 24 nonth shore tour. First-termSailors will be

assigned to sea duty (type 2 or 4) upon conpletion of an initial assignnment
to a 24 nonth shore tour.
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- Menbers assigned to sea duty honeported in CONUS will be assigned a tour
length to either match their EACS as extended or Prescribed Sea Tour (PST),
whi chever is less. Set PRD to match whichever is | ess — EACS as extended or
PST. Exception — ships and units honeported in CONUS but operate in an
overseas area for one year or nore — set PRD for a one year tour.

OVERSEAS

- Menbers assigned to overseas type 2 or 4 duty (including Hawaii) wll be
assigned a PRD of 36 nonths unl ess ot herwi se specified. Set PRD for a 36
nonth sea tour unless otherw se directed for specific |ocations and/or
commands. After conpletion of the 36 nonth tour, first termSailors will be
assigned in accordance with the first termlimtations outlined in this
manual and OPNAVI NST 1300. 15.

- Menbers assigned to overseas type 3 or 6 duty will be assigned a tour
Il ength to match the applicable DOD tour established by DOD Directive 1315.7.
Set PRD for the applicable (acconpani ed or unacconpani ed) DOD area tour.
Extensions will not nornally be authorized.

RATI NGS W THOUT SEA/ SHORE ROTATI ON

- Ratings identified as having a CONUS/ QUTUS rotation (i.e., AG CT, LN, and
cettain NEDCs for HM and DT) vice sea and shore will be assigned per the

| atest effective NAVADM N for sea/shore rotation tour |engths (see notes
section). Al QUTUS shore duty assignments nust conply with DOD Area Tour
lengths listed in DOD Directive 1315.7.

I NI TI AL SHORE TOUR

- Menbers ordered to shore duty for their first tour (duty types 1, 3 and 6)
will normally be for a maxi mum of 24 nonths. Wile it is recognized that
there will be exceptions, the assignnent process goal is for first-term
Sailors to be avail able for assignnent to sea duty during their first

enl i stnent.

3.062 RECORDI NG When assignnent orders are witten, the PRD will be
reflected in the ultimate activity's Enlisted Distribution and Verification
Report (EDVR).

3.063 VERIFI CATION AND CHANGE. PRD will be verified in conjunction with
service record and EDVR verification. |If PRD has not been assigned, appears
erroneous, the individual is entitled to special tour options (additional
OBLI SERV, unacconpani ed tours, etc.), subnmt a PRD adjustnment request. A
certified copy of NAVPERS 1070/ 605, History of Assignnents (Page 5) is to be
forwarded to the Assignnment Control Authority, COWAVPERSCOM ( PERS-40) or
EPMAC for non-desi gnated/ non-rated personnel. PRD cannot be changed by
personnel diary entry.

- Request for PRD adjustnent for the followi ng reasons will be addressed to
EPMAC (Code 10):

-- Operational Hold (OPHOLD) requested froma conmand.

-- Enlisted Manning Inquiry Report (EMR) for a careerist indicating
intention not to reenlist at Expiration of Active bligated Service
( EACS) .

-- Di screpanci es found by SPOC/ readi ness nonitor when staffing PERSMARS or
EDVR updat es.
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-- Personnel assigned to new construction or transitioning unit in order to
conply with this nmanual

EPVMAC (Code 42) will continue to process request for submarine designated 1
and 2 personnel. Al inquiries for non-designated SNN AN FN wi | | be addressed
to EPMAC (Code 47). Inquiries on above double billets for Hospital Corpsman
Dental Technician, SEABEE, EOD, Divers and SEALS will be addressed to EPMAC
(Code 44). PRD inquiries for situations not |isted above will be addressed to
t he appropriate COVNAVPERSCOM code.

3.064 SPECI AL PROCEDURES FOR PRD MANAGEMENT OF ADVANCED ELECTRONI C Fl ELD
(AEF) PROGRAM PERSONNEL. AEF Program personnel may be assigned to sea after
conpl etion of "A" school for a period of 18 nonths to gain at-sea experience
prior to assignnent to their guaranteed advanced traini ng.

The PRDs for these personnel are phased to ensure that sufficient personne
return to training to fill established "C' school quotas. Consideration for
adjustnment of these PRD's will be given on a case basis (i.e. to conplete a
crui se, conplete subnmarine qualifications) contingent upon favorable
endorsenent by the Command and no resulting vacant "C' school seat.

3. 065 PRD ADJUSTMENTS/ ORDER MODI FI CATI ONS TO ACCOMMODATE DELI VERY DATES FOR
FAM LY MEMBER S CHI LD (BABY HOLDS). On a case basis, requests for PRD

adj ustment s/ nodi fication of orders will be considered and nornally approved to
precl ude dependents travel within six weeks on either side of estinated
delivery date. |f special circunmstances warrant, extensions beyond six weeks
may be granted. A doctor's statenent is not required by COVNAVPERSCOM
however, conmand approval should be based on | ocally avail abl e docunentation
Requests shall be subnitted to the appropriate ACA (EPMAC or COWAVPERSCOM
via UNODI R nessage (info all concerned) and shall provide estinmated delivery
date in addition to any substantiating information.

3.066 BROKEN SERVI CE. Personnel separated fromthe Naval service while
serving on sea duty and subsequently returned to active duty within 90 days or
within 6 nonths of separation if assigned RE-Rl1 reenlistnent code will be
assigned as foll ows:

- 0-6 nonths renmi ning on PST;
-- Assigned to shore duty.
- 7 nonths or nore renmai ning on PST:

-- Assigned to sea duty for a period of 12 nonths or the conpletion of PST
whi chever is greater.

Personnel serving ashore and electing to be separated fromactive duty in lieu
of reenlisting on board current duty station, the shore tour will be

consi dered conpl eted regardl ess of the anpbunt of tine which would have been
remai ni ng on NST had nmenber elected to reenlist on board. In the event such
an individual later reenlists, they will normally be reassigned to sea duty.

3.067 SPECI AL PROCEDURES FOR SURFACE NUCLEAR TRAI NED PERSONNEL. While
prescribed sea tours for surface nuclear trained personnel renain unchanged,
Projected Rotation Dates (PRDs) will be set at 36 nonths for all initial sea
tour personnel. All sea returnees will have their PRDs set in accordance wth
prescribed sea tours. The effect of this policy is to provide nore |atitude
in distributing sea experienced surface nuclear assets. This policy will
permt redistribution of senior E5 and E6 assets to fill critical fleet,
training, and support billets.
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3.07 TIME ON STATI ON (TOS) AND RETAI NABI LI TY/ OBLI GATED SERVI CE ( OBLI SERV)
POLI CY.

When consi dering nenbers for PCS transfer, TOS and retainability nust be
reviewed. The followi ng general policies apply to the assi gnnent and

reassi gnment of individuals unless exenpted by other articles within this
manual , or a waiver is specifically approved by COWAVPERSCOM Authority to
deviate fromthese policies rests with COVWNAVPERSCOM

3.071 TIME ON STATION (TOS) REQUI REMENT FOR REASS| GNMVENT.

GENERAL: TOS is the mininumanount of tinme a Sailor is required to spend in
the sane geographic area (30-mile linmt) within CONUS before executing a PCS
transfer. The TOS requirenment is established to stabilize the |ives of
service nenbers and their famlies, and to hel p reduce PCS costs. Wen al
other factors are equal, TGOS is the prinmary consideration in selecting Sailors
for reassignnent.

REQUI REMENT: The TGOS requirenent for all assignnments within or from CONUS is
36 nmonths, and nmay be satisfied by one or nore tours within the sane
geographic location. For exanple, a transfer before conpleting a 36-nonth
tour froma conmand in Norfolk, VA to a conmand in Little Creek, VA would not
break the TOS requi rement because the areas are less than 30 miles apart. A
transfer before conpleting a 36-nobnth tour froma comand in Brenerton, WA to
a command in Everett, WA would break TOS because the areas are over 30 niles
apart. TOS is conputed fromthe nonth of arrival to the nonth of departure,

i ncl usi ve.

EXCEPTI ONS: Wi vers of TOS requirenents may be granted on a case-by-case
basi s by COWAVM LPERSCOM Menbers nay al so be reassigned within or from
CONUS before conpleting the nminimum TOS requi renent under certain
circunstances. In the case of 2 PCS transfers within the same fiscal year
see [Chapter 15 (SECNAVFIND). Authorized exceptions to TOS requirenents are:

REQUI RED TGS
TGS EXCEPTI ON BEFORE NOTES
TRANSFER
F NO OTHER BI LLETS
DECOVM SSI ON OR DI SESTABLI SHVENT OF
ST NONE EXI ST IN THE AREA
REASSI GNED TO AN OVERSEAS, SEA OR
DEPLOYNENT- DES| GNATED FMF UNI T TOUR FROM NONE
SHORE DUTY

SEA/ SHORE ROTATI ON OF
MEMBERS | N SEA-I NTENSI VE SKILLS REASSIGNED | ,, vonThs | 48/ 36 OR GREATER

TO SEA DUTY FROM SHORE

ACCESSED, REASSI GNED TO DI FFERENT DUTY
STATI ON FOR I NI TI AL SKILL TRAI NI NG OR ARE NONE
SEPARATED

18 MONTHS FOR
REASSI GNED TO DI FFERENT DUTY STATI ON FOR 15T TERVERS
TRAI NI NG OCR EDUCATI ONAL PURPCSES 24 MONTHS FOR
CAREERI STS.

DOES NOT | NCLUDE

REASSI GNED DUE TO MAJOR WEAPON- SYSTEM REPLACEMENT OF MEMBER

NONE

CHANGE OR UNI T CONVERSI ON SELECTED FOR NEW SYSTEMS

OR UNI T

RETRAI N | NTO NEW SPECI ALTY & LOCATION I N

CONJUNCTI ON W REENLI STMENT (1. E., SCORE) o
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SELECTS ANOTHER LOCATI ON AS A CONDI Tl ON OF

REENL| STMENT VNS
SPOUSE CO- LOCATI ON 12 MONTHS
ASS| GNED TO A DEFENSE AGENCY WHERE TENURE S
'S LI M TED BY STATUE

SERVI NG UNDER A DOD PROGRAM VHI CH

PRESCRI BES DI FFERENT ASSI GNMENTS FOR p——
STAFFI NG MANAGEMENT PQSI TI ONS | N SUPPORT

ACTI VI TI ES

REASSI GNED TO A HUVS TOUR NONE
REASSI GNED TO DI FFERENT DUTY STATION I N —
PREPARATI ON FOR A UNI T DEPLOYNENT

FI RST TERM SAI LORS NONE

DI SQUALI FI CATI ON (LOSS OF SECURI TY _— I'F NO OTHER BI LLETS

CLEARANCE, CERTI FI CATI ON, ETC.)

EXI ST I N THE AREA

3.072 RETAI NABI LI TY/ OBLI SERV REQUI REMENTS FOR REASSI| GNVENT.

GENERAL: Retainability is the m ni num anbunt of obligated active mlitary

service (OBLI SERV) a nmenber nust have upon arrival
a PCS transfer, both in CONUS and over seas.

at a new duty station after

OBLI SERV is required before reassignnent to ensure nenbers conplete the
prescribed tour. Waivers of OBLISERV requirenments may be granted on a case-

by-case basis by COWAVM LPERSCOM

Sailors shall not be transferred fromtheir
obt ai ni ng the required OBLI SERV for the prescribed tour.
command is required to obtain the applicable OBLISERV, or

present duty station w thout

The transferring
report non-

conpl i ance via naval nessage to COWAVPERSCOM (i nfo COVNAVRESCRUI TCOM) within
30 days of receipt of PCS orders. |If PCS orders do not specify any required
OBLI SERV, the mininum standards listed in this manual

will apply.

REQUI REMENT: The foll owing requirements are mininuns only. Additional

OBLI SERV may be required for special prograns or

school s and are detailed in

Chapters 4 (Overseas), 5 (Submarine), 7 (Service Schools), 8 (Reenlistment
I ncentives), 9 (Special Prograns) and 10 (New Constructi on/ Conversion) of this

manual . Fleet Reserve eligible personnel must conply with M LPERSMAN 1830-

040.

TRANSFER FROM TRANSFER TO OBLI SERV
CONUS SHORE OR SEA CONUS SHORE DUTY 2 YEARS
CONUS SHORE CONUS SEA DUTY 1 YEAR
ANYWHERE OVERSEAS SEA OR SHORE DUTY DOD AREA TOUR
OVERSEAS CONUS SEA OR SHORE DUTY 1 YEAR
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OBLI SERV wi || be acquired by reenlistment or extension of enlistnent. Early
SRB reenlistnents/extension can be granted for personnel in receipt of PCS
orders to nmeet the OBLI SERV requirenent (see OPNAVI NST 1160.6A). In certain
ci rcunst ances, COVNAVPERSCOM ( PERS-451) will authorize the use of a NAVPERS
1070/ 613 (Page 13) entry in lieu of extension or reenlistnent. Page 13s nay
be requested by (preferred) emmil (p45I@ersnet.navy.mTl}), naval nessage,
letter, or fax (DSN 822-2693). Page S are not authorized without witten
approval from PERS-451. OBLISERV requirenents will only be satisfied by
reenlistment or extension and NOT by Page 13 for the follow ng:

- Assignnent to overseas duty (Il and-based or afloat)

- Initial enlistnment school assignnment prograns: school guarantee,
occupational specialty, nuclear field, advanced el ectronics field, progranmed
school input, non-school enlistee in recruit training, obligating for schoo
assi gnment .

- STAR program

- Class “A” and “C’ schools and factory/contractor training.

- Advancenent to E-7, E-8, or E-9

- Accel erated advancenent program

- Assignnment to school as a reenlistnment incentive under Article 8.03

NON- COVPLI ANCE/ PERSONNEL ARRI VAL W THOUT OBLI SERV: Activities receiving
personnel with insufficient OBLISERV shall report OBLISERV violations via a
Personnel Arrival Wthout OBLISERV report (FIGURE 3B) to transferring conmand
i nfo COVNAVPERSCOM (appropriate Detail er and PERS-451) and cogni zant Manni ng
Control Authority. The purpose of this nmonitoring effort is to elininate the
negative inpact on unit readiness that results fromshort tours and to

precl ude the expenditure of PCS funds for |ess than prescribed tour |engths.

3. 073 PERVANENT CHANGE OF STATI ON (PCS) AND PERMANENT CHANGE OF ACTIVITY
(PCA) MOVE DETERM NATI ON. Moves are classified as either PCS or PCA as
defined bel ow

- Permanent Change of Station (PCS) "The assignnent, detail, or
transfer of a nenber of a unit to a different permanent duty station
(PDS) under conpetent orders which neither specify the duty as
tenporary nor provide for further assignnent to a new PDS, or direct
return to the old PDS..."

- Permanent Duty Station (PDS). “The post of duty or official station
including a ship...to which a nmenber is assigned or attached for duty
other than "tenporary duty" or "tenporary additional duty." The
l[imts of such posts of duty or official station will be the ship, or
the corporate limts of the city or town in which the nenber is
stationed..."

- Permanent Change of Activity (PCA) "Any no-cost (zero cost)
assignment, detail, or transfer of a nenber fromone U C to another
UCwthin the same PDS".

Moves are further classified according to their associated costs as foll ows:

- Cost PCS Move A change of PDS for which the PCS costs exceed $500.
This type of nmove always requires the foll owon assignnment of full DOD
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or SECNAV prescribed tour |ength, as applicable.

- Lowcost PCS Move Any change of PDS for which the PCS costs do not
exceed $500 and there is no change in PRD. There is never a no-cost
PCS. Nornmally we would refer to the nove fromthe Navy Annex to Naval
Station, Anacostia as a no-cost nove. However, it is actually a
change of pernmanent duty station and nmenbers executing this nove are
entitled to travel and one day's per diem

- No- Cost PCA Moves. A reassignnent which does not involve a change of
PDS, for exanple, an In-Place Consecutive Overseas Tour (IPCOT) or a
reassi gnment fromthe Navy Annex (Arlington) to the Pentagon
(Arlington). There are no entitlenents associated with PCAs, except
for Consecutive Overseas Tour (COT) |leave travel in the case of |PCOT.

3.08 DELETED (see 3.07 FOR OBLI SERV).

3.09 PRESCRI BED SEA TOUR (PST).

Sea tours are prescribed for communities as reflected in the current

NAVADM Ns. Normal ly, the sea tour shall not exceed five years or be |less than
three years in duration. Once a nenber comences a sea tour, they wll
conplete the PST for the rate/pay/rating held (or selectee rate held) at tine
of the initial assignnment to sea duty regardl ess of subsequent advancenent
(i.e., an I T3 ordered to sea duty will conplete a 45 nonth PST, even though
subsequently advanced to I T2 and reassigned to a new duty station during that
sea tour). Sea tours listed in |latest effective NAVADM N are subject to

revi sion as manni ng considerations allow. See article 3.06 for PRD changes
when sea/shore rotation changes for entire conmunity. PST for first-term
personnel will be established in accordance with Article 3.20.] Rotation for
femal e personnel is outlined in Article 3.109.

3.10 SEA DUTY COMMVENCEMENT DATE (SDCD) .

A tour of sea duty starts when an individual reports to a pernanent duty
station classified as sea duty. Once the sea tour has started, the SDCD wi ||
be adjusted forward for periods of 30 days or nore served in the foll ow ng
types of duty:

e« Unaut horized Absence (UA).

e Duty Under Instruction (DU NS).

e Tenporary Duty as student (TEMDU NS).

e Limted Duty (LINMVU).

e Tenporary Duty in a Pre-Comm ssioning Status (PRECOM .

e Humanitarian Assignnent (HUMs).

e Tenporary Duty in Disciplinary Status.

e Tenporary Duty as a patient.

e Continuous periods of Tenporary Additional Duty (TEMADD), 6 nonths or nore.
e Separation fromactive naval service for a period of up to 3 nonths.
e Pregnancy tour.

The adjustnent period is conputed fromthe day the nenber departs froma sea
duty conmand to the day the nenber reports back to sea duty command. Only
full 30-day periods will be counted. For exanple:
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DETACH DATE | REPORT DATE | TOTAL TiME SPENT | BN | New spep ADausTivENT
11 NOV 96 8 FEB 97 | g onthe. 29 ocT 94 | *_2 TONtAS

25 FEB 97 28 MAR 97 |1 month, 4 days JAN 97 +:1FE‘§”;?

5 APR 96 17 FEB 99 | months. 13 days DEC 94 | 2 years & 10,

Sea tours will be termi nated upon an individual's transfer to a pernmanent duty
station classified as shore duty (type 1, type 6 or duty including DU NS 18

nonths or |onger) or separation fromactive naval service for nore than three
nonths. Procedures for preconmm ssioning and fitting out are in Article 10.06.

Hi storically, individuals reverting to enlisted status fromWarrant or Linited
Duty Oficer have been i nmedi ately assigned to sea duty to start the PST for
their rating. Since new Warrant or Limted Duty Officers are initially
assigned to sea duty, this will result in a double sea tour in sone cases.
Members reverting to enlisted status will receive consideration for sea duty
served as an officer.

The SDCD nust be recorded on the History of Assignnents (Page 5) in the
service record using the followi ng sanple format: SDCD: 99NOV.

To correct SDCD, forward requests by letter, fax or E-mail to PERS-451D3 using
the sanple fornat below. A point of contact with E-mail address and/or phone

nurmber is required on all requests. Copies of the page 5 are not required nor

desired unl ess specifically requested by PERS-451D3. Address requests to Navy

Per sonnel Command, 5720 Integrity Drive, MIlington, TN 38055. Fax (DSN) 882-
2693 or (COV) 901-874-2693, E-numil: P451D3@ersnet. navy.nl .

From Conmmandi ng Officer, USS NEVERDOCK (USS 00)
To: Commander, Navy Personnel Conmmand ( PERS-451D3)

Subj : REQUEST FOR SEA DUTY COMVENCEMENT DATE (SDCD) CORRECTI ON
Ref: (a) ENLTRANSMAN 3. 10

1. Request adj ustnment of the followi ng SDCDs per reference (a):

RATE NAME SSN FROM TO REMARKS

ME | SAILER JOHN Q |123-45-6789 |DEC 94 | MAR 95 | 4 808 of = 230 e o7

LI MDU ACC 105

SK3 JONES, BOB J. 012-34-5678 | JUN 93 DEC 93 6 JAN 94 — 20 JUL 94
TENMDU NS ACC 341

AT1 SM TH, SLIM D. 987-65-4321 | APR 97 JUL 97 OCT 97 — 13 JAN 98
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2. POC. PNL J. P. JONES, DSN 444-1234. Enumil: jonesjp@everdock.navy.nil.

l. M  ATSEA
By direction

3.11 TOUR EXTENSI ONS

3.111 VOLUNTARY TOUR EXTENSION. (Also see Art 4.11, Overseas Tour Extension
I ncentives Program (OTEl P))

3.112 PROCEDURE. Menbers desiring to extend their current tour of duty
should initiate individual requests to COVWAVPERSCOM ( PERS-40). Each request
shoul d be subnmitted between nine to twelve nonths prior to the nenber's PRD
and be recomended by the nmenber's Commandi ng O ficer

3.113 ELIGBILITY. To be eligible for consideration of tour extension under
the provisions of this Article, personnel nmnust:

- Not be in receipt of PCS orders.
- Have Commandi ng Officer's Reconmendati on.

NOTE: Requests from personnel serving on types 3, 4, and 6 duty nust contain a
statenment concerning suitability for continued overseas service in
accordance with Chapter| 4. The suitability determ nation shall include
fam |y nmenber considerations if on an acconpani ed tour

3.114 APPROVAL CRI TERI A

- Extensions will nornmally be granted in 12-month increnents on a case
basi s, considering fleet/seal/shore balances for each rating.

NOTE: After approval of extension by COWAVPERSCOM ( PERS-40), the extension
will not nornmally be cancel ed unl ess an exceptional hardship exists.

- Extensions of less than 12 nonths in length may be approved in special
circunstances. (e. g., to conplete deploynment, etc.).

- Requests for extension in current command (type 2, 3, or 4 duty) will
normal Iy be approved so | ong as such extension does not result in manning
in excess of billets authorized (BA) in the command' s Manpower
Aut hori zation (MPA) for the nenber's rating.

- Requests for extension in current conmand (type 6) is nornmally not
solicited nor approved, except in tines of PCS constraints.

- Non-career designated personnel nust incur sufficient OBLISERV to conplete
tours as extended.

- If extension on board is not feasible, due to manning in excess, menber
will be offered the option of transferring to another sea duty command in
t he sane honeport/area

- If another comand in the sanme honeport/area is not avail able, nmenber may
extend for assignnent to a command in another honeport/area with the
foll owi ng stipulations:

-- A mninumof two years OBLISERV will be required.
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-- Where en route training in excess of four weeks is necessary, a mnimm
of two years OBLISERV plus training tine will be required.

- To avoid the inequity that could result froman individual serving for an
extended period in a preferred assignment, extensions wll always be
consi dered on a case basis.

3.115 SUBM SSI ON OF REQUESTS. Personnel shall utilize Enlisted Personne
Action Request (NAVPERS 1306/7), subnmitted via the chain of conmmand to request
sea tour extensions, in accordance with the above requirenents.

3.116 | NVOLUNTARY TOUR EXTENSI ONS. During period of PCS funding constraints,
COWNAVPERSCOM may be required to extend personnel involuntarily on tours in
same unit or homeport/ area.

3.117 PROCEDURE. COWNAVPERSCOM wi || ensure the foll owi ng guidelines are
adhered to when an individual's tour is extended involuntarily.

- Maxi mrum DOD area tour for acconpanied by fam |y nenber/all others wll not
be exceeded, except as provided |AWArticle 4.051

- Menber considered suitable for continued overseas service in accordance
with Chapter 4.

3.12 SPLIT TOUR

Split tours are defined as pernmanent change of station assignnent between two
activities in the sane geographic | ocation, the sane geographic location is
defined as any PCS nmove for which the total expected cost, including menber's
travel and transportation entitlenents, does not exceed $500.00. Any PCS nove
t hat exceeds the $500.00 becones a cost nove and is considered as an

assi gnment outside of the geographic |ocation. Except as indicated bel ow,
menbers may request split tour reassignnents effective at any tinme after they
have served 24 nonths at the sane activity and provided at |east 24 nonths
remain on their current sea or shore tour or CONUS or QUTUS tour. Menbers
whose sea or shore, CONUS or QUTUS, tour is |less than 49 nonths nmay request a
split tour after 24 nonths if they agree to serve 24 nonths (regardl ess of

PST/ NST) at the second assi gnnent and have sufficient obligated service to
conplete the 24 nonths. Split tour assignnents will be nade at no cost to the
governnment. Approval of request for split tours, including Guard 2000
reenlistments.

3.121 Eligibility Requirenents. The follow ng requirenents nust be net prior
to submi ssion of request for a split tour

Overal |l evaluation of no |lower than 3.0 for past 24 nonths.
- No mark below 3.0 in the past 24 nonths.

- Have a clear record, no non-judicial punishnent during previous 24 nonths.

Recommended for advancenent and retention

Favorabl e consideration of the above requests is contingent upon manning | eve
at present conmmand, availability of billet requested within the geographic

| ocation of present duty station, training and/or travel costs involved and
recomendati on by the CO  Eligible personnel should subnmit requests utilizing
NAVPERS 1306/7, Enlisted Personnel Action Request. Approved requests will be
effected 5 to 7 nonths after receipt of requests in order to programa relief.
Split tour assignnent is contingent upon nenber's prior execution of NAVPERS
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1070/ 613, Administrative Remarks (Page 13), entry acknow edgi ng the conditions
of the assignnment and by executing a NAVPERS 1070/ 621, Agreenent to Extend
Enlistment, to acquire sufficient obligated service, if required, prior to
transfer.

NOTE: Split tour requests should not be confused with inter-fleet transfer
requests.

3.13 I NTER- FLEET TRANSFERS

Inter-fleet transfers are part of the Enlisted Assignnment System and requests
for such assignnents are subnmitted usi ng NAVPERS 1306/ 63, Enlisted Duty
Preference. Conservation of limted PCS funds dictates that inter-fleet
transfers be strictly limted to those required to support fleet readi ness and
as may occur in conjunction with overseas assignnents and assignnents to duty
under instruction for greater than 20 weeks. Preference for inter-fleet
transfers will be considered by COVWAVPERSCOM ( PERS-40) for petty officers and
designated strikers as a normal process of assignnent.

3.14 COWVVANDI NG OFFI CER SHI PBOARD OPERATI ONAL HOLDS ( OPHOLDS) .

This policy applies to individuals serving in any type 4 duty unit (considered
depl oyed at all tinmes) or in a deploying Type 2 duty unit who are being
transferred to another activity. For purposes of this Article, a deploynment
is considered to be an absence (excludi ng overhaul periods) from honeport of
at least 120 days.

Commandi ng of ficers of Type 2 duty units may hold in abeyance (See Article
3.142) orders received for individuals scheduled to be transferred during the
period starting 3 nonths precedi ng depl oynent (departure from CONUS or
honeport) and ending the nmonth deployment will be conpleted. Orders for

i ndividuals serving in Type 4 duty units may be held in abeyance at any tine
but OPHOLDS in these cases shall not extend nore than two nonths beyond the
area tour applicable to the individual. OPHOLD requests will be subnitted as
outlined below and referred to the appropriate MCA by EPMAC for concurrence.

3.141 OPHOLD GUI DANCE. Comandi ng officers may request OPHOLD status for
i ndividuals in the follow ng circunstances:

- When the loss of the individual results in or exacerbates a C 3 personne
readi ness condition on a deployed (120 days from honmeport) Type 2/ Type 4
unit.

- When the loss of an individual results in or exacerbates a C- 3 personne
readi ness condition on a depl oyabl e (excludi ng overhaul periods) Type 2
unit.

- When in the opinion of the CO other appropriate justification exists.

NOTE: EXCEPTI ONS. Commandi ng O ficers should not request OPHOLD in
the follow ng circunstances:

- If the services of the individual can be spared wi thout affecting m ssion
acconpl i shnment .

- Personnel may not be involuntarily extended beyond their EAGCS wi t hout
specific approval. M LPERSMAN 1160-050 refers.

- Non-desi gnated SN, FN, and AN.

3.142 OPHOLD REPORTI NG, Conmanding Officers who wish to delay orders in
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accordance with this Article will request such action by nmessage to EPMAC with
a copy to unit conmander, type conmander, fleet comander, COVNAVPERSCOM and
recei ving command if menber is under orders Report Control Synbol
COWAVPERSCOM 1306-145. This report is to be nade as soon as the necessity
for an OPHOLD i s determ ned.

Except in energency situations, this report should be made at | east 60 days
prior to transfer nonth. This report will indicate the month and year orders
shoul d be del ayed. OPHOLDS submitted for personnel under orders issued to
honor a reenlistnent incentive shall note this fact and contain coment
concerning the nenber's desire to delay, cancel, or request an alternate
incentive. Effecting an OPHOLD will not by itself be justification for order
cancel l ation. (Report Control Synbol COVNAVPERSCOM 1306-145 is effective for
three years fromdate of this change).

3.15 NORMAL SHORE TOUR (NST).

Nor nal shore tours (NST) are prescribed for each rate and sone NECs as
reflected in the |latest effective NAVADM N. The tour length is directly
affected by the ratio of sea billets to shore billets. In order to provide
stability and an opportunity for a reasonable period of tinme ashore with
famly and friends, a mnimum normal CONUS shore tour of 24 months is
establ i shed.

3.16 SHORE DUTY COMMENCEMENT DATE ( SHDCD) .

Tours of shore duty conmence when an individual first reports "For Duty" at an
activity designated type 1 duty, and term nates when the individual conpletes
the NST for his/her rating or voluntarily returns to sea duty prior to

conpl etion of NST.

3.161 DETERM NATI ON AND RECORDI NG OF SHDCD. If |ast permanent duty station
was classified sea duty (type 2, 3, or 4 duty), SHDCD wi |l be established as
MO & YR reported

- If last pernmanent duty station was classified shore duty (type 1 duty),
SHDCD shoul d al ready be recorded in service record and no further entry need
be made. If SHDCD is not recorded, request deternination from COMWAVPERSCOM
( PERS- 451D) .

SHDCD wi Il be automatically recorded by COWAVPERSCOM however, comands
should enter newly established SHDCDs on page 5, Enlisted Service Record, upon
the menber's reporting aboard. The date should be verified once reflected in
t he EDVR

- If last permanent duty station was classified as sea duty (type 2, 3, or 4
duty), SHDCD will be established as MO & YR reported. |f |last permanent duty
station was classified as shore duty (type 1 duty), SHDCD shoul d al ready be
recorded in service record and MAPTIS and no further entry need be nade.

3.162 VERI FI CATI ON AND CORRECTI ON OF SHDCD. SHDCD will be reviewed when
service record is verified. In the event SHDCD cannot be determined or it
appears to be erroneous, request determ nation from COVWNAVPERSCOM ( PERS- 451D)
Establ i shnent, or nodification (if necessary), will be entered in MAPTIS by
COWAVPERSCOM  When SHDCD is reflected in the EDVR, nake entry in page 5,
Enlisted Service Record, citing EDVR as authority. No diary entry required.

3.17 SHORE DUTY CURTAI LMENT.

Personnel serving on a NST who desire to return to sea duty may subnmit a
request, using a NAVPERS 1306/7, Enlisted Personnel Action Request, to
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COWNAVPERSCOM vi a their Conmmandi ng Officer for shore tour curtail nment.
Favorabl e consideration will be given such requests provided:

- Menber is not serving in a critical billet, i.e. MAGG Joint Comand,
Conpany Commander, etc.

- Menber is serving on type duty classified as Seal/ Shore Code 1

- Non-career nenmber agrees to obligate for at |east 24 nonths fromdate of
reporting on board new comuand.

- Menber will have conpleted at | east 24 nmonths onboard at transfer
- Such transfer is in the best interest of the Navy.

- Requi rement of renmaining onboard current shore duty for two years will be
wai ved on a case-hby-case basis. Factors that will affect a waiver of the
two- year onboard requirenent are:

-- Projected manning at present duty station

-- Sea-to-shore manning of nenber's rate/rating
-- PCS costs for nenber and required relief.

-- Whether or not a SECNAVFIND i s required.

Requests that would require PCS nove at cost to the governnent will not be
approved. Menbers whose approved early reassignment would create a vacancy at
current activity requiring PCS nove for relief will not nornally be approved
unl ess by command endorsenent, a gapping of billet will be acceptable

Members who voluntarily term nate their tour of shore duty by executing the
option to return to sea as specified in this Article, will comence a new PST
on reporting to their new sea comand

Request for voluntary shore duty curtail ment by menbers on Recruiting duty
shal |l be subnitted by the nenber via his or her chain of conmand to PERS-4010,
Enl i sted Shore Special Prograns. Each case will be eval uated by COWAVPERSCOM
based upon avail abl e PCS funds and overall manning at sea in the nenber’s
rating. Upon approval, the Sailor will be transferred to sea duty without a
relief. The conmand will not receive a relief prior to the menber’s origina
PRD.

3.18 RESERVED FOR FUTURE USE
3.19 ROTATI ON FOR ENLI STED WOMEN

The rotation pattern for enlisted wonen is defined as sea/shore (formerly
identified as CONUS/ QUTUS). The seal/shore rotation pattern will parallel
their nale counterparts, but sea duty opportunities will not be the sane as
their nale counterparts because wonen are not authorized assi gnnents onboard
submari nes or SEAL Team Special Boat Units (SBU s).

- Shore duty is defined as Type Duty Code 1 (CONUS SHORE)

-- Fenmal e personnel, both first terners and careerists, initially
assigned to CONUS shore duty will have PRD s assi gned consi stent
with the normal shore tour established by Article 3.15 and
reflected in the |latest effective NAVADM N for their rate/rating.

-- Fenal e personnel, both first terners and careerists, assigned to
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OVERSEAS DUTY will serve the DOD area tour |length as prescribed
in Figure 4A

- Sea duty is defined as Type Duty Code 2, 3, or 4 (see article 3.03),] a
conbi nation of sea duty (2 and 4), and overseas shore duty (3).

-- Wnen assigned to overseas shore duty (Type 3) will serve the
prescribed DOD area tour length for that |ocation. In cases
where the DOD area tour does not satisfy their PST, they will be
assigned |AWharticle 3.051

-- Wnen assigned to non-rotated sea duty (Type 4) will serve the
prescribed Navy area tour. They will be eligible for additiona
sea duty if this tour does not conplete their PST

-- First termwonen will be assigned to (type 4) IAWArt 3.20

- All Navy enlisted wonen are eligible for shipboard assi gnments.
Restriction, such as accommpdati on constraints and prohibition from
serving on certain types of ships, may preclude assignnent to sea duty
at prescribed PRD.

-- Wnen serving on shore duty will be | ooked at for sea duty at their PRD
in accordance with their nornal rotation pattern

--If avalid sea duty billet exists 6 nonths prior to PRD, the
woman will be ordered to that billet.

--1f no sea duty billet exists 6 months prior to PRD, the wonan
wi || be extended onboard 3 nonths beyond the current PRD.

-- Six months prior to newy established PRD: |f no sea duty
assignments are available on the current requisition (reflecting
9 nonths out), Detailers will obtain an ADREQ from EPMAC and t he
Manni ng Control Authority or a release of "A" requisition onboard
a sea duty unit which is a priority fill based on femal e manni ng.
If an ADREQ is not approved, the woman will be available for
ot her assignnents with priority being given to overseas duty.

--Winren will be inforned of the possibility of extension onboard
requi renents at the beginning of their shore tour

See Article 3.10 for recording and determ nation of sea duty commencenent date
and Article 3.161 for recording and deternination of shore duty comencenent
dat e (SHDCD) .

3.191 ASSI GNMENT OF PREGNANT NAVY MEMBERS. A nenber serving in the nava
service with fanm|ly nenbers or in a pregnancy status is expected to retain a
hi gh degree of comitnment to concurrently fulfill full professiona
responsibilities. No exenption from other personnel policies or preferential
treatment by virtue of dependency or pregnancy status is expected. Commandi ng
O ficers shall ensure that the provisions of MLPERSMAN Article 1740-020
(I'nformation Concerning Pregnant Menbers and Menbers with Dependents),

OPNAVI NST 1740. 4A, and OPNAVI NST 6000. 1A are brought to the attention of any
menber desiring to serve in the Naval service while pregnant. Know edge of
these policies will elimnate possible conflicts between the role of

mai nt ai ni ng the Navy's readi ness and nobility posture and the role of

parent hood. The follow ng assignnent policies apply:

- Pregnant wonen who are eligible for an overseas assignnment will not be
deferred from such assi gnnent during pregnancy unl ess adequate
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mlitary/civilian nedical facilities with obstetrical capabilities are
not avail abl e, housing (including alternate civilian housing) is not
avail able or if nenber is in the advanced stage of pregnancy (7th-9th
nonth). Transfer nust be executed such that nmenber arrives overseas
prior to the 7th nonth.

- Pregnant wonen assigned to overseas activities where adequate
mlitary/civilian nedical facilities with obstetrical capabilities housing
(including alternate civilian housing) is available will remain at those
activities for conpletion of the tour

- Wonen who becone pregnant while assigned to overseas activities where
adequate nedical facilities, housing (including alternate civilian
housi ng) are not available will be reassigned PCS to the nearest

activity with a valid billet available. 1In these cases, the Commandi ng
O ficer of the pregnant woman will subnit an availability report (d ass
Avail: DP) to the cognizant assignnment control authority in accordance

with Article 18.04.] If nenber is sent PCS back to CONUS, her seal/shore
rotation will be deferred during pregnancy and for four nonths foll ow ng
childbirth, unless she volunteers for earlier rotation

-- Wnen who becone pregnant while assigned to NAVSUPPFAC Antigua (U C
47277) shall be transferred prior to the 20th week of gestation

- Overseas tour lengths are as listed in Figure 4A

- Wonen who becone pregnant while assigned to shipboard duty (units
identified in SECNAVI NST 1300.12) will not be inmediately reassigned PCS
to duty ashore, but may serve onboard up to the 20th week of pregnancy.
As soon as a nedical officer deternmines that a service nmenber is
pregnant, the Conmmanding Officer of the unit afloat will submt an
Avail ability Report (Class Avail: DP) to the cogni zant assi gnnent
control authority in accordance with Article 18.04. Ensure that the
enlisted availability report includes the date the pregnant nmenber will
be in her 20th week of gestation, or the nedical officer's determination
that the nenber is unable to continue to performshipboard duty, and in
the case of deploying units, the date of deploynent.

The unit health care provider in consultation with the Commandi ng O ficer
shal | decide in what capacity the individual may safely continue her shipboard
assigned duties. This decision will be based on the health care provider's
know edge of potential hazards within the individual's workplace and possible
ef fects of these hazards upon both the nenber and her unborn child. |If there
i s any question regarding nedical risks associated with exposure to certain
work environnments, the unit health care provider will consult an occupationa
nmedi ci ne physician. The unit health care provider should al so conmuni cate

wi th an OB/ GYN physi cian responsible for prenatal care to deternine whether
there are special conditions that nmust be considered. The unit health care
provider in consultation with the Conmanding O ficer shall determ ne whether
the individual nmay safely continue her normal duties, continue to work aboard
ship with duty nodifications, or whether the menber nust be reassigned ashore.
A pregnant nenber shall not remain aboard ship beyond the 20th week of
gestation, or when the ship is underway if the tinme for nedical evacuation of
the menber to a treatnment facility capable of evaluating and stabilizing
obstetric emergencies is greater than six hours. This six hour rule is not

i ntended to allow pregnant wonen to routinely operate at sea, but rather to
provi de Conmanding Officers flexibility during short underway periods such as
changes in ship’'s berth, AMMY Stores/Trai ning anchorage's, transits to and
fromlocal shipyards, ETC. See OPNAVI NST 6000. 1A for additional guidance. No
| ater than the 20th week, nenber will be reassi gned ashore where adequate

nmedi cal facilities are avail able and where governnent housing (or alternate
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civilian housing) is available.

- Wonen reassi gned from shi pboard duty, whose pregnancy does not cone to
termwi |l be reassigned to shipboard duty. Reassignnment follow ng
childbirth will be acconplished four nmonths after childbirth follow ng
medi cal officer determ nation that menber is fit for full duty, unless the
i ndi vidual volunteers for early rotation

- Wonen assigned to shipboard duty will be credited with the tine served on
board prior to transfer due to pregnancy and wi Il subsequently be
reassigned only to conplete the balance of their PST or a mninum1 year
tour, whichever is longer. For reassignnent guidance see Chapter 2.

- Pregnant wonen nmay be transferred to schools provided projected delivery
or known conplications will not interfere with conpletion of course of
instruction. Personnel enrolled in school will renmmin provided delivery
date or nedical condition as docunented by nedical officer, will allow
uni nterrupted conpletion of course of instruction. Questionable cases for
"A" school assignnent should be subnmitted to COMWAVPERSCOM ( PERS-4010) and
"C' schools to rating detailer with recommendati on from nedical officer

- Wonen who becone pregnant while assigned to aviation squadrons will be
managed i n accordance wi th OPNAVI NST 6000. 1.

3.192 ASSI GNMENT | NVOLVI NG TEMADD. Assi gnnent of wonen to ships for TEMADD
is authorized wherever required in the performance of mlitary duties or in
support of required training. Such circunstances include but are not linited
to, warfare orientation, assignnment to AOE/ AOR as nenbers of Helicopter Conbat
Squadron (HC) detachnents, assist teans, inspection teans, repair teans,

pl anni ng conferences, etc.

- Accomodations for femal e personnel assigned to ships should be
essentially the same as that provided nales of sinilar pay grade.
Sl eepi ng quarters nust be separate, with privacy provided by rigid
bul kheads. Privacy in the use of head facilities nust be assured.
Access to these facilities should not entail violation of sleeping
conpartnent privacy.

3.193 SHI PBOARD/ SQUADRON GENDER | NTEGRATI ON EMBARKATI ON CONFERENCE. A
Gender Integration enbarkation conference will be held approxi nately nine
nonths prior to the schedul ed enbarkati on of wonmen. The conference wll
normal |y be convened and chaired by the Type Conmander’s representative, wth
attendees fromthe Manning Control Authority, COVNAVPERSCOM EPMAC and the
shi p/ squadron due to enbark fenmales. The conference will be held to review
shi pboar d/ squadr on manni ng requi renents, identify shipboard/squadron personne
who desire to cross deck or split tour in order to generate a requisition for
a female to fill, and to identify fenales for possible assignment.

3.20 FI RST- TERM PERSONNEL ASSI GNMVENT POLI CY.

First term personnel are those who are serving on their first enlistnent
contract including operative extensions.

Members will be assigned a PRD per article 3.06.

Members on an 3-year or less contract will be given no nore than one
assignment (exclusive of initial basic and skills training) before their EACS.
If required to serve in a restricted tour overseas, they will be assigned to
no nore than 2 different geographic |ocations before their EACS.
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Members on an initial enlistment of nmore than 3 but |less than 4 years will be
given no nore than one CONUS assi gnnent before their EACS follow ng initial
basic skills training. |f assigned overseas, nemnber will be given no nore
than 2 assignments before their EACS.

Members on an initial enlistment of 4 or nore years will be given no nore than
2 assignnments in different |locations before their EACS following initial basic
and skills training regardl ess of tour |length or |ocation

Members on their second assignnent can be ordered overseas if they have the
requi red obligated service for the DOD area tour.

Sailors electing to reenlist will conplete their PST unless authorized to
curtail their sea tour by negotiating through a reenlistnent incentive
program

Fl oating Dry Dock Assignnent:

- 4 YO Personnel - First two years of enlistnent will enconpass entry |eve
training (RTC "A" school) and floating dry dock duty. Last two years of
enlistment, nenber will be assigned to sea duty.

- 3 YO Personnel - WIIl not be detailed to floating dry dock

HM " A" school graduates assigned an initial tour for clinical experience in
CONUS wi Il be reassigned to sea/ QUTUS after conpletion of 24 nonths of active
service. HVs assigned initial OUTUS tour will be available for reassi gnnent
to sea upon conpletion of the DOD area tour

Individuals with six years initial obligated service, assigned to a sea duty
activity for their first pernanent duty station and guaranteed advanced
training will be reassigned to receive training upon conpletion of a special
18 to 24 nmonth sea tour (see Article 3.064).] Upon conpletion of training and
reassi gnment to sea duty, Sea Duty Conmencenent Date (SDCD) will be

reestabli shed and PRD set to coincide with their EAOS or conpletion of PST
whi chever is |ess.

3.21 MLITARY COUPLE ASSI GNMENT POLI CY

The Chief of Naval Personnel supports the collocation of Navy nenbers married
to other mlitary menbers. Every reasonable effort will be made for nilitary
coupl es to nove toget her and/or serve together whenever possible. Assignnents
will nornally be nmade to fill valid Navy requirenents, considering the needs
of the nmlitary famly as well as the nmanning of the |osing and gaining
activities. Therefore, collocation and/or inmediate reassi gnnent may not

al ways be possible. Collocation of Navy nenbers with nenbers of other

uni formed services or services of other countries are much nore difficult and
al so may not al ways be possible. Additionally, spouse collocation policy does
not provide for assignment to duty near a civilian spouse, including civilian
gover nnent enpl oyees.

Mlitary couples desiring collocation nust separately subnmt a request to
their detailers with command endorsenent, noting their mlitary couple status
and including the nane, rank/rate, service, SSN of spouse, and nunber of
current dependents. Each nmenber nust subnit a copy of their spouse’s request
with their request to expedite comunication between the respective detailers.
Additionally, both nenbers nust be in agreenment that collocation is desired.
If not in agreenment, each nenmber will be detailed in accordance with there
desires, consistent with the needs of the Navy. Wen requested, spouse

col l ocation becones the highest priority and main duty preference consistent
with the needs of the Navy. Menbers should be aware that due to the
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difficulties involved in spouse collocation, fulfilling duty preferences for
geographi cal |ocation or type of duty/unit nmay not be possible.

Mlitary couples not presently collocated, recently married, or not previously
identified as a “mlitary couple”, can request reassignment consideration to
achi eve collocation providing the following criteria are net:

- Menber requesting to be transferred has conpleted at | east one year on
board current duty station at the tine of the transfer and, if required, a
contact relief is available. Every effort will be nade to achieve
collocation within one year of request. However, requirenents regardi ng
prescribed sea tours, obligated service/retainability, recently acquired
skills and training will all be considerations in the processing of the
request.

- Neither menber is currently under orders to go into a training status.
If one or both menbers are going into a training status, requests will be
kept on file to help facilitate spouse collocation at the conpl etion of
the training assignnent.

- Avalid billet/requisition for which the nenber is qualified is
avai |l abl e.

- Seal/shore rotations will be naintai ned whenever possible. Wen both
menbers are eligible for sea duty, the spouse with the | east anpbunt of sea
duty will nornmally be assigned sea duty. However, nmlitary couples

conpri sed of new accession or first term personnel, may be involuntarily
assigned to sinultaneous sea duty. Mlitary couples with dependents are
required to maintain a current, workable dependent care plan

- When one nmenber is already on an OQUTUS DOD tour, their PRD will be
extended to natch the PRD of the joining spouse.

When nmarriage occurs and/or requests are subnmitted after orders have been

i ssued, orders may remain in effect. Modification will be considered if it
will not result in a gapped billet, adversely affect the gaining comand’ s
readi ness, or preclude use of recently acquired skill/training.

If the menber is required to execute their orders, collocation action will be
considered after 1 year, if collocation is still desired.

Member s requesting training nmust be advised that they may not be eligible for
spouse col |l ocation consideration in conjunction with this training assignnent.
Additionally, nenbers conpleting training will be assigned to an appropriate
tour for these newly acquired skills, which may preclude or linit spouse

col location consideration for the duration of this post training assignment.

Mlitary couples will not be permanently assigned to the same ship or the sane
shi pboard depl oyabl e command (e.g. tender with nmultiple UCs or carrier and
its associated carrier air wing). Additionally, nembers will not be assigned
to the sane conmand ashore with the same reporting senior wthout the gaining
Commandi ng Officer’s concurrence. Unusual circunstances may result in a
coupl e being tenporarily assigned to the sane afloat activity. This paragraph
dose not require transfer of the nenbers to rectify such a tenporary

si tuation.

In the case of a nenber on shipboard duty who narries another nenber assigned
to the sane ship or the same shipboard enbarki ng command, the nenber who has
conpl eted the |arger percentage of their prescribed sea duty tour (PST) will
normal |y be reassigned as soon as possi ble. However, adverse inpact on the
ship’s readi ness nay necessitate the transfer of the other spouse.
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Mlitary couples will not nornally be involuntarily assigned to simnultaneous
sea duty tour (type 2 or 4). However, nmilitary couples conprised of first
term personnel or initial accessions may require assignnment to simultaneous
sea duty consistent with the needs of the Navy and the nenber’s training.
Additionally, nenbers that get nmarried while on sea duty will be required to
conplete their sea tour, unless assigned to the same ship or the sane

shi pboard enmbarked comand.

Whenever possible, one nenber will be on sea duty while the spouse is on shore
duty and their PRDs will be natched to facilitate future collocation requests.
PRDs will reflect a 36-nmonth rotation, regardless of PST or NST. It is

i nperative that mlitary couples maintain a current, workable dependent care
pl an which can be utilized when needed.

Those i ndividual s requesting spouse collocation that results in sinultaneous
sea duty nust forward a copy of the follow ng appropriate page 13 entry with
their spouse collocation request. A copy is also to be retained in the
menber’s service record. Appropriate page entry is:

- Mlitary couples wth dependents:

Dat e: “l have read and understand the Mlitary Couple Assignnent Policy as
contained in the Enlisted Transfer Manual. | understand that sinultaneous sea
duty (Type 2 or 4) with my spouse requires ne to conplete the normal tour

| ength of ny assignnment. M spouse and | have devel oped a dependent car plan
which will be utilized when necessary.”

Member s’ signature

Wtnessed by: S. M ROSAT
LCDR, USN, Personnel Oficer

- Mlitary couples wi thout dependents:

Date: “I have read and understand the Mlitary Couple Assignnent Policy as
contained in the Enlisted Transfer Manual. | understand that by being
assigned to sinultaneous sea duty (Type 2 or 4) with nmy spouse that | am
required to conplete the nornmal tour length of my assignment and that BAQ
entitlenents will only be paid to the senior nmenber (if E5 or below) for that
period.”

Member’ s signature

Wtnessed by: S. M ROSAT
LCDR, USN, Personnel Oficer

3.211 OPTIONS | F ASSI GNVENT W THI N | MVEDI ATE AREA OF SPOUSE NOT AVAI LABLE

In the event reassignnent of applicant to area of spouse is not feasible and
spouse’s reassignnent is not desired (or also not feasible) COVNAVPERSCOM wi | |
normal |y di sapprove applicant’s request. The follow ng options may be

of f ered:

- Resubnmission in 6 nonths for reconsideration

- Assignnent to the nearest available requirenment within area of spouse’'s
present assignnment. It nust be noted that acceptance of this option
will require that applicant serve a mninmum 24-nonth tour at the
activity and would therefore, not be eligible for reassi gnment during
that period, in the event a requirenent nearer to spouse’'s duty station
becones avail abl e.
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3.212 ASSI GNMVENT OF HUSBAND AND W FE TO | SOLATED DUTY STATIONS. The
assignment of married Navy couples to isolated duty stations where an
unacconpanied tour is directed nay be authorized on a voluntary basis (except
Di ego Garcia and Adak). Such assignment is with the understanding that both
husband and wife will be treated as individual service nenbers and quarters
for joint residence may not be available. Isolated duty areas are dependent
restricted and dependent children are not authorized.

Requests for collocation will not be considered unless the menbers are married
at the tine of request. Exceptions may be granted in those rare cases when
menbers engaged to be married are assigned to a conmand where narriage i s not
allowed (e.g. Diego Garcia) and the couple desires collocation on their

foll owon tour.

3. 213 REASSI GNMVENT TO DI FFERENT ACTIVITIES. It is the desire of COWAVPERSCOM
that, when practicable. Requests for reassignnment from nmenbers of an

i mediate famly serving together on active duty at the sane activity who no

| onger desire to serve together shall receive favorable consideration

provided there are no over riding nilitary needs for the retention in the sane
unit. Requests for reassignnents fromenlisted personnel to be separated from
a nmenber of the same famly shall reference this article and be subnitted on

t he NAVPERS 1306/ 7, Enlisted Personnel Action Request. Unless specifically
requested, nenbers of an inmediate fam |y serving together shall not be
reassigned until they becone eligible for normal rotation, or until their
reassignment is required to neet the needs of the service.

3.22 ASS|I GNMENT OR REASSI GNVENT OF MEMBERS OF THE SAME | MVEDI ATE FAM LY
( EXCLUDI NG SPOUSE) .

This article outlines the procedures for submi ssion of requests for assignnent
or reassignment of nmenbers of the sane i mediate famly serving on active duty
inthe U S. Navy in other than hostile fire areas and establishes
requirenents to be net for subm ssion of such requests.

Pol i ci es governi ng defernent of Navy personnel fromduty in hostile fire zones
are contained in OPNAVI NST 1300.15. For the purposes of this article, famly
menbers include: Father, nother, sons and daughters, and all sisters and
brothers in the foll ow ng categories:

- A brother or sister of whole blood.

- A brother or sister of half blood.

- A brother or sister by adoption.

Al'l personnel desiring shipboard fanmly duty are required to sign the
foll owi ng page 13 entry:

Date: "I understand the potentially hazardous inplication of famly duty
but desire this assignment."

Member's Signature

Wtnessed by: S. MCLAMB
LCDR, USN, Personnel Oficer

3.221 REQUI RENMENTS FOR COST TRANSFER. COVNAVPERSCOM i s desirous of favorable
consideration by distribution authorities on official requests for transfer to
serve with a nenber of an immediate fanmily if individuals requesting transfers
are otherwise eligible for reassignment under current distribution directives
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(i.e., near PRD) and provided:
- Urgent service requirenents do not preclude approval

- The receiving activity has an authorized requirement for the
rate/ rating/ NEC concer ned.

- The menber requesting transfer has sufficient obligated service to serve a
m ni mum of two years at the activity requested.

- Neither menber is in receipt of PCS orders.

- Except for personnel in recruit or student status, nmenbers requesting
transfer nust conplete a mninumof one year at the current duty station
prior to the requested date of transfer

- Requests subnmitted nore than six nonths in advance of eligibility for
transfer will be returned to originator

- Menber nmust have a clear record for the previous 12 nonths.

3.222 REQUI REMENTS FOR NO COST- TO THE- GOVERNMENT TRANSFER.  \When nenber s
woul d not nornally receive the reassi gnnent requested due to other

consi derations, such as PCS constraints or insufficient tinme in present fleet
to neet inter-fleet transfer requirenents, COVNAVPERSCOM has no objection to
the i ssuance of no-cost-to-the-governnent transfer directives by distribution
authorities provided the following criteria are net:

- Urgent service requirenents do not preclude approval

- The receiving activity has an authorized requirenent for the
rate/rating/ NEC concer ned.

- Where duty ashore is involved, the nenber requesting reassignnent is
eligible for shore duty and has sufficient time remaining on their nornal
shore tour to provide 12 nonths service at the receiving activity.

- The nenber requesting transfer has sufficient obligated service to serve
a mnimum of one year at the activity requested. Due to the |engthy
qualification tinme involved w th nuclear propulsion plants, nuclear
trai ned personnel are required to have sufficient time remaining to
conplete a 24 nonth tour at the receiving comrand.

- Neither nmenber is in receipt of PCS Orders.

- Except for personnel in recruit or student status, nenber requesting
transfer nust conplete a mninmumof one year at current duty station prior
to the requested date of transfer

- Requests submtted nore than six nonths in advance of eligibility for
transfer will be returned to originator

- Menber nmust have a clear record for the previous 12 nonths.

- Travel outside the continental United States via Mlitary Airlift Comand
is not authorized on no-cost-to-the-government transfer due to industrial
funding regulatory restrictions. Fleet Commanders may authorize
utilization of fleet units for transportation where practical and
f easi bl e.

3.223 SUBM SSI ON OF REQUEST FOR ASSI GNMENT OF MEMBERS OF THE | MVEDI ATE
FAM LY. The request for assignment to duty with another nmenber of the
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i Mmediate famly shall be submtted on a NAVPERS 1306/7, Enlisted Personne
Action Request to the appropriate Assignnent Control Authority, via both
menber's Conmmandi ng Officers, and the non-requesting nenber. Requests from
non- desi gnated (SN FN/ AN) personnel shall be addressed to EPMAC via the
Commanding Officer. In addition to the information required by the NAVPERS
1306/ 7, the request shall also include the follow ng i nformation:

- Requested date of transfer

- Nane, rate, social security nunber, PRD, and duty station and honeport (if
applicable) of the other famly nmenber.

3.224 \Wen the nmenber originating the request for transfer is not eligible
for reassignment under cost conditions, the follow ng statement shall be
executed on the Adnministrative Renarks (page 13):

Date: "I understand that if nmy request for transfer by reason of assignment to
be with (relation of family nenber) is authorized, it will be as a
result of ny own request for my personal convenience, and is to be made
at no-cost-to-the-governnment. | shall not be entitled to rei nmbursenent
for any expenses connected therewith (travel, househol d goods shi pnent,
or PQOC shiprment) and governnent transportation, including the use of
Mlitary Airlift Command is not authorized for nyself and/or ny
dependents. | shall not be entitled to paynent of dislocation allowance
and ny transfer will be made during a | eave period with no proceed or
travel tinme authorized."

Member's Signature

W tnessed: L. HENRY GUYCON
LCDR, USN, Personnel Oficer

3.225 FORWARDI NG ENDORSEMENT ON REQUEST FOR TRANSFER TO BE NEAR FAM LY
MEMBER. Each conmandi ng of ficer shall nake positive conmment/recomendati on as
to desirability of having the fam |y nenbers serve together

- Indicate if service record entry required by Article 3.224 has been
execut ed.

3.226 ASSI GNMENT WHEN ONE MEMBER | S AN OFFI CER.  COWNAVPERSCOM has no

objection to assignment in the sane area of two nenbers of the sanme i medi ate
fam |y where an officer and enlisted person are involved, providing:

- The requirenents of Article 3.221 or B3.222 are net.

- Transfer is not to the sane mlitary command, provided there are at |east
two conmands in the i nediate areas.

3.23 SI NGLE PARENTS.

Single parents are assigned utilizing the same procedures as other enlisted
personnel. COVNAVPERSCOM recogni zes the uni que situations that occur when
single parents are assigned to sone types of duty/duty |ocations; however, a
preferential assignnment policy regarding single parents would be
discrimnatory toward other nenbers. Wen it is deternined that assignment to
sea duty woul d invol ve hardship not nornmally encountered by other nmenbers of
the naval service, a request for discharge/release to inactive duty for reason
of hardship or dependency nmay be submtted to COVWNAVPERSCOM i n accordance with
M LPERSMAN 1910-110.
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3.24 ROTATI ON FOR CONSTRUCTI ON RATI NG PERSONNEL.

Personnel reporting to Type 6N commands on or after 01 June 94 will get credit
for a neutral tour. Personnel reporting prior to 01 June 94 will receive
credit for sea duty. Every Seabee can expect to conplete

an isolated tour sonetime during a career. Personnel assigned to isolated
tours can expect a split sea tour by beginning a prescribed sea tour (PST) on
i sol ated duty, and then conpleting a follow on sea tour, generally in a Nava
Mobi l e Construction Battalion. Based on the nature of Seabee assignnents,
occupation field 13 personnel assigned to isolated tour are no longer eligible
for advanced assi gnnent guarantee of paragraph 4.091. Personnel shall be
assigned to the sea conponents of Anphibi ous Construction Battalion (ACB)

wi t hout regard for gender.

3.241 SEA COVPONENT OF THE AMPHI Bl QUS CONSTRUCTI ON BATTALI ONS ( ACB) ASSI GNVENT
POLI CY

- Personnel shall be assigned to the sea conponent of (ACB) without regard
for gender.

3.25 POST CONFI NEMENT ASSI GNMVENT PROCEDURES.

Members transferred to a brig are divided into two separate types of transfers
(1) Menbers being transferred for 30 days or |ess, who are assigned under TAD
orders and (2) Menbers who are assigned for 31 days or nore who are assigned
under TEMDU orders. M LPERSMAN 1640-060 through 1640-1000 and 1626-030 state
menbers who are confined for 31 days or nore will nornmally be returned to
their previous duty station, and nenbers confined while en route to a new duty
station will be reassigned to anot her conparable duty assignnent.

Cccasionally there will be circunstances in which the return of a rel eased
prisoner would not be in the best interest of the conmand or the individual

In these cases Conmmandi ng Officers should at the tine of confinenent, subnmt a
nmessage request that the individual not be returned to the command, to
COWNAVPERSCOM EPMAC who will institute action for reassignment for the

i ndi vidual to another conparable duty assignnent. This nessage shall be
submitted in accordance with the bel ow guidel i nes:

- For Rated/Designated personnel the nessage shall be sent to COWAVPERSCOM
(PERS-452) with an information copy to EPMAC. For Non-rated/ Non-
desi gnat ed personnel the nessage shall be sent to EPMAC (Code 47).

- The activity where the brig is located and the |ocal Discipline/Pass
O fice which serves the brig nust be infornmation addressees to allow for
proper subnission of the availability report in accordance with
Chapt er 18.

- The nmessage nmust state the date the nenber was confined or transferred
TEMDU for confinenent and the reason why the nenmber should not be returned
to the command, i.e., loss of security clearance, |oss of NEC
qualification, norale and/or his/her return woul d cause high security risk
of his/her well being.

The Chief of Naval Personnel may suspend a punitive discharge of nenbers
confined in Naval Consolidated Brigs. The Comanding O ficer of a
consolidated brig will request reassignnment of such a nenber to a duty station
other than the nenber's duty station at the tine of court-martial. |If
applicable, a reassignnent request by the brig will address |oss of security
cl earance, |loss of NEC qualifications, and change in rate.

3.26 CHI EF PETTY OFFI CER (E-7/8/9) SEA/ SHORE ROTATI ON.
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Sea/ shore rotation for Chief Petty Officers (E-7/8/9) with 19 years active
service consists of the rate tours as listed in Figures 3A, but the shore tour
will not be |ess than 36 nonths.

3.27 COVPTOUR/ REASSI GNVENT OF EXCESSES ASHORE

A COWTOUR i s the reassignment of excess personnel prior to PRD fromone shore

activity to another for the purpose of resolving a critical nmanning situation
It is used as a last resort action when nmanni ng defici enci es cannot be

resol ved through the normal process. A rating is in excess when the nunber of

personnel projected on board is above the BA/NWP and is projected to renmain

there through the P12 window. A noninee for this type of reassignnent nust be

in the requested pay grade and have 12 or nore nonths remai ning until PRD.

Al attenpts will be made to nake the reassignnments no cost PCS noves.

Reassi gnnents that incur PCS cost nust be | AWprovisions of Article 3.07.

3. 28 ASSI GNVENT WHEN NOT | N COVPLI ANCE W TH PHYSI CAL READI NESS STANDARDS

OPNAVI NST 6110.1 (series) and current NAVADM Ns descri bes the administrative
action to be taken for nmenbers who are in non-conpliance with physica

readi ness standards. Failure of physical fitness assessnment's (PFA) will not
limt assignnments except when a nenber cannot obligate for the m ni mum
obligated service. Menbers who are out of standards may transfer; however,
assignment to certain duties (i.e. instructor, recruiting, etc.) will continue
being restricted to nembers who are within standards.

3.29 SECURITY LI M TATI ONS FOR SURFACE NUCLEAR POWNERED SHI PS

Personnel who are not U S. citizens will not be assigned to surface nucl ear
powered units in conm ssion, overhaul, or new construction with exception of
those personnel fromthe follow ng ratings: ABE, ABH, AD, AM AK, AMg, AM
AMB, AS, AF, PR, and DK. Non-U.S. citizens shall not have access to Nava
Nucl ear Propul sion Infornmation and the nucl ear propul sion plant spaces. The
above ratings, if assigned to an NNPI U C, shall only be assigned to CVNs.

3.291 SECURITY LIM TATI ONS FOR NUCLEAR REPAIR FACILITIES. Personnel who are
not U.S. citizens will not be assigned to nuclear repair facilities including
the repair departments of nucl ear capable Subnarine and Destroyer Tenders
(AS/ AD) .

3. 30 GENDETS ADVANCED TO AN AVI ATI ON RATI NG SEA/ SHORE ROTATI ON

GENDETS advanced to aviation rating in activities where no billets exist wll
be reassigned using the flow chart contained in Figure 3B.] Upon notification
of advancement, nenbers should contact their rating detailer to determ ne
their options. |If no contact is nade within 60 days it will be assuned nenber
is not willing to OBLISERV and will be assigned accordingly.

3.31 FLEET SURG CAL TEAMS (FST).

Two year tour lengths for all enlisted personnel. Assignment to FSTs will
satisfy the prescribed sea tours for enlisted nenbers

3. 32 TRANSFER OF PERSONNEL TO OPERATI ONAL DUTY.

Personnel being transferred to operational conmands (type duty codes 2 ) nust
be screened to ensure they are able to performthe duties to which they are
bei ng assigned. An Operational Suitability Screening will be conpleted for
the service menber only, on a priority basis in accordance w th BUVEDI NST
1300. 2(series).
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3.321 The suitability screening process and report will be conpleted within 30
days of receipt of orders. The transferring command will notify the gaining
conmmand and NAVPERSCOM of the screening results using FIGURE 3C.|] If a delay
is anticipated beyond the 30-day deadline, notify the gaining comand and
NAVPERSCOM wi th a “status pendi ng” nmessage, stating the reason for delay and
antici pated conpletion date.

3.322 For significant nedical issues identified during screening contact the
gai ni ng command for acceptance in-accordance-wi th BUMED 1300. 2.

Note: Any reports of unsuitability will require that the transferring conmand
provi de detailed reason(s) for the finding. Reconmendation from both the
transferring command and the screening MIF for probable suitable assignnent

| ocations or other type units for any menber found to be unsuitable for
assignment to a specific location are highly desirable. Additionally provide
any adm nistrative action taken (i.e. MED HOLD, MEDBOARD, LI MNMDU, or ADSEP
etc...).
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PERSONNEL ARRI VAL W THOUT OBLI SERV REPORT

FM RECEI VI NG COMVANDY / JJJ//

TO PREVI QUS DUTY STATION /JJJ//

PREVI QUS DUTY STATION PSD (I F APPLI CABLE)//JJ3J//

| NFO Appropriate Manning Control Authority

COWNAVPERSCOM M LLI NGTON TN/ / Appropri ate Detail er/ PERS- 45/ /

EPMAC NEW ORLEANS LA (1 CO NON RATED/ DESI GNATED SN AN/ FN) / / EP471/ /
BT

UNCLAS/ / NO1300/ /

M5A DY GENADM N RECEI VI NG CMDY /

SUBJ: PERSONNEL ARRI VAL W THOUT OBLI SERV//

REF/ A/ DOC/ COMNAVPERSCOM 01JAN90/ /

AMPN/ NAVPERS 15909G ENLTRANSMAN CHAP 3//

RVKS/ 1. |TAWREF A, THE FOLLON NG IS SUBM TTED DUE TO TRANSFERRI NG COVIVAND
FAI LURE TO OBTAI N OBLI SERV PRI OR TO PCS MOVE TO THI S COVWVAND:

A. MEMBER:  NAME/ RATE/ SSN.
B. TRANSFERRI NG COMVAND AND Ul C.
C. DATE RECEI VED.
D. NAME/ RANK/ RATE/ TI TLE OF |1 NDI VI DUAL S| GNI NG STANDARD TRANSFER
ORDER/ DATE.
E. DATE OF ORDERS.
F. OBLI SERV REQUI REMENT | N ORDERS/ COVPLY W TH | TEM
G HAS MEMBER ELECTED TO | NCUR OBLI GATED SERVI CE.
H.  AMPLI FYI NG REMARKS. //
BT
Fl GURE 3A
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FLOW CHART FOR GENDET ADVANCEMENTS TO AVI ATI ON RATI NGS
GENDETS ADANCED
IS MEMBER IN A

VALI D BI LLET

NO YES
aT
REMAI N TO
PRD

WLLING TO

OBLI SERV NO TI ME TO EACS <9 MONTHS REVAI N AT
COVMAND | N
EXCESS

YES >9

*TRF (NO LOW CCST) TO + TRF TO VALID WLLING TO

+VALI D BI LLET FOR 12 BI LLET TILL REENLI ST

MONTH, QIT EACS

"C' SCHOOL REENL| ST AT "C' SCHOOL

EACS
"C' SCHOOL

*TRF TO VALI D BI LLET FOR

+COVPLETI ON OF QJT TOUR SEA DUTY FOLLOW ON
TOUR | AW
SEA/ SHORE
ROTATI ON

SEA DUTY

*Total tinme will not exceed sea time spent or NST whichever is |ess.
+TRFs will be no cost/l|ow cost ($500.00 or less) sane as for split tour.

FI GURE 3B
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OPERATI ONAL SUTI ABI LI TY SCREENI NG REPORT

Sui t abl e

FM Transferri ng comand
TO COVNAVPERSCOM M LLI NGTON TN (applicable detailer) or EPMAC NEW ORLEANS LA
/1 EP 47/
| NFO COWAVPERSCOM M LLI NGTON TN/ / PERS 814/ /
Gai ning command (if applicable
BUMED WASHI NGTON DC/ / MED- 02/ /
BT
UNCLAS //N01326//
MSA DY GENADM N /
SUBJ/ SUI TABI LI TY FOR OPERATI ONAL SCREENI NG | CO nane, rate/ssn//
REF/ A/ DOC/ CNPC/ YMDY /
REF/ B/ DOC/ BUVEDY 17FEBOO/ /
REF/ C/ DOC/ NPC/ YNDY /
REF/ DY DOC/ BUPERS ORDERS/ YMD /
NARR/ REF A IS ENLI STED TRANSMAN, REF B | S BUVMEDI NST 1300. 2
OPERATI ONAL SCREENI NG REQUI REMENTS, REF C | S M LPERSMAN ARTI CLE 1306. 030
OPERATI ONAL SCREENI NG PROCESS, REF D IS ORDERS dtg//
POC/ name/ rank/unit identifier/TEL: DSN comm enmnil if app.// MANDATORY
RMVKS/ 1. OPERATI ONAL SCREENI NG | AW REFS A THRU D COVPLETED. SNM | S SUI TABLE.
2. REASON FOR SCREENI NG
(A) ORDERS IN HAND TO TYPE 2,3, OR 4 DUTY
(B) 12 MOS PRICR TO PRD/ PCS TO TYPE 2,3, OR 4 DUTY
(C) CONCLUSION OF TLD AND I|F WTHIN 12 MOS OF COVPLETI ON OF SHORE TOUR AS
ADJUSTED
(D) FOUND “FIT FOR DUTY" BY PEB AND IF WTHI N 12 MOS OF COVPLETI ON OF SHORE
TOUR AS ADJUSTED
(E) 12 MOS PRI OR TO EACS AND PRI OR TO OBLI SERV
3. REASON FOR DELAY OF SCREENING if applicable.//
BT

NNNN

Note: all lower case characters require input.
FIGURE 3C 1
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Unsui t abl e

FM Transferri ng comand
TO COVNAVPERSCOM M LLI NGTON TN/ / PERS 814/ /
| NFO COVNAVPERSCOM M LLI NGTON TN (appl i cabl e detailer)
EPMAC NEW ORLEANS LA/ /EP 48//
EPMAC NEW ORLEANS LA//EP 47//(non-rate detailer)
Gai ning conmmand (i f applicable)
Gai ni ng and screeni ng MIF
BUMED WASHI NGTON DC/ / MED- 02/ /
BT
UNCLAS //N01326//
MSA DY GENADM N/ /
SUBJ/ UNSUI TABI LI TY FOR OPERATI ONAL SCREENI NG | CO nane, rate, ssn//
REF/ A/ DOC/ CNPC/ YMDY /
REF/ B/ DOC/ BUVED/ 17FEBOO/ /
REF/ C/ DOC/ CNPC/ YMDY /
REF/ D/ DOC/ BUPERS ORDERS/ YMDY / (i f appl i cabl e)
NARR/ REF A |'S ENLI STED TRANSMAN, REF B | S BUMEDI NST 1300. 2 OPERATI ONAL
SCREENI NG REQUI REMENTS, REF C IS M LPERSMAN ARTI CLE 1306. 030 OPERATI ONAL
SCREENI NG PROCESS, REF D | S ORDERS dtg//
POC/ name/ rank/unit identifier/TEL: DSN / TEL: DSN commi emai | if app.// MANDATORY
RVKS/ 1. OPERATI ONAL SCREENI NG | AW REFS A THRU D COWPLETED. SNM IS UNSU TABLE
FOR (list specific UCDbillet — THS WLL APPLY TO 2(A) BELOW or (OPERATI ONAL
DUTY I N GENERAL — THIS WLL APPLY TO 2(B) BELOW.
2. REASON FOR SCREENI NG
(A) ORDERS IN HAND TO TYPE 2,3, OR 4 DUTY
(B) 12 MOS PRIOR TO PRD PCS TO TYPE 2,3, OR 4 DUTY
(C) CONCLUSION OF TLD AND | F WTHIN 12 MOS OF COVPLETI ON OF SHORE TOUR AS
ADJUSTED
(D) FOUND “FIT FOR DUTY” BY PEB AND |F WTHI N 12 MOS OF COVPLETI ON OF SHORE
TOUR AS ADJUSTED
(E) 12 MOS PRI OR TO EACS AND PRI OR TO OBLI SERV
3. REASON FOR UNSUI TABI LI TY: (medical officer’s diagnosis)
4. RECOMMVENDATI ON FROM MIF, CO, AND FLEET MEDI CAL OFFI CER ( PER REF B):
(A) ALTERNATE OPERATI ONAL PLATFORM
(B) OTHER OVERSEAS ASSI GNVENT/ LOCATI ON
(© CONUS SHORE DUTY
(D) LINMDU
(E) PEB
5.  COVWMANDI NG OFFI CER' S RECOMVENDATI ON
BT
NNNN

Note: Al fields require input.

FI GURE 3C- 2
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OVERSEAS SERVI CE

4.0 GENERAL | NFORVATI ON.

Overseas service is defined as mlitary duty perforned while assigned to a
mlitary installation or activity pernmanently based outside the 48 conti guous
United States. Hawaii is considered an overseas area, but is exenpt from
personnel screening requirenents (except Type 3) as stated in Article 4.011.
Overseas service nay be categorized as: Overseas Duty (Seal/ Shore Code 6),
Overseas Renpte Land-Based Sea Duty (Sea/Shore Code 3), Non-rotated Sea Duty

(Seal/ Shore Code 4).

- Based on the accessibility of health care services, the Bureau of Medicine
and Surgery and the Navy Personnel Command determ ned the follow ng | ocations
inthe United States are renpte and require suitability screening for service
and famly menbers before transfer: Al aska — Adak, Juneau, Kodiak; California
Bri dgeport, San Clenente |Island, San Nicholas Island; Florida — Key Wst;
Hawai i — Barking Sands; Maine — Cutler, Wnter Harbor; Nevada — Fallon; and
West Virginia — Sugar Gove.

- Units conprising the Overseas Fanmily Residency Program (OFRP) are defined as
Non-rotated Sea Duty (Seal/ Shore Code 4), except for those units located in
Hawaii. See articles 4.071 and 3.051, NOTE Z.

- The prescribed tour for all first-term personnel assigned to overseas duty
wWill be a mnimm 36 nonths or to coincide with their EACS (four years or |ess
active duty), exceptions are dependent restricted | ocations when the PRD wil|l
be set to the prescribed DOD area tour, refer to article 3.06 and 3.20 .

- Al first-term personnel assigned to overseas for a ninimum of 36 nonths
will be eligible for *the Overseas Tour Extension Incentives Program (OTEl P)
followi ng conpletion of the first 24 nonths of their tour and do not have
dependents on station. This is *NOT AUTOWATI C, and nust be request ed!

- First termpersonnel on their second assignnent can be ordered overseas if
the menber has the required obligated service to conplete the applicable DOD
tour |ength.

- Enlisted personnel in pay grades E-3 and below, with fam |y nenbers

i ncludi ng pregnancy, will not be assigned to duty in an overseas area,

i ncluding Hawai i, on afloat or shore-based activities. However MBR s can be
assi gned unacconpani ed based on readi ness needs.

- Acconpani ed/ unacconpani ed tours are now authorized for COM DEASTFOR.  For
tour lengths see Bahrain Island, FIGURE 4A.] Al forns in this chapter are

avail abl e on the COWNAVPERSCOM web-site at M.bugers.n%.miu

4.01 SELECTI ON OF PERSONNEL FOR OVERSEAS SERVI CE.

4.011 GENERAL SCREENI NG PROCEDURES. The responsibility for determ ning
suitability for overseas service rests with the CO of the transferring
conmand. The CO shall ascertain whether the nmenber or fanily nenbers possess
any performance, disciplinary, financial, psychol ogical, nedical or other
physical attributes which would preclude them from conducting thensel ves as
worthy representatives of the United States in a foreign country. This
determ nati on nust be based on a series of steps beginning with a detailer at
COWNAVPERSCOM ( PERS- 40) / EPMAC (for non-designated SN AN FN) nomi nating the
menber for overseas duty and ending with a message to COVNAVPERSCOM ( PERS-
40/ PERS- 451) / EPMAC (for non-designated SN AN FN wi th | NFO t o COVNAVPERSCOV)
fromthe COindicating the suitability of the nmenber and fanmily nenbers for
overseas duty. Suitability screening includes review ng the nenbers' service
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records, physical readi ness status, checking nedical and dental fitness of

i ndividuals and their fam |y nmenbers and conducting conmmand revi ew (Fl GURE 4B)
to determine suitability. 1In recruit training and service schoo
environnents, the training school command is responsible for scrutinizing the
training records of personnel as well as interviewing themto deternmine their
overall suitability for overseas duty. A face-to-face interview between the
CO of the transferring conmand, the service nenber and famly menbers is
highly desirable. If this is not feasible, the CO nust ensure that such an
interviewis conducted by an experienced, know edgeabl e representative. In
all cases, the CO nust sign the NAVPERS 1300/16, Report of Suitability for
Overseas Assignnent. This authority shall not be del egated except to that

of ficer "Acting" or to the OC of isolated detachments. Upon request of the
CO a skilled interviewer (such as a chaplain, Conmmand Career Counsel or
Command Master Chief, Navy social worker, or specified Fam |y Service Center
staff menber) may al so be included to determ ne overseas suitability.

- Single Parents/Mlitary Couples Wth Fanily Menbers. The unique situation
of those individuals with fanm |y nenbers who are single parents or nilitary
menbers married to other mlitary nenbers does not in itself disqualify them
for overseas duty. However, in these cases this fact should be pointed out to
COWNAVPERSCOM ( PERS- 40/ PERS- 451) / EPMAC (for non-desi gnated SN AN FN) upon
submi ssion of certification of screening. Menbers narried to other mlitary
menbers with famly nenmbers and single parents being considered for overseas
assignment will be required in accordance with OPNAVI NST 1740.4 (series).

NOTE: Overseas screening is a requirenent of all transferring comrands whet her
transfer is from CONUS to overseas or consecutive overseas tours from overseas
(seal/ shore) to overseas (seal/shore). See Article 4.023 (COI) screening
requirenent.

4.012 SUI TABILITY DECI SION FACTORS. The CO of the transferring conmmand shal
ensure that the following factors are addressed and used as the basis for the
overseas suitability decision

- Medical Fitness. Both the service nmenber and fam |y nenbers nust have a

full medical history screening which includes face-to-face interviews with a
nmedi cal screener and thorough nmedical records review Any docunented nedica
probl em whi ch precl udes overseas assi gnnent or one which woul d be conplicated
by overseas assignnent such that nedical evacuation or early return would be

necessary is disqualifying. |If only the famly nenbers are nedically
di squalified, the urgency of the requirement may require that the nmenber serve
an unacconpani ed tour. |f the nedical status changes after screening but

prior to transfer, the individual shall be re-evaluated for suitability.
Contact with the gaining command/ MIF is required for nedical problens. Use
BUVED 1300/ 1 for guidance which is avail able on

WWW.DUPErS.navy.mil/persATpersAs/persAsl and htt p: // navynedi ci ne. med. navy. mi |/

NOTE: Foreign National spouses, who require a nedical screening and reside at
| ocati ons where TRI CARE or DOD nedical facilities are unavail able, shal

sati sfy the medi cal screening requirenents as listed on the BUMED 1300/1 by
utilizing a local physician. The conpleted BUVED 1300/1 will be forwarded to
the screening MIF for final disposition. The service nember will be
responsi ble for any costs associated with this requirenent if costs are not

al ready covered under current entitlements.

- Family Menmber Suitability. Al fanmily nenbers shall be screened unless a
menber is in recei pt of unacconpani ed orders for tour |lengths of |ess than 24
nmont hs (except Diego Garcia and Souda Bay Crete). Fanmily menber suitability
nmust be deternined before fam |y nenbers can be granted entry approval. Wen
fam |y menbers are not co-located with the service nenber, the Commandi ng
Oficer of the transferring command shall request assistance fromthe nearest
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naval activity. If Navy facilities are not readily available for screening
fam |y nmenbers, assistance shall be requested fromother mlitary facilities
or appropriate civilian practitioner. Qher service MIFs and civilian
practitioners will conplete BUVED 1300/1 forward it to the transferring
conmand’ s MIF for review and signature.

- Service and fam |y nenbers who use TRI CARE network providers to conduct

nmedi cal , dental and educational suitability screening for overseas, renote
duty or operational assignnments nust coordinate with the MIF Suitability
Screeni ng Coordi nat or and Beneficiary Counseling and Assi stance Coordi nators
prior to using a TRI CARE provider to ensure that TRICARE will cover any costs
associ ated with the screening.

-- |If menber's famly nenber(s) refuse to be screened, refer to 4.015.

-- Wien issues of custody pertain to a nmenber's/famly nenber's
suitability, refer to 4.035

-- Exceptional Family Menmber (EFM Program If, during overseas
screeni ng process, a service nenber's famly nmenber is identified as a
possi ble EFM conmply with OPNAVI NST 1754.2 (series). Exceptional Fanily
Member Progran) contained in Chapter 25 of this nmanual is required. Submt
t hese conpl eted NAVPERS forns to COWAVPERSCOM ( PERS-66). EFMs are descri bed
as handi capped or exceptional famly menbers who require special nedical care
and/ or special education. Should the nenber initially select an "all others"
tour, it will be the responsibility of the detaching comand to acconplish the
screening, if not previously acconplished. Refer to Chapter 25 for EFM program
gui dance. In addition, the follow ng al so apply:

Personnel with a knowmn EFMw || not be transferred overseas w t hout PERS-4,
662, gai ning MIF approval

Personnel with an EFM shall be transferred only to overseas |ocations that can
provi de necessary educational and/or nedically related services to support the
special needs of the EFMfamly menber. Only when there is a clear and
substantial adverse effect on the mlitary m ssion or on the sponsor's career
if not assigned overseas, will a nenber be proposed for overseas assignment to
a location where requisite EFM services are not provided.

NOTE: Laws and instructions require that:

* EFMs be identified before execution of overseas assignnments of active duty
nenbers.

** EFMs nedi cal and educational needs be considered during selection of
over seas assi gnnent.

*** Enrollnment in the EFM Programis nandatory. Application forns contai ned
in Chapter 25 nust be conpleted and submtted to COVNAVPERSCOM ( PERS- 66) .

- Fam |y Advocacy. Menbers involved in open fanily advocacy cases are

di squalified for overseas assignment. Once a nenber has successfully
denonstrated any allegations to be unfounded, or conpleted any punitive
measures, or successfully conpleted any prescribed treatnent, or otherw se had
the case adjudicated “closed,” he/she will be eligible for duty overseas.

- Dental Fitness. Dental conditions will not normally preclude overseas

assi gnment except in those extreme cases where personnel are prevented from
perform ng assigned duties. Wen nenbers are diagnosed as Dental Cass 3, the
transferring medical/dental treatnment facility should ensure that any needed
care/treatment can be provided at the ultinmate activity. Elective orthodontic
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treatment will not cause an assignnent liability and is not disqualifying for
overseas assignnent. Menbers ordered to isolated overseas |ocations, isolated
CONUS stations with [imted dental capabilities or USS LA SALLE, COM DEASTFOR
and COVBTANAVFORLANT (staff) should have no dental defects which are likely to
require extensive or prolonged treatnent. Menbers in a Cass 3 Dental status
should not be transferred to these isolated |ocations or to any unit |isted
above. Fam |y nenber's dental screening exam nation shall be obtained from
the nearest dental facility and will not usually be a disqualifying factor in
determning suitability for overseas activities where dental facilities exist.

However, if fam |y nenber dental problens disqualify themfor transfer to an
overseas area, the urgency of the requirenent nay require that the nenber
serve an unacconpanied tour. Dental care will be available to fam |y nenbers
to the extent that active duty requirements permt.

NOTE: Overseas dental activities are manned to a level only to nmaintain
fam |y nmenber oral health.

- Physical Fitness. Failure of PFA's (formally PRT) will not limt assignnment
except when a nenber cannot obligate for the mninum sufficient obligated
service to conplete the prescribed overseas assi gnment.

- Drug Rel ated Problens. Menbers/Fam |y Menbers with docurmented drug abuse or
drug related of fenses are unsuitable for overseas duty within [ast 24 nonths
for menber waiver for enlisted.

- Al cohol Related Problenms. Personnel with a docunmented history of al cohol
abuse or dependency nay be considered eligible for overseas duty under certain
conditions. Menbers who have conpleted an education or early intervention
program because of an al cohol -related incident have no specific restrictions
for an overseas assignnent. Menbers who have conpl eted treatnent and have
been rel eased fromthe Continuing Care portion of treatnment are consi dered

sui tabl e for overseas assignnent. Menbers assigned to or receiving the
Continuing Care portion of treatment, usually in an outpatient setting, nay be
eligible for overseas assignnent providing the overseas assignnent is to a
geogr aphi cal | ocation where treatnent services can be provided (Counseling and
Assi stance Centers (CAACs)). Commandi ng Oficers nust have clear and

convi nci ng reasons why a nenber is not suitable for overseas assignnent. In
such cases, the Conmmandi ng Officer shall advi se COWAVPERSCOM ( PERS- 40BB) of
the rationale for an unsuitability recomendation. In all cases COWAVPERSCOM

(PERS-40BB) will make the final determination of suitability.

- Psychiatric Disorders. Menbers/Fam |y Menbers, who have had one period of
i npatient hospitalization or have a history of extensive outpatient
psychiatric treatment, but have had no further psychiatric treatnment
(inpatient or outpatient) for a period greater than one year may be judged
suitable for overseas duty. Personnel with two or nore hospitalizations for
psychiatric disorders will be considered unsuitable for overseas duty.

- Performance. Personnel with a history of unsatisfactory or bel ow standard
in the last two years may be consi dered unsuitable for overseas assi gnnent
(personnel whose perfornance criteria is progressing or reconmended shall be
considered eligible for overseas assignnment/COTl. |f a Conmanding Officer
feels there are extenuating circunstances that may render an individua
eligiblel/ineligible for overseas assignnment, he shall advise COMWAVPERSCOM
(PERS-40BB) of circunstances and command action taken to correct deficiencies
for final determination of suitability.

- Disciplinary History. History of courts-martial, non-judicial punishment or
i nvol venent with civil authorities in the previous two years nay be considered
di squal i fying for overseas assignnent. (Prior service offenses and pre-

service offenses that were wavered for reenlistnment or enlistment respectively
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are nornally not disqualifying). A one-time serious offense (a serious
offense is defined in M LPERSMAN 1910-140)| in the current enlistnent are
consi dered disqualifying. Comanding Oficers nmay deternine that one tine
non-j udi ci al puni shnent is not disqualifying.

- Pregnancy. Wonen will not be transferred overseas who are in the third
trinmester of pregnancy (7th-9th nonth). Arrival at the ultimte duty station
nmust be prior to the 29th week of pregnancy. Wnen who will be in the third
trimester at tinme of transfer will be screened 6 weeks after delivery of
newborn. Newborn will also be screened at that tinme. Pregnant wonen are not
to be transferred, during any stage of pregnancy, to any other |ocation where
obstetric and pediatric care is not available. COWAVPERSCOM ( PERS-40)/ EPVAC
nmust receive notification upon subm ssion of verification of screening, and
that notification should include expected date of delivery. Female mlitary
menbers transferring to overseas duty including sea duty type 2 and 4 will be
screened for pregnancy in accordance with BUMEDI NST 1300.2 prior to transfer

- Financial Stability. (E6 and above) Serious financial problens or

i ndebt edness whi ch have not been reconciled, or a docunented history of

i ndebt edness over a period of the last three years may be consi dered

di squalifying (i.e. bankruptcy). (El1-E4) A debt-to-incone ratio shall be
perfornmed by the command Fi nancial Specialist or Famly Service Center
counsel or to ensure the econony in the host nation of the proposed overseas
activity will not pose an undue hardship on the nenber’s financial
circunstances. |f debt-to-inconme ratio is 30% or greater, nenber is

unsui tabl e for overseas assignment.

4.013 OVERSEAS SCREENI NG PROCEDURES. The Commandi ng OFficer shall:

- Ensure that each individual and fam |y nenbers being assigned overseas is
screened within 15 days after receipt of the transfer directive.

- Conduct conmand review in accordance with the provisions of this chapter and
OPNAVI NST 1300. 14, utilizing FIGURE 4B, to determine if the individual and
their famly menbers (if any) neet the eligibility requirenents and additiona
criteria of Article 4.011.

- During comand review, brief nenber and family menbers on Standard
Install ati on Topi ¢ Exchange Services (SITES) data available at Famly Service
Centers (FSCs). Provide nenber with nanme and nunber of Rel ocation Assistance
Manager (RAM at FSC to obtain a SITES data package containing |iving
conditions information about the new overseas duty stations. For nenbers that
are assigned and have el ected an all others tour, ensure nenber is faniliar
with M LPERSMAN Article L300-150 through 1300-210 concerni ng conmand
sponsorship of famly nenbers

- Deternmine suitability/unsuitability based on nenber/famly nmenber(s) nedical

and comand review and any other reliable information (chain of comand,

chapl ain, Fanmily Advocacy Representative, Command Financial Specialist, etc.).
If waiver is required, refer to Article 4.015.

- Ensure that the nmenber has sufficient obligated service to conplete
appropriate acconpani ed/ unacconpani ed DOD area. (NAVPERS 1070/ 613,

Admi nistrative Remarks (Page 13), entries for obligated service are not
authorized. See Article 4.021.) For SRB issues refer to NAVADM N 271/ 99.

4.0131 REPORTI NG PROCEDURE. Concurrent with the rel ease of overseas orders,
transferring command will receive a “personal for” message from PERS-4 that
will direct a 15-day nandatory update. Readdress this “personal for” nessage
to the servicing nedical treatnment facility (MIF). Initiate the overseas
screeni ng process i mediately. For the 15-day status report, utilize Figure
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A4C (Suitability/Unsuitability Report). If service or famly nmenbers are

det ermi ned unsui tabl e, gaining conmand or MIF confirmation is required.
Uilize Figure 4Cto report unsuitability. |If suitability determ nation can
not be conpleted within 15 days, provide status nessage with reason for del ay
and anticipated conpletion date. Use the sanme addressees as the unsuitability
nmessage (Figure 4C).] This report will also be filed in the nmenber’s field
servi ce record

4.0132 SCREEN NG REQUI REMENTS FOR PERSONNEL ASSI GNED TO REMOTE CONUS
LOCATI ONS

These renpte | ocations require transferring commands to conduct nodified
overseas screening. Conplete Parts | and Il and the endorsing CO s signature
in Part 111 of NAVPERS 1300/16, Overseas Screening Report, send suitability
nmessage t o COVNAVPERSCOM ( PERS- 451/ PERS- 40) . Personnel who are in a d ass
I1l Dental status nornally are not suitable for assignment due to linmted
dental capabilities.

4.014 CHANGE OF SUI TABI LI TY DETERM NATI ON

Once a nenber has been successfully screened by the detaching command, if any
subsequent information, msconduct or energent nedical condition renders them
unsuitable (occurring at the transferring conmand or at any internediate
activity en route), hold orders in abeyance and notify COWAVPERSCOM

i Mmediately (info EPMAC in the case of non-designated SN FNN AN). Ensure the
menber (and family nenbers) are aware of their responsibility to report any
circunstances that may change their suitability status and responsibility
under UCMJ art. 107 for failing to do so.

4.015 WAIVERS OF SCREENI NG REQUI REMENTS. Wil e the inportance of adherence
to overseas screening requirenents cannot be over-enphasi zed, waivers wll be
granted on a case-by-case basis as conditions warrant. Individual COs are

t he best source of |ocal/recent know edge and judgnent concerning the
qualifications and potential of each nmenber. Upon conpl etion of the overseas
screening interview, if a nmenber is not technically qualified for overseas
assignment, but the CO considers that a waiver is in order, submt waiver to
COWAVPERSCOM PERS-40 or EPMAC (for non-designated SN AN FN), info
COWAVPERSCOM PERS- 45 and gai ni ng command. Do not transfer nenber until
written authorization granting wai ver nessage i s obtained from

COWAVPERSCOM EPMAC (Commandi ng OFficer waivers for Legal custody do not
requi re COVNAVPERSCOM endorsenment). File waiver in nenber's service record.

- For divorced personnel whose children are in the | egal custody of the ex-
spouse, and for the fam |y nenbers of a nenber separated fromthe spouse and

t he spouse has custody of any fam |y nember children, and the spouse/ex-spouse
refuses to cooperate in fanm |y nenber overseas screening, participation of
those famly menbers in the overseas screening process may be waived by the
CO In all such cases:

-- Record the results using the Report of Suitability for Overseas

Assi gnnent (FI GURE 4C), interview the nmenber to identify existing
conditions that are likely to preclude the service nenber from

conpl eting the overseas assi gnnent.

-- Make the followi ng entry on NAVPERS 1070/613, Adninistrative Renmarks
(Page 13), of the nenber's service record:

"I understand that family nmenber overseas screeni ng has been wai ved due to

refusal of nmy fam |y nmenbers to participate in the screening process. | have
i ndicated all known conditions of those fam |y nenbers that nay interfere with
nmy serving the appropriate tour length. | understand that any pre-existing

di squalifying fam |y nenber screening factors can not serve as the basis for
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my early return to CONUS fromoverseas. |If later nmy fam |y nenbers desire to

acconpany or join nme overseas, | understand that they nmust be screened and
fam |y nmenber entry approval granted (where applicable) before they |eave
CONUS. | understand that | will be required to serve the appropriate tour

I ength in accordance with Enlisted Transfer Manual Article 4.051."

W t nessed: Member's Signature
M Melvin
LTJG USN, Personnel Oficer

- In cases where famly nmenbers refuse screening in other than a

di vorce/ separation situation notify COVNAVPERSCOM ( PERS-40). Provide

ci rcunst ances and recomendati on of nenber's suitability/unsuitability.
Member shoul d sign the sanme NAVPERS 1070/ 613, Administrative Renarks (Page
13), entry as above if PERS-40 grants waiver. Fanily nenbers will not
acconpany nor join nmenber overseas unless they have been screened and fanily
menber entry approval is granted (if applicable).

4.016 REASSI GNMENT DUE TO UNSU TABI LITY. |If reassignnment (early return) of
the menber is desired due to unsuitability, the report shall be subnmitted as
an Overseas Screening Deficiency Report for early return (FI GURE 4D) by
nmessage t o COWNAVPERSCOM PERS-40 or EPMAC (non-designated SN FN AN), area
comander, MCA and info PERS-451C3/ PERS-662 and BUMED WASHI NGTON DC 31BAS i f
medi cal). Provide a copy of the Report of Suitability for Overseas Screening
(NAVPERS 1300/ 16) with request for early return to COWAVPERSCOM ( PERS- 40DD) .

This procedure shall not be used as a neans of transferring personnel in lieu
of appropriate disciplinary or adninistrative action, but shall be restricted
to those cases where transfer is the only feasible solution

For service nenbers with nedical issues utilize MED VAC process vice early
return.

Each case will be decided on its nerits by COWAVPERSCOM EPMAC. |If transfer
i s approved, ensure appropriate service record entry NAVPERS 1070/ 613,

Admi ni strative Remarks (Page 13), indicating unsuitability for overseas duty
and reasons for disqualification

Upon approval of early return, forward availability report and include al
factors of the transfer. Personnel determined to be unsuitable for continued
overseas service will, upon approval of COWAVPERSCOM EPMAC (for non-
designated SNV ANFN), be transferred to duty for which they are eligible. For
pregnanci es that occur after arrival, submt pregnancy avail (DP) availability
report only. For screening deficiencies involving pregnancy, subnit DP avai
and OSDR Fi gure 4D.

- Service nmenbers with Exceptional Famly Menber(s) (EFMs) will conplete forms
at Figures 28A, B and CIAWarticle 28.02. Conplete this step in conjunction
with the request for early return. EFMcategory will determ ne the approva

of early return requests.

4.017 OVERSEAS SCREENI NG DEFI Cl ENCI ES REPORT. The OSDR (FI GURE 4D) is sent
to the transferring MCA and transferring conmand i nfo COVNAVPERSCOM ( PERS-
451/ PERS- 40DD or EPMAC //47/1 (for non-designated SN FN AN, BUMED 31 (for

medi cal deficiencies), servicing PSD, and gai ni ng MCA when an overseas conmand
recei ves inproperly screened personnel/famly nenbers. This nessage is used
to report discrepancies in the screening conducted by the transferring comand
that will not require early return of the menber and/or famly nenbers
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- The MCA shall task the I1SIC of the transferring activity to correct those
conditions that cause the inproper screening.

4.018 ANTI TERRI ORI SM FORCE PROTECTI ON AWARENESS.

Al'l Sailors, DON Civilian Personnel and adult fanm |y nenmbers shall receive
Mandatory Antiterrori sm Awareness Level | Training prior to travel QOUTUS

This training consist of two (2) video films, a briefing with slides and two
(2) handouts. A third video for young children is provided and reconmended.
In addition, an AOR specific briefing is required for those traveling to or
through an area with a Threat Level of Medium High, or Critical. This
training consist of information provided by the United (Geographic) CINC, i.e.
EUCOM PACOM SOCOM etc. Al Level | training nust be conducted within six
(6) months prior to travel by a trained and qualified Antiterrorism Trai ning
Oficer (ATTO.

a. Service Record Page 13 entry verifying conpletion for service nenber and
adult famly nmenbers is required. Page 13 entry will state |evel of training,
date conpl eted and who attended the training.

b. SECNAVI NST 3300. 3(series), OPNAVI NST 3300.53(series), and CNO nessage
212050Z FEB 98 provi des guidance. |If your comand does not have an
Antiterrorism Training Oficer (ATTO, contact the | ocal Navy Fam |y Service
Center or DSN 253-7293 at EWIG LANT/ DSN 526- 7759 at FTC San Di ego for
assi st ance.

4.02 OBLI GATED SERVI CE

4,021 REQUI REMENTS. Transferring activities are responsible for ensuring
that menbers executing orders acquire sufficient obligated service (OBLISERV)
to conplete the prescribed tour and report conpliance on the Report of
Suitability for Overseas Assignment (FIGURE 4C). Attainnent of obligated
service for overseas duty is defined as actual reenlistnent or extension of
enlistment. |f nmenber is undecided as to which tour (acconpanied/all others)
he/ she desires, nmenber is required to obligate enough service to conplete the
"all others" tour for the area ordered.

Regar dl ess of nenber's pay grade or |ength of service, personnel ordered to an
overseas activity nmust in all cases have sufficient obligated service to
conplete the prescribed tour length for the applicable area (acconpani ed/ al
others tour length, as appropriate) prior to execution of orders.

Transferring conmand nmust ensure the followi ng is perforned:

- Hawai i, although exenpt from overseas screening, does require nenbers to
reenlist or extend for the DOD tour length (36 nonths). Page 13 intent
statenment is not acceptable.

- OBLI SERV must be obtained fromthe individual within 30 days of orders
receipt (or prior to transfer, whichever is |ess) and appropriate obligated
service docunentation (i.e., NAVPERS 1070/601 or 621) submtted to
COWAVPERSCOM ( PERS- 3) .

NOTE: OBLI SERV requirenents may be satisfied by (1) reenlistnent or (2)
Agreement to Extend (NAVPERS 1070/621). Page 13 entry stating agreenent to
obligate is prohibited for overseas orders. For SRB issues refer to NAVADM N
271/ 99.

- Additionally, a Page 13 entry nmust be prepared and entered in the nenber's
service record indicating that (1) Menber has been counsel ed regarding

OBLI SERV, (2) Menber has conpl eted/ not conpl eted (as appropriate) OBLI SERV
and (3) (if answer to (2) is "not conpleted"), An OBLI SERV wai ver has been
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granted by COWAVPERSCOM (Signature), PSD O NC/ Personnel O ficer (Signature
for this entry shall not be del egated bel ow the PSD O NC/ Personnel Oficer
l evel ).

- If menber does not desire to obligate additional service, advise
COWNAVPERSCOM ( PERS- 40) or EPMAC for non desi gnated/ non rated personnel by
message, with information copy to PERS-451 and PERS-814, indicating nenber
refuses to obligate service.

- For USNR personnel required to obligate service, nember nust reenlist or
prepare NAVPERS 1070/ 622 CACDU Agreenent and ensure EAOS does not exceed exp-
iration of reserve enlistment EREN

- USN and USNR personnel extension total cannot exceed 48 nmonths on current
contract (NAVPERS 1070/ 621/ 2).

Activities receiving personnel with insufficient OBLISERV shall report failure
to conmply violations via a "Personnel Arrival Wthout OBLI SERV' report

(contai ned at FIGURE 4E)| to COVWNAVPERSCOM ( PERS-451) within 30 days after
reporting, info the cognizant Manning Control Authority. The purpose of this
nonitoring effort is to elinmnate the negative inpact on unit readi ness that
results fromshort tours and to preclude the expenditure of PCS funds for |ess
than prescribed tour |engths.

4.022 PERSONNEL APPROACHI NG FLEET RESERVE/ RETI REMENT ELI G BILITY. Personnel
who have conpleted 17 or nore years active duty, in addition to obligated
service requirenent, nust sign a page 13 entry in their service record
agreeing to remain on active duty for the period of tine required to conplete
the applicable tour prescribed for the overseas area to which assigned.

Transfer to the Fleet Reserve or Retired List will not nornally be authorized
prior to conpletion of the prescribed overseas tour. Personnel approaching
retirement eligibility are cautioned of the fact that the requirenent to
conplete the applicable tour for the overseas area nay disallow their
eligibility to request a tw light tour

4,023 CONSECUTI VE OVERSEAS TOURS (COTS). A Consecutive Overseas Tour occurs
when a sailor is moved PCS from one overseas duty station to another and may
be an In-Place, Intra-theater or Inter-theater reassignnent as defined in DoD

Directive 1315.7. Sailors under COT orders will serve the full follow on tour
on both the initial and followon shore tour(s) (either acconpanied or all
others, as appropriate). In the case of involuntary consecutive overseas

tours in different areas, travel of famly nenbers, command-sponsorship, and
shi pnent of househol d goods to the foll owon area are authorized at government
expense, provided the sailor has at least 12 nmonths to serve in the area after
schedul ed arrival of fam |y nenbers and/or househol d goods.

OVERSEAS SCREENI NG REQUI REMENTS. For all overseas to overseas assignnents,
transferring conmmands nust re-screen service nenbers and fam |y nenbers to
determine their suitability. The screening CO nay wai ve the nedical portion
of the overseas screening if the transferring and gai ni ng conmands are
serviced by the sanme nedical treatnent facility and no nedi cal disqualifying
i ssues exist.

Service nenbers assigned to consecutive overseas tours nmay be eligible for

| eave travel between assignnents under provisions of the Joint Federal Trave
Regul ations, Volune 1, par. U7200. The followi ng policy applies to COT | eave
travel eligibility:

- An In-Place Consecutive Overseas Tour (IPCOTI) (no-cost pernmanent change of
activity (PCA) nove), as described in article 3.074, nust include two full DOD
or SECNAV prescribed tours (acconpani ed or unacconpani ed, as appropriate) or
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their equivalent. Qur goal is to approve as nmany | PCOT requests as possible
whi | e consi deri ng Manni ng Concerns, Fleet Bal ance, and Readi ness | npact.

-- For intra-theater and inter-theater COIls (cost PCS), as described in
article 3.074, the two tours nust be at |east the equivalent of two
unacconpani ed tour |engths, and the second tour nust be ordered for the
FULL DOD or SECNAV tour |ength (acconpani ed or unacconpani ed, as
appropriate). Request for COls are al so encouraged and will be approved
when possi bl e.

-- Menbers reassigned under the | ow cost nove provisions described in
article 3.074 are not entitled to COT |eave travel if they are not
assigned to a full DOD foll owon tour.

-- |If a nmenber is reassigned on a COT and the aggregate of the tour
lengths is |l ess than the equival ent of two unacconpanied tours, an
overseas tour |ength waiver nust be obtained fromthe Secretary of the
Navy to authorize COT | eave travel. However, the second tour must be
for a full DOD area tour, either acconpani ed or unacconpani ed.

Entitlement for COT Leave Travel. To be entitled to COT |eave travel the
menber nust conplete the appropriate DOD or SECNAV area tours listed in Figure
4A whet her assigned to a | and-base activity or afloat unit. Famly nenbers
are entitled to COT | eave travel only when they are residing with their
sponsor who will serve consecutive acconpanied by fam |y nenber tours. Famly
menbers may be authorized to travel with their sponsor at the time the sponsor
is granted | eave travel or they nmay travel independently of the sponsor. COT
| eave travel will normally be perforned between the two consecutive overseas
tours involved. However, the nenber may el ect to defer COT | eave trave
between the two tours of duty until after he/she reports for the second
overseas tour of duty. As an exception, a nenber on PCS orders requiring
hi m her and/or famly menbers to traverse CONUS to conpl ete the PCS nust
performthe COT | eave travel at that tine unless a deferment is authorized or
approved by COWNAVPERSCOM ( PERS-40C). Requests will only be approved for
unusual circunstances, which preclude the nmenber and/or fanmly menbers from
taking COT | eave while in CONUS and nust be submitted, and authorization
received prior to nenber's transfer

In all cases, the |eave travel prescribed by JFTR, para. U7200-5 nust be
perfornmed before the expiration of one year after date on which the nenber
begi ns the consecutive tour of duty at the sane PDS or reports to any PSD
out side CONUS. CHNAVPERS aut hority not required for deferment of COT LV TVL
when nenmber is not Traversing CONUS

COT | eave travel to a location farther distant than the nmenber's HOR will be
aut hori zed by COWAVPERSCOM ( PERS-332) for unusual circunstances, i.e.
menbers old and new PDS and HOR i n same geographic location or travel to HOR
in conjunction with travel via designated |ocation of famly nenbers (JFTR
para. U5120-G when both HOR and designated |ocation of famly menbers is in
the sane country. Request nust be submitted and authorization received prior
to nenber's transfer

COT | eave travel within CONUS is normally performed via comon carrier (rail,
bus or air) procured at government expense. Travel via POV should be
requested from COVWNAVPERSCOM ( PERS-40C) and aut hori zation received prior to
nmenber's transfer.

Personnel recomrended for extension will be considered by COVWNAVPERSCOM on a
case by case basis. Personnel attached to non-rotated ships and staffs wll
serve the tour as prescribed by the Chief of Naval Personnel, based upon
reconmendati ons by the fleet comanders. Tour |engths prescribed by Figure 4A
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of this manual will be adhered to as closely as feasible to nmintain personne
stability within fleet units. Such tour lengths will not normally exceed

t hose prescribed for acconpani ed/ unacconpani ed, but are exenpt fromthe

maxi mum i nvol untary extensions delineated in Article 4.051 for overseas areas
consi dered shore duty.

4.024 SRB EARLY REENLI STMENT POLI CY TO SATI SFY OBLI SERV FOR PCS ORDERS
Reenli stnent may be perforned early for personnel in receipt of PCS orders to
overseas duty. These reenlistnents are granted early to enabl e personne
destined to any overseas activity (land-based or afloat), to gain obligated
service equal to (or greater than) the prescribed DOD tour |ength. Wen
calculating the early reenlistnent wi ndow, non-operative extensions of current
enlistment should not be included. For those early reenlistnents, which
qualify for SRB paynment, refer to NAVADM N 271/99 for all SRB issues.

OBLI SERV policies (Article 4.02) require that hard OBLI SERV (either
reenlistment or extension) be obtained within 30 days of overseas orders
receipt.

4.025 OBLI GATED SERVI CE FOR ACCOVPANI ED- BY- FAM LY MEMBER TOUR.  Personnel in
recei pt of orders to an overseas activity (land-based or afloat) shall be
cautioned, that if their active obligated service is |less than that indicated
bel ow, they are not authorized to nove their fam |y nenbers and househol d
goods overseas at government expense. They are not eligible for appropriate

overseas allowances and benefits, i.e., HA COLA, governnent quarters, etc.
ORDERS TO OBLI GATED SERVI CE REQUI REMENT
Type duty 3(Overseas Activity Sufficient obligated service to

Per manently | ocated ashore) and conpl ete an acconpani ed tour

Type duty 4 (Non-rotated ships, conputed fromthe date the nmenber

Fl eet activities, staffs and comenced hi s/ her overseas tour for
O her nobile units). the area, or serves a mni mum of one

year after the fanm |y nenbers are
recogni zed as command sponsored
fam |y nmenbers or arrive at the
overseas area, whichever is greater

4.026 M LITARY MEMBER MARRI ED TO M LI TARY MEMBER. Regardl ess of nenber's pay
grade, the tour of duty overseas for a married nenber whose spouse is also a
menber of a military service will be as indicated:

- Married service nenbers acconpani ed or joined by comand-sponsored famly
menbers shall serve the acconpani ed-by-fam |y nmenbers tour

- Married service nenbers assigned to or living in the same overseas | ocation
or locale shall serve the acconpani ed-by-fam |y nenbers tour when such a tour
length is authorized for the duty station. The lack of concurrent travel

whet her a result of personal reasons or operational requirements, nmay not have
an inpact on the stipulation that each service nenber of a nilitary couple
nmust, at a nmininum serve the acconpani ed-by-fam |y nenbers tour. |If one
spouse arrives on station later than the other, second arriving spouse’s tour
shal |l not be cut short 10T match PRDs with the first arriving spouse.

- Married service nmenbers assigned to different |ocations shall serve the “al
others tour”; however, when said service nenbers establish a joint residence
(that is, reside together), they shall serve the “acconpani ed tour”, when such
a tour is authorized for the location or |ocale where they are residing.

4. 03 DEPENDENCY CONSI DERATI ONS
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4.031 Conmand- Sponsored (Authorized) Fanm |y nenbers: Fanily nenbers of
entitled nembers of the U S. Arnmed Forces for whomentry approval (fromthe
appropriate nmilitary commander) has been received. (See MLPERSMAN Art. 1300-
150 through 1300-210).

4,032 MOVEMENT OF FAM LY MEMBER. Commandi ng Oficers shall ensure that

i ndi vidual s are thoroughly counsel ed regarding the risks involved in

fornmul ating premature plans for novenent of family menbers. This counseling
wi |l be conducted jointly with the conmand review required by Article 4.013
During this review, personnel should be specifically cautioned that if they
desire their fam |y nenbers to acconpany them the famly menbers shoul d not
nove until final disposition of entry approval has been received fromthe
overseas area comuander (as required in Figure 4F).] Individuals who are
deni ed entry approval and desire to relocate their famly nenbers to a

desi gnated place other than the contiguous United States should be advised
that approval from PERS-331 is required. The nessage format for requesting
Family Entry Approval is shown in Figure 4G| Point of contact is PERS-331
DSN. 882-3464 COM  901- 874- 3464.

4.033 DEPENDENCY RESTRICTIONS. Enlisted personnel with nore than three

fam |y nmenbers will not nornally be assigned to acconpani ed overseas duty,

unl ess an urgent requirenent exists and a conscious decision is made based

upon a thorough review of living conditions, availability of adequate housing,

and other pertinent infornmation which nay be peculiar to a specific location
For the purpose of this article, duty in Alaska and Hawaii is considered to

be overseas.

4,034 DEERS CHECK. Defense Enrollnent Eligibility Reporting System ( DEERS)
checks nust be conducted on fanilies of all nenbers being transferred overseas
to ensure that potential problenms will be resolved before they seek nedica
treatnent and/or CHAMPUS rei mbur senent.

4. 035 CUSTODY AGREEMENTS. Di vorce decrees concerni ng custody and control of
fam |y nmenbers can inpact on whether famly nenbers can be noved at gover nnent
expense and on entitlenent to overseas station allowances. Divorce decrees

i ssued by a court of conpetent jurisdiction nmay require that the nenber/spouse
obtain court approval if not stated in divorce decree for renoval of famly
menbers from CONUS. Overseas screening cannot be processed until the
Dependency Application/ Record of Energency Data (NAVPERS 1070/ 602), Parts

and Il are conpl eted per PAYPERSMAN 90434 (with particular attention to
paragraphs A. (5) and G (48)). The nenber should bring in a copy of the

di vorce decree for review JFTR U5203, item 18 contains further guidance.
Once dependency status is approved by Navy Family All owance Activity, overseas
screeni ng can be processed and, if appropriate, fanmly nenber entry approva
can be requested. It is inportant to note that the authority to grant famly
menber entry approval lies with the overseas area conmander. The area
conmander may have questions concerning the custody and control of fanmly
menbers and therefore this information should be detailed in the Fam |y nmenber
Entry Approval Request. Refer to article 4.015 for screening waivers when ex-
spouse or separated spouse has custody of any fam |y nenbers and refuses
screening of fam |y nenbers

4.04 PRQJECTED ROTATI ON DATE (PRD).

4.041 ESTABLISHVENT. The PRD will be determined by the Detailer at the tine
orders are issued. PRDs will be established to reflect acconpani ed tour for
menbers with primary fanily nenbers or the all others tour for those nenbers
who el ect an unacconpani ed tour.

4.042 VERIFICATION. PRD verification is the responsibility of both the
transferring activity and the receiving activity. Tour |ength options
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avai l abl e to the nenber, whether nade before transfer or after being received
aboard the new duty station, directly affect the PRD. Therefore, it is
essential that all such decisions be reported i mediately by the transferring
conmmand or within 90 days after reporting for duty by the receiving comrand.
Such reports shall be subnitted to the cogni zant Assignnent Control Authority
i ncludi ng circunstances and a reconmmrended PRD.

4,043 RECORDING. As a result of detailer actions the PRD will be reflected
in the activity's EDVR

4.05 OVERSEAS TOUR LENGTHS

Overseas tour lengths are the nornal periods of tinme established for duty at
specific locations outside the contiguous forty-eight United States and the
District of Colunbia. Tine creditable on an overseas tour begins with the day
of departure fromthe forty eight states if service nenber is not taking |eave
out side CONUS. For nenbers taking | eave outside CONUS, the area tour wll
conmence upon termnation of leave. |In the case of personnel whose overseas
duty is the result of the change of honeport of a vessel, or with the

conmi ssioning crew of a vessel to be hone ported outside the United States,

t he overseas duty conmences on the effective date of the overseas |ocation
becom ng the honeport of the vessel regardl ess of |ocation of the vessel on

that date. 1In the case of personnel who report overseas w thout famly
menbers and the novenent of family nmenbers is subsequently authorized
Commandi ng Officers shall, upon arrival of famly nenbers and after such

fam |y nmenbers have been recogni zed as conmand-sponsored fam |y nenbers in
accordance with this chapter and any suppl enental instructions issued by the
area conmander, report such designation to the appropriate distribution
conmander ( COWAVPERSCOM). The tour length shall be adjusted to that
prescribed for nenmbers with famly nmenbers, or to provide for one year's
service at the overseas station, conputed fromthe date of recognition of

fam |y nmenbers as conmand- sponsored, whichever is considered to be in the best
interests of the service.

- Naval personnel assigned to duty with units of the Fleet Marine Forces
will be toured in accordance with pertinent Marine Corps directives.

- Tour lengths for Nuclear qualified operators and Trident technicians
are currently excluded fromthe provisions of this Article. Tour lengths for
such personnel will be dictated by situational requirenents.

- Detailed guidance concerning tour |engths for personnel assigned to
units transitioning to Type 4 duty is provided in Article 4.054.

4,051 TYPES OF OVERSEAS TOUR LENGTHS. Overseas tour lengths are set forth in
Figure 4A and categorized as foll ows:

- Acconpani ed: Assigned to personnel acconpani ed by command- sponsored
fam |y nmenbers and to sone personnel who have no fam |y nenbers, as indicated
bel ow.

- All others: Assigned to personnel not acconpani ed by comand-
sponsored fanily nenbers

- Overseas tour lengths, for personnel acconpanied by fam |y nenbers for
whom recogni ti on as conmand- sponsored has been approved, will be established
as the acconpani ed tour prescribed in Figure 4A, except as nay ot herw se be
provided in this Chapter. Tour lengths for personnel not having famly
menbers eligible for transportati on at governnent expense will be established
as the "all others" tour prescribed in Figure 4A, except as provided for
otherwise in this Chapter. The above, however, is not necessarily applicable
in the case of personnel assigned to missions in Latin Arerica or Nava
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Attaché personnel. Tour lengths for enlisted personnel assigned to non-
rotated ships or afloat staffs, who are acconpani ed by command- sponsored
fam |y nmenbers, will be established as the afl oat acconpani ed tour for the
unit as prescribed in Article 4.05(m ni num Prescri bed DOD tour).

- Involuntary overseas tour extensions nmay be assigned only by
COWNAVPERSCOM under the follow ng circunstances:

-- First termpersonnel - see article 3.20.

- Personnel with over 4 years active service on date of issuance of
orders (TC Nunber), who have no fanmily nmenbers, are not married to another
service nenber, and are assigned to an overseas area with an acconpani ed tour
of 36 nmonths, will be assigned the shorter "all-others" tour prescribed for
the area. However, they will be allowed the option of serving the
"acconpani ed by fam |y menbers" tour. See Article 4.0511 for Hawaii tours.
(Article 4.05 has additional information on Type 4 units.)

-- This tour length option, whether exercised before transfer or after
reporting on board the new overseas duty station, directly affects PRD.
Therefore, it is essential personnel electing the "acconpanied by famly
menbers" tour option be reported i nmediately by the transferring comand
or within 90 days after reporting for duty by the receiving comrand.
Such reports shall be subnitted to the cognizant Assignnment Control

Aut hority via nessage.

-- The nmaxi mum i nvol untary extension for shore duty in overseas areas
havi ng an acconpanied tour will be 11 nmonths. Only personnel whose EACS
is within 11 nonths after PRD fromthe nenber's current area tour and do
not acquire necessary obligated service (12 nonths) for return to CONUS
wi Il be involuntarily extended.

-- The nmaxi mum i nvol untary extension for shore duty in an overseas area
where fam|ly nenmbers are restricted will be six nonths. Only personne
whose EACS is within 6 nonths after the PRD fromthe nenber's current
area tour may be considered for involuntary extension

-- The nmaxi mum i nvol untary extension for sea duty aboard a unit hone
ported in any overseas area will not exceed prescribed sea tour (PST) or
EACS whi chever is |east. Personnel whose EACS is within 11 nonths after
the PRD fromthe nenber's current area tour will be autonatically
extended to EACS if necessary obligated service is not acquired for
nornmal rotation

-- Maxi nruminvol untary extension of sea duty aboard vessel s which
operate in an overseas area for a contenpl ated period of one year or
nore despite having CONUS honeports will be 3 nmonths. OPNAVI NST
4600. 16C contains the full listing of such vessels.

-- The voluntary or involuntary extension of a nenber serving an
overseas tour of duty in a "key MAAG position" as defined in the JCS/ MOP
173, will be subject to the approval of the Assistant Secretary of

Def ense (I nternational Security Affairs).

-- The voluntary or involuntary extension of a nenber serving an
overseas tour of duty with a Defense Agency under the above provisions
wi |l be subject to the concurrence of the Defense Agency.

NOTE: Before involuntary extensions are inposed, nenbers shall be given the
opportunity to extend voluntarily their enlistnent or contract periods to
provi de sufficient OBLISERV to conplete a mnimumtour of duty.

ENLI STED TRANSFER MANUAL 4-14
( NAVPERS 15909G)



4.0511 HAWAII TOUR LENGTHS. Projected rotation dates for personnel assigned
to duty in Hawaii will be established as follows:

- First termpersonnel per will have their PRDs set in accordance with
articles B3.06 and B3.20.

- Al others to coincide with their prescribed sea tour or normal shore tour
as appropriate, but in no case for |less than three years.

- Required obligated service (Retainability) to execute orders is 36 nonths
except for Kauai and the Pohakula Training area, which will be the required
DOD area tour length as listed in Figure 4A-2.

As with all overseas assignnents, the use of NAVPERS 1070/613 (Page 13)
statenments of intent to incur sufficient obligated service are not authorized.

4.0512 DOUBLE SEA DUTY CREDI T FOR GUAM AND LA MADDALENA HOVEPORTED ( USS)
SHIPS. Enlisted nmenbers (first termer are not el egi ble) who extend their tours
by at | east one year on Guam and La Maddal ena honeported shi ps recei ve doubl e
sea days credit for the period of the one year extension. Additionally,
menbers may be eligible to receive the benefits of Overseas Tour Extension

I ncentives Program for the one-year extension as outlined in[Article 4.11

4.0513 KEY BILLETS. Key billets shall be Iimted to those positions where
the continued presence of a nenber is determ ned to be absolutely essential to
the mssion of the activity or the unit or to the U S presence in that area.
Such designations shall require the menber to serve 24 nonths even if they
decline to serve the tour acconpani ed, and shall be established only at
overseas duty stations |AWDOD |Instruction 1315.7.

4.052 TOUR LENGIH OPTI ONS

Options. During the interview conducted in conpliance with Article 4.013,
menbers shall be given the opportunity to el ect whether they desire to be
acconpani ed by fam |y nenber(s), serve in an unacconpani ed status, or postpone
their decision until after reporting to their overseas duty station. However,
such del ayed deci si on nust be nade not |later than 90 days after reporting.
PRDs established in accordance with Article 4.041 will remain in effect unless
t he menber exercises one of the options within 90 days after reporting.
Members not nmeking a tour election within 90 days after reporting will be
presuned to have elected to serve in an acconpani ed status. However, nenbers
who desire to delay their decision to serve acconpani ed or not until after
reporting into their new overseas permanent duty station are cautioned
regarding entitlements to fam |y nenber transportation and personal property
shi pnent/ trailer allowance. |In accordance with the provisions of JFTR, Vol. |
and OPNAVI NST 4650. 15, any such entitlenents exercised prior to the decision
regarding tour length could jeopardize further entitlenents for fanmly nenber
travel and personal property to the overseas area.

Sel ection. The Conmanding Officer shall cause the follow ng service record
entries to be nmade on page 13 when the nenber indicates a decision has been
reached regardi ng options avail abl e:

Date: "I fully understand the contents of ENLTRANSMAN, Article 4.0521 and have
elected the "with fanily nenber(s)" "all others" (as applicable) tour prior to
nmy transfer fromny present duty station.”

Member’ s Signature
Wtnessed: J. DCE
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LCDR, USN, Personnel Oficer
OoR
Date: "I fully understand the contents of ENLTRANSMAN, Article 4.0521 and
desire to make ny election of an "all others" "with fanm |y nenber(s)" (as
applicable) tour within ninety days after | report to ny new duty station".

Member's Signature

W tnessed: H CARY
LCDR, USN, Personnel Oficer

- In the case of personnel ordered to duty at an overseas |and station when
the "all others" tour is chosen, orders assigning the nenber will be endorsed
by the nember's Conmanding Officer to include the follow ng statenent, in
order to confirmhis/her entitlement to the fanily separation all owance, as
prescribed i n OPNAVI NST 4650. 15, famly nmenber's travel, and shipnent of
househol d goods in accordance with JFTR, Vol. 1, and OPNAVI NST 4650. 15.

"I'n consideration of assignnent to serve an "all others" tour in accordance
wi th OPNAVI NST 1300.13, famly nenbers' travel to (overseas duty station) at
gover nment expense is not authorized."

- If the "all others" tour is selected by the nenber after detachnent from
their present duty station and prior to departure from CONUS, a request for
necessary nodification of orders will be subnitted to COVWNAVPERSCOM ( PERS- 40)
or EPMAC as appropriate.

- If, after choosing an "all others" tour and orders have been endorsed
accordi ngly, the nember changes his mnd and desires the longer with famly
menbers tour, nmenber may subnmit a request to COWAVPERSCOM ( PERS-40). The
request will normally not be approved in any instance where the nmenber has

al ready been furnished transportation of fam |y nenbers and/or househol d

ef fects at governnent expense to a place designated by the nenmber or had
received a trailer allowance in connection with their first election to serve
unacconpanied. |If the request is approved, an approval will be indicated by a
nodi fication of the nenber's orders deleting the statenent required above. In
addition, a page 13 entry shall be made in the service record of enlisted
menbers. The nmenber may then request entry approval and transportation of

fam |y nmenbers in the normal manner. After arrival of fanmly nenbers, the
regul ar report of command-sponsorship of famly nmenbers and request for tour
adjustnment will be submitted. It is enphasized that such nenber nust have
sufficient contractual OBLISERV to conplete the acconpani ed tour |ength.

- After a menber has nade an initial option to serve a with famly
menbers tour and, prior to commencenent of family menber travel or shipnment of
househol d effects to the overseas | ocation, bona fide reasons subsequently
prevail in the nenber's donicile to warrant an "all others" tour, the nenber
may subnmit a request via nmenber's Conmanding Officer to COMWAVPERSCOM ( PERS-
40) for consideration. This will also include cases where the nenber did not
make the "all others" tour election within the 90 day limt. Since personne
assignments for overseas billets require advance planning and an ensui ng
necessary tinme delay, late requests for the "all others" tour, subnmitted later
than the 90 day period, if approved, would probably result in a greater tour
| ength than the nornmal "all others" tour but shorter than the "acconpani ed
tour". If the nenber's request is approved, COVNAVPERSCOM wi | | adjust the
tour rotation date accordingly, and entries shall be nade on the nmenber's
orders and on page 13 in the service record of an enlisted nenber.
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- Personnel, whose famly nenbers were furnished early return transportation
fromthe nenber's overseas duty station under the provisions of JFTR, Vol. 1,
Chapter 5, part Uwill be required to conplete the prescri bed acconpani ed
tour. Tour adjustnents may be approved by the COWNAVPERSCOM only in
situations of bona fide hardships. Requests for such adjustnent should

i nclude all pertinent information, including the reasons surrounding early
return of the nenber's famly nenbers.

- Since the "all others" tour is also applicable to personnel assigned to non-
rotated ships or afloat staffs with honmeports outside the contiguous forty-
eight United States and the District of Colunbia, each nenber ordered to such
units home ported overseas shall be given an opportunity to indicate whether
menber desires to request transportation of famly menbers to the overseas
honeport. |f nmenber chooses not to request such transportation, orders shal
be endorsed as follows, and an appropriate entry shall be nade on page 13 of
enlisted menber's service record:

"I'n accordance with ENLTRANSMAN [Chapter 4| famly nmenbers' travel to (overseas
honeport) at governnent expense is not authorized"

Such endorsenent will provide the nenber the sane entitlenments as are
avai l abl e to nenbers electing "all others" tours at overseas |and stations.
The menber nmay defer having this endorsenent entered into orders until 90 days
after arrival at nenber's overseas command. The sane basic procedures
outlined above, with respect to entry or renoval of "all others" endorsenents
on orders of personnel ordered to overseas |and stations, apply to nenbers
desiring entry or renoval of this endorsenent.

4.053 EXTENSI ON OF OVERSEAS TOURS. An extension of an overseas tour is an
aut hori zed voluntary increase beyond the appropriate ("acconpani ed" or "al
others") tour prescribed for the area. (See Article 4.11 for Incentives for
Extensi on of 12 nonths or nore).

4.0531 Requests for non-OTElI P extension of overseas tours shall be forwarded
to the appropriate Assignment Control Authority as foll ows:

- PERS-408: Requests fromall CT personnel

- PERS-40 (Copy to EPMAC): Requests fromall petty officers, designated
strikers, and CN, HN, and DN personnel

- EPMAC. Requests fromall non-designated SN, FN, and AN personnel

4.0532 Requests for overseas extensions are encouraged, but nust be
considered on a case basis. An inportant factor to be considered is whether
ot her menbers of the sanme rate/rating serving on sea duty desire rotation
overseas and are otherw se qualified.

4.0533 Requests should be subnmitted 8-12 nonths but not |less than 6 nonths
prior to current PRD utilizing the Enlisted Personnel Action Request (NAVPERS
1306/ 7). Requests nust include a positive reconmendati on by the Commandi ng
O ficer indicating the desirability of the nenmber's continued service

over seas.

4.0534 \When the new PRD appears on an EPAD, nessage or in the EDVR
appropriate entries will be nade on page 5 of the nenber's service record
citing the EDVR or the TC nunber of the EPAD as authority.
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4.0535 Those nenbers assigned to Type 2 ships/units (listed in OPNAVI NST
4600. 16) which are operating in an overseas area for a contenplated period of
one year or nore have PRDs established to provide 12 nonth tours. This
sonetines results in establishnent of PRDs which do not coincide with EACS and
do not provide sufficient renaining OBLI SERV for cost-effective follow on
reassi gnment of non-careerists (Careerists will OBLISERV | AWorders for
followon tour length). The follow ng options are avail able to non-careerists
assigned to those units whose PRDs are within 12 nonths of EACS (requests
shall be submitted as indicated in Article 4.0533):

- 1-3 nmonths renmaining - Elect to be transferred for separation at PRD
When separating nenbers under such circunstances cite M LPERSMAN 1910-104 as
aut hority.

- Voluntarily extend PRD to coincide with EACS and be transferred for
separation at new PRD.

- 4-11 nonths remai ning - Be reassigned at PRD

- Voluntarily extend PRD to 3 nonths or less prior to EACS and be
transferred for separation at new PRD. Wen separating nenbers under such
circunstances cite M LPERSMAN 1910-104 as authority.

- 12 nonths or nore renmaining - Be reassigned at PRD.

4.0536 EARLY QUTS FROM OVERSEAS. Rigid overseas tour length restrictions
sonetines result in the establishment of PRD s which do not coincide with EACS
and do not provide sufficient remaining OBLI SERV for cost effective follow on
assi gnments of non-careerists (careerists are reassigned without regard to
OBLI SERV). Reassignnent options for such non-careerists serving in al

overseas areas who have conpleted the prescribed area tour, and whose PRD is
within 12 nonths of EACS are as follows (requests shall be submitted as
indicated in Article 4.0531).

- Voluntarily extend PRD to coincide with EACS.

- Voluntarily extend PRD within 30 days or |ess of EACS and be
transferred for separation at new PRD. Wen separating nenbers under these
circunstances, cite M LPERSVMAN 1910-104 as authority.

- Be reassigned at PRD. It should be noted that in the interests of
cost effectiveness, such reassignnent would nost likely be to a Type 2 duty
depl oyed to the overseas area in the case of male personnel, and the | east
expensi ve nove possible in the case of fenal e personnel

Wthin the guidelines of MLPERSMAN 1910-104, commandi ng officers are

aut hori zed to separate nmenbers who have conpleted the area tour and are within
30 days of EACS. Conmands are cautioned, however, that in cases of necessity,
(i.e. manning requirenents, etc.), the provisions of Article 4.051 may
prevail. Further, if menber's PRD and EACS coincide, the area tour has been
conpl eted, and has been granted an early separation prior to PRD, a relief nay
not be provided until normal PRD tine frane.

4.054 UNITS TRANSI TI ONI NG TO OVERSEAS LOCATIONS. As soon as it becones known
that a sea unit will change status, the Manning Control Authority (or EPMAC)
will direct the commandi ng officer of the unit to provide to EPMAC (copy to
COWAVPERSCOM) a listing of all personnel who are planned to be on board on
the effective date of the change. This listing will identify those personne
who do desire to remain on board to conplete an overseas tour (VOL), those who
do not desire to remain on board (NON-VOL), and those who are not qualified
for overseas service in accordance with OPNAVI NST 1300.14 (NONQUAL). In each
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case special procedures will be devel oped between COWAVPERSCOM and EPMAC to
provi de replacenents for all NON QUALS and as nmany NON-VOLS as possi bl e.
Transitioning of units to overseas |locations shall be considered in two

di stinct categories:

CATEGORY |: Transition from CONUS to an overseas | ocation

CATEGORY 2: Transition froman overseas location to CONUS incident to
overhaul, conversion, or aircraft transition and return to previ ous overseas
| ocati on.

4.0541 It is nost desirable that units transitioning to overseas |ocations be
manned with volunteers to the maxi mum extent feasible. However, it is often
necessary to retain some non-volunteers on board to fill key billets during
the transition period, to maintain crew stability and to man units in
accordance with specified manpower | evel when sufficient volunteers are not
avai |l abl e. Detail ed gui dance for determ ning vol unteer/non-vol unteer status
of personnel, tour |lengths, obligated service requirenents, phased rotation
plans, and eligibility for transportation of fanm |y nenbers will be provided
to the transitioning unit by letter or during a Crew Manni ng Conference. The
followi ng guidelines pertain to tour |engths for personnel assigned to
transitioning units in category |I. Units transitioning in category 2 above
are contained in Article 4.0544.

4.0542 Volunteers. Personnel who desire to acconpany the transitioning unit
to the new overseas | ocation will conplete the appropriate "acconpani ed", "al
others tour" for the area. However, nmenbers who elect to bring their fanmly
menbers, POC, or HHG nust renmain attached to the unit for a nminimum period of
one year subsequent to the scheduled arrival of famly nenbers/POC/ HHG at the
overseas |location, to receive these entitlenents. Obligated service
requirenents will be in accordance with Article 4.021 and will be based on the
ef fective date of the change of honeport/permanent duty station (HP/PDS). It
i s enphasi zed that personnel shall have sufficient obligated service prior to
departure of the transitioning unit from CONUS, for the tour |length el ected
i.e. Acconpanied or Al Ohers.

4.0543 Non-volunteers. Personnel who are not required on board during the
transition period will be reassigned in accordance with Article 15.072 if the
unit is designated sea duty. |If the unit is designated shore duty, personne
wi Il be reassigned in accordance with Article 15.071. Non-vol unteer personne
who are required to renmamin on board during the transition period will not have
their PRD involuntarily extended. Non-volunteers who choose to have their
fam |y nmenber(s) acconpany themto the new overseas location will be

consi dered volunteers and have their PRDs adjusted to reflect an "acconpani ed-
by-fani |y nenbers" area tour, or conpletion of PST whichever is least. Non-
vol unteers who elect to bring their POV, or HHG nust remain attached to the
unit for a mininum period of one year subsequent to the schedul ed arrival of
POV or HHG at the overseas | ocation, to receive these entitlenents.

4.0544 Since overhaul, conversion, or aircraft transition periods vary from
six nonths to a period in excess of 17 nonths, transitioning units in category
2 nust be considered as an exception to the normal transition policy.

Normal Iy, units returning to CONUS will receive a change of HP/PDS noti ce,
which will assign, for the purpose of travel entitlenents, a CONUS HP/ PDS
Speci fic guidelines and procedures for personnel in category 2 will be
provided to the transitioning unit by letter or during the Crew Manning

Conf erence.

4.06 TOUR ADJUSTMENTS.
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Requests for adjustnments of overseas tours shall be subnitted by letter to the
Assi gnnent Control Authority reflected in Article 4.0531.] Such requests mnust
contain sufficient information to facilitate an accurate determ nation
Exanpl es of situations when PRDs require adjustnents are:

- Correction of erroneous PRDs.

- Personnel reporting without famly menbers with nmovenent of fanily
menbers subsequently authorized.

- Family nenmbers arriving in a "tourist status" or are newy acquired
and subsequently becone "comand sponsored” fam |y nenbers.

- Return of family menbers not at the option of nmenber nor as a result
of m sconduct.

- Menber voluntarily elects to serve acconpani ed tour.

4.07 ROTATI ON UPON COVPLETI ON OF OVERSEAS FAM LY RESI DENCY PROGRAM ( OFRP)
TOUR.

(OFRP units see Articles 4.0,] 4.071 and 3.051 NOIE ZJ)

Personnel will be rotated from overseas service in accordance with the
prescribed rotation pattern. Preference data subnmitted on the Enlisted Duty
Pr ef er ence [www.bupersaccess.navy.mi] i s consi dered by the detailer in deternining

t he next aJ;;;;g;;;;::;;;;;;;%I conpleting tours at isolated duty stations,
where the acconpani ed tour is 24 nonths or | ess and USNS shi ps (except USNS
COVMFORT and USNS MERCY) and units listed in OPNAVINST 4600.16 will normally be
aut hori zed 60 days | eave, provided no excess leave is involved, en route to

t he next permanent duty station and every effort will be nmade not to assign
t hese nenbers to depl oyed units upon reporting.

4.08 COWVWANDI NG OFFI CER SHI PBOARD OPERATI ONAL HOLD (OPHOLD) - TYPE 4 DUTY
UNI TS.

For the purpose of OPHOLDs, Type 4 duty units are considered to be on extended
depl oyment and OPHOLD procedures specified in Article 3.14 are applicable.

4.09 | SOLATED DUTY TOURS

Al'l enlisted personnel being assigned to overseas isolated duty tours
(geographic areas noted in Figure 4A where fanmly menbers are not authorized
and USNS shi ps (except USNS COVFORT and USNS MERCY) and units listed in
OPNAVI NST 4600.16) will be offered the option of reassignment to their

previ ous CONUS duty station area or given an advanced assi gnnent to the next
duty station area in CONUS if they conplete tour to PRD as assi gned.

Reassi gnnent shall be based on valid requirements and in consonance with the
appropriate sea/shore rotation. Enlisted personnel residing in government
guarters in a CONUS fleet concentrated area who el ects an overseas
unacconpani ed tour where acconpani ed tours are authorized is entitled to a
hone basi ng guarantee |AWthis article, and nay maintain residence for his/her
famly in governnent quarters while serving their unacconpani ed tour

4.091 REASSI GNMENT OPTI ON SELECTI ON. Upon sel ection for an overseas isol ated
duty tour, the nmenber may elect fromthe follow ng options, subject to
eligibility for available billets:

- Return to area of previous CONUS duty station. Menbers electing this
option may return to the area of their previous CONUS duty station. The
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intent is to permt geographic stability for nmenber's famly over three
assi gnment peri ods.

- Choice of the top half of the current requisition. Menbers electing
this option nmust specify a requisition (LANT/ PAC COWNAVPERSCOM RESERVE) and
may choose an assignnent for which they are eligible, or qualify for
prerequisite training, fromthe top half of that requisition

- Options should be submtted by nessage or Duty Preference within 30
days of nmenber's arrival at isolated duty tour

- Seabees are not eligible for the above options. See article 3.24.

The requisition process will provide visibility of available requirenents nine
nonths prior to the nenber's PRD. Detailers will be able to negotiate
assi gnments, based on el ected options, after that point.

Upon notification of guaranteed assignment, nenber is to sign the follow ng
Page 13 entry:

Date: "I understand that | amnot to use ny famly nenber travel entitlenments,
shi pnent of HHGs (except those shipped to ny isolated duty station for ny
use), non-tenporary storage of HHGs (except nenbers without fam |y nmenbers)
and with famly nmenber DLA. |If | execute ny entitlenents, then ny guaranteed
assi gnment may be cancel ed or changed as the needs of the Navy dictate."

Member's Signature

Wtnessed: M G MELVIN
LCDR, USN, Personnel Oficer

4.092 NAVY QUARTERS. Refer to OPNAVI NST 11101.13.
4.10 OVERSEAS ASSI GNMENTS FOR NUCLEAR TRAI NED PERSONNEL.

Nucl ear trained personnel are presently being assigned to overseas duty on
Per formance Monitoring Teans (PMIs), in RADCON division, nuclear planner or
nucl ear repair planner billet in overseas tenders. Upon conpletion of this
tour, nuclear trained personnel will be assigned as per Article 9.33

4.101 TOUR LENGTHS. Nucl ear trained personnel and Engi neering Laboratory
Technicians (ELTs) will be assigned to those billets for the prescribed area
tour as foll ows:

LOCATI ON ACCOVPANI ED BY FAM LY MENMBERS ALL OTHERS
Hol y Loch, Scotl and 24 24
La Maddal ena, Sardinia 24 24
Guam 24 24

Ext ensi on of duty beyond above tour lengths will not nornmally be granted.

4.11 OVERSEAS TOUR EXTENSI ON | NCENTI VES PROGRAM ( OTEI P) .

OTElI P offers eligible enlisted personnel the opportunity to receive their
choi ce of one of three incentive options for extension of the DOD tour |ength
for 12 nmonths or nore.

A.  $80 per nonth special pay for each nonth during the period of the
ext ensi on; or
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B. Thirty days Rest and Recuperative (R & R) absence during the period of
ext ensi on; or

C. Fifteen days (R & R) absence plus round trip transportati on at gover nnment
expense fromthe |ocation of the extended tour of duty to the port of
debar kati on CONUS and return during the period of extension

NOTE: The el ected OTEIP option may not be affected prior to the PRD extension
becom ng operati ve.

NOTE: An extension overseas required for command sponsorship of famly
menbers will not be used as an extension for eligibility under this program

The follow ng enlisted personnel are eligible for OTElIP;

- Al enlisted personnel serving on Type 3, 4 or 6 (personnel reporting
on or after January 1, 1998 are eligible for OTEIP on Type 6 duty which was
previously 6N) and Type 2 units in Hawaii. Personnel assigned to overseas
duty, per OPNAVINST 1300. 15 paragraph 6, will conplete a DOD Tour, accomnpanied
for those taking fam |y nenbers, unacconpani ed for those who do not take
fam |y nmenbers, before being eligible for OTElIP.

NOTE: Personnel serving outside these areas on TAD i n excess of 150 days
during any 12 nonths period will not be eligible for OTEIP

NOTE: A nenber assigned to a famly menber restricted tour location (NA 12
tour length) may elect either the OTEIP or Consecutive Overseas Tour (COT)

| eave travel. This is the only circunstance when a nenber has a choice. COT
| eave travel is earned when a nmenber is assigned a conplete DOD or SECNAV
followon tour. OTEIP is earned for extensions of at l[east 12 nonths of the
current tour.

The authority for the OTEIP incentives is SECNAVI NST 1306.3 and DOD 7000. 14-R
(Fi nanci al Managenent Regul ation).

A request for extension in an overseas area need not be for the sane conmand.
An extension of at least 12 nonths nay be granted for a new command or
permanent duty station if the new assignnment neets the criteria of Prescribed
DOD tour length. In these circunstances the extension nust be for nininmm of
12 or the unacconpani ed tour |length at the new area, whichever is greater
This exception is used in conjunction with a deconm ssioning or billet
reduction. When a nenber is not being reassigned for a full DOD tour

Requests for extensions are to be requested from COMWAVPERSCOM ( PERS- 40CC)
No incentive option is to be granted wi thout prior approval from COWAVPERSCOM
( PERS- 40CC) .

4.111 REQUEST PROCEDURES. To provide for centralized nanagenent and

noni toring of the Overseas Tour Extension Incentives Program all requests for
voluntary extensions of 12 or nore nonths will be submitted to COMWAVPERSCOM
(PERS-40CC) not nore than 12 nonths or less than 9 nmonths prior to current
PRD. The preferred nmethod of subm ssion is via BUPERS Access by conmand

aut hori zed users. For those comrands wi t hout BUPERS Access capability,
requests may be subnitted via naval nessage (Figure 4H) or Enlisted Personne
Action Request (NAVPERS 1306/7). Processing times using 1306/7 are greater
than with BUPERS Access or naval nessage. (Use one nmethod for subnission and
do not resubnit requests unless the request is verified not received by PERS-
40CC). Requests via naval nessage or 1306/ 7 nust include the follow ng:

- Recomendati on by the Command.
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- Menber's elected Option (A, B, or Csee article 4.11).
4.112 Approval of all requests will be based on the follow ng factors:
- Current manning and priorities (needs of the Navy).

- Need for nmenber on a Type 2 or 4 Unit (shipboard duty), if on Type 3
duty.

- Status of relief and/or current availability.

- Tineliness of request subm ssion (not nmore than 12 nmonths or | ess than
nine nonths prior to PRD).

- Need for menber at a CNO priority requirenent (lnstructor, Recruiter).

COWAVPERSCOM wi | | endeavor to approve all extension requests for overseas
duty stations, approval is not automatic and nmust be based on nanni ng needs
outlined above.

- For elected incentive Option A authorize paynent citing DOD 7000. 14-R
(Fi nanci al Managerment Regul ations) as authority. A page 13 entry is required
reflecting this transaction

Date: "Authorized by SECNAVI NST 1306.3, | desire to exercise incentive Option
A, paynent of which is authorized by DOD 7000. 14-R (Fi nanci al Managenent
Regul ation), for my overseas extension of 12 nmonths.”

Member's Signature

Wtnessed: M G MELVIN
LCDR, USN, Personnel Oficer

- For elected incentive Option B authorize rest and recuperati ve absence
citing SECNAVI NST 1306.3 as authority. A page 13 entry is required reflecting
this transaction.

Date: "As authorized by SECNAVI NST 1306.3, | desire to exercise incentive
Option B, for ny overseas extension of nont hs. "

Member's Signature

Wtnessed: M G MELVIN
LCDR, USN, Personnel Oficer

*Eli gi bl e personnel who el ect incentive Option B nmay take 30 days during one
peri od of absence, or over not nore than three periods of absence, at the
Commandi ng Officer's discretion. Option B nust be used during operative
peri od of extension and not to be used in conjunction with PCS transfer or
separation | eave.

- For elected incentive Option C, accounting data will be provided in
COWAVPERSCOM OTEI P approval nessage. For nenbers who el ect to change from
options A or Bto option C, request appropriate accounting data by letter or
message from COVNAVPERSCOM ( PERS-40CC) not |ess than 30 days prior to
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commencenent of travel. For those nembers serving on Type 4 units electing
incentive option C, travel will originate fromand return to the units
honeport/ base.

- Message requesting accounting data for incentive Option C nust
indicate that the foll owi ng page 13 entry has been signed by nenber:

Date: "As authorized by SECNAVI NST 1306.3, | desire to exercise incentive
Option C. | plan to travel during the perlod from to I
understand that no per diem neals or |odging are authorized in connectlon
with this travel and that no transportation or per diem has been authorized
for famly nenmbers. | have read JFTR, Vol. 1, Chapter 7, Part J."

Member’ s Signature
Wtnessed: S. L. FRANKLIN
LCDR, USN, Personnel Oficer

Upon recei pt of the accounting data, |ocal conmmand will prepare necessary
travel orders citing the authority for 15 days rest and recuperative absence
in accordance with Title 10 U.S.C. 705 (B) (2). TAD orders will reflect that
"Travel by governnent air is directed where avail able; otherw se, commerci al
air authorized as arranged by a Navy Passenger Transportation Ofice (NAVPTO
or other designated direct port-call activity." |In this regard,
transportation will be obtained in accordance with normal procedures as
specified in OPNAVI NST 4650. 15. Leave will conmence/term nate at the
appropriate CONUS port of debarkation/enbarkation. Free baggage all owance is
2 pieces of checked baggage, each piece not to exceed 62 |inear inches nor 70
pounds and 1 "carry on" bag not to exceed 45 linear inches. No excess baggage
is authorized.

Return transportati on should be arranged prior to departure of nenber fromthe
overseas |ocation. This may be acconplished by the overseas NAVPTO or ot her
designated direct port-call activity.

Member is entitled to transportation under provisions of JFTR, par. U7300-B
fromthe location of the extended tour of duty to the nearest port of
enbarkation providing travel to the United States thence to the nearest port
of debarkation in the United States and return

4.113 CHANG NG OF I NCENTIVE OPTIONS. It is realized that due to operations
schedul es, and personal preference that a nenber may not, or cannot, use the
originally elected option. |If a nenber does not take advantage of the
previously el ected option, the incentive option may be changed by providing
the follow ng informati on to COVWNAVPERSCOM ( PERS- 40CC) :

- Menber has signed page 13 (NAVPERS 1070/ 613) agreenment stating no
portion of previously elected option has been received.

Sanpl es of Page 13 agreenents are as foll ows:
DATE: As aut horized by ENLTRANSMAN 4. 113, | desire to change ny previously

el ected option from to . 1 certify that | have used no portion of ny
previously el ected option for the period of extension to

Member’ s Signature

DATE: Menber aut horized change of optlon from to for period of
extension from to
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M G MELVIN, PN1, USN
PERSOFF, BY DIR OF CO

Command aut hori zed representatives may submit OTEIP change and cancel | ation
requests via BUPERS Access. For those conmands without BUPERS Access
capability, forward a naval nessage or 1306/ 7 to COVNAVPERSCOM ( PERS- 40CC)
requesti ng change or cancellation of OTElIP option

Every effort nust be nade to ensure the menber uses the entitled incentive
option during the operative period of extension. |Incentive options involving
R & R absence cannot be used retroactively. Option "A" is the only
retroactive entitlenent and only payable with authorization from COVWAVPERSCOMV
(PERS-40CC). Requests for retroactive paynent will be determ ned on a case
basi s and nust include reason why opti on was not used during the period of

ext ensi on.

4.12 NARRI AGES ON DI EGO GARCI A

Al t hough narriage between mlitary personnel on Diego Garcia is not prohibited
as a matter of policy, continued assignnment of both nmenbers on Diego Garcia
cannot be accomvbdated. The follow ng guidelines regarding nmarri ages are

est abl i shed:

- When narriages do occur between Navy service nenbers assigned on Diego
Garcia, including nmarriages entered into during off island visits and CONUS
| eave, husband or wife will be immediately reassigned off-island duty, based
on service needs.

- If marriage occurs between Navy service nenber and nenber of another
service, Navy service nenmber will be inmediately assigned off-island duty
based on servi ce needs.

- If marriage occurs between Navy service nmenber and host nati onal
third country national, civil service or civilian contractor enpl oyee, Navy
service nenber will be i mediately assigned off-island duty based on service
needs.

4.121 DI EGO GARCI A ASSI GNVENT POLICY. Navy's practice of not assigning both
menbers of a service couple to Diego Garcia sinultaneously will continue.

4,122 PROCEDURES. The followi ng procedures will apply to all nenbers
currently assigned or under orders to Diego Garci a:

- Al menbers currently assigned or under orders to Diego Garcia will be
counsel ed on the foll ow ng:

-- Acconpani ed quarters are not available, nor will provisions for
j oi nt occupancy be nmde.

-- Al follow on assignnent guarantees | AW provisions Article 4.09

of this manual will be void if action on part of individua
(e.g., marriage) prevents individual fromconpleting tour on D ego
Garci a.

- Al menbers currently assigned or under orders to Diego Garcia will be
required to execute the follow ng page 13 service record entry:

DATE: "I have read and fully understand the provisions of Article 4.12 of the
Enlisted Transfer Manual. | amaware that foll ow on assi gnnment guarantee,
aut horized by Article 4.09 of the Enlisted Transfer Manual, will be invalid
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should an action on ny part (e. g., nmarriage) prevent ny conpletion of normal
tour on Diego Garcia, as prescribed."

Member's Signature

W TNESSED:  A. J. FEDERI CK
LCDR, USN, Personnel Oficer

4.13 PERVANENT CHANGE OF STATI ON TRAVEL FOR PERSONNEL ASSI GNED TO OVERSEAS
HOVEPORTED SHI PS AND ACTI VI TI ES

Personnel serving on ships or activities permanently hone ported overseas
usual | y experience personal hardshi ps when executing a pernanent change of
station order while out of honeport. These nmenbers nust use | eave and trave
time to return to honmeport, arrange househol d goods shi pnent and await
transportation to CONUS. During | eave period, the nenber is not entitled to
TLA and is required to bear out-of-pocket expenses while awaiting
transportation. To alleviate these problens when transferring a menber under
per manent change of station orders while out of honmeport, conmandi ng of ficer
is authorized to include on orders TEMDU FFT for a period not to exceed 10
days at homeport of ship awaiting transportation to ultimte duty station
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OVERSEAS DUTY TOUR LENGTHS FOR PERSONNEL PERMANENTLY LOCATED CUTSI DE
THE 48 CONTI GUOUS STATES(OTHER THAN THE DEFENSE ATTACHE SYSTEM

Tours in Months (See Note A)
Acconpani ed

Country or Area Fam | 5ymenbers O:Alhlars Not e
ALASKA (except as indicated)................ 36 36 B
Adak ... N A 12
AVERI CA SAMOA . .. N A 12
ARGENTINA . . 36 24
AUSTRALI A (Except as indicated) ............ 36 24
Exmouth . ... . . . 24 24
WOOITBra . .. e 24 15
AUSTRI A . 36 24
FAZORES . o 24 15
BAHAMAS
Andros Island .......... ... ... .. ... ... ... 24 24
BAHRAI N . . . 24 12
BELG UM . .. 36 24
Beatri X ... ... N A 12
BELI ZE . .. . .. 24 12
BENIN ... 24 12
BERMUDA . . . . 36 24
BOLIVI A 36 24
BOTSWANNA . . . 24 12
BRAZIL ... . 36 24
CAMBODI A. . o o N A 12
CANADA (Except as indicated) ............... 36 24
Goose Bay, Labrador....................... 24 12
Argentia ... 24 18
CHAD. . . . o 24 12
CHILE ... 36 24
COLUMBI A .o 24 18
COSTA RICA .. e 36 24
FI GURE 4A-1
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CUBA
GQuantananD .. ...... ..
Marine Barracks. . ........ ... ...

CYRPUS. . . .

DENMARK (except as indicated) ..............
Greenland (Kalaallit Nuaat) ..............

DIEGOD GARCI A ...

GERMANY .o
Donaueschingen.............. ... ... ...

G BRALTAR . ..

GREECE (Except as indicated) ...............
Argyroupolis, Araxos, Drama, Hortiatis,
Levkas, Perivolki, Yiannitsa..............
Crete ...

Souda Bay ........... ...
Lari SSa. . .o

GUAM . o oo
EODMU 5 Ul C(30215) . .vvveeeeeeeeineen

GUATEMALA . .
HAWAI | (Except as indicated) ...............

Kauai . ....... .
Pohakul oa Training Area..................

Hofn ...

| TALY (Except as indicated) ................
CGhedi, Martina Franca, M. Corna, M. Venda
Rimini....... ...,

Poggio Renatico...........................
Fl GURE 4A-2
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| TALY Con't.
Crontone, M Vergine......................
M. Finale Ligure, M. Linbara, M. Nardel o,
M. Paganella, Piano di Cors..............

(UC 47125) ..o e
Pachi no Target Range Marza, Sicily
(UC 47201) ..o e

Sar di na

La Maddalena ........... ... . ...,
Decimonmannu AB . ... .. . ..

JAPAN (Except as indicated) ................
AKi zuki Kure......... ... ... i
| e Shima, Okuma, Seburiyanma, Kuma Shina,
U C 41654, 41975.. ... .. . . . ..

JOHNSTON ATOLL . ...

ANTTBEN. . . e

KOREA (except as indicated).................
Canp Carrol, Canp Hunphreys, Canp Market,
Canp Red d oud, Canp Wl ker, Chinhae,
Hi al eah, K-2 AB, Kinmhae, Gsan AB,
Pusan, Pyongtaek, Seoul, Taegu,
and Yongsan ............ ...,

LIBERI A ..
MEXICO. . .o
MDWAY I SLAND ... ...

MOROCCQO( except as indicated)................

Casablanca.......... ... ... .. . .
Errachidia......... ... .. . .. . . ...

NETHERLANDS( except as indicated)............
Aruba. . ...

NEW ZEALAND . ... ...
NI CARAGUA. . .
FI GURE 4A-3
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36
24
N A
24
24
24
36

N A
N A
24
24
24
24

N A

24
24
N A
24
24
N A
24
N A

36
24

36
24

15
12
24
18
12
24
15
12
24

12
12
12
18
18
12

12

12
12
12
18
18
12
15
12

24
18

24
18



NORMAY ..
OKI NAWA (Except as indicated) ..............
MCAS Futenma, MCB Canp S.D. Butler .......
U Cs 44577, 44578, 48094, 55211,57079,
67360, 67436, 1lst MAWFMF PAC ............
OMAN. . .
PAKI STAN . ...
PANAMA( except as indicated..................
Galetal Island ........... ... ... ... ....
Fort Sherman .......... ... ... . ... . ... ....
U C 47560, 47215 ... .. . . ..
PERU . . .

PHI LI PPI NE | SLANDS (Except as indicated)....
Mani la(Metropolitan) ....................

POLAND WARSAW . . ... .

PORTUGAL(except as indicated)...............
AZOres. . ...

PUERTO RI CO (Except as indicated) ..........
Ponce (FT Allen), Isabela.................
Vieques Island............................

SAUDI ARABI A ... .
SINGAPCRE . .. ..

SPAIN (Except as indicated) ................
Al coy, Constantina, Elizondo, Rosas,
Villatobas........ ... .. . . ..
El Ferrol...... ... . .. . .. .
SONSECA. . . vttt e
Moron AB ... ... e
Santiago. . .......
Bal earic Island, Gorremandi ...............
Adanmuz, Ci udal Real, Estaca DeVares.......

THAILAND. . ..o
TUNL S A

FI GURE 4A-4
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TURKEY( except as indicated)....
El madag, Karatas, Ml atya...

Bal i kesir, Cakmekli, Corlu, Erhac, Eskisehir,
Er zururum Istanbul, Izmt, Mrted, O atakoy,

Pirinclik, Sahihtepe, Sinop
United Arab Enirates ..........

UKRAINE ....... ...

Yunurtalik. .

UNI TED KI NGDOM ( Except as indicated) .......

RAF Flyingsdales.........
Machri hani sh(Scot | and). .

UPPER VOLTA. . ... ... .. .

U S. TRUST TERRI TORY OF THE PACI FI C | SLANDS( as i

Nor t hern Mari anas
Saipan.....................
Mar shal | | sl ands
Enewetak Atoll.............
Kwajalein Atoll............

U S. OTHERS(as i ndi cat ed)

San Cenente Island, California ............
San Nicholas Island, California ............

VENEZUELA. .. ..... ... . ...
VIETNAM . . ...
VIRAN ISLANDS. .. ..............
WAKE I SLAND. . ..................
VEST | NDI ES(as i ndi cat ed)
Antigua......................
Anguilla.....................
Barbados. ....................
St. Lucia........... . ... . ...

ZAl RE(as i ndi cat ed)

Bukava, Kinshasa, and Lubunbashi...........

NOTES:

24 15
24 12
N A 12
24 12
24 12
36 24
24 18
24 18
24 12
36 24
ndi cat ed)

24 12
N A 12
24 18
N A 24
N A 18
24 18
N A 12
36 24
N A 12
24 12
24 18
36 24
N A 12
24 12

(A) Where the tour length specified in a governnent-to-governnent contract
concerned will

differs fromthe specified tour

for the contract period. For exanple,

Exchange Program (PEP) serve a

participating services. The above tour

applicable to PEP personnel
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Personnel with over four years active service on date of issuance of orders
(TC Nunber), who have no family nenbers, are not narried to another service
menber, and are assigned to an overseas area with an acconpani ed tour of 36
nmonths in Figure 4A,] will be assigned the shorter "all others" tour prescribed
for that area. However, they will be allowed the option of serving the
"acconpani ed by fam |y nmenbers" tour.

This tour length option, whether exercised before transfer or after reporting
on board the new overseas duty station, directly affects the PRD. Therefore,
it is essential that personnel electing the "acconpanied by fanm |y nenbers"
tour option be reported inmediately by the transferring comand or within 90
days after reporting for duty by the receiving conmand. Such reports shall be
submitted to the cogni zant Assignnent Control Authority via nessage.

(B) Mnimumtour is 36 nonths, regardl ess of acconpani ed or unacconpani ed
status. No maxi nrumtour length is prescribed.

(© Personnel who reported to (U C 30215) prior to 09 OCT 97 will not be
affected by this change. Those individuals who reported on or after 09 OCT 97
wi Il have their tours adjusted for a 36 nonth tour. Unusual situations will
be handl ed by the particular detailing shop on a case by case basis.

(D) Effective for personnel reporting on or after 1 January 1998.

(E) See Article 4.0511.

FI GURE 4A-6
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REPORT OF SUI TABI LI TY FOR OVERSEAS ASSI GNVENT
MEMBER S NAME SSN DATE
PRESENT SHI P/ STATI ON ucC OVERSEAS LOCATI ON ucC
NUMBER OF DEPENDENTS ( )

PART |: COVMAND REVI EW - The purpose of the Command Review is to determine, via
record review and personal interview, menber and spouse/fanmi|ly menber(s)’ suitability
for overseas duty/life in the assigned overseas location. (To be conpleted by
Commandi ng O ficer of transferring command.) Refer to ETMArticle 4.012/|0OTM Article
4.2.

YES NO
1. [ 1 [ 1 Has the menber or any spouse/fanily menber(s) previously been
reassigned, prior to nornmal tour conpletion, due to their
unsuitability?
[ 1 [ 1 [If “YES,” does the reason for the previous reassignnent still exist?
(Explain in remarks section.)

2. [ 1 [ 1 Does the nmenber have sufficient OBLISERV to conplete the prescribed
tour? If “NO, have the menber reenlist (NAVPERS1070/601) or
execute an extension (NAVPERS 1070/621) to incur sufficient
OBLI SERV, in accordance with Enlisted Transfer Manual [Chapter 4.
Page 13 entries for OBLISERV are prohibited. (OBLISERV MUST BE
COVPLETED W THI N 30 DAYS OF RECEI PT OF ORDERS). For SRB issues see
NAVADM N 271/ 99.

3. [ 1 [ 1 (E5 and above)Does the nmenmber, spouse, or famly menber(s) have
serious problenms of indebtedness, credit [oss or other financial
probl ens whi ch have not been reconciled with the creditor(s)
or interested parties (i.e. bankruptcy)?

[ 1 [ ] (E4 and below) Has nenber conpleted debt-to-inconme (DTI) ratio
screeni ng | AW OPNAVI NST 1740.5 (series), (Command Fi nanci al
Speci al i st Trai ning Manual 15608 (series))? |If DIl ratio is 30% or
greater, mark unsuitable or submt waiver |AWETM 4. 012.

4. [ 1 [ 1 a. Has the menber been convicted for any civilian offense(s) (civil
or crimnal) within the last 24 nonths or had any invol vemrent in any
ongoing civil or crimnal action?

b. Has spouse or any family nmenber(s) been convicted for any
civilian offense(s) (civil or crimnal) within the |ast 24 nonths or
have any invol verent in any ongoing civil or crimnal action?

5. ] 1 [ ] Does the nmenber or spouse/fanily nenber(s) have a record of any
i nvol venent with illegal drugs or alcohol within the past 24 nonths?
(Exceptions are recent enlistees who received an enlistnent waiver
or fromwhom no waiver was required for enlistment). For al cohol
rel ated cases, if nenber has conpl eted an education or early
intervention program they are suitable for overseas assignment.

6. [ 1 [ 1 I's the nenber or spouse/fanily menber(s) involved in an open FAP
(Fam |y Advocacy Progran) case that is still under investigation or
for which treatnent is still ongoing? (Any case/cases that has/have
been adjudicated “Cl osed,” shall not be considered disqualifying.)

a. |In any case, does |ocal FAP representative favorably endorse
menber with family menbers for overseas duty?

7. [ 1 [ ] \Was the nenber’s spouse previously a nenber of the armed forces? |If
yes, and the characterization of separation was other than
“Honorabl e,” explain in the remarks section.

8. [ 1 [ 1 Does menber/spouse have |egal custody of all acconpanying m nor
fam |y menbers?

NAVPERS 1300/ 16 (REV. 1-01) (D
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MEMBER S NAME SSN DATE

YES NO
9. [ 1 [ 1 Are any of the nenber’s fam ly nmenbers covered in a custody
agreenent? |If “NO” go to question 10.

[ 1 [ 1 a Does agreenent prevent renoval of famly nenbers from CONUS
wi t hout prior court approval or agreement between the interested
parties? If “NO” go to question 10.

[ 1 [ 1 b. Has nenber obtained prior court approval of requisite agreenent
fromother interested party for renoval of famly nenbers from
CONUS, if required by state | aw? (Pl ease note: Navy policy does not
require a separate agreenent if not required by state | aw.)

10.[ 1 [ ] Failure of PFA (formally PRT): wll not limt assignment except
when menber cannot OBLI SRV to conpl ete prescribed tour |ength.

11.] 1 [ 1 (Single parents/military couples with famly nenbers.) Have famly
nmenber care requirenents been net in accordance wth OPNAVI NST
1740. 4 series?

NOTE: While the unique situation of single parents with famly nenbers is
not in itselfdisqualifying, this fact should be pointed out upon subm ssion
of message certification of screening to NAVPERSCOM ( PERS- 40)/ ( EPVAC. )

12. [ 1 [ 1 FOR PERSONNEL E-3 AND BELON Has the nenber been counsel ed that
personnel in these paygrades, having famly nenbers, will not be
assi gned acconpani ed overseas duty? Menbers can be assi gned
unacconpani ed based on readi ness needs. (NOTE: Single E-3 and bel ow
who acquire (a) famly nenber(s) en route and bring them without
dependent entry approval / command sponsorship along, wll nopst
probably return them at personal expense and serve the conplete
area tour unacconpani ed.)

Menber’s signature Dat e

13.[ 1 [ 1 Has nmenber received an unsatisfactory or margi nal perfornmance mark
inthe last two (2) years. (progressing or reconmended on eval uation
report and pronotable or above on FI TREP are suitable)

14.[ 1 [ 1 Has nmenber and adult dependents received “Level |” Antiterriorism-—
Force Protection (Level 11l for O-5/0 6 Comuandi ng O ficer Awareness
Training), prior to transfer, and recorded on Page 13? (Contact your
|l ocal Family Service Center if training is not available at your
conmand)

I, , amaware that the failure to divulge disqualifying
|nformalt|on or anplifying information (medical/dental/personal) pertaining to the
gquestions on this checklist may ultimately result in disciplinary action punishable
under the UCMJ.

MVEMBER ( Si gnhat ur e) DATE MEMBER ( Nane, Rank/ Rate)
/
I NTERVI EWER ( Si gnat ure) DATE I NTERVI EVER ( Nane, Rank/Rate)/
(CVD Title)
NAVPERS 1300/ 16 (REV. 1-01) (2)
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MEMBER S NAME SSN DATE

PART ||: RECOMVENDATI ON OF COVIVANDI NG OFFI CER (OR O C) OF MEDI CAL TREATMENT
FACI LI TY.

Based on the information available as a result of screening and on the capabilities
of the Medical/Dental Treatnent Facility in the area of assignnent to which ordered,
the followi ng recommendation is forwarded:

1. Medical, dental and educational screening is conducted per BUMEDI NST 1300. 2.

2. Recomendation is based on a review of NAVMED 1300/1, Part | and Il. One form
is conpleted for each service and fam |y nenber screened.

3. If a shaded block is checked on NAVMED 1300/ 1, coordination is required with
the gai ni ng MIF/ DTF supporting the overseas, renote duty or operational
location or with the senior nedical departnent representative of an
operational platform Coordination nust indicate whether or not required
nedi cal, dental or educational capabilities are avail able.

4. Fam |y nmenber screening is not required if an unacconpani ed tour of 24 nonths
or less (Exception: Screening is required for Diego Garci a/ Souda Bay, Crete).

5. Do not forward sensitive nedical or personal information with this form

The follow ng recommendati ons are nade based on a revi ew of each NAVMED 1300/ 1,
Part | and Il, and if required. The response fromthe gai ning MIF/ DTF or senior
nedi cal departnent representative of the gaining command:

YES NO
() () Service nmenber is suitable for this assignnent.

Fam |y Menbers suitability for this assignnent (provide names of deps. screened)
YES NO YES NO

) C) ) C)
) C) ) C)

)
The following famly nmenbers were referred for Exceptional Family Menber Program
(EFMP) enrol | ment:

Nanes:
(Do not delay screening for EFM determ nation.)
Signature of CO O C or Desi gnee " Date Print name of CO O C or Designee
of Medical Treatnent Facility of Medical Treatnent Facility
PART 111: COVWANDI NG OFFI CER S ENDORSEMENT
On the basis of all available information, | endorse /1 do not endorse

Conmandi ng O ficer (Signature) Dat e Commandi ng O ficer (Name, Rank)

PRI VACY ACT STATEMENT: The authority to request this information is contained in 5 USC
301 Departmental Regul ations. The information will be used to assist officials and
enmpl oyees of the Departnent of the Navy in determ ning your future duty assignment.
Conpl etion of the formis mandatory except for duty and home phone nunbers; failure to
provide required information may result in delay in response to or disapproval of your
request .

NAVPERS 1300/ 16 (REV. 1-01) (3)

ENLI STED TRANSFER MANUAL 4-35
( NAVPERS 15909G)




BUMEDI NST 1300. 2
17 Feb 2000

MEDICAL, DENTAL AND EDUCATIONAL SUITABILITY SCREENING

FOR SERVICE AND FAMILY MEMBERS

SERVICE MEMBER NAME

GRADE / RATE SSN

FAMILY MEMBER NAME

FAMILY MEMBER PREFIX SSN

NEXT DUTY STATION:

NEXT UNIT IDENTIFICATION CODE (UIC):

PART |

Medical Screening. Completed by the medical provider to identify special needs and determine if a service or family member is suitable for an
overseas, remote duty, or operational assignment. Complete the Report of Medical History (SF 93) and attach to this form.

Yes | No | NIA

ITEM

All health records (military and civilian) reviewed?

Physical examinations are current?

G-6P-D, PPD and Sickle Cell trait test and Blood Type completed & documented?

Immunizations are up-to-date and meet destination country requirements?

Reference audiogram documented on DD 22157

Latest audiogram (DD 2216) reviewed?

HIV testing completed or drawn?

QNG w (N

DNA testing completed and documented?

9. Are there pending consults or tests that have a bearing on assignment suitability?

10. Any past limited duty or medical board(s)? (document on SF 93)

11. Pap smear and pelvic/breast examination within past year?

12. Mammogram current (based on age)?

13. Pregnancy screening (verbal inquiry)?

14. If pregnant? (EDC:

15. If a Special Duty assignment, is there a condition, which by MANMED, chapter 15, section IV, is disqualifying?

16. Are there any conditions requiring ongoing care in the following areas? (document on SF 93)

a.

Orthopedic conditions (e.g., chronic back, knee, joint pain or weakness)

b.

Cardiovascular conditions (e.g., chest pain/angina, arrhythmia, valve disease, infarction)

. Gynecologic conditions (e.g., chronic pelvic pain, abnormal PAP, breast mass)

. Neurologic conditions (e.g., seizure, pinched nerve, migraine, neuropathy)

. Respiratory conditions (e.g., asthma, RAD, chronic sinus, allergies)

Mental health or behavioral conditions (e.g., depression, adjustment/personality disorder, ADD/ADHD)

. Recurrent or frequent medications (list on SF 93)

. Alcohol abuse or dependence

Developmental concerns (e.g., motor, cognitive, communication, social/emotional, or adaptive development)

Tl e | |lalo

Other conditions or concerns? (explain):

(T 17. For service/family members requiring medication in excess of 90 days: (if not applicable, check block and skip to #18)

a. Is the patient in the maintenance phase of treatment?

b.

Should medication use cease, could the underlying condition become life threatening, pose a risk for dangerous or
disruptive behavior or result in a limited duty, MEDEVAC, or early return situation?

C.

Is the medical staff at the gaining MTF/operational platform competent to manage the medication manipulation(s) if the
underlying condition exacerbates?

d.

Can the pharmacy at the gaining MTF/operational platform obtain the medication for the duration of the assignment?
Non-authorized medical allowance list (AMAL) medications may be provided by the supporting MTF for up to 180
days or obtained through the national mail order pharmacy program.
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BUMEDI NST 1300. 2

17 Feb 2000

Yd No

N/A

ITEM

18. For service/family members with underlying medical conditions: (if not applicable, check block and skip to #19)

a. Is there a requirement for special medical supplies, adaptive equipment, assistive technology devices, special
accommodations, etc.?

b. If exposed to a physically or emotionally demanding environment, could the underlying condition become life
threatening, pose a risk for dangerous or disruptive behavior, or result in a limited duty or MEDEVAC situation?

c. Can the gaining MTF/operational platform provide the current required medical support?

d. Can the gaining MTF/operational platform provide required medical support (diagnostic and therapeutic) if the
underlying condition is exacerbated?

e. Are there any chronic medical or mental health conditions requiring routine or continuing access to care or access to
specialized medical care? (document on SF 93)

f. If required, were potential environmental concerns and possible health effects communicated to each service and
family member? (document on appropriate SF 600 overprint)

19. Forinfants and toddlers (birth through age 2 inclusive) with a disability, is the child receiving or eligible to receive early
intervention services as evidenced by an Individualized Family Service Plan (IFSP)?

20. For preschool and school children (ages 3 to 21) with a disability, is the child receiving or eligible to receive special
education and related services as evidenced by an Individualized Education Program (IEP) and Special Education
Worksheet (NAVPERS 1754/4)?

21. Other concerns? (specify)

IF ANY OF THE ABOVE SHADED BLOCKS ARE CHECKED, QUERY THE GAINING MILITARY TREATMENT FACILITY OR MEDICAL
DEPARTMENT SUPPORTING THE OVERSEAS, REMOTE DUTY OR OPERATIONAL LOCATION CONCERNING LOCAL CAPABILITIES TO

PROVIDE REQUIRED SUPPORT. (attach reply)
Yes No IS THE SERVICE/FAMILY MEMBER SUITABLE FOR THE OVERSEAS, REMOTE DUTY OR OPERATIONAL
ASSIGNMENT? (completed by a MTF designated military medical screener only)
Military Medical Screener (Signature) Date Civilian Medical Screener (Signature) Date
Printed Name, Rank or Grade Printed Name

MTF or Duty Station Address

Telephone Number (include area/country code) City, State, and Zip Code

DSN Number Telephone Number (include area/country code)
Telefax Number (include area/country code) Telefax Number (include area/country code)

E-mail Address

E-mail Address

NAVMED 1300/1 (Rev. 02-00) BACK
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BUMEDI NST 1300. 2
17 Feb 2000

PART Il

Dental Screening. Completed by the dental screener to assess and match the dental needs of service or family member to the support capabilities
an overseas, remote duty, or operational assignment.

durin

Yes

No

N/A

ITEM

1. All dental records (military and civilian) reviewed?

2. Dental examinations are current?

3. Is a reexamination required by a DTF if examined or treated at a non-Navy facility?

4. If service/family member is in Dental Class 3 or 4, can dental treatment or examination be completed before the transfer?

5. Is there a requirement for follow-on care such as orthodontics, implants, specialty prosthetics, etc.?

6. Are there any chronic dental conditions requiring routine or continuing access to care or access to specialized dental care?

7. Other concerns? (specify)

Dental Classifications:

Class 1 - Patients who do not require dental treatment.

Class 2 - Patients who have dental conditions that are unlikely to result in a dental emergency within 12 months.

Class 3 - Patients who have dental conditions that are likely to cause a dental emergency in the next 12 months.

Class 4 - Patients who require a dental examination either because: (1) No type 1 (comprehensive) or type 2 (annual or
periodic oral) examination by a dental officer within the past 12 months or, (2) A patient's dental record does not
exist, or the dental record is not held by the responsible dental treatment facility or Medical Department activity.

IF ANY OF THE ABOVE SHADED BLOCKS ARE CHECKED, QUERY THE GAINING DENTAL TREATMENT FACILITY OR MEDICAL
DEPARTMENT SUPPORTING THE OVERSEAS, REMOTE DUTY OR OPERATIONAL LOCATION CONCERNING LOCAL CAPABILITIES TO
PROVIDE REQUIRED SUPPORT. (attach reply)

Yes NO IS THE SERVICE/FAMILY MEMBER SUITABLE FOR THE OVERSEAS, REMOTE DUTY OR OPERATIONAL
ASSIGNMENT? (completed by a DTF designated military dental screener only)
Military Dental Screener (Signature) Date Civilian Dental Screener (Signature) Date

Printed Name, Rank or Grade

Printed Name

DTF or Duty Station

Address

Telephone Number (include area/country code)

City, State, and Zip Code

DSN Number

Telephone Number (include area/country code)

Telefax Number (include area/country code)

Telefax Number (include area/country code)

E-mail Address

E-mail Address
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REPORT OF SUI TABI LI TY FOR OVERSEAS ASSI GNVENT

FM SCREENI NG COMMAND
TO COVNAVPERSCOM M LLI NGTON TN/ / PERS Division Director i.e. 40/ PERS-451 (for
all reports)//
EPMAC NEW ORLEANS LA/ /70// (for non-designated SN, FN & AN)
I NFO Gai ni ng Overseas Activity
Gai ning Medical Treatnment facility if nedical problemidentified.
BT
UNCLAS //N01300//
MSA DY GENADM N SCREENI NG COMMANDY /
SUBJ/ REPORT OF SUI TABI LI TY FOR OVERSEAS ASSI GNMENT | CO NAME, RANK RATE, SSN//
REF/ A/ DOC/ DATE/ /
REF/ B/l GENADM N CNPC or EPNMAC/ DATE/ /
REF/ C/type i.e. DOC, LTR, GENADM N ori gi nat or/ DATE or Date-ti nme-group//
NARR/ REF A | S ENLTRANSMAN or OFFTRANSMAN, REF B IS ORDERS (i nclude TC no.),
REF C 1S (i.e. correspondence to gaining nedical treatnment facility for
availability of service, etc., if applicable.)//
POC/ NAME/ RANK/ | DENTI FI ER/ LOCATI OV TEL: / / ( MANDATORY)
RVMKS/ 1. OVERSEAS ASSI GNMVENT SUl TABI LI TY SCREENI NG | AW REFS A AND B HAS BEEN
COVPLETED. SNM (AND DEPENDENTS i f applicable) ARE SU TABLE FOR OVERSEAS
ASSI GNVENT:

A.  COWLETE REPORT OF SUI TABI LI TY FOR OVERSEAS ASSI GNVENT ( NAVPERS
1300/ 16) WAS FILED I N MEMBER S SERVI CE RECORD AND S| GNED BY
NAME/ RANK/ Tl TLE/ DATE.

B. SNM HAS SUFFI Cl ENT OBLI SERV (OR WLL I NCUR) TO COVPLETE DOD AREA TOUR
LENGTH.

C.  ANTI - TERRORI SM TRAI NI NG HAS BEEN COVPLETED AND FI LED | N SERVI CE RECORD
(1 NCLUDI NG DEPENDENTS) .
2. ___ NUMBER OF DAYS TO COWPLETE SCREENI NG (cal cul ate from date of receipt of
Message or from SDS print date)

A. If nmore than 30 days required to conplete screening, state reason why
(Must info 1SIC
BT

During the screening process if a command realizes that the 30-day period is
i nsufficient because of EFM enrol |l nent, awaiting answers to speci al

needs/ services availability or extenuating circunmstances then send an | NTERM
REPCRT to the sane addresses as |isted above.
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REPORT COF UNSUI TABI LI TY FOR OVERSEAS ASSI GNVENT

FM SCREENI NG COMMAND
TO COVNAVPERSCOM M LLI NGTON TN/ / PERS Division Director i.e. 40/ PERS-451 (for
all reports)//
EPVAC NEW ORLEANS LA/ /70// (for non-designated SN, FN & AN)
Losi ng MCA
Gai ni ng MCA
| NTENDED OVERSEAS ACTI VI TY
I NFO I ntended Medical Treatnent facility that cannot handl e nenber or famly
BUVED WASHI NGTON DC// 31// (i f nedical unsuitability)
BT
UNCLAS //N01300//
M5A DY GENADM N SCREENI NG COMIVANDY /
SUBJ/ REPORT OF UNSUI TABI LI TY FOR OVERSEAS ASSI GNVENT | CO NAME, RANK and or
RATE, SSN//
REF/ A/ DOC/ DATE/ /
REF/ B/l GENADM N CNPC or EPMAC/ DATE/ /
REF/ C/type i.e. DOC, LTR, GENADM N ori gi nat or/ DATE or Date-ti nme-group//
NARR/ REF A IS ENLTRANSMAN or OFFTRANSMAN, REF B IS ORDERS (i nclude TC no.),
REF C IS (correspondence to gaining nedical treatnment facility for
unavail ability of service, etc.)//
POC/ NAME/ RANK/ | DENTI FI ER/ LOCATI ON TEL: / / ( MANDATORY)
RVMKS/ 1. OVERSEAS ASSI GNMVENT SUI TABI LI TY SCREENI NG | AW REFS A AND B HAS BEEN
COVPLETED. SNM | S UNSUI TABLE FOR OVERSEAS ASSI GNVENT:
A.  COVPLETE REPORT OF UNSUI TABI LI TY FOR OVERSEAS ASSI GNVENT ( NAVPERS
1300/ 16) WAS FILED I N MEMBER S SERVI CE RECORD AND S| GNED BY
NAME/ RANK/ TI TLE/ DATE.
B. APPROPRI ATE PAGE 13 ENTRY WAS COVPLETED AND SI GNED BY
NAME/ RANK/ TI TLE/ DATE.
C. Reason for unsuitability
D. Request for waiver and state justification for waiver request.
2. NUMBER OF DAYS TO COVPLETE SCREENI NG (cal cul ate from date of receipt of
Message or from SDS print date)
A If nore than 30 days required to conpl ete screening, state reason why
(Must info ISICQ.//
BT

FI GURE 4C-2

ENLI STED TRANSFER MANUAL 4- 40
( NAVPERS 15909G)



OVERSEAS SCREENI NG DEFI Cl ENCY REPORT/ REQUEST FOR EARLY RETURN

UNCLAS //N01300//
MSA DY GENADM N RECEI VI NG CvDY /
SUBJ/ OVERSEAS SCREENI NG DEFI Cl ENCY REPORT/ REQUEST FOR EARLY RETURN | CO
NAME/ RATE/ SSN/ /
REF/ A/ DOC/ COMNAVPERSCOM DATE/ /
AMPN REF A IS ENL or OFFTRANSMAN CHAP 4.//
POC/ NAME/ RANK/ | DENTI FI ER/ LOCATI ON TEL: / / (MANDATORY)
RWS/1. |IAWREF A, THE FOLLOW NG IS SUBM TTED DUE TO | MPROPER SCREENI NG
AND/ OR REQUEST FOR EARLY RETURN FROM OVERSEAS DUTY:
A.  MEMBER:  NAME, RATE/ RANK, SSN
B. WAS REPORT AND SUl TABI LI TY FOR OVERSEAS ASS|I GNMENT ( NAVPERS 1300/ 16)
FILED | N SERVI CE RECORD? d VE NAME/ RANK/ TI TLE/ DATE OF | NDI VI DUAL SI GNI NG
NAVPERS 1300/ 16.
C. TRANSFERRI NG COVVAND AND Ul C
TRANSFERRI NG MEDI CAL TREATMENT FACILITY AND UIC. (if nedical)
D. EXPLAIN FULLY THE REASON SNM FAM LY MBR ARE CONSI DERED | MPROPERLY
SCREENED. | NCLUDE THE FOLLOW NG
(1) DI D THESE REASONS EXI ST PRI OR TO TRANSFER FROM CONUS?
(2) WAS SERVI CE MEMBER AWARE OF DI SQUALI FYI NG FACTORS PRI OR TO
TRANSFER FROM CONUS?
(3) SHOULD THESE REASONS HAVE BEEN DETECTED | N OVERSEAS SCREEN NG
PROCESS?
E. (If applicable) WAS ENROLLMENT | N THE EXCEPTI ONAL FAM LY MEMBER
PROGRAM | NI TI ATED | AW CHAPTER 25 OF REFERENCE A?
F. | F SNM WAS PROPERLY SCREENED, DI D PROBLEMS DEVELOP AFTER ARRI VAL
OVERSEAS? EXPLAI N FULLY
G IS SNM (AND/ OR FAM LY MEMBERS) CONSI DERED MARG NALLY UNSUI TABLE BUT
COULD CONTI NUE OVERSEAS DUTY? EXPLAIN FULLY.
H.  ARE DI SQUALI FYI NG FACTORS SO SEVERE THAT SNM SHOULD BE REASSI GNED TO
CONUS EARLY? EXPLAIN FULLY.//
BT

*** NOTE 1. This formcan be utilized for overseas screening deficiency
reports and/or request for early return. Delete portions that are not
appl i cabl e.

A.  OVERSEAS SCREENI NG DEFI Cl ENCY REPORTS Report of discrepancies in the
screeni ng process conducted by the transferring command that do not require an
early return. Subnmit to Screening Conmrand i nfo COMWAVPERSCOM PERS- 451/ PERS-
662, MCA.

B. REQUEST FOR EARLY RETURN ( PERS- 40/ PERS- 451/ PERS-662)) Request for early
return of famly menbers and Service Menber who were properly screened at tine
of transfer, but after transferring devel oped problens resulting in
unsuitability for overseas duty and transfer is the only feasible solution

C. OVERSEAS SCREENI NG DEFI Cl ENCY REPORTS/ REQUEST FOR EARLY RETURN ( PERS-

40/ PERS- 451/ PERS- 662) Reports di screpancies in the screening process conducted
by the transferring command that require an early return of the service nmenber
and/or famly nenbers after reporting to receiving comand.

FI GURE 4D
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PERSONNEL ARRI VAL W THOUT OBLI SERV REPORT

FROM RECEI VI NG COMVAND

TO PREVI QUS DUTY STATI ON

PREVI QUS DUTY STATI ON PSD (I F APPLI CABLE)//JJJ//

| NFO COWAVPERSCOM M LLI NGTON TN / PERS45/ /

EPMAC NEW ORLEANS LA (if for NON-RATED SN AN FN)// EP70//

Manni ng Control Authority

BT

UNCLAS // NO1300/ /

MSA DY GENADM N RECEI VI NG CMDY /

SUBJ/ PERSONNEL ARRI VAL W THOUT OBLI SERV/ /

REF/ A/ DOC/ COMNAVPERSCOM DATE/ /

AMPN/ ENLTRANSMAN or OFFTRANSMAN CHAP 4//

RVKS/ 1. |TAWREF A, THE FOLLON NG IS SUBM TTED DUE TO TRANSFERRI NG COVIVAND
FAI LURE TO OBTAI N OBLI SERV PRI OR TO PCS TRANSFER TO THI S COMVAND:

A. MEMBER  NAME/ RATE/ SSN.
B. TRANSFERRI NG COMMVAND AND Ul C.
C. TRANSFERRI NG COMVAND PSD AND Ul C (I F APPLI CABLE).
D. DATE RECEl VED
E.  NAMVE/ RANK/ RATE/ TI TLE OF | NDI VI DUAL S| GNI NG STANDARD TRANSFER
ORDER/ DATE.
F. DATE OF ORDERS.
G MEMBER WAS ___ MONTHS SHORT OF REQUI RED ___ MONTHS OBLI SERV.
H  MEMBER HAS ELECTED TQ' NOT TO | NCUR OBLI GATED SERVI CE.
|.  AVPLI FYI NG REMARKS. / /
BT
FI GURE 4E
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LI ST OF AREAS REQUI RI NG DEPENDENT ENTRY APPROVAL

Ar ea/ Command

Subnit Message Request To Info Copy to New Duty

Al aska
Anchor age
El nendorf AFB

Andros | sl and

Arab Republic of Egypt
Australia
Sydney

Al |l other areas

Azor es
Bahr ai n
Bel gi um
British Isles
Engl and
M | denhal
St. Mawgan
O her
Scot | and
Wal es

Cuba, Quantananop Bay

Denmar k
Di ego Garcia
Fiji

France

ENLI STED TRANSFER MANUAL
( NAVPERS 15909G)

Station

PERSUPP DET EVERETT WA
PERSUPP DET EVERETT WA

HQ ALCOM ELMENDCRF AFB AK
HQ ALCOM ELMENDCRF AFB AK

AVEMBASSY NASSAU PERSUPP DET NTC ORLANDO
FL

NAVUNSEAWARCEN DET

AUTEC ANDROS | SLAND

BAHAVAS

Activity to which ordered

USDAO CANBERRA ACT AS COVNAVVARI ANAS GUAM

PERSUPP DET PEARL

HARBOR HI

USDAO CANBERRA ACT AS PERSUPP DET PEARL
HARBOR HI

Not required

ADM NSUPU SWA BAHRAI N COMUSNAVCENT

Not required

NAF RAF M LDENHALL UK
NAVAPNSFAC ST MAWGAN UK
Not required

Not required

Not required

COWNAVBASE GUANTANAMO BAY CUPERSUPP DET GUANTANAMO
BAY CU

Not required

Dependent travel not authorized

Not required

Dependent travel to France not authorized except
for: (1) MAAG personnel (entry approval not
required), (2) ATTACHE personnel (see Note 2), (3)
Department of State Guard personnel, French
Institute of Higher Learning, Staff nenbers of the
Advi sory Group for Aerospace Research and

Devel opnent, (4) Dependents over the age of 14 are
required to have an official passport and visa, (5)
Toul on COVSI XTHFLT Rep

FI GURE 4F-1
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Ger many Activity to which ordered USN PERSUPPDET
VAI H NGEN CGE
Augsburg (Bad Ai bl i ng) NAVSECGRUACT AUGSBURG GE

Berlin/ Frankfurt/ Activity to which ordered
Muni ch
Br emer haven M5CO NOREUR BREMERHAVEN GE
Pi r masens CDR USAMMCE Pl RVASENS CE USN PERSUPP DET
VAl H NGEN GE
Stuttgart EUCOM SUPPORT ACTY VAI H NGEN
GE/ | AETSSTG U- HDY / USN PERSUPP DET
VAl H NGEN GE
Greece Dependent travel not authorized except Lari ssa.
For Larissa (Tyrnavos) USNSE/ JCSC LARI SSA GR New Duty Station
PERSUPP DET CUSERVDESK
SCQUDA BAY GR
Guam Not required
Hawai i
Bar ki ng Sands PACM SRANFAC HAWAREA BARKI NG SANDS HI
Hong Kong Not required
| cel and NAS KEFLAVI K | CE ATTN: CODE 90 PERSUPP DET

KEFLAVIK | C

Concurrent travel and dependent entry approval w Il authorized for the
followi ng Navy billets: COM CEDEFOR/ COMFAI RKE CO NAS, CH EF OF STAFF FLEET
Al R KEF, CO NAVCOMMSTA (0-6 ONLY), XO NAS. Concurrent travel and dependent
entry approval will be authorized for the follow ng non-Navy billets: CH EF
OF STAFF | DF and NATO EXCHANGE OFFI CERS OF CANADA, DENMARK, NORWAY, HOLLAND
and GREAT BRI TAI N.

For those listed conmand billets, entry approval will autonatically be
forwarded to the detaching comand by separate nmessage upon recei pt of orders
by the appropriate conmand in | cel and.

| ndonesi a
Jakarta
For duty with DAO USDAO JAKARTA | D PERRSUPP DET WASHI NGTON
DC
For duty with OVADP USDAO JAKARTA | D PERSUPP DET PEARL
HARBOR HI
For duty with NAMRU2 USDAO JAKARTA | D PERSUPP DET CUSERVDESK
S| NGAPORE
Italy (Note 5)
Gaet a NAVSUPPACT GAETA I T COVSI XTHFLT
Napl es Not required
La Maddal ena NAVSUPPACT LA MADDALENA | T//10// COVFAI RVED NAPLES
| T// N1/ /
Sar di ni a NAVSUPPO LA MADDALENA | T COVFAI RVED NAPLES | T
COVSUBGRU EI GHT
Sicily Not required
Fl GURE 4F-2
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Japan
At sugi / Kani Seya/
Tot suka, CVW5 and
al | squadrons
M sawa

I wakuni

ki nawa (except
Canp Butler)

Canp Butler/Third
FSSG FMF PAC

Sasebo (i ncl udi ng
shi ps)

Yokosuka/ Yokohama/
Tokyo/ Yokota (al
shi ps)

Kenya
Monbasa

Kor ea
Seoul / Pohang/
Pyongt aek/ Yechon/

Taego
Chi nhae

Kuwai t

Mal aysi a

Mor occo
Net her | ands

New Zeal and
All areas

Nor way

Por t ugal

ENLI STED TRANSFER MANUAL
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PERSUPP DET CUSERVDESK
ATSUG JA

PERSUPP DET M SAVWA JA
MCAS | WVAKUNI JA

PERSUPP DET OKI NAVWA
KADENA JA
CG MCB CAMP BUTLER JA

PERSUPP DET SASEBO JA
PERSUPP DET YOKOSUKA JA

KUSLO NAI ROBI KE

COWNAVFORKCOREA SEQUL KOR

COVFLEACT CHI NHAE KOR

AVEMBASSY KUWAI T

USDAO KUALA LUMPUR MY
Entry approval

PERSUPPACT PACI FI C
YOKOSUKA JA

PERSUPPACT PACI FI C
YOKOSUKA JA

PERSUPPACT PACI FI C
YOKOSUKA JA

PERSUPP DET SASEBO JA

PERSUPP DET CUSERVDESK
| WVAKUNI JA

PERSUPPACT PACI FI C
YOKOSUKA JA

PERSUPPACT PACI FI C
YOKOSUKA JA

PERSUPP DET OKI NAWA
KADENA JA

PERSUPPACT PACI FI C
YOKOSUKA JA

PERSUPPACT PACI FI C
YOKOSUKA JA

PERSUPPACT FE YOKOSUKA
JA

PERSUPP DET SEOQUL KCR

PERSUPPACT FE YOKOSUKA
JA

PERSUPP DET CUSERVDESK
CHI NHAE KCR

is not required for personne

assigned to the U S. Defense Attache O fice (DAO
or Security Assistance Ofice of the DAO

Not required

Not required

USDAO WELLI NGTON Nz
Not required

Not required

FI GURE 4F-3
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Puerto Rico
COVNAVFORCARI B NAVSTA ROCSEVELT ROADS RQ PERSUPP DET ROOSEVELT
ROADS RQ
COVNAVBASE ROOS RDS NAVSTA ROCSEVELT ROADS RQ “
USCOVEOLANT ROCSEVELT NAVSTA ROCSEVELT ROADS RQ “
ROADS PR
NAVCOVMSTA PUERTO RI CO NAVSTA ROOSEVELT ROADS RQ “
NAVSECGRUACT SABANA NAVSTA ROCSEVELT ROADS RQ “

SECA
Republ i ¢ of China Activity to which ordered
Saudi Arabia CHUSMIM MEDI DHAHRAN SA CHNAVSECMTM RI YADH
SA
Si ngapore (Note 6) NAVREGCONTCEN SI NGAPORE PERSUPPACT PACI FI C
YOKOSUKA JA
USDAO SI NGAPORE
PERSUPP DET CUSERVDESK
S| NGAPORE
Spai n
Madri d PERSUPP DET ROTA SP ODC MADRI D SP
Al'l other areas Not required
Sri Lanka USDAO COLOVBO CE
Swi t zerl and Not required
Tai wan (see Republic of China)
Thai |l and (see notes 1 and 2)
Tur key
Ankar a ODC ANKARA TU// ALD- A
lzmr COVSTRI KFORSQUTHREPI ZM R JSG | ZM R

Note 1. For area entry approval of all personnel assigned to
MAAG M SSI ON M LI TARY GROUPS, submit request to the new duty station.

Note 2: Area entry approval for dependent travel of ATTACHE personnel is not
required.

Note 3: Navy personnel ordered overseas with the Personnel Exchange Program
(PEP) should liaison with the gaining conmand to determine if dependent entry
approval is required.

Note 4: For personnel assigned to areas not nentioned above, submt request
for dependent entry approval to new duty station.

Note 5: PASSPORTS with appropriate Italian VISA's are required for all
dependents traveling to Italy.

Note 6: PASSPORTS are required for all fanmily nenbers traveling to Singapore.

Passport information for all famly nenbers traveling to Singapore is
required to be included in Fam |y Entry Approval Request.

FI GURE 4F- 4
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MESSAGE FORVAT FOR FAM LY ENTRY APPROVAL REQUESTS

fam |y nmenbers.

**Applies only to
personnel assigned to
a command or unit
that is physically
separated from
honeport for
operational or
trai ni ng purposes.

Depl oynent does not
i ncl ude TEMADD or
shi pyard time away
from homeport.

Item | Information Required Remar ks
A Rank/ Rate/ Civilian Navy Rank/Rate or Civilian Rating.
Rat i ng. (I'f E-4, state date of rate).
B. Nare. Conpl ete | ast nane, first nane,
mddle initial
C. Date of narri age, For exanple, DOM Sep 83; HUSBAND
nanes of famly Terry; SON, Matthew, DOB 21 Jul 86
menbers, and dates of | SON, Christopher, DOB 17 Nov 87;
birth of children. MOTHER, Eileen, 4 Jan 31. Exclude
For dependent parents | sponsor.
enter date of letter
from DFAS approvi ng
dependency.

D. Nationality of Enter current citizenship of sponsor
sponsor and famly and fam |y nmenbers.
nenbers.

E. Oigin duty station. Ent er geographical |ocation of
present duty station. |In the case
of ships, enter the honeport. See
OPNAVI NST 3111. 14V ( NOTAL)

F. Address of famly Enter tel ephone nunber and current

menbers. mai | i ng address, including ZI P code
and country where fam |y nmenbers are
now | ocat ed.

G Dat e departed CONUS. If serving on overseas duty, enter
dat e nenber departed CONUS for
present duty. |If second consecutive
overseas tour, indicate whether
voluntary or involuntary. (If not
applicable indicate “NA").

H. Mont hs separated from | Serving in a Fleet Unit and depl oyed

** for 6 or nore consecutive nonths
during the previous 12 nonths, or
for 3 or nore consecutive nonths
during the previous 6 nonths, enter
t he nunber of nonths separated from
fam |y by depl oynent during past
year. |f not depl oyed per the above
criteria, enter “NA".

Servi ng an unacconpani ed overseas
tour where dependents are

aut horized. Enter nunber of nonths
separated fromfanily if dependents

ENLI STED TRANSFER MANUAL
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Transfer Directive
Aut hority.

Det achnent Dat e.

Utimte duty
station.

Esti mat ed date of
arrival at new duty
station.

Housi ng preference.

Passports.

ETS of nenber or
obl i gated service
date of Naval Reserve
and rel at ed

i nformati on.

were deni ed entry approval because
of lack of required nmedica
facilities. |If entry approval not

denied for this reason, enter “NA’

Serving an acconpani ed overseas
tour, enter number of nonths
separated fromfanily because of
del ayed granting of famly entry
approval due to non-availability of
quarters, or for nedical reasons

If famly entry approval not

del ayed, enter “N A’

Servi ng an unacconpani ed overseas
tour where famly nmenbers are not
aut hori zed, enter the nunber of
mont hs separated fromfanmly. |If
not applicable, enter “NA”

Ent er BUPERS/ NAVPERSCOM TC Number ,
or other activity as authority.

Enter date nmenmber will detach
current permanent duty station

In the case of ships, include the
honeport. See OPNAVI NST 3111. 14V
(NOTAL) .

Best estinmate as to when the nenber
will arrive.

I ndi cate preference for civilian or
gover nnent housing. Indicate
acceptability of civilian housing
until governnent housi ng becones
available and linit of rental
paynent authorized. State whether
t he menber desires sponsor per
OPNAVI NST 1740. 3 and whet her the
sponsor is or is not authorized to
act as agent for civilian rental
housi ng.

Advise if appropriate no-fee
passports in possession and provide
passport nunbers.

1. Estimated nonth and year famly
menbers are schedul ed to depart
CONUS

2. DOD prescribed acconpanied tour
length as indicated in Article

ENLI STED TRANSFER MANUAL
( NAVPERS 15909G)

4- 48




NOTE: [|f nenber nust
extend for OBLI SERV
he or she nust
actually sign an

ext ensi on. A NAVPERS
1070/ 13 entry in the
enlisted menber’s
service record is not
acceptable for travel
entitl enents.

Certification of
suitability.

Remar ks.

4. 05.

3. Expiration termof service

(previously referred to as
EACS) .

Menber and family nenbers’
suitability of overseas duty nust be
established. For exanple, if famly
menbers are suitable for overseas
duty, enter: "Per ENTRANSMAN
Article 4.012/|OFTRANSMAN Article
4.2, (nenber’'s nane) and famly
menbers are suitable for residency
overseas.”

Enter ot her appropriate infornmation,
such as “spouse is an accredited
teacher”, etc. List known nedi cal
ail ments or physical disabilities of
famly nmenbers and any fam |y nmenber
who di spl ays a physical, enotiona

or intellectual handicap requiring
medi cal ly rel ated services. |nclude
famly nmenbers who are enrolled in
the Exceptional Family Menber
program (EFM, and fam |y nmenbers
who require special education in DOD
School s outside the United States.
Pregnancy shoul d be |isted.
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OVERSEAS TOUR EXTENSI ON | NCENTI VES PROGRAM ( OTElI P) REQUEST

ZNR UUUUU (ONLY)

R DDHHMVZ MW YY ZYB

FM

TO COVNAVPERSCOM M LLI NGTON TN/ / PERS- 40CC/ /

| NFO EPMAC NEW ORLEANS LA/ /70// (FOR GENDETS ONLY)

BT
UNCLAS //N01306// (UNCLAS ONLY)
MSGI D/ GENADM N/ /-1 MW /

SUBJ/ OVERSEAS TOUR EXTENSI ON | NCENTI VE PROGRAM ( OTEI P) / /

REF/ A/ DOC/ CNPC/ YYMVDDY /

AVMPN REF A | S ENLI STED TRANSFER MANUAL ARTI CLE 4.11//

POC/ NAME/ RATE OR RANK/ TI TLE/ TEL: /e-nai|l address// mandatory
RWKS/ 1. REQUEST OTEI P FOR THE FOLLOW NG SERVI CE MEMBER

NAME/ RATE:

SSN:

COVMAND Ul C:

EXTENSI ON PERI OD: note 1

OTElI P OPTI ON:

w=m [s8)

Note 1. For extension period enter dates of extension i.e. 000107 to 010107,
For first terners whom have conpl eted the prescribed DOD tour |ength
but their PRDis set to match their EACS enter FIRST TERMER for item D

Note 2: POC line is nandatory. List e-nail address if possible.

FI GURE 4H
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CHAPTER 5
SUBMARI NE DUTY

5.0 GENERAL | NFORVATI ON

This chapter establishes procedures for various aspects of submarine duty.
Sel ection criteria for submarine volunteers, procedures for subm ssion of
requests for submarine duty, initial submarine assignnment/reassi gnment and
Chi ef of the Boat (COB) assignnents are covered in detail. It also contains a
section of special procedures for assignnent of submarine personnel. These
speci al procedures cover topics such as SSBN SSN t our adjustnents, personne
with insufficient obligated service to conplete SSBN patrols, SSBN Patrol

Pl anning Letters and SSBN Shi p System Mai nt enance Support (SMVS) Detachnent,
and SSBN SSN over haul s/ DMP and new construction. For information concerning
i nstructor duty, overseas area assignments, etc, for submarine qualified
personnel refer to the applicable chapter for general procedures.

5.01 [INTIAL SUBMARI NE TRAI NI NG

Initial submarine training is a six week basic course of instruction conducted
at Naval Subnarine School, Goton, Connecticut. The purpose of the school is
to provide basic training to assist personnel of all ratings to successfully
conplete the transition to subnmarine duty. Enlisted personnel who vol unt eer
for submarine duty are normally assigned to this school prior to reporting to
their first submarine. Wivers of attendance at Submarine School nay only be
granted by COWAVPERSCOM ( PERS-403) with the approval of COVSUBLANT or
COVSUBPAC, as applicable. G aduates of Subnmarine School are assigned to duty
aboard a subnmarine in comm ssion or under construction. Nuclear trained
personnel will not normally attend Subnarine School

5.02 QUALI FI CATI ONS REQUI RED FOR ASSI GNVENT TO SUBNMARI NE DUTY.

Candi dat es rmust exhi bit the highest standards of personal conduct and
reliability involving the operation and mai nt enance of submarines. Therefore,
with the exception of nuclear trained personnel who are otherw se screened,
all personnel being initially screened for subnmarine duty should be eval uated,
using the standards of eligibility for the Personnel Reliability Program (PRP)
( SECNAVI NST 5510.35). All volunteers for duty in submarines are required to
conplete not less than a 36 nonth initial sea tour prior to being eligible for
shore duty regardless of prior sea tine. This cormtnent will ensure that al
new subnariners are given adequate experience in subnarines. Al candi dates
nmust execute the bel ow service record page 13 entry prior to transfer to
submari ne training

DATE: "I hereby volunteer for duty in any type of subnmarine in the
Atlantic or Pacific Fleet. | understand that my minimuminitial
sea tour will be 36 nonths regardless of prior sea duty. | also

agree to extend nmy enlistnent or to reenlist, if necessary, to
nmeet obligated service requirements in accordance with the
ENLTRANSVAN [7. 03. "

Member's Signature

W tnessed: J. DOE
LCDR, USN, Personnel Oficer
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If nenber refuses to sign this entry or is not a volunteer, hold orders in
abeyance and notify COVNAVPERSCOM ( PERS-403).

The following criteria is required for initial training or initial assignment
to subnmarine duty:

- Be in Paygrade E-1 through E-6. Personnel in paygrade E-7 will be
consi dered on a case basis by COVNAVPERSCOM ( PERS- 403) .

- Source ratings. HM MM M5, QM TM SK, YN, ET, MI, IT, FT, STS, and
non-rated personnel

- Nucl ear trained personnel (ET, EM MV

Vol unteers into the AEF ratings nust incur the obligated service for entry
into these ratings as necessary. Personnel in ratings conpatible with
submarine ratings may request submarine training. Included in the request
nmust be a rating conversion request such as AK to SK, STGto STS or PNto YN
Personnel in the HMrating nmust have conpleted 6 years total active service
with a mninumof 2 years in paygrade E-5.

- Candi date nust neet the ASVAB criteria for the follow ng ratings:

-- ET, Mr ASVAB 11, 12, 13, 14
[T, FT MK + El + GS = 156
+ AR total = 218
VE + AR + MC = 147
M ni mum VE = 42

-- Al others: VE + AR + MC = 147

M ni mum VE = 42

- Candi dates shall be physically qualified for submarine duty in
accordance with MANMED Article 15-69, except as set forth herein.

NOTE: A physical for submarine duty nust specifically state qualified for
submarine duty in block 77 on Standard Form 88. Additionally,
physicals greater than 1 year old will not be accepted. |Individua
conmands are authorized to grant a conditional waiver for normal col or
perception for personnel in the YN, SK and M5 ratings. This
conditional waiver carries with it the authority to consider the menber
physically qualified for subnmarine duty prior to final review of the
records at Bureau of Naval Personnel. Wen granted, the nenmber shal
be so advised and the conditional waiver shall be reported on the
reverse side of Standard Form 88. The reporting procedure is identica
to that applicable to a recommendation for a wai ver

- Recommendations for waiver of visual defects, in excess of the
standards prescribed in MANVED Article 15, nust be forwarded to
COWAVPERSCOM ( PERS- 403) via BUMED Code 21 for determnation. This is
applicable also for all borderline or questionable cases.

NOTE: As a matter of information, it should be noted that the visual acuity
standards for subnarine duty have been greatly relaxed. Applicants
concerned as to their physical eligibility for submarine duty in this
regard should consult MANMED Article 15. Questions should be referred
t o COVNAVPERSCOM ( PERS- 403) via BUMED Code 21.

NOTE: It is realized that sone activities will not have all the facilities
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necessary to conduct the entire submari ne physical as required by
MANVED Article 15. To prevent undue delay in preparing a request for
submarine training, those portions of the submarine physical which
cannot be performed due to lack of facilities nay be noted on the
Standard Forms 88 and 93 and forwarded with the Enlisted Personne
Action Request. These portions of the physical will be performed upon
arrival at Submarine School. Although not required, strongly recomend

a Submarine Medical Oficer review the physical

- Personnel commenci ng submarine training nay not be nore than 30 years
of age. Age waivers will be considered on a case basis by
COWAVPERSCOM ( PERS- 403) .

- Candi dates nust have a clear record which does not contain official
entries indicating a conviction by court-nartial or non-judicial
puni shrent awar ded during the past 24 nmonths. Requests for clear
record wai vers nust be forwarded to COVNAVPERSCOM ( PERS-403) and wil |
be consi dered on past perfornmance and Commandi ng Officer's
recommendation. A single case of NJP may be waived wi thout reference
t o COVNAVPERSCOM when, in the opinion of the applicant's Conmandi ng
O ficer, the offense was ninor and not typical of the individual's
proj ected performance profile.

- The course of instruction taught at Submarine School requires a
Confidential security clearance and duty in nucl ear powered subnarines
requires a Secret clearance. For well-notivated candi dates who
unquestionably neet all other eligibility requirenents for subnarine
duty, a National Agency Check (NAC) request should be initiated
si mul taneously with subm ssion of an Enlisted Personnel Action Request
(NAVPERS 1306/ 7) providing an Entrance National Agency Check (ENTNAC)
has not previously been conpleted. |If it is apparent that this Nationa
Agency Check (NAC) cannot be conpleted prior to transfer, a request for
an ONl - COWAVPERSCOM Record Check, to be used as a basis for interim
cl earance, must acconpany the request forms. All requests for
i nvestigation shall be submtted in accordance with the Navy Suppl enent
to the Department of the Navy Information and Personnel Security Program
Regul ations (OPNAVI NST 5510.1) (series). See also M LPERSMAN 5510-010.
Strict conpliance with the security requirenents of this Article is
mandat ory.

-- Personnel in the following ratings or programs: QM YN,RM ET (ESM
Techni ci ans), nust have had a Background | nvestigati on conpl eted
in the past 5 years or have initiated a request for sane.

- Candi dates nust have a consistent record of above average perfornmance or
a denonstrated trend towards inproved performance. No mark below 3.6 on
E-5/6 eval uations and no mark below 3.4 for evaluations of E-4 and bel ow
is allowed. This requirenent is applicable to the last two regul ar
enlisted evaluations only. Special evaluations on poor perforners,
submtted only for the purpose of increasing performance marks in order
to qualify for submarine duty, will not be accepted. |In special cases
wai vers to this paragraph may be granted by COWAVPERSCOM ( PERS-403).

- Personnel with a history of in-service drug abuse will not be accepted
for submarine duty.

- Personnel with a history of pre-service experinmental use of marijuana
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may be wai ved for submarine duty in the follow ng situations:

-- Disclosure is nade and has been wai ved by Commandi ng O ficer Nava
Recruiting District in accordance with Navy Recruiting Manua
i nstructions.

-- Any di scl osure of experinental pre-service use of marijuana after
enlistnent can be waived only by COVWAVPERSCOM ( PERS- 403) .

-- Personnel with a history of pre-service drug abuse other than
marijuana will not be accepted for submarine duty.

-Only U S citizens are eligible for duty in the submarine force.

5.03 SUBM SSI ON OF REQUESTS FOR SUBMARI NE TRAI NI NG

Enl i sted personnel who neet the requirenents of Article 5.02 may subnmit their
requests utilizing the Enlisted Personnel Action Request (NAVPERS 1306/7),
with current Standard Forns 88 and 93 attached, via their Commanding O ficer
t o COWNAVPERSCOM ( PERS-403). In the "REQUEST ACTION' section of the NAVPERS
1306/7, insert "IN TIAL SUBMARI NE TRAI NI NG'. Commandi ng Officers shal

i ncl ude specific comments on factors listed in Article 5.02. Al applicable
bl ocks nust be conpleted. The physical exam nation cannot be ol der than one
year and nust state "qualified for submarine duty". Copies of the last two
enlisted perfornmance eval uati ons should be incl uded.

5.031 ON BOARD FOR DUTY. All personnel who are on board for duty at an
activity and are not in receipt of orders may apply for Enlisted Basic
Subrmarine School. Wth the exception of submarine candi dates ordered direct
fromddass "A" schools and recruit training, personnel nust serve at |east one
year onboard their current activity before they can be ordered to Subnarine
School. This is not to say that an individual may not apply prior to
conpletion of one year. On the contrary, it is desirable that applications be
subm tted approximately nine months early to pernmit ordering relief.

5.032 TRANSI ENT STATUS. Personnel in a transient status, other than those
avai | abl e t o COMWAVPERSCOM for assignnment, are ineligible to apply for initial
submarine training/duty until after reporting to their ultimte duty station

Personnel awaiting assignment by COWAVPERSCOM or EPMAC may, if qualified in
accordance with Article 5.02, indicate their desire for submarine training in
availability reports.

5.033 ATTENDI NG NAVAL SCHOOLS. Personnel attending naval schools in a
non-returnabl e status, who desire to volunteer for initial submarine training,
may volunteer for initial submarine training in accordance with Article 5.02.

5.04 ASSI GNMENT TO SUBNVARI NE DUTY.

5.041 ORDERS. Personnel selected for submarine training will be ordered to
t he Naval Submarine School, Goton, CT, for the six week basic course of
instruction. Oders to the school will read "For tenporary duty under
instruction and for further assignnment by COVWNAVPERSCOM to duty in subnmarines
inthe Atlantic or Pacific Fleet", or will be issued for ultinate assi gnment
to a submarine via six weeks of Basic Submarine School

5.042 |INABILITY TO COWLY W TH ORDERS. Non-conpliance with orders to
submarine training for any of the follow ng reasons shall be reported as
i ndi cat ed:
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- I nsufficient obligated service and individual refuses to extend or
reenlist as necessary. Subnmit nessage request to COWWNAVPERSCOM
(PERS-403) for cancellation of orders with an information copy to al
concerned. Include an explanation of rel evant circunstances.

- Operational conmitnents or other factors preclude reporting by date
specified. Hold orders in abeyance, by nessage request nodification of
the reporting date from COWAVPERSCOM ( PERS-403), explaining the
ci rcumst ances.

- Menber no longer eligible for training because of physical or other
reason. By nessage, request cancellation of orders from COVWNAVPERSCOM
(PERS-403) with an information copy to all concerned. Include a brief
expl anati on of rel evant circunstances.

5.043 ASSI GNMENT UPON GRADUATION. During the fifth week of subnarine
training, students will receive their ultimate duty station orders. G aduates
wi |l be assigned to duty aboard a submarine in comission or to a submarine
under construction for a period of not Iess than a 36 nonth tour, regardl ess
of present sea duty commencenent date. This does not preclude assignnent of
submari ne school graduates to a service school prior to initial assignnment to
a submari ne

5.044 SUBMARI NE QUALI FI CATI ON PROGRAM  The submarine qualification program
| eading to the designation "Qualified in Subnarines" is addressed in
M LPERSMAN 1220- 040.

5.045 REENLI STMENT OF SUBMARI NE QUALI FI ED NAVETS. Both COWAVPERSCOM and
PERS- 403 (Subnarine Assignnent Branch) approval is required for an (SS)
qualified NAVET to reenlist. These personnel are screened to deternine if
they will be assigned within the submarine conmunity. Personnel not screened
or disapproved for submarine duty prior to reenlistnent are assigned by the
surface detailer and are not eligible for CONSUBPAY. |If a nenmber was
reenlisted without PERS-403 screening and approval, he nust subnit a
reinstatement request in accordance with paragraph 5.107. Assi gnnent

detail ers are not authorized to discuss possible assignment with NAVETS unti
t hey have been screened and approved by PERS-403 and have returned to active
duty. Personnel not approved for return to submarine duty are entitled to
wear the Enlisted Submarine Warfare Breast Device.

5.05 REASSI GNMENT OF QUALI FI ED SUBVARI NERS TO SUBMVARI NE DUTY.

5.051 RETURN TO SUBMARI NE DUTY. The Bureau of Naval Personnel desires that
submarine qualified personnel be assigned duty within the submarine force if
valid manning requirenments exist within the force. Enlisted personnel serving
on duty outside the submarine force will be ordered to duty within the force
at their projected rotation date provided such manning requirenments exist.
The Enlisted Duty Preference (NAVPERS 1306/ 63) may be used to identify
submari ne duty preferences. Submarine qualified personnel who no | onger hold
an enlisted designator 1 (Divers, EOD, SEAL, Career Recruiter, etc.) nust
submit an Enlisted Personnel Action Request (NAVPERS 1306/7) requesting
reinstatement of enlisted designator 1 and return to submarine duty. In
addi ti on, those personnel who converted to a non-submarine source rating (M
NC, etc), nmust include a request for lateral conversion back to a submarine
source rating, and if applicable, NAVPERS 1221/1 for assignnent of submarine
specific NEC(s). See Article 5.107 for anplifying instructions on how to
apply for submarine reinstatenent.
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5.052 REASSI GNVENT TO SEA DUTY OF YN SUBMARI NE PERSONNEL SERVI NG ON SHORE
DUTY I N WASHI NGTON, DC. See Article 9.17 of this manual for specific policy.

5.053 QUALI FI CATI ON | N SUBMARI NES BY PERSONNEL | N NON- SUBMARI NE SOURCE

RATI NGS. M LPERSMAN Article [1220-040 specifies the criteria to be designated
"Qualified in Submarines". Wiivers may be granted by PERS-403 for personne
serving TAD on board a subnarine who conplete the on board requirenents for
qualification. A request for such a waiver must include an endorsenent by the
Submari ne Conmandi ng O ficer and Submari ne TYCOM Personnel approved for such
a waiver will be assigned submarine designator 7 (SG. Note: Personnel in
this category are not entitled to CONSUBPAY.

5.054 RETURN TO SUBMARI NE DUTY FOLLOW NG LI M TED DUTY (ACC 105). Non-nucl ear
trai ned subnmarine designated personnel on limted duty found fit for full duty
by a physical evaluation board require further nedical screening in accordance
with MANMVED Article 18 to ensure the nenber is qualified for submarine duty.
Prior to submitting a YJ avail (per Chapter 18 of the TRANSMAN) the nenber's
nmedi cal record nust be screened by a submarine nedical officer to verify
physical qualification per Chapter 24 of the TRANSMAN. The doctor's nanme and
the statenment "found physically qualified for submarine duty" rnust appear in
the remarks section of the YJ avail. An avail subnmitted w thout this
information will be canceled. |If a submarine medical officer is not

avai | abl e, a conpl ete subnarine physical nust be conpleted per MANMVED Article
15. Nucl ear trained and submarine personnel are addressed separately in
TRANSVAN Article 24.06.

5.055 TRANSFER OQUT OF THE SUBMARI NE FORCE. Personnel approved for pernmanent
transfer to a community outside of the submarine force and/or assigned a
rating or NEC which is non-submarine specific (i.e. HMtraining, Career
Recruiter Force, Second Class Diver training, etc.) will be assigned submarine
Designator 7 (SG. This entitles the nenber to wear the subnmarine warfare
breast insignia, but he is no longer eligible for CONSUBPAY. The assi gnment
of Designator 7 (SG is made effective the date of the rating change or NEC
assignment. |If a menber request release fromthe non-submari ne comunity and
desires to return to submarine duty, he nmust include a request for
reinstatement to the submarine force. Reinstatement to submarine duty for

t hese personnel is not autonatic and is approved only by PERS-403 or for HM
Submarine 1DC s, PERS-403 and N132D

5.056 MAXI MUM TOUR LENGTH AWAY FROM SUBMARI NE DUTY.  SECNAVI NST 7220. 80
(series) allows subnmarine designated personnel to draw CONSUBPAY whil e not
serving on board a submarine if the individuals maintain an obligated service
of 14 nonths beyond the non-submarine duty PRD (if otherwise eligible), in
order for that individual to rotate back to submarine duty. The intent of
this requirement is that submarine qualified personnel return to submarine
duty on a normal sea/shore rotation throughout their career. Personnel who
remain away from subnmarine duty for nore than five years nmaxi num by virtue of
an additional non-subrmarine tour of duty or PRD extension will be screened by
PERS- 403, and/or N132D for HMs. For HMs, subnarine duty is defined as being
inabillet requiring the HM submari ne NEC and PCS rotating sea/shore within
the HM subrmarines NEC. Al HM Subrmarine |1 DC requests nmust be approved by
N132D and PERS-403. This is considered to renpbve an individual from serving
in submarines on a career basis. An individual who elects to renain on

non- submarine duty will be assigned submarine Designator 5 (SQ. This
entitles an individual to continue to wear the Enlisted Submarine Warfare
Breast Insignia, but he is no longer entitled to CONSUBPAY and is not to be
assigned to submari ne duty wi thout PERS-403 approval, and for HM Submari ne
IDC s, N132D
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5.06 PERFORMANCE MONI TORI NG TEAM (PMI) .

Per f ormance Monitoring Teans (PMIs), fornmerly Ship System Mai ntenance

Moni toring Support (SSMS) Detachnents, were established in the early 1970's to
assist in the devel opment and operation of the SSBN Ext ended Operating Cycle
and the acconpanyi ng Extended Refit Period. Because this concept proved so
successful, additional detachments have been established to support SSN
submarines. Al detachments have been redesi gnated as Perfornmance Mnitoring
Teans. PMIs are located at all submarine homeports.

5.061 BILLET AVAI LABILITY. Figure 5A provides a matrix of PMI support
billets.

5.062 TOUR LENGTH. Non-nucl ear personnel: Due to technical expertise and
close contact with civilian technical engineers, the PMI tours for non-nucl ear
personnel will be 36 nonths. For seal/shore duty determ nation, the tour wll

be the same as the correspondi ng subnmarine staff. Nuclear personnel: Nuclear
trai ned personnel will be assigned to a 36 nonth PMI tour in CONUS to count as
shore duty for rotation. Upon conmpletion, they will be reassigned to an

operational nuclear powered ship for the prescribed sea tour

5.063 ELIGBILITY REQU REMENTS. Personnel requesting assignment to PMI
Det achnments nmust be eligible for the type duty of the location requested.
Nucl ear trained personnel nust conplete a mninmum of 48 nonths at sea in an

operational billet prior to assignment. Due to the nature of the evaluation
and data collection procedures used in the PMI Detachnments, personnel in pay
grades bel ow those of Article 5.061 will not normally be assigned to PMI

Det achnent s.

Al'l personnel requesting assignment to PMI Detachnents shoul d be of high

prof essional quality and adept at conmunicating effectively with both civilian
and mlitary personnel. COVWNAVPERSCOM (PERS-403) will screen each vol unteer
prior to assignnent.

5.064 SUBM SSI ON OF REQUESTS. Requests should be subnitted utilizing an
Enl i sted Personnel Action Request (NAVPERS 1306/ 7) approxi mately nine nonths
prior to menber's projected rotation date to the nenmber's respective detailer
In conjunction with the 1306/7, the applicant should arrange an interview wth
an O C of a PMI whenever possible.

5.07 ASSI GNVENT AS CH EF OF THE BOAT.

The COB is assigned by billet, identified by Navy Enlisted C assification Code
(NEC) 9579 as described in the Manual of Navy Enlisted Manpower and Personne
Cl assification and Cccupational Standards - Section Il - Navy Enlisted

Cl assifications, NAVPERS 18068. COB tour lengths are nornally 36 nonths.

Ext ensi ons of COB tours are normally not approved except for special cases
such as overhaul / change of honeport stability.

5.071 ELIGBILITY. The assets to fill the COB billet are those personnel who
hol d the secondary NEC 9579. To be eligible for this NEC, submarine personne
nmust be E-9, E-8 or an E-8 sel ectee. For nuclear trained personnel to actually
be assigned to a COB billet the individual rmust be an E-9 or if an E-8, nust
be eligible for transfer to the Fleet Reserve. Those nucl ear-trained

personnel who are assigned as COB will not be assigned duties in connection
wi th the supervision, operation, maintenance, or training in nuclear

propul sion plants. They will concurrently be assigned a prinmary NEC of 3359.
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( NAVPERS 15909G)



In the case of Strategi c Wapons System (SW5) personnel assigned as COB, they
will concurrently be assigned the primary NEC 3349.

- Commander s/ Conmandi ng Officers are responsible for identifying
out st andi ng i ndi vi dual s who have denopnstrated excellence in | eadership
and managerial qualities for assignnent of the COB NEC (9579). Upon
initial selection of an eligible candi date, Comanders/ Comrandi ng
Oficer will submit a Navy Enlisted C assification Code Change
Recommendati on (NAVPERS 1221/1), via the parent Submarine
Group/ Squadr on Conmander, to COVNAVPERSCOM ( PERS- 403E), copy to
COVSUBLANT (00A), COVBUBPAC (003) (as appropriate) and EPMAC (Code 42),
recomendi ng assi gnment of a secondary NEC of 9579. For shore based
activities the NAVPERS 1221/1 shoul d be subnmitted via the Submarine
Group/ Squadr on Conmander who is geographically | ocated nearest the
i ndi vi dual's current conmand.

- The justification required in Block 7 of the NAVPERS 1221/1 is the
Commandi ng Officer's reconmendation of suitability which verifies the
menber neets the selection requirenents as outlined in Chapter 9,
Section 9.34 and section C of OPNAVI NST 1306. for assignment as Comrand
Master Chief. A statenment nust be nmade that a page 13 entry has been
executed stating that the individual is a volunteer for assignnent as
COB in accordance with the needs of the service.

- The Submarine Group/ Squadron Comander will forman interview
screeni ng board whi ch should include the Conmand Master Chief and two
currently serving COBs. This board will conduct the required
i ntervi ews/screening and forward a reconmendati on for the Submarine
Group/ Squadron Commander's reconmendati on and coments. The
Group/ Squadron wi |l subsequently forward the endorsed NAVPERS 1221/1 to
COWAVPERSCOM ( PERS- 403E) .

- COWNAVPERSCOM (PERS-403E) will fornally screen each recommendati on and
NAVPERS 1221/1 by review ng the individual's service record, the
Enlisted Master File and Navy Central Registry to certify the
i ndi vidual neets all of the qualifications listed in Section C of
OPNAVI NST 1306. 2A.

- Upon assignnent as a COB, Sections E, F, G and | of OPNAVINST 1306. 2A
apply.

- Once assigned the NEC 9579 an individual is eligible for assignment to a
COB billet according to the needs of the service. Assignnment to a COB
billet is not assured.

5.072 PROQJIECTED LOSS OF CHI EF OF THE BOAT. Since COB reliefs are programmed
approximately six to nine nonths in advance, it is essential that
COWNAVPERSCOM ( Per s- 403E) be advi sed of the conmand's intentions and those of
the incunbent COB. The followi ng procedures nust be utilized to mninmze the
possibility of gapping this critical billet.

- |If the incunbent COB desires to extend his PRD onboard, he nust submt a
NAVPERS 1306/7 with the command' s endor senent, to COVNAVPERSCOM vi a the
appropriate chain of conmand or;

- If an early relief from COWAVPERSCOM assets is desired/required, a
message or letter nust be submtted in accordance with article 3.063
of this manual. Ensure desired reporting date is included.
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Ext ensi ons of COB tours require Type Conmander's approval .

Fleet-up to COB from onboard assets will not be approved. Should and the
unpl anned | oss of the incunbent COB necessitate a tenporary fleet-up of an
onboard asset while a pernmanent replacenment is being |ocated, approval of the
Type Conmander i s required.

Wi chever procedure is elected, pronpt correspondence w th COWAVPERSCOM
(Pers-403E) is essential to facilitate an orderly and timely relief.

5.073 REMOVAL OF COB DESI GNATI ON NEC 9579. In the event it becomes necessary
to disqualify an individual fromfurther duty as a COB either for

adm ni strative or other reasons, the Commandi ng Officer shall submit a NAVPERS
1221/ 1, recomendi ng renoval of NEC 9579, to COVNAVPERSCOM (Pers-403E) via the
parent Submarine G oup/ Squadron Commander and Type Commander together with
justification to support the NEC renoval. |In the event the NEC renoval is
derogatory in nature, the individual will be afforded an opportunity to nake a
statenment in his own behalf. This statenent will be appended to the NAVPERS
1221/1. In lieu thereof, the individual may signify his acknow edgnent in

Bl ock 7 of the NAVPERS 1221/1. Renoval of a serving COB's NEC requires

subm ssi on of a Detachnent For Cause request in accordance with M LPERSVAN
1616- 010.

5.08 GENERAL | NFORVATI ON FOR SUBMARI NES UNDERGO NG NEW CONSTRUCTI ON,
OVERHAUL/ DEPOT MODERNI ZATI ON PROGRAM CONVERSI ON  CR DEACTI VATI ON CR
DECOVM SSI ONI NG

Commandi ng OfFficers and Executive O ficers of new construction,
over haul / DMP/ conver si on or deactivati on/ decomm ssioning units should review
this section for specific requirenents and review the follow ng references:

- Menber's travel and/or Per Diem- JFTR, Volune 1, Chapters 4 & 5.

- Fam |y nmenber travel - JFTR, Volune 1, Chapter 5, Part C

- Transportation of household goods - JFTR, Volune 1, Chapter 5, Part D.

- Dislocation allowance - JFTR, Volunme 1, Chapter 5, Part G

- Trailer allowance - JFTR, Volune 1, Chapter 5, Part F.

- Fam |y Separation Allowance - DOD Pay Entitlenent Manual, Part 3.

- Manni ng Requi renments - COVSUBLANT/ COVSUBPACI NST 1306. 1

- Honeport Change Requirenents - OPNAVI NST 3111. 14
Personnel will be ordered to crews of nuclear powered submari nes under
construction and to SSBN s undergoi ng overhaul in two or nore discrete
increments. In addition, certain nmenbers of crews of submarines under
construction or overhaul should be stabilized, so that the submari ne comences
the construction or overhaul with an adequate nunber of personnel who will
remai n on board throughout the shipyard period, and a reasonabl e period
thereafter, to provide necessary continuity and a training base for nenbers
reporting later in the construction or overhaul period. Those nenbers who are

stabilized will conmence rotation off the ship in accordance with the
foll owi ng schedul e:
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SSN new construction; in the 12 nmonths after comm ssi oni ng.

SSBN Trident new construction; in the 18 nonths after conm ssioning.

SSN overhaul ; in the 12 nmonths after overhaul conpletion.

SSBN (Al'l) overhaul; in the 13 nonths after overhaul conpletion.

5.0801 PROCEDURES FOR NEW CONSTRUCTI ON SUBMARI NES. COVNAVPERSCOM wi | |
exerci se assignnent control and manning control for all enlisted manni ng
requirenents, with the exception of non-designated SNFN, until manning
control is shifted to EPMAC at conmi ssioning. Thereafter, nanning
requirenents will be handled in the nornal fashion by the designated Manning
Control Authority (MCA). Enlisted manning requirements for new construction
subrmarines will be filled by volunteers and other eligible personnel who
become avail able for assignment from sea/shore activities in the appropriate
time franme.

When these sources are exhausted, the gaining MCA will be required to nom nate
addi ti onal personnel fromthe MCA's assets to conplete the manning.
COWAVPERSCOM ( PERS-403) will issue a nodified Personnel Deficiency Report to
EPMAC, with a copy to the gaining MCA, TYCOM and present |SIC

5.0802 PROCEDURES FOR MANNI NG NEW CONSTRUCTI ON SUBMARI NES. Al rated
personnel and desi gnated SN FN vol unteers or nom nees for assignment to new
construction submarines will be screened in accordance with Article 5.0899 and
approved by COVWNAVPERSCOM ( PERS-403) prior to issuance of orders. EPMAC will
ascertain eligibility and i ssue assignnent directives for non-desi gnated
SNFN. To provide for efficient utilization of critical, highly trained and
skill ed manpower, COWNAVPERSCOM wi || ensure that menbers do not arrive at the
submarines significantly earlier than when they can be effectively utilized.
The status of the submarines will be nonitored by COVWAVPERSCOM and manni ng
directives will be nodified as dictated by changes in the construction
schedule. To provide tinely manning for submari nes, COVNAVPERSCOM ( PERS- 403)

will issue nmanning directives to EPMAC i n accordance with the schedul e as
fol |l ows:
- COWAVPERSCOM wi | I i ssue manni ng directives for new construction

submarines to the MCA and EPMAC 12 nonths prior to first increment
manni ng dat e.

- Nine nonths prior to reporting date for each increment, EPMAC wi ||
ensure nanni ng requirenents reflect in the personnel requisition.

- Six nonths prior to the reporting date for each increnent, COVWAVPERSCOM

(PERS-403) will identify all personnel who have been approved for
assi gnment. Shoul d COVWNAVPERSCOM ( PERS-403) exhaust all options to
identify qualified personnel to nmeet requirenents, EPMAC will be tasked

toinitiate action to obtain additional qualified personnel to fill
remai ni ng requirements.
- Four nonths prior to the reporting date for each increnent,

COWNAVPERSCOM wi I | issue assignment directives for personnel who have
been approved for assignnment utilizing requisition nunbers fromthe
personnel requisition. Thereafter, assignnent directives will be issued

as additional personnel are identified. At such tine as the manning of
t he Preconmi ssioning Unit has been conpleted, and in conjunction with
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t he conmi ssioning of the submari ne, COWAVPERSCOM wi || notify EPMAC, and
the Manning Control Authority will be shifted to the respective fleet
conmander effective upon the date of conm ssioning.

5.0803 ENG NEERI NG DEPARTMENT. The first increnent engi neering depart nment

al | owance of each new construction nuclear submarine will be filled with a
majority of sea experienced nuclear propul sion plant operators. The reporting
date for these personnel is keyed to propul sion plant construction events.

The renai ni ng nucl ear propul sion plant operators will report at a later

i ncrenent date.

5.0804 PERSONNEL APPROACHI NG FLEET RESERVE ELIGBILITY. Personnel wth over
17 years active service (as of their tentative reporting date to a new
construction submarine) who are volunteers for this duty shall be required to
execute the foll owi ng NAVPERS 1070/ 613 entry and forward a copy with their
request for this duty.

DATE: "If selected for new construction submarine duty in a ship
with a reporting date of , | agree to remain on
active duty until 12 (18 nonths for a Trident subnmarine)
nont hs subsequent to the conmi ssioning date of the
submarine to which I am assigned. "

Member's Signature

W tnessed: J. DOE
LCDR, USN, Personnel Oficer

5.0805 ESTABLI SHI NG OR ADJUSTI NG PRDs. Wil e every command shoul d establish
a conprehensi ve PRD Managenment Plan, the foll ow ng guidelines are provided:

- New Construction Submarines: Personnel will be ordered to crews of
nucl ear powered subnarines under construction with the conplete
understanding that they will be required to remain aboard for the
fol | owi ng:

-- SSN New Construction: 12 nonths after conmi ssioning.
-- SSBN New Construction: 18 nmonths after conm ssioning.

- Over haul / Depot Moderni zati on Program (DVP)/ Conversi on Subnarines. Those
men ordered to a submarine undergoi ng overhaul, DWMP or conversion wll
normal |y be assigned for at |east 24 nonths. Projected rotation dates
shoul d thereafter be adjusted to reflect at |east 12 nonths on board
after conpletion for an SSN and 13 nonths after conpletion for an SSBN

Since a submarine may be del ayed in construction or conpleting a

shi pyard period, Comanding O ficers should establish
department/division rotational plans to ensure an equitable portion of
the crew rotates at any one tinme during and after the shipyard period.

As discussed further in this article, the Commanding O ficer will subnmit a
letter to COWAVPERSCOM ( PERS-403) in which he will include as an enclosure a
Personnel ©Manning Status which will recomrend PRDs for all enlisted personnel
attached to his unit. The forwarding cover letter should contain the "in
servi ce" date.

5. 086 SUBM SSI ON OF REQUESTS BY NUCLEAR TRAI NED MEMBERS FOR ASSI GNVENT TO NEW
CONSTRUCTI ON SUBMARI NES.  Except for a small nunber of prototype graduates
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ordered directly to new construction duty, nuclear trained personnel nust
conplete at least 12 nonths in an operational nuclear billet prior to being
ordered to new construction duty. Menbers who are sea experienced should have
qualified for those watch stations which are cormmensurate with their rate and
NEC. 1In addition to neeting the mninumrequirenments for new construction set
forth in Article 5.0809, nonminations will be reviewed in light of the billet
for which reconmended and the records of nenbers already accepted for that
billet. Normally, menbers awaiting STAR or other reenlistnment benefits will
not receive that benefit until at |east 12 nmonths after conm ssioning (18

nmont hs for SSBN s). OBLISERV requirenments associated with a particul ar
benefit must still be nmet when the individual ultimately resubmts a request
for the benefit that was previously guaranteed as a reenlistnent incentive.
Conmmandi ng Officers are requested to furni sh COWNAVPERSCOM t he fol | ow ng
information with respect to each nomi nee:

- Extent of watch qualifications attained.

- Certified copies of the last two Enlisted Perfornmance Eval uati on Reports
(NAVPERS 1616/ 24) .

- Whet her STAR or other reenlistnent benefit is pending and whet her
candidate is willing to defer it, if applicable.

5.087 SUBM SSI ON OF REQUESTS FROM NON- NUCLEAR TRAI NED MEMBERS FOR ASSI GNVENT
TO NEW CONSTRUCTI ON SUBMARI NES. Petty O ficers and designated strikers who
neet the qualifications of Article 5.0809 may subnit their requests (NAVPERS
1306/ 7) to COWNAVPERSCOM Requests from non-desi gnated (SN FN) personne
shall be forwarded to EPMAC via the Conmanding Officer. |In the Requested
Action section insert "NEW CONSTRUCTI ON SUBMARI NES". A non-career applicant
must indicate his willingness to extend his enlistnment or reenlist, if
necessary, to obtain the required OBLI SERV of 24 nonths or neet OBLI SERV
required by Article 5.08 whichever is longer. Wen extensions are executed,
insert the following in the reason block of the Agreenent to Extend Enli stnent
(NAVPERS 1070/ 621): NEW CONSTRUCTI ON MANNI NG'

Previ ous Assignment Benefits. Menbers awaiting STAR and/or reenlistnent

assi gnment benefits nust indicate in witing that they are willing to waive or
del ay such assignnent benefits until they have been onboard 12 nmonths after
conmi ssioning (or 18 nonths for Trident submarines). OBLISERV requirenents
associated with a particular benefit rmust be met when the individua
ultimately resubmts a request for the benefits which were previously
guaranteed as a STAR and/or other reenlistment incentive.

Conmmandi ng Officer's Endorsenent. In the Commanding Officer's comments and
recomendati ons section, (NAVPERS 1306/7), the Commandi ng O ficer shal

provi de conplete information on the itens |isted bel ow plus any other rel evant
comrent s desired:

- Security clearance.

- Special training (service schools attended and conpl eti on dates of
each) .

- Extent of watch qualifications attained.
5. 088 TRAI NI NG ENROUTE TO NEW CONSTRUCTI ON CREWS. The enroute training

requi renents for personnel assigned to the precomissioning crew of a
submarine conpl eting construction are classified in the follow ng distinct
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cat egori es:
- NEC Training: Courses of instruction that assign a specific NEC upon
conpletion of training which is required to nmeet the skill requirenents
specified in the unit's Manpower Authorization (OPNAV Form 1000/ 2).

- Factory Training: Courses of instruction on the maintenance and
operation of new systens and equi pnent which are taught only by
contractor personnel and which may or may not yield an NEC upon
conpletion. Personnel will only receive this training enroute if class
conveni ng dates are available prior to increment manni ng dates.

- Precomm ssioning Training: Non-NEC produci ng courses of instruction
avai l able at Fleet Training Centers (FTC) which are required to neet
designated TYCOM requirements, such as fire fighting, damage control
refresher training, PQ and human resources nanagenent.

- Non- NEC Produci ng Mai nt enance, Qperator, and Team Training: Courses of
instruction on the maintenance and operation of systenms and equi pnents
whi ch are taught in Navy FTCs and do not assign the nmenber an NEC upon
conpl etion of training.

To insure effective managenment of PCS (MPN), TEMDUINS (training |ess than 20
weeks), and per diem funds (O&W), the followi ng pertains to the assignnent of
personnel to the enroute training pipeline.

- COWAVPERSCOM assumes the responsibility for primary NEC training and
factory training for equipnment and systens to be installed on new
construction submarines. Wth the exception of Nuclear Power trained
i ndi viduals, sone civilian factory training class convening dates are
not available prior to established i ncrement manni ng dates. Rather than
gap those billets, PERS-403 will directly transfer the nenber to the new
construction submarine, and the menber will attend that training on a
TAD basis. Precomunits should closely nonitor and liaison with their
TYCOM and | SIC to ensure those nmenbers receive training as soon as
practical .

- COWAVPERSCOM wi | I not normal ly include non-NEC produci ng nai nt enance,
operator and teamtrai ning TEMDU NS assignments in PCS orders. It is
assuned that this training will be acconplished on a TAD basis (funded
by appropriate TYCOM or Warfare Sponsor) after the individual's arrival
at his/her permanent duty station. However, in the case of subnarines
conpl eti ng construction, non-NEC produci ng operator and nai ntenance
training nmay be provided for personnel assigned to preconmni ssioning
crews on an individual case basis. This will be done if it can be
reasonably determ ned that the individual concerned has not previously
had this training or received on the job instruction in these systens.

5.089 QUALI FI CATIONS TO BE MET PRI OR TO TRANSFER TO NEW CONSTRUCTI ON.  The
transferring command will conduct a records review of enlisted nenbers ordered
to ships under construction to ensure no prior conviction by court-martial or
NJP and no civil violation other than minor traffic offenses for the previous
12 months. In addition, the follow ng ninimumrequirenents nmust be net:

- No i ndebt edness probl em of a serious or chronic nature (i.e. the receipt
of nmore than one letter regarding a delinquent account).

- No history of instability or serious health problens of a probable
recurrent nature during the past 12 nonths.
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- Menbers E-7 through E-9: For submarine and/or nucl ear trained nenbers,
no eval uation nmark bel ow 3.8 on NAVPERS 1616/ 24 in any category for the
past 12 nont hs.

- Menbers E-5/E-6: No mark below 3.6 in any category on NAVPERS 1616/ 24
for the past 12 nonths.

- Menmbers E-4: No marks bel ow 3.4 on NAVPERS 1616/ 24 for the past 12
nont hs.

- For non-rated nmenbers, no mark bel ow 3.2 on NAVPERS 1616/ 24.

NOTE: For nenbers who have received significant training enroute to a new
construction unit, a minor deviation fromthe above standards while
undergoing training will not normally result in cancellation of
orders to the new construction ship.

Conmmandi ng Officers shall notify COVWNAVPERSCOM ( PERS 403), within 10 days of
recei pt of the assignnent directive, if the nenber does not desire to acquire
OBLI SERV for such assignment. OBLISERV applies to all menbers and to those
career personnel with over 17 years active service [Article 5.0804 refers to
the latter).

If a nenber fails to neet any of the above mi ni num requirenents, Commandi ng
O ficers shall notify the appropriate Assignnment Control Authority (ACA)

( COMWNAVPERSCOM EPVAC), within 10 days of receipt of the assignnent directive
of the specific disqualifying factors and hold the assignnment directive in
abeyance pending direction fromthe ACA. A waiver of disqualifying criteria
may be requested fromthe appropriate ACA if reconmmended by the Commandi ng
Oficer. |In other cases where critical skill areas are involved, the ACA may
wai ve disqualifying criteria.

5.0810 PROCEDURES FOR SPLI TTI NG NEW CONSTRUCTI ON SSBN CREWS. The fol | owi ng
procedures will be followed in determining the split of the new construction
crew nenbers for assignnment of either BLUE or GOLD crews upon conm ssioning of
the submarine. \While each nenber assigned to a new construction SSBN is

i ssued orders to a certain crew, there nay devel op situations that require
nmovi ng a few nenbers to the other crew

Si x nonths prior to schedul ed comi ssioning of an SSBN, both Commandi ng
Oficers will ensure the following is received by COWAVPERSCOM ( PERS- 403) .

- Submit an SSBN nmanning letter in the format contained in Figure 5B for
both BLUE and GOLD crews. This letter nust be forwarded via the SUBGRU
Commander and EPMAC, with a copy to the parent TYCOM A PRD will be
recomended for each nenber assigned. Equitable distribution of
i ndi vi dual s between both crews by paygrades and experience shall be
consi dered. Three principal assignnent constraints should be observed
in the recommendati on of PRDs:

-- Personnel nust have conpleted a mnimm 24 nonth activity tour

-- PRDs nust conformto the patrol schedule (PRD nmonth in which the
15t h day subsequent to exchange of command date falls).

-- Recommended PRD may not exceed the maxi num sea tour (5 years)
unl ess the affected nenmber has signed a NAVPERS 1070/ 613 entry
volunteering to extend his sea tour as required.
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PCS orders will be issued by PERS-403 for every enlisted menber assigned prior
to commissioning of the SSBN. Trident submarines will not nobve service
menbers and families fromnew construction location to established homeport on
"Honmeport Change Certificates".

5.0811 PROCEDURES FOR NEW CONSTRUCTI ON SSN CREWS. The following action wll
be conpl eted by the Commandi ng Officers of new construction SSNs.
- Six nonths prior to the schedul ed conm ssioning of an SSN, the
Conmmandi ng Officer will ensure the SSN manning letter (in the format of
Figure 5B)] is forwarded to COVNAVPERSCOM ( PERS-403) via the parent |ISIC
and EPMAC. The |SIC should ensure a copy is forwarded to the parent
SUBGRU and TYCOM at that time. A PRD will be recomended for each
menber assigned utilizing the follow ng three principal assignnent
constraints:

-- Personnel nust have conpl eted a m ni nrum of 24 nont hs.
-- PRDs shoul d support the ship's schedul e as known at that tine.

-- Recommended PRD may not exceed the nmaxi mum sea tour (5 years)
unl ess the affected nenmber has signed a NAVPERS 1070/ 613 entry
volunteering to extend his sea tour as required.

- Two nonths prior to the schedul ed conm ssioning of the SSN

-- COWAVPERSCOM wi | | reply to the SSN manning letter. Included in
this reply will be PRD adjustnents and deviations with an
expl anation should a requested PRD be di sapproved.

-- Crew nenbers and their famlies will be authorized to nove to the
new y established honeport per OPNAVI NST 3111. 14.

5.0814 SPECI AL PROCEDURES FOR SSN OVERHAULS/ DMP. To the maxi mum ext ent

possi bl e, personnel selected for assignnent to an SSN OvVHL/ DMP shoul d have
sufficient OBLISERV to conplete the shipyard period plus 12 nmonths thereafter.
The Conmmanding Officer of the OVHL/ DMP period should plan to rotate sone
personnel during the shipyard period to avoid high personnel turnover at the
conpl etion of the OvVvHL/ DMP. Personnel w th pendi ng STAR/ SCORE benefits shoul d
not be assigned to OVHL/DWP if such assignnent will cause undue delay in
receiving their benefits and the individuals are unwilling to accept such a
del ay.

- Fifteen months prior to the DVP or thirteen nmonths prior to the
over haul conmmencenent date:

-- TYCOM shoul d request those additional augnent billets be assigned
to the unit by the MCA

-- EPMAC shoul d ensure the necessary requisitions are in place to
reflect the detailer's nine-nonth requisitions.

- Six nonths prior to the OvVHL/ DVP conmencenent date:

-- SSN Conmandi ng O ficer nmust ensure a |etter reconmendi ng OvHL/ DVP
crew makeup is received at COMWNAVPERSCOM ( PERS-403) via parent
SUBGRU Commander and EPMAC with a copy to the parent TYCOM Use
Figure 5B as an enclosure to this letter that will |ist every
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billet including the additional OvHL/ DMP augnent billets listed in
COVSUBLANT/ COVBUBPACI NST 1306. 1.

-- When submitting this letter, nom nate non-sel ectees for a
pre- OVHL/ DMP PRD whi ch is consistent with the ship's present
schedul e and which will either coincide with their EACS or permit
conpl etion of 24 nonths for those personnel upon their
reassi gnment .

- - COWNAVPERSCOM ( PERS-403) (EPMAC for non-designated SNNFN) wil |l
reply to this letter indicating those personnel who will remain
aboard for OvHL/DWMP and will adjust recomended PRDs as
appropri ate.

-- Augnent personnel shall be ordered to report six nmonths prior to
conmencenent for SSN overhaul or four nonths prior to conmencenent
of DMP. The overhaul /DVP Executive Oficer should maintain |iaison
wi t h COVNAVPERSCOM ( PERS- 403) Over haul / DMP Coordi nator, to ensure
augnment personnel are identified.

5.0815 PROCEDURES FOR SSBN DEACTI VATI ONV DECOW SSI ONI NG The deconmi ssi oni ng

(DECOM) crew of
BLUE and GOLD cr
assignment to a

an SSBN is conprised of selected personnel fromthe pre- DECOM
ews. To the maxi num extent possible, personnel selected for
DECOM shoul d have sufficient OBLISERV to conplete the period

of the DECOM The personnel with pendi ng STAR/ SCORE benefits should not be

assigned to the
receiving their
del ay.

DECOM period if such assignnment will cause undue delay in
benefits and the individuals are unwilling to accept such a

- Twel ve months prior to DECOM commencenent date:

- Ten nonths prior to DECOM commencenent date:

-- EPMAC shoul d ensure the necessary requisitions are in place to
reflect in the detailers nine nmonth requisition.

- Six nonths prior to DECOM commencenent date:

-- SSBN Conmmandi ng Officers nmust ensure a joint |etter reconmendi ng

DECOM crew nmakeup is recei ved at COWAVPERSCOM ( PERS-403) via
parent SUBGRU Command and EPMAC with a copy to parent TYCOM Use
Figure 5B as an enclosure to this letter to list every billet on
the nost recent BLUE crew EDVR whet her or not personnel can be
identified fromeither crew

When submitting this crew makeup letter, noninate non-sel ectees for

a

pre- DECOM PRD whi ch is consistent with the patrol schedul e and which

will either coincide with their EACS or pernit conpletion of a
m nimum activity tour (24 nonths) for those personnel upon their
reassi gnment .

COWNAVPERSCOM ( PERS-403) (EPMAC for non-designated SNFN) will repl

y

to this letter indicating those personnel who will renmain aboard for

DECOM and wi Il adjust PRDs as appropriate.

5.0816 SPECI AL PROCEDURES FOR SSN DEACTI VATI ON DECOVMM SSI ONI NG.  To t he
maxi mum ext ent possi bl e personnel sel ected for assignnment to an SSN
deconmi ssi oni ng (DECOM) shoul d have sufficient OBLISERV to conplete the
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shi pyard period. Personnel wth pendi ng STAR SCORE benefits should not be

assigned to the DECOM period if such assignnent will cause undue delay in
receiving their benefits and the individuals are unwilling to accept such a
del ay.

- Twel ve months prior to the DECOM conmencenent date:
- Ten nonths prior to the DECOM commencenent date:

-- EPMAC shoul d ensure the necessary requisitions are in place to
reflect in the detailers nine month requisition

- Six nonths prior to the DECOM comencenent date:

-- SSN Conmandi ng Officers nust ensure a letter recommendi ng DECOM crew
makeup is recei ved at COWAVPERSCOM ( PERS-403) via parent SUBGRU
Commander and EPMAC with a copy to the parent TYCOM Use Figure 5B
as an enclosure to this letter to list every billet.

-- When submitting this letter, nom nate non-sel ectees for a pre- DECOM
PRD which is consistent with the ship's present schedul e and which
will either coincide with their EACS or permnmit conpletion of 24
nont hs for those personnel upon their reassignment.

- COWNAVPERSCOM ( PERS-403) (EPMAC for non-designated SNNFN) will reply to
this letter indicating those personnel who will remain aboard for DECOM
and wi |l adjust PRDs as appropriate.

5.09 SPECI AL PROCEDURES FOR ASSI GNVENT OF SSBN PERSONNEL. Nati ona
priorities accorded the fleet ballistic mssile strategic weapons system and
t he nucl ear power program dictate an exceptional degree of conbat readi ness.
The uni que nature of nucl ear subnmarine operations demands a personne

al | owance which provides a delicate bal ance between requirenents for special
skills, watch stations and submarine safety. To ensure the stability
necessary to namintain that bal ance, special procedures for crew rotation have
been establ i shed.

5.091 SSBN AND SSN TOUR ADJUSTMENTS. Unanti ci pated | osses caused by ill ness,
di squalification, hunanitarian reassignnent, etc., nay necessitate extending
PRD s of remmining personnel in the same rating or technical experience |evel
to maintain manning stability. Requests for changes to PRD s should be
submtted to COMNAVPERSCOM i n accordance with Article 3.06.] All requests for
PRD extensions shall indicate whether the nenber is a volunteer/non-vol unteer
and whet her the menber has a STAR/ SCORE benefit pending.

When sufficient qualified/ sea experienced volunteers are not available to fil
certain high priority shore duty and/or new construction requirenents in the
case of nuclear trained and Trident/Posei don personnel, COVNAVPERSCOM wi | |
order personnel from nucl ear submarine crews at PRD as necessary to fill these
billets.

5.092 ACTION BY THE SSBN COWVWANDI NG OFFI CER.  Per sonnel who, upon conpl etion
of a deterrent patrol, have insufficient OBLI SERV to conpl ete the subsequent
patrol nust be identified. (lnsufficient OBLISERV applies to those cases
wherein an individual's EACS is earlier than 5 days subsequent to the
post - patrol exchange of conmand date). |In order to inprove the nunber of days
they are assigned to operational units in the billet for which they are

trai ned, the procedure described belowis to be foll owed.
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5.093 SSBN COVMANDI NG OFFI CER' S REVI EW OF NON- CAREER DESI GNATED PERSONNEL.
During on crew period A, SSBN Commandi ng Officers revi ew non-career designated
personnel whose EAGCS occurs nore than 90 days after period C and who have

i nsufficient OBLISERV to conplete period E (see bar graph bel ow for
identification of periods A through E).

A B C D E
ON CREW OFF CREW ON CREW OFF CREW ON CREW
REVI EW COUNSEL NOM NATE TRANSFER

The foll owi ng sequence of events should take place:

- During on crew period A, nmenbers are identified who do not have sufficient
active obligated service to conplete on crew period E.

- Menbers who decline to obligate to conplete on crew period E will be
nom nated by the end of the first week of training of off crew period B
for transfer after on crew period C

- Menbers will conplete on crew period C and within 15 days of return to
honeport be transferred by COMWAVPERSCOM Every effort will be made to
assign these nenbers to another subnmarine in the sane honeport.

- When the SSBN is establishing it's PRD managenent plan the foll ow ng
rule will be adhered to: if the SSBN crew returns from patrol between
the period of 1st through the 15th of a nonth the nenmber's PRD will be
est abl i shed as the sanme nmonth of return frompatrol. |If the SSBN crew
returns frompatrol after the 15th of the nonth, the nenber's PRD wil|l
be established for the foll owi ng nonth.

Conmmandi ng Officers nust subnit a PRD change request for all personnel
identified by the review or request authority from COWAVPERSCOM t o

uncondi tionally extend a menber for a period of less than 24 nonths in
accordance with M LPERSMAN 1160-040.] All applicable personnel shall be

i nformed of the policy and, after approval of the PRD change request or the
uncondi ti onal extension by COWAVPERSCOM be required to extend their
enlistments to coincide with their newy established PRD or for the period of
the aut horized unconditional extension, as applicable. Extensions can be
execut ed by actual extension (NAVPERS 1070/621) or NAVPERS 1070/613

Admi nistrative Remarks entry. Such extensions will not be beyond the nonth in
which the fifteenth day after change of conmand falls.

5.094 SSBN PCOST PATROL PERSONNEL PLANNI NG MESSAGE/ REPORT. Upon conpl etion of
t he above review and at the beginning of period B, the Commanding Oficer will
submit a SSBN Patrol Personnel Planning Message or Report, as contained in
Figure 5F or B6G to support personnel nanning for period E as shown in the
above article.

5.10 PROCESSI NG OF PERSONNEL DI SQUALI FI ED FROM SUBVARI NE DUTY.

Because of the special safety and reliability aspects of operating submarines,
the need to provide for disqualification for duty in subnarines in certain
instances is clear. However, it nust be recognized that disqualification for
duty in submarines is an adm nistrative procedure invoked to preclude

reassi gnment of an individual to another submarine command. Disqualification
for duty in subnmarines supplenents the disciplinary and adm nistrative actions
that may be required to effect satisfactory performance, and is not an end in
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itself. It is recognized that there are a few situations where an individual
is unable to neet the physical standards for submarine duty through no fault
or lack of diligence on his part. |In these few cases, disqualification is an
appropriate course of action by itself. Disqualification for duty in

submari nes shall not be used as a substitute for required disciplinary and/or
adm ni strative action and particular care shall be exercised to ensure that
disqualification is not used to effect the transfer of personnel to other duty
when they do not clearly neet the established high standards for continued
Naval servi ce.

CATEGORI ES AND REASONS

Categories. There are two categories of disqualification for duty in
submari nes, one of which nust be cited in every disqualification
recomendat i on:

- Disqualified Category. Personnel renoved from submarine duty in the
disqualified category are not normally eligible for return to subnarine
duty at any future date.

- Reasons:

--lnability to qualify or failure froma training pipeline |leading to
assignment to subnarine duty.

--lnability to requalify (SS) personnel only.

--As aresult of disciplinary and/or adninistrative action resulting in
(list one): Disqualification prior to separation, discharge
detachnent for cause, unauthorized absence in excess of 30 days,
classification as a conscientious objector, or hompbsexuality, a
change in rating, NEC renoval, security clearance, substantiated
Fam |y Advocacy Sexual Abuse Case, ineligibility for the Personne
Reliability Program (PRP) when such action precludes further service
in submarines, or other such disqualifying action (specify).

--Unreliability due to drug/al cohol abuse.

-- Stress reaction, enotional instability or suicide
attenpt s/ gestures.

-- Environmental unadaptability (including claustrophobia):

NOTE: DI SQUALI FI CATI ON FOR STRESS REACTI ONS, EMOTI ONAL | NSTABI LI TY, SUl Cl DE
ATTEMPTS/ GESTURES OR FOR ENVI RONMVENTAL UNADAPTABI LI TY MUST | NCLUDE
PSYCHI ATRI C/ PSYCHOLOG CAL CONSULTATI ON

- Physically Not Qualified. Personnel found not physically qualified may
reapply for return to submarine duty when they again neet the physica
requirenents set forth in MANMED, Article 15. Requests for
rei nstatenment nmust be subnmitted via the chain of command and Bureau of
Medi ci ne (BUMED 21) to COVNAVPERSCOM ( PERS- 403).

- Reasons:

-- Failure to neet the physical requirenents for subnarine duty
contained in MANMED, Article 15. For adm nistrative purposes,
physical disqualification will be limted to personnel with a duly
di agnosed mnedi cal condition such as an ulcer, |ung disorder,
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neurosis, etc., organic brain syndrone may al so be used for physica
di squalification.

-- Al too often the medi cal problemwhich renders an individual not
physically qualified for subnmarine duty also renders the individua
not physically qualified for all duties of his rate at sea or on
foreign service (full duty). Wen considered appropriate,
recomendati ons for nedical board action or adm nistrative separation
will be initiated in addition to disqualification for duty in
submari nes.

- Waivers: A waiver of the physical standards for submarine duty should be
considered in all appropriate cases. Wiivers nay be recomrended wth
qual i fied and docunented nedical advice. Considered action will be on
the basis of the individual's condition, the risk it places on his
continued health and safe reliable subnarine operations.

- Wai ver Subni ssions: Waiver requests should be submtted to COMWAVPERSCOM
(PERS-403) via BUMED (Code-21). For personnel assigned to subnarine
duty, submt waiver request via ISIC TYCOM and BUMED (Code-21).

- Questionabl e Cases. When the category or reason to be cited in a
di squal i fication recormendati on cannot be determn ned, guidance shoul d be
requested from COVWNAVPERSCOM ( PERS- 403) .

DI SQUALI FI CATI ON AUTHORI TI ES.  COVNAVPERSCOM and COMSUBLANT/ COMSUBPAC ar e t he
ultimate authorities for submarine disqualification. Subnmarine commanders
will act only on the cases of those personnel who are under their

adm ni strative or operational command. COVWAVPERSCOM (Pers-403) will act on
all other cases such as personnel in transit, in school comands not under the
Force Conmander's control or in non-submarine shore commands for duty. Except
for disqualification involving physical disqualification or disqualification
of submarine qualified personnel by reason of environnental unadaptability,
stress reaction or enotional instability which have not been resol ved by

adm ni strative action, the foll owi ng commanders are authorized to approve

di squal i fications:

- Subnarine group/ squadron conmanders - Disqualification authority may be
del egated in witing to the Chief of Staff/Chief Staff Oficer

Submari ne Base COs.

COVSUBLANT Deputy Chief of Staff Personnel Readiness.
- COVSUBPAC ACCSs for Personnel and Trai ning.

COWNAVPERSCOM ( Per s- 403) and COVSUBLANT/ COMSUBPAC, as the disqualification
authority, will review each disqualification action and retain the prerogative
to direct final action and also to disqualify individuals in either

di squal i fication category.

In an effort to nminimze delays in the processing of submarine

di squal i fication cases, COWAVPERSCOM ( Pers-403) has been designated the
COWNAVPERSCOM poi nt of contact for these natters. Al nessage traffic to
COWNAVPERSCOM concerni ng di squalification matters should be sent to
COWAVPERSCOM ( Pers-403F), who will nonitor tinely conpletion of actions. As
t he procedures for removal of security clearances and eligibility for

Personnel Reliability Program (PRP) require witten acknow edgnents fromthe
servi ce nmenber, correspondence concerning these matters should be addressed to
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Chi ef of Naval Personnel (Pers-81), for security clearance issues per
OPNAVI NST 5510.1 and Chief of Naval Operations (OP-09N) for PRP issues per
OPNAVI NST 5510. 162.

5.101 ASSI GNMENT OF DESI GNATOR 8 (SP). All personnel disqualified from
submarine duty, will normally be assigned to a submarine support conmmand for a
2 tour or to conplete Prescribed Sea Tour (PST) or Normal Shore Tour (NST),
whi chever is longer. Additionally, subnmarine Designator 8 (controlled by
Pers-403) will be assigned. Nuclear trained personnel found physically

di squalified from submarine duty but remain qualified for the nuclear field
wi |l be assigned to surface nucl ear duty.

Personnel that require forced rating conversion by virtue of PRP
decertification, or security clearance revocation will normally be converted
to a rating consistent with assignnment to a submarine support billet.

Assi gnnent to submari ne support can only be made to a valid billet, and

normally in the sane geographic area. |If forced rating conversion is not
required, personnel will retain their submarine source rating and, if
applicable, NEC(s). |If there is no valid submarine support billet avail able,

or the cognizant surface detailer has a valid billet which can be filled by an
i ndi vidual, the submarine detailer must receive approval fromthe Manning
Control Authority (MCA) via EPMAC to assign a submarine disqualified

i ndividual directly to duty in the surface fleet. |If authorization is granted
by the MCA, the subnarine designator 8 will be renoved.

Personnel assigned to a submarine support billet will be assigned a 2 year
PRD. At the conpletion of the 2 year submarine support tour the foll ow ng
options are avail abl e:

- Retain Designator 8 and continued assi gnnent to subnarine support
duty.

- Rel ease from Designator 8 and nade avail able for general detailing by the
surface community. This nmay require forced rating conversion. |If nenber
decides to be rel eased he nmust subnmit a NAVPERS 1306/ 7 requesting rel ease
to surface comunity and renoval of Designator 8 and if applicable forced
rate conversion. |f approved for release, menber's command nust subnit a
NAVPERS 1221/ 1 per NAVPERS 18068 Section Il for NEC removal if NECs are
submarine rel at ed

- Request reinstatenent to submarine duty, as explained in Article 5.107 of
this manual .

- I n cases where personnel are being adm nistratively separated, a
submarine disqualification package will be utilized and forwarded to
Pers-403F prior to separation.

- For all personnel not under the disqualification authority of COVSUBLANT
or COVSUBPAC (shore commands outside the submari ne comunity, schoo
conmands, recruiting, etc.), the recomendati on for disqualification wll
be subnmitted directly to Pers-403 in the format of FI GURE 5D

5.102 CORRESPONDENCE. All correspondence to COVWNAVPERSCOM (Pers-403) or the
Nucl ear Power Program Manager, N133, relating to subnmarine disqualification
(and associated NEC renoval s or rating change) of enlisted personnel shall be
addressed to COWAVPERSCOM (Pers-403F). To speed processing of

di squalification cases, message notification of each case nmust be sent to
COWNAVPERSCOM as soon as the decision to disqualify has been finalized.

FI GURE 5C provides the format for this nessage. COVWAVPERSCOM ( Pers-403F)
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will act as the COVNAVPERSCOM point of contact for all submarine

di squalification matters. Correspondence (or copies thereof) to activities
external to COVWNAVPERSCOM shall continue to be sent as per applicable
instructions. Pers-403F will be notified of all submarine disqualifications.
This is a critical tool for the nanagenent of the subnarine enlisted
conmunity. All messages or letters for final submarine disqualification must
be sent "info" or "copy to" to Pers-403F.

Submi ssion of Disqualification Recommendati ons:

5.103 RATING CHANGES. When rating changes are required as part of the

di squalification process or the renoval of a Designator 8, a rating change
recomendati on shoul d be subnmtted to COMWAVPERSCOM ( Pers-403F) as soon as
di squalification action has been approved.

In order that the individual's previous training, experience and needs of the
Navy can be best nmmtched, choices should normally be nade in accordance with

t he guidance in FI GURE 5D.] Reconmendations fromthe CO are encouraged in
addition to the choices subnmitted by the individual. It is strongly
recommended that choices subnmitted by the individual be realistic in that
personnel who have received extensive training in their present rating wll
not normally be assigned to ratings requiring extensive additional training or
to those overmanned in rating and paygrade. |If none of the choices made by
the individual are feasible, a rating selection will be nade by COVNAVPERSCOM
in accordance with the needs of the Navy and the recommendati ons subnitted by
the CO Note that with few exceptions disqualified personnel are assigned to
a submarine support billet and rating conversion nust be consistent with those
ratings normally assigned to such billets.

- Rate changes should not be subnitted until the follow ng actions have
been conpl eted (as applicable):

-- Permanently PRP decertified.
-- Security clearance renoved/revoked.
-- Submarine disqualification package received by PERS-403F
- Rate change submission should not be included in an availability report.

5.104 AVAILABILITIES. Personnel being disqualified shall be nade avail abl e
as follows:

- Availabilities should not be submitted until the subnmarine
di squalification package has been forwarded to Pers-403F

- Non-submari ne Designated E-3 and below. Should be nade available to
EPMAC, in accordance with Chapter 18,| as soon as the disqualification is
finalized and the individual is available for transfer

- Submarine Designated E-3 and above. All availability correspondence
(message, navgram etc.) shall be in accordance with Chapter 18 and
addressed t o COWAVPERSCOM ( Pers-403F) using class DG avail code. Any
ot her subm ssions may cause further delay in the transfer of disqualified
personnel. Upon receipt of availability, Pers-403F will ensure the
followi ng admi ni strative actions have been conpleted prior to entering
the availability:
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-- Recei pt of Subnarine Disqualification Package.
-- Renoval of Submarine Enlisted Designator

-- NEC Renoval / Change, if applicable.

-- Rate Conversion, if applicable.

-- Assi gnnent of Designator 8(SP), if applicable, (assigned by
PERS- 403) .

5.105 STRI KER | DENTI FI CATI ON REMOVAL. There is no requirenent to convert

di squal i fied E-3 subnarine personnel to another rating if they are designated
strikers. Striker designator renoval may be required for submarine specific
rati ngs. Approval nust be obtained from PERS-815 for striker designator
renoval .

5.106 PERSONNEL RELI ABI LI TY PROGRAM ( PRP)/ SECURI TY CLEARANCE/ NEC REMOVAL.
Rermoval of an individual fromthe PRP or revocation of his security clearance
can significantly decrease his ability to function at a subsequent duty
station or in another rating. Therefore the renoval fromthe PRP and
revocati on of security clearance should not be perfornmed automatically as part
of the disqualification process, but should be based solely upon the nerits of
each case. Simlarly, NECs which are not unique to the Subnmarine Force shoul d
not automatically be recomended for renoval.

- Subrarine disqualification by reason of NEC renpval will require approva
of NAVPERS 1221/1 by EPMAC vi a PERS-403, and/or N132D for HM Subnari ne
IDC' s prior to processing for submarine disqualification. Nuclear NEC
renoval will require approval by N133D prior to subnmarine
di squalification.

- I n cases where personnel are subnarine disqualified when forced rating
conversion is required and hold a submarine related NEC, submi ssion of
NAVPERS 1221/1 is required after subnmarine disqualification has been
compl eted and forwarded to Pers-403F

5.107 PROCEDURES FOR REQUESTI NG RElI NSTATEMENT TO SUBMARI NE DUTY. Personne
previ ously assigned the subnmari ne designator (SS)/(SU) may request
reinstatement to submarine duty. Requests for reinstatenment to submarine duty
nmust be submitted within five years fromthe date of disqualification
COWNAVPERSCOM ( Pers-403) is the submarine reinstatenent authority in all cases
and will assign the (SS)/(SU) subnarine designator, as appropriate. HM
Subrmarine I1DC s nmust request reinstatenent from PERS-403, via N132D, and
"clinically" recertify prior to "refresher training" to be eligible for PCS
orders to a submarine and reinstatenent. |f approved, the submarine
designator will be assigned the date the reinstatement approval letter is
signed for personnel who were nedically disqualified. For all others, the
submari ne designator will be assigned upon reporting on board an operationa
submarine for duty.

- Reinstatenent for "Physically not Qualified" personnel

-- Personnel who were physically disqualified nmay request reinstatenent
if the nedical problemno |onger exists, or has remained asynptomatic
for a mnimm of two years without benefit of nedication, special
diet or continuing therapy. |In all cases, a waiver of the nedica
standards rust be submitted. The format for requesting reinstatenment
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is as foll ows:

--- Submit a NAVPERS 1306/ 7 requesting reinstatenment of the (SS)/(SU)
desi gnat or and wai ver of physical standards for subnmarine duty to
Pers-403F via | ocal chain of command, and BUMED (Code 21). As
Encl osure (1) include all applicable nedical documentation and a
current submarine physical as required by MANMVED Article 15-69

- Reinstatenent for Al cohol Abuse:

-- Personnel disqualified by reason of al cohol abuse in accordance with
this manual may be considered for return to duty in submarines after
fulfilling the provisions of OPNAVI NST 5355. 3.

-- A request for reinstatenent to submarine duty after disqualification
for al cohol abuse must be submitted strictly in accordance with
OPNAVI NST 5355.3 using the format of FI GURE 5E

--If reinstated, the nenber will be assigned to submarine duty in a
Submarine Unqualified (SU status at PRD using normal assignnent
procedures. The (SU) designator will be assigned effective the date
of reporting to a submarine.

- Reinstatenent for all others (denobnstrated unreliability, security
cl earance renoval, etc.).
-- Submit a NAVPERS 1306/ 7 requesting reinstatement of the (SS)/(SU
desi gnator and provide a statenent concerning the reason for
di squalification. Personnel will include a copy of a current (within
6 nont hs) submari ne physical and copies of their last three
performance eval uati ons as encl osures.

5.108 PRE- SERVI CE DRUG ABUSE WAl VERS FOR PREVI QUSLY UNDI SCLOSED/ UNDOCUMENTED
USAGE. |If, subsequent to assignnment to submarine duty, a pre-service drug
abuse is disclosed or identified and there is no docunented waiver, a waiver
request must be subnmitted to Pers-403F info to the ISIC and TYCOM (directly to
Pers- 403F for those personnel not assigned under a submarine TYCOM). A waiver
wi Il be considered only for experinental use of marijuana. A signed statenent
fromthe nenber defining the extent of usage is required.

5.109 LIM TED WAI VER OF THE PHYSI CAL STANDARDS FOR SUBMARI NE DUTY.  Seni or
enlisted personnel (generally construed to nean senior E7 and above), found
not physically qualified for submarine duty nay be granted a |linited waiver of
t he physical standards for submarine duty. This limted nedical waiver wll
be granted by Pers-403, only on the advice of BUMED (Code 21), on a case-by-
case basis, in order that the individual will be able to ride a subnarine for
short periods of tine (i.e., sea trials, weekly operations).

Personnel will be considered for a linted waiver only if recommended by the
cogni zant squadron or group commander, type conmander and BUMED ( Code 21), and
only if a valid need for his services exists. The individual, if approved,

shal |l not be assigned to submarine duty, will be assigned subnarine Designator
8(SP) and shall not be eligible for CONSUBPAY. The linited medical waiver
will be granted by letter to the nenber's parent conmand

If granted a limted nedical waiver, the individual nust notify the staff, to
whi ch he/she is assigned, of his/her nedical status and the staff shall be
responsi ble for ensuring that the menber is physically able to ride a
submarine on a linted basis. A verification of his/her medical condition
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nmust be made by a submarine nedical officer at |east annually.

Personnel will be eligible for OPSUBPAY in accordance with SECNAVI NST 7220. 80
as he/she shall be considered "Qualified in Subnmarines with Limted Medica
Waiver." An individual granted a limted waiver will not be eligible for
assignment to a preconmi ssioning unit or to a submarine in overhaul unless
Pers-403 and the responsible group and type comander concur. An individual
granted a linted waiver currently serving in a preconmn ssioning unit or in a
submarine in overhaul may renmain aboard that ship until Post-shakedown
Availability (PSA) sea trials or Post-overhaul sea trials have been conpleted

5.11 SUBMARI NE NR-1 DUTY.

Subrmarine NR-1 is a nucl ear powered, deep diving oceanographic vesse
stationed in Groton, CT. The crewis conposed of three officers and ei ghteen
enlisted personnel. All personnel are nuclear trained (except for one
submarine qualified YNNPN, one senior storekeeper NEC 2815 and one j unior
storekeeper). The tour length on Submarine NR-1 is three years for al
personnel. Al operator billets are for active nuclear NECs. Al nuclear
operators assigned are required to qualify as Engineering Officer of the

\Wat ch.

The followi ng requirenments are prerequisites for Submarine NR-1 duty for
nucl ear trained enlisted personnel (no waivers will be considered):

- Upper half class standing at NPS and NPTU
- Eval uation marks in upper two narking areas (4.0 and 3.8) in al
cat egori es.

- Qualified in submarines and on senior-in-rate watchstation. (Engineering
wat ch supervisor qualification preferred.)

- Paygrade E-5 or E-6.
- Approximately 5 to 8 years experience in the Navy.

- Approximately 3 years sea experience on an operational nucl ear power
pl ant .

- Favorabl e CO endor senent.

Fi nal selection for duty on Submarine NR-1 is perfornmed through a series of
interviews by Naval Reactors headquarters personnel

Requests for Subnarine NR-1 duty including support personnel should be
submtted to COMNAVPERSCOM ( Pers-403) on an Enlisted Personnel Action Docunent
(EPAD) (NAVPERS 1306/ 7).

5.111 DEEP SUBMERGENCE UNIT (DSU). DSU is a highly specialized conmand under

t he cogni zance of Commander Submari ne Devel opnent G oup-1, based in San D ego,
CA. DSU consists of several unique detachnents tasked wi th submarine rescue,
oceanogr aphi c research, search and recovery operations and diving/sal vage
operations. DSU is broken down as foll ows:

DSU Deep Subnergence Unit (Parent Conmand)

DET MYSTIC Deep Subnergence Rescue Vehicle - 1 (DSRV-1)
DET AVALON Deep Subnergence Rescue Vehicle - 2 (DSRV-2)
DET TURTLE Deep Subnergence Vehicle - 3 (DSV-3)
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DET SEA CLI FF Deep Subnergence Vehicle - 4 (DSV-4)
DET uUw Det achnent Unmanned Vehi cl es

The followi ng requirements are prerequisites for assignment to DSU:

- Have successfully conpleted a prescribed submarine tour (where
billet requires).

- Be qualified in subnmarine (where billet requires) and
qualified on senior-in-rate watch station.

- For assignment to DSRVs or DSVs, be qualified in all respects
to attend Navy Scuba School. All candidates nust be screened
prior to detaching from present command.

- For divers assigned to DET UW, hold required NEC and be
current in all required qualification.

- Favorabl e CO endorsenent.
Requests for Deep Subnergence Unit duty should be submtted to COVNAVPERSCOM
(Pers-403 for submarine personnel and Pers-401 for divers), utilizing Enlisted

Personnel Action Request (NAVPERS 1306/7).

5.12 REQUEST FOR AND ASSI GNMENT TO FLAG WRI TER TRAI NI NG FOR SUBNMARI NE
QUALI FI ED YEOMEN.

Subrmarine qualified yeonen requesting assignnment to flag witer training will
be screened in accordance with the provisions of Article 9.18.] In the event a
menber is approved for assignnment to flag witer training, he will be assigned
submari ne Designator 5(SS). In addition, flag witers desiring reentry into
the submarine force will be rescreened, and if manning permts, will be

al | owed reentry.

5.13 ASSI GNMENT TO ELECTRONI C SURVEI LLANCE/ SUPPORT ( SSEP) GROOM TEANMS.

SSEP Groom Teans provide technical support to deploying SSNs, for ESM
equi prent. SSEP Groom Teans have both shore duty and sea duty (for rotational
purposes) billets in New London, CT and in Pearl Harbor, H.

5.131 TOUR LENGTHS. Al assignments to SSEP Groom Teans are for a tour
length of 36 nonths. Sea duty billets in New London have a tour |ength of 42
nont hs, which provides a six nonth period to conplete on-site training,

foll owed by the nornmal 36 nmonth tour. OBLISERV to conplete the tour length is
required prior to transfer to a Groom Team

5.132 ELIGBILITY REQU REMENTS.
- Subrmarine qualified STS, PH and ET2 or above.

- Mnimumtwo years at-sea experience in naintenance and
operation of SSN ESM equi prent.

Be eligible for TS cl earance based on favorabl e SSBI.
- Be recomrended by CO and O C of SSEP Groom Team

5.133 SUBM SSI ON OF REQUESTS. Requests for assignnent to SSEP shall be
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submitted to COMWAVPERSCOM (Pers-403) via the O C of the SSEP Groom Team
Requests shall include copies of all NAVPERS 1070/ 604, Enlisted Qualification
Hi story (Page 4) fromthe nenber's service record, NAVPERS 1070/ 605, History
of Assignnents (Page 5) and all enlisted evaluations for two years prior to
submi ssion of the request.

5.20 PHYSI CAL QUALI FI CATI ONS FOR SUBMARI NE DUTY.

Al'l submarine desi gnated personnel, including those recruited for or who

vol unteer for submarine duty, nust be found physically qualified for submarine
duty in accordance with the Manual of the Medical Departnent, NAVMED P-117,
Chapter 17.

Prior to transfer to a submarine or to subnmarine training, the transferring
conmmand is responsible for ensuring that a subnarine physical has been
conpleted or is up to date, and no nedical waivers are required or pending.

Additionally, any periodic tests, shots, etc. rmust be conplete. Al orders

i ssued by COVNAVPERSCOMW 403 for submarine duty or to initial submarine
training specify the above requirements to be conpleted prior to transfer
Personnel transferred w thout neeting these physical standards are a detrinment
to the readiness of the fleet or may cause the |oss of training quotas.

The transferring conmand, receiving command, EPMAC, TYCOM and CINCS will be
notified inedi ately, by nessage, of any transfer no tin conpliance with this
article.
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PMI' SUPPORT BI LLET MATRI X

™ WM EM MM IC | MI STS YN DP | HT SK
---- 3359 | 3359 |[4245 |--- | 3313 | ---- 0000 | 2750 | 4934 | 2815

COVSUBRON ONE 0748 | 1-S 1-C 1-M 1-1 0421/2 | 1-1 1-2 1-2
PEARL HARBOR, 1-1 1-C 5-1 1-C 1-C
HI

3-1 5-1 1-1
COVSUBRON TWO 0748 | 1-S 2-C 1-M 1-1 0421/2 | 1-1 1-2
NEW LONDON, CT | 1-1 1-C 4-1 2-C 1-C

3-1 4-1 1-1
COVSUBRON FOUR | 0748 | 1-C 1-C 1-S 1-1 0421/2 | 1-1 1-2 2-1 1-C
CHARLESTON, SC | 1-1 2-1 2-1 3-1 1-C

1-1

COVBUBRON FI VE | 0748 | 1-S 1-C 1-M 1-1 0421/2 | 1-1 1-2
SAN DI EGO, CA 1-1 1-C 4-1 1-C 1-C

3-1 4-1 1-1
COVSUBRON 0748 | 1-S 1-C 1-M 1-1 0421/2 | 1-1 1-2
El GAT 1-1 1-C 5-1 1-C 1-C
NORFCLK, VA

3-1 5-1 1-1
COVSUBRON 1-1 1-S 1-C 1-C 1-1 1-3 1-2
SEVENTEEN 3-1 4-1 4-1
BANGOR, WA
COVSUBRON 1-1 2-S 2-C 2-C 2-1|1-1 0428 1-1 1-2
TVENTY 4-1 4-1 5-1 1-C
KI NGS BAY, GA

1-1

----  NEC requirenent of billet

15T nunber indicates nunber
2" nunber indicates pay grade of billet

of billets

M Mast er Chief Petty Oficer
S-Seni or Chief Petty Oficer

C-Chief Petty Oficer

1-First Class Petty Oficer
2-Second Cl ass Petty Oficer
3-Third Cass Petty Oficer

ENLI STED TRANSFER MANUAL
( NAVPERS 15909G)

5-31

FI GURE 5A




SSBN/ SSN MANNI NG FOR SHI P S OVERHAUL/ DivVP/ DECOM

SSBN CREW CONSOLI DATI ONV CREW SPLI T FOR SH P''S OVERHAUL/ DECOM

NEW CONSTRUCTI ON  CREW

(Use Appropriate Title)

Crew. (Blue)/(Gold) Uss ( SSN SSBN )
Dl VI SI ON
ALW (1) ALW (1) ACTUAL VOL (2)
REQ REQ (3)
RATE  NEC RATE NANVE SSN N VOL EACS PRD PRD SDCD REMARKS
Notes: (1) Denotes augment or additional personnel for overhaul / DVP.
(2) Enter "V' or "N' as appropriate.
(3) In remarks enter:
1: Page 13 agreeing to exceed MST.
2: Page 13 waiver/delay STAR school .
3: Page 13 agreeing not to transfer to Fleet Reserve until
conpl etion of overhaul + 1 patrol.
FI GURE 5B
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SAMPLE DI SQUALI FI CATI ON MESSAGE

FROM

TO  COWAVPERSCOM M LLI NGTON TN / PERS403F/ /

I NFO  EPMAC NEW ORLEANS LA

UNCLAS // NOL1306//

MSG Df GENADM N/ /

SUBJ: SUBMARI NE DI SQUALI FI CATI ON ( PERS403F)

RVKS/ 1. RATING NAME, SSN, NEC DI SQUALI FI ED FROM SUB DUTY ON  DATE BY
REASON CF . SNM PERMANENTLY REMOVED FROM PERSONNEL RELI ABI LI TY

PROGRAM  SECURI TY CLEARANCE REMOVED) REVOKED. RECOMVENDED/ NOT RECOMMENDED FOR
ASSI GNIVENT TO SUBMARI NE SUPPORT ACTI VI TY.

NOTES:

1. THE DI SQUALI FI CATI ON MESSAGE SHOULD NOT BE SUBM TTED UNTI L THE SUBMARI NE
DI SQUALI FI CATI ON PACKAGE HAS BEEN FORWARDED TO COVNAVPERSCOM ( PERS- 403F) .

2. ONLY APPLI CABLE | NFORVATI ON | N PARAGRAPH 1 NEED BE SUBM TTED. NOT ALL OF
THE ACTIONS I N THE SAMPLE W LL BE APPLI CABLE I N EVERY CASE.

3. PERSONNEL DI SQUALI FI ED FROM SUBVARI NE DUTY BUT NOT PROCESSED FOR DI SCHARGE
FROM THE NAVAL SERVI CE W LL NORMALLY BE ASSI GNED TO A SUBMARI NE SUPPORT
ACTIVITY FOR A M N MUM OF TWO YEARS. PERSONNEL UNSU TABLE FOR SUCH ASSI GNVENT
SHOULD BE PROCESSED FCOR DI SCHARGE FROM THE NAVAL SERVI CE.

4. | N CASES WHERE NEC REMOVAL | S BEI NG RECOMVENDED FOR A REASON OTHER THAN
DRUG ABUSE, FOR NON- NUCLEAR PERSONNEL, SUBM SSI ON OF NAVPERS 1221/1 1S
REQUI RED PER NAVPERS 18068 SECTION Il ( NECVAN) .

5. AVAILABILITY REPORT. AFTER ALL ADM NI STRATI VE ACTIONS (I.E., RATING
CHANGE, NEC REMOVAL, PRP DECERTI FI CATI ON, SECURI TY CLEARANCE

REMOVAL/ REVOCATI ON, AS APPROPRI ATE), SUBM T THE ENLI STED AVAI LABI LI TY TO
PERS- 403F (AND OTHER NECESSARY ADDRESSES) | N ACCORDANCE W TH THE ENLTRANSMAN
CHAPTER 18.

6. FOR NUCLEAR TRAI NED PERSONNEL A NAVPERS 1221/1 MJST BE SUBM TTED, FOR
CASES OTHER THAN DRUG RELATED DI SQUALI FI CATI ON, PRI OR TO SUBM SSI ON OF THE
DI SQUALI FI CATI ON MESSAGE. DO NOT SUBM T DI SQUALI FI CATI ON MESSAGE OR

AVAI LABI LI TY REPORT UNTIL REMOVAL OF NEC | S APPROVED. //

FI GURE 5C
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RECOMVENDATI ON FOR DI SQUALI FI CATI ON FROM DUTY | N SUBVARI NES
AND VWHEN APPLI CABLE -- RELATED ADM NI STRATI VE ACTI ONS FOR COVIVANDS
NOT UNDER COVBUBPAC OR COVBUBLANT DI SQUALI FI CATI ON AUTHORI TY

From Conmmanding Officer,
To: Conmmander, Naval Personnel Command (Pers-403)

Subj : RECOMMENDATI ON FOR DI SQUALI FI CATI ON FROM DUTY | N SUBMARI NES

Ref : (a) M LPERSMAN [1220- 040
(b) NAVPERS 15909, [Chapter 5
(c) SECNAVI NST 5510. 35 (when applicable for PRP)
(d) OPNAVI NST 5510.1 (when applicable for security clearance)
(e) Current CREQ REGA NAVADM N

Encl: (1) Menber's statenment (not required for physically not qualified
cat egory)

(2) Copy of NEC Code Change Recommendati on (NAVPERS 1221/1 - if a
nucl ear trai ned operator, nail original to N133D

(3) Copy of last 3 Enlisted Evaluation Reports (not required for
physically not qualified category)

(4) Copies of enlisted service record pages documenting substandard
performance and di sciplinary action (not required for physically not qualified
cat egory)

(5) Medical data (for physically not qualified category only)
(6) Any other pertinent data
(7) Copies of counseling sheets (or sumary if not avail abl e)

1. Pursuant to the provisions of reference (a), rate/desig, full nane,
branch, SSN, NECs is recomended for disqualification fromduty in subnmarines.
Di squalification category is . \When applicable, the |ast
sentence in this paragraph should read; Menber's signed statenent concerning
di squalification and the associated adninistrative actions |listed bel ow are
contai ned in enclosure (1).

2. The follow ng actions have been taken in this case:

a. Tenporarily/Permanently (omt one) decertified for duty under the
Personnel Reliability Programin accordance with reference (c).

b. Personnel security clearance for (indicate |evel of clearance) has
been deni ed/revoked (omit one) in accordance w th paragraph 17-208 of
reference (d). Cite applicable portion(s) of paragraph 16-102.2 which
descri be the reason(s) for such action. |If the nenber's clearance has been
changed froma higher to a | ower category for cause other than purely
admi ni strative reasons, so state and give specifics.

c. Change of rating to (1) , (2) , (3)_ , 1 n order
of priority, is reconmended. The "open rates" list contained in reference (e)
has been considered in naking this reconmendati on. Rate/Menber's |ast nane,
state nmenber's preferences and Conmanding Officer's concurrence or reason for
not recomrendi ng t hem

FI GURE 5D-1
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d. Recomend that the Navy Enlisted Cassification (NEC) Code Change
recomendati on contained in enclosure (2) be approved:

3. Detailed coments on this recommendati on are as foll ows:

4. By reference (cite Itr or nsg) subject nenber is being processed for an
di scharge pursuant to Article (state appropriate article) of the Navy Mlitary
Personnel Manual. |f nmenber is not being processed for discharge, a statenent
is required stating reason for not processing nember for discharge.

Copy to:

N133D (Nucl ear trained personnel only (Advance)

EPMAC (Code 42)

Service Record (Transient holding activity if applicable)

FI GURE 5D- 2
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RATI NG_CONVERSI ON

Per sonnel being disqualified fromsubnarine duty who are in ratings that
are unique to the Submarine Force or that normally require PRP eligibility
nmust convert to other ratings when disqualified. The choice should normally
be made using the foll ow ng gui dance:

Mmr STS ™ FT
oS *STG oS oS
#* AT os VS FC
EM EM BM IC
x| C #* AT BT EM
* ASE or ABE MM
Y3 * ASE MM am
BM VB AK DS
#*AE(E-4) BM
BT( E- 4) #* AE( E- 4)
MM E- 4) BT( E- 4)
AK( E- 4) MM E- 4)

AK( E- 4)

Rati ng conversions should nornmally be to those ratings consistent with
submari ne support assignments.

* Must nornally be eligible for PRP

# When menber requests and is recomended for conversion to these ratings.
Fi gure 5D nust provide additional remarks/information as required by the
ENLTRANSMAN article 20.05, paragraph 21

The above choi ces should be forwarded to COVNAVPERSCOM ( Pers-403F), in the

format of Figure 5D, by the applicable activity as soon as the
di squal i fication decision has been finalized.

FI GURE 5D 3
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SAMPLE REQUEST FOR REI NSTATEMENT | N SUBMARI NE ( DRUG ALOCHOL)

From Nane/ Rat e/ SSN
To: Conmmander, Naval Personnel Command (Pers-403F)
Vi a: (1) Commander O ficer
(2) Commander Submarine Force, U S. Pacific Fleet/U S. Atlantic Fleet
(as applicable)

Subj :  REI NSTATEMENT | N SUBMARI NES
Encl: (1) Most Recent Drug/ Al cohol Abuse Report on Menber
(2) List of Dates and Results of Urinalysis Tests (if applicable) since
Subrmari ne Disqualification

Ref:  (a) OPNAVI NST 5355. 3

1. | request reinstatenent in submarines.

2. | was disqualified from submari nes due to al cohol dependency on .
Since that tinme | have been nade aware of the physical and nental effects of
al cohol abuse and | reject abuse of al cohol

3. To substantiate ny freedom from substance abuse | vol unteer for

participation in a urinalysis screening programfor one year after
reassi gnment to a submarine

FI GURE 5E
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POST- PATROL SSBN MANNI NG MESSAGE

FROM COVBUBGRU /I N1//
TO EPMAC NEW ORLEANS LA //42//
I NFO COWAVPERSCOM M LLI NGTON TN / PERS403/ /

(AS APPROPRI ATE) CI NCLANTFLT NORFOLK VA// N1//
Cl NCPACFLT PEARL HARBOR HI//N1//
COVSUBLANT NORFOLK VA/ [ N1//
COVSUBPAC PEARL HARBOR HI//N1//

USS I
UNCLAS // N01306/ /
MSGI D/ GENADM N/ / /1
SUBJ: POST- PATROL MANNING | N USS (SSBN) ) (BLUE)/GOLD)
( REPORT SYMBOL )

RVKS/
A.  TRANSMAN ARTI CLE 5. 09

1. THE FOLLOW NG PERSONNEL ARE KNOWN UNPLANNED LOSSES DURI NG THI S OFF- CREW
ZES:EOD RATE/ NEC SSAN LOSS DATE REASON

2. THE FOLLOW NG PERSONNEL ARE POTENTI AL UNPLANNED LOSSES:

NAME RATE/ NEC SSAN LOSS DATE REASON

3. REPLACEMENT PERSONNEL HAVE NOT BEEN | DENTI FI ED FOR THE FOLLOW NG BI LLETS.
RELI EFS REQUI RED PRI CR TO PATROL:

A

B.

C.
4. THE FOLLOW NG PERSONNEL ARE PG AFTER COMMENCEMENT OF TEAM TRAI NI NG
NAME RATE/ NEC SSAN PG DATE
5. THE FOLLOW NG PERSONNEL HAVE BEEN DESI GNATED AS | NDI CATED:
NAME DESI G RATE SSAN
6. THE FOLLOW NG NON- CAREER DESI GNATED PERSONNEL W LL HAVE | NSUFFI ClI ENT
OBLI SERV TO COMPLETE THE SUBSEQUENT PATROL:

A.  LESS THAN 90 DAYS OBLI SERV:

NAME RATE NEC SSN EACS

B. GREATER THAN 90 DAYS OBLI SERV:

NANE RATE NEC SSN EAOS
FIGURE 5F-1
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7. THE FOLLOW NG PERSONNEL ARE NOM NATED FOR TRANSFER AFTER THE FORTHCOM NG
PATROL HAVI NG DECLI NED TO | NCUR ADDI Tl ONAL OBLI SERV PER REFERENCE (A) TO
COVPLETE THE NEXT TWO PATROLS:

NAME RATE NEC SSN EACS

8. PROQIECTED MANNI NG FOR COMMENCEMENT OF REFI T AND FOR EACH MONTH THEREAFTER
THROUGH DEPLOYNMENT 1| S:

GRADE POB 9106 9107 9108 9109

E7- E9

E6

El- E9

9. EXCESS E6- E9 PERSONNEL ON BOARD:

NAME RATE/ NEC SSAN PRD REMARKS

10. REQUEST FOLLOW NG PRD ADJUSTMENTS TO MATCH FUTURE PATRCL CYCLES:

NAME RATE/ NEC SSAN CUR PRD REQ PRD VCL/ NVOL

11. THE FOLLOW NG PERSONNEL ARE PLANNED LOSSES AFTER NEXT PATROL FOR WHICH A
RELI EF HAS NOT BEEN | DENTI FI ED:

NAME RATE/ NEC SSAN ACCEPTABLE RELI EF

PRDS W LL BE SUBM TTED BY USS (BLUE)/ (GOLD) | F RELI EFS ARE NOT
| DENTI FI ED PRI OR TO CREW S DEPARTURE FOR PATROL.

12. USS (BLUE/ GOLD) | S PROJECTED TO BEG N OFF- CREW TRAI NI NG ON
W TH AN ASSI GNED ENLI STED PERSONNEL STRENGIH OF PERSONNEL.

13. PCC COVSUBGRU IS AUTOVON:

14. CO COMVENTS/ CONCERNS:

FI GURE 5F-2
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POST- PATROL SSBN MANNI NG REPORT

From Conmander, Subnarine G oup

To: Enli sted Pl acenment Managenent Center
Subj : POST- PATROL MANNI NG | S USS ( SSBN )
( BLUE/ GOLD)

Ref : (a) TRANSMAN Article 5.09

1. The follow ng personnel are known to be unplanned | osses during this
of f-crew peri od:

NAME RATE/ NEC SSN LOSS DATE REASON
2. The follow ng personnel are potential unplanned | osses:
NAME RATE/ NEC SSN LOSS DATE REASON
3. Replacenment personnel have not been identified for the followi ng billets.
Reliefs are required prior to patrol for:
a.
b.
C.

4. The follow ng personnel are prospective gains after comencenent of team
traini ng:

NAME RATE/ NEC SSN PG DATE
5. The follow ng personnel have been designated as indicated:
NAME DESI G RATE SSN

6. The follow ng non-career designated personnel will have insufficient
obligated service to conplete the next patrol.

a. Less than 90 days obligated service:
NAME RATE/ NEC SSN EACS
b. Geater than 90 days obligated service:

NAME RATE/ NEC SSN EACS

FIGURE 5G 1
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Subj: POST- PATROL MANNING | S USS ( SSBN )
( BLUE/ GOLD)

7. The follow ng personnel are nominated for transfer after the forthconi ng
patrol having declined to incur additional obligated service per reference (a)
to conplete the next two patrols:

NAME RATE/ NEC SSN EACS

8. Projected manning for commencenent of refit and for each nonth thereafter
t hr ough depl oynent is:

GRADE POB 9206 9207 9208 9209

E7- E9

E6

El- E9

9. Excess E6-E9 personnel on board:

NAME RATE/ NEC SSN PRD REMARKS

10. Request the follow ng PRD adjustnments match future patrol cycles:

NAME RATE/ NEC SSN PRD REQ PRD  VOL/ NVCL

11. The follow ng personnel are planned | osses after the next patrol for
which a relief has not been identified:

NAME RATE/ NEC SSN ACCEPTABLE RELI EF
PRDS W LL BE SUBM TTED BY USS (BLUE/ GOLD) | F RELI EFS ARE NOT

| DENTI FI ED PRI OR TO
CREW S DEPARTURE FOR PATROL.

12. USS (BLUE/ GOLD) is projected to begin off-crew training on
wi th an assigned enlisted personnel strength of per sonnel .

13. Point of contact at Commander Submarine Group is

Aut ovon:

14. Conmmandi ng O ficer's comments/concerns:

Copy to:

COVNAVPERSCOM ( Per s- 403)
Cl NCLANTFLT ('N1)

Cl NCPACFLT (N1)
COVBUBLANT (N1)
COVBUBPAC (N1)

Uss

FI GURE 5G 2
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NUCLEAR POWER TRAINING

6.0 GENERAL INFORMATION.

Highly motivated and trained technicians are required to maintain and operate
the Navy's nuclear powered submarines and surface ships and shore based
training facilities. 1In order to meet those requirements, the Navy has
established a nuclear power training program through which qualified
volunteers may attain the necessary expertise. Entrance requirements and
application procedures for this program are set forth in this chapter.

6.01 NAVAL NUCLEAR PROPULSION PROGRAM (SURFACE/SUBMARINE) .

This program consists of approximately 12 months of academic training followed
by approximately 6 months of operational and maintenance training at a land-
based reactor prototype site. Applicants volunteering for this program should
be advised that most of the training will be in a new technical field and is
not limited to the professional aspects of any particular rating. The
training is divided into the following two major phases:

- Nuclear Field Class "A" Schools. These courses, taught at NTC,
Orlando, Florida, consist of technical knowledge basic to each rate.
The length varies depending on the specific class "A" school.

- Basic Nuclear Power Course. This course is 24 weeks long and is
conducted at the Naval Nuclear Power School located at NTC Orlando FL.
Students receive a theoretical background in nuclear propulsion
technology and other subjects required for the operational training
phase which follows.

- Nuclear Propulsion Plant Operator Course. This 26-week operational
training course is conducted at one of the nuclear propulsion reactor
prototype plants (Nuclear Power Training Unit) located at either Idaho
Falls, ID; Ballston Spa, NY; Windsor, CT or Charleston, SC. At the
Nuclear Power Training Unit, students gain realistic practical
experience by operating the prototype propulsion plant as a member of a
watch section, while working with experienced nuclear propulsion plant
operators and supervisors.

6.011 QUALIFICATIONS REQUIRED FOR ASSIGNMENT TO THE NAVAL NUCLEAR PROPULSION
PROGRAM. The Nuclear Propulsion Program Schools are academically difficult
and a sound understanding of mathematics, physics and chemistry is necessary
for successful completion. Strong motivation, interest in the program and
willingness to work diligently in the academic and operational training phases
are important prerequisites for the program. While the highest standards of
personal conduct and reliability are required of all members of the naval
service, it is especially important that personnel assigned to duty involving
the operation, maintenance, and supervision of naval nuclear propulsion plants
are of unquestioned reliability. Accordingly, conscientious efforts are
necessary to examine and evaluate each individual applicant's character,
background and potential for meeting program requirements.

6-1 ENLISTED TRANSFER MANUAL
(NAVPERS 15909G)



6.0111 Commanding Officer's Responsibility in Determining Individual's
Qualifications. Prior to recommending individuals for the Naval Nuclear
Propulsion Program, Commanding Officers will evaluate nominees in accordance
with the requirements listed below. An interview shall be held with the
member by an officer utilizing the sample interview form shown in Figure 6A.
Candidates shall:

- Be of pay grade E2 through E6 on active duty in the Occupational Areas
of Electronic and Mechanical/Electrical Equipment Repair (DG-9710 and
DG-9760) . Personnel selected for the program will be placed in one of
three nuclear operator categories (Mechanical, Electrical or Reactor
Operator) at the beginning of basic Nuclear Power School based on
experience and the needs of the program. Personnel will be converted to
the source rating appropriate to their operator training (MM, EM or ET)
upon successful completion of the Nuclear Field "A" School course.

- Be motivated for the program and aware of the demanding academic effort
required to complete the training program. (e.g.; general study and
class time usually totals at least 12 hours per day) .

- Have a minimum combined VE plus AR score of 113.
- Be a high school diploma graduate.

- Have completed at least 1 year of high school level algebra with no less
than a "C" (70 - 79% on a 100% base).

- Should have completed high school level or higher instruction in
chemistry, physics or other sciences.

- Have not reached 25th birthday on class convening date at Nuclear Power
School.

- Be physically qualified:

-- In accordance with MANMED Article 15-32 and the Radiation Health
Protection Manual (NAVMED P5055) for personnel applying for the
Nuclear Submarine Program, or

-- In accordance with MANMED Article 15-33 and the Radiation Health
Protection Manual (NAVMED P5055) for personnel applying for the
Nuclear Surface Ship Program.

- Have demonstrated good academic performance at Class "A" and other
service schools (evidenced by a standing within the upper half of the
class) . Personnel who did not stand in the upper half of the above
schools will be considered on a case basis if other evidence of academic
achievement clearly indicates potential to successfully complete nuclear
propulsion training.
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- Be a U. S. Citizen.

- Not have completed more than 4 years active service on class convening
date for Nuclear Power School. Waivers will be considered on a case
basis for particularly outstanding candidates.

- Have a clear record for at least 1 year insofar as the Commanding
Officer can determine by inspection of current service record, and not
more than one minor offense during the past 2 years. (A minor offense
is considered as one defined in the Manual of Courts-Martial, U. S. 1969
[Revised edition, Chapter 128.b.]) Individuals convicted of a serious
offense will not be accepted. (A serious offense is considered to be
one that may jeopardize eligibility for security clearance such as
theft, or an offense that suggests unreliability.) Evidence of drug
abuse is disqualifying, however a waiver may be granted for pre-service
experimental use of marijuana. This waiver policy applies only to pre-
service use of marijuana which is of a clearly experimental nature and
was acknowledged by the individual during recruitment.

- Must have overall performance marks of 3.4 or better, with no individual
performance trait marks below 3.0 for 2 years prior to entry into
Nuclear Power School, except for cases in which one minor offense has
resulted in an evaluation trait mark below 3.4. Selection for nuclear
propulsion training will depend on the nature of the minor offense and
an evaluation of the individual's overall performance record.

- Cases may arise which, in the judgment of the Commanding Officer, do not
clearly fall within the disciplinary guidelines provided above. In such
cases, recommendations containing supporting information should be
submitted to COMNAVPERSCOM (NPC-403F) for decision.

6.0112 Security Investigation and Clearance Required for Nuclear Propulsion
Program. A SECRET clearance is required for all students prior to the
commencement of training in the Naval Nuclear Propulsion Program. The
requirements for granting a SECRET clearance are contained in OPNAVINST 5510.1
series, the Department of the Navy Supplement to DOD Information Security
Program Regulation.

- Prior to completion of the Commanding Officer's endorsement on the
member's request for entry into the Naval Nuclear Propulsion Program, it
must be determined if the appropriate security documents are available
in the service record. If they are not, a National Agency Check Request
must be submitted simultaneously with the submission of member's
Enlisted Personnel Action Request (NAVPERS 1306/7). Member can not be
ordered to Nuclear Power School until a satisfactory National Agency
check is completed and documented in his service record.

6.012 SUBMISSION OF REQUESTS FOR ASSIGNMENT TO NUCLEAR PROPULSION TRAINING.
Requests for assignment to nuclear propulsion training and ultimate assignment
to surface ship or submarine duty from those personnel who meet the
qualifications prescribed in this chapter shall be submitted to COMNAVPERSCOM
(NPC-403F) utilizing the Enlisted Personnel Action Request (NAVPERS 1306/7).
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Personnel may indicate that they are volunteers for submarine duty; however,
ultimate assignment to submarine duty cannot be guaranteed unless the
applicant is already qualified in submarines (SS designator).

6.0121 Service Record Entry. The following entry must be made on an
Administrative Remarks Page (NAVPERS 1070/613) in the member's service record
prior to submitting a request for assignment to the Naval Nuclear Propulsion
Program:

Date: "I understand the requirements that I must fulfill if selected for
the Naval Nuclear Propulsion Program in accordance with the
provisions of NAVMILPERSCOMINST 1306.1, ENLTRANSMAN - Chapter 6 and
MILPERSMAN 1160-040 and 1160-080."

Member's Signature

Witnessed: J. ELLIS
LCDR, USN, Personnel Officer

6.0122 Forwarding Endorsement on Request for Assignment to Nuclear
Propulsion Training. The following information must be included in the
forwarding endorsement:

- Member has/has not been selected for officer status.

- Member has/has not been previously selected for Naval Nuclear Propulsion
Program. (See Article 6.0123 below) .

- Statement that applicant has been determined to be physically qualified
and that additional physical examination records (Standard Forms 88 and
93) have been completed and are submitted as enclosure (1).

- Copy of High School transcripts, and College transcripts (if
applicable) .

- Copy of Navy Occupational Training and Awards History (page 4) NAVPERS
1070/604.

- Copy of performance evaluations covering the last two years.
- Justification for waiver of any program eligibility requirements.

- Commanding Officer's statement as to the applicant's potential to
successfully complete Nuclear Propulsion Training.

6.0123 Additional Requirements for Personnel Previously Assigned to Nuclear
Propulsion Training and Disenrolled for Alcohol Dependency. Requests for
reassignment to nuclear propulsion training for personnel who were disenrolled
for alcohol dependency prior to completion of training may be considered after
successful rehabilitation and a 180 day observation period, at least 90 days
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of which must be at the member's endorsing command. During this period the
member must demonstrate exemplary performance and freedom from alcohol abuse.
The following additional information must be included with the request:

Member's statement that he has been made aware of the physical and
psychological effects of alcohol abuse, rejects any further abuse, and
supports the Navy and Nuclear Power Program drug and alcohol policy.

A copy of the latest enlisted performance evaluation or special
evaluation documenting the member's performance and attitude toward

further alcohol abuse.

A statement of the type of treatment received by member.

6.013 REQUIREMENTS TO BE MET PRIOR TO TRANSFER. The individual's command
shall ensure that the requirements listed below are met prior to transfer.

6.0131 Obligated Service Requirements. Personnel selected for assignment
to nuclear propulsion training must have a minimum of 48 months active
obligated service at time of reporting to Nuclear Power School. In addition,
members who will have completed less than 2 years active service on reporting
to Nuclear Power School must extend or reenlist to ensure a minimum aggregate
active service of 6 years.

Personnel may reenlist or extend their enlistments, if qualified in all
other respects, in order to obtain the required active obligated
service. TUSNR must convert to USN. Instructions concerning
reenlistment and voluntary extensions of enlistment are contained in
MILPERSMAN [1160-030 and 1160-040. Note: Personnel extending to meet
obligated service requirements and selected for Nuclear Surface Ship
assignment will have the opportunity to reenlist at the completion of
prototype training dropping the inoperative extensions executed to
obtain sufficient obligated service for nuclear surface operators to
compute SRB. If an extension would become operative prior to completion
of nuclear propulsion training then two extensions should be utilized.
One extension to allow completion of the training and a second extension
to complete the 48 month obligated service requirement.

When an Agreement to Extend Enlistment (NAVPERS 1070/621) or an
Agreement to Recall or Extend Active Duty (NAVPERS 1070/622) is executed
to attain active obligated service required, the following entry shall
be made as the NARRATIVE REASON for extension:

"Training - Nuclear Field Program (NAVMILPERSCOMINST 1306.1 and
ENLTRANSMAN Chapter 6) I understand that this extension becomes binding
upon execution and thereafter may not be cancelled except as set forth
in MILPERSMAN 1160-040 and 1160-080."

If a member does not desire to obligate himself as required, retain
member on board and submit message notification to COMNAVPERSCOM (NPC-
403F), who will then issue cancellation orders.
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6.014 PREPARATION FOR NUCLEAR POWER SCHOOL. Personnel interested in the Naval
Nuclear Propulsion Program should complete a refresher course in basic
mathematics such as Mathematics, Part 1 (NAVEDTRA 10448-3). Additional review
in basic physics and chemistry should also be accomplished. Completion of
this study, while not mandatory, will assist in the successful completion of
Nuclear Propulsion Training.

6.015 ASSIGNMENT TO NUCLEAR FIELD "A" SCHOOL. Personnel who are selected for
Nuclear Propulsion Training will be assigned to Nuclear Field "A" School for
up to 28 weeks of training. Personnel whose present rating is EM or ET will
be required to successfully complete abbreviated courses covering topics
essential to support the Naval Nuclear Power School Curriculum. MM3 and
personnel in other ratings will be required to successfully complete the
entire "A" school curriculum prior to commencing Nuclear Power School.
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SAMPLE INTERVIEW FORM

The following is a sample of the interview form that is to be reproduced
locally.

INTERVIEW FORM

Date
Name of Member Interviewed:
Rate
SSN: NEC

(For Naval Nuclear Propulsion Program) .
1. Has member read NAVMILPERSCOMINST 1306.1 and Chapter 6 of the Enlisted
Transfer Manual (ENLTRANSMAN)? ( ) YES ( ) NO

2. Does the member fully understand the nature of training which must be
completed in order to qualify for duty in the Naval Nuclear Program?

() YES () NO
3. Is the member willing to study academic and technical subjects not
normally required in his particular rating? ( ) YES ( ) NO
4. TIs the member willing to spend a year or more in training?

() YES () NO

5. Has the member taken any study courses within the last 2 years to prepare

for nuclear training? ( ) YES (Specify ) () NO
6. Does the member have any personal problems (debt, family, etc.) which may
interfere with ability to devote extra hours to academic studies?

() YES (Specify ) () NO
7. Does the member's spouse understand the academic demands of the nuclear
training program and support the member's interest?

() YES () NO () Not applicable.
8. Is the member sufficiently motivated to succeed in this difficult training
program? ( ) YES ( ) NO

9. What are the main reasons why the member desires to participate in the
program?

FIGURE 6A-1
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10. Give any reasons which particularly qualify or may disqualify the member
for this program?

11. List service schools attended and member's class standings.

Signature of Interviewing Officer
Title of Interviewing Officer

FIGURE 6A-2
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SERVI CE SCHOOLS

7.0 CGENERAL | NFORVATI ON

This Chapter sets forth procedures for requesting service school quotas;
determ ning obligated service requirements; preparing transfer directives for
Tenporary Duty Under Instruction (TEMDU NS) and Duty Under Instruction (DU NS)
at service schools; granting leave in conjunction with such orders;

i mpl enenting the Targeted "A" School Program (TASP); and determ ning the

di sposition of ineligible candidates who report to service schools.
Information is provided concerning fanily nenbers' travel and shipnment of
househol d goods incident to orders to DU NS at service schools.

7.01 ELIGBILITY REQUI REMENTS.

Servi ce school candi dates nmust neet the general requirenments described herein
and the specific prerequisites for each school as set forth in the Catal og of
Navy Trai ni ng Courses ( CANTRAC- NAVEDTRA 10500) or other appropriate
directives. Conmmanding O ficers nust screen candidates to ensure they neet
school entrance standards including appropriate security cl earance

requi renents.

Fl eet applicants should submt their Enlisted Personnel Action Request
(NAVPERS 1306/ 7) to reach CNPC approximately 6-9 nonths prior to the
desired class convening date. Submit requests for "A" schools to CNPC
(PERS-4010S); requests for other schools should be addressed to the Pers
code specified i n CANTRAC.

Members nust be physically qualified for transfer in accordance with
article 15-30 of the Manual of the Medical Departnment (MANMED). Those
requiring nedical attention, that will not allow uninterrupted conpletion
of course of instruction, shall not be transferred to school. Refer to
ETMarticle 3.192 for assignment of pregnant Navy nenbers to schoo
(reconmendation fromthe Medical Oficer nust be forwarded to PERS-4010S)

When high school graduation is a prerequisite for a particular service
school, successful passing of the high school |evel General Educationa
Devel opment (CGED) test will be accepted for qualification

- Commandi ng Officers must ensure that nenbers selected for transfer to Navy
service schools are well suited to the course of instruction as well as
the type of work associated with the training. The basis for evaluation
shoul d i nclude performance and nilitary behavi or, physica
characteristics, nental aptitude, applicable scores on Navy tests,
civilian occupations, previous training, experience, hobbies and

interests. Initiative in pursing college education, conpleting Navy
courses, and participation in PACE courses, should be factors in
recomending a Sailor for a specific “A” School. G ades received in any

of the courses conpleted will also be considered during the screening
process. All commands are remi nded that our fleet “A’ school candi dates
wi Il inbibe an indelible inpression on our recruit accessi ons who nmake-up
nost of the “A’ school population. W therefore urge all Conmandi ng

O ficers to endorse only our best in the Fleet for assignnent.

- Candi dates shall not have a record of conviction by any court-nmartial and
not more than one non-judicial punishment during the 18 nonths precedi ng
assignment to school. Wiivers for nore than one NJP should be submitted
to CNPC ( PERS-4010S)
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- Candi dates and Conmandi ng Officers should be cogni zant of specific
school requirenents as set forth in the Catal og of Navy Training
Courses (CANTRAC) prior to subnmission of docunentation to support
wai ver abl e sel ection requests.

- Personnel assigned to their first duty station, except those at overseas
conmands, must have a m ni mum of 12 nmonths on board prior to subnission of
requests for TEMDUI NS or DU NS assignnent to class "A" schools, and nust
have 18 nmonths on board prior to transfer. Rated personnel nust have 24
nonths on board prior to transfer, with the exception of training in the
hospital corps NEC 8402, 8403, 8425, 8491 and 8494 which is reduced from
24 to 18 nonths. Personnel assigned to overseas conmands may not request
an “A” school util within 12 nonths of the required DOD area tour and wl|
not transfer until conpletion of the required tour. Participation in Navy
W de Advancenent Exanms (NWAE) for open ratings and assignment via
returnabl e quota (ACC 341 schools only) remamin an option for overseas

conmands. \Wivers for up to 12 nmonths of the required DOD tour will be
handl ed on a case by case basis and nust be fully justified on the NAVPERS
1306/ 7.

- Menbers requesti ng TEMADDI NS assignnent to "A" schools may subnmit their
1306/ 7 as soon as the Commandi ng Officer determ nes the assignnent is
warranted. Conmands will not be authorized a returnable quota if manni ng
levels for that specific rating is at or exceeds 100% (e.g. COB equals or
exceeds NWMP). Those attached to activities overseas are not eligible for
TEMDUI NS/ DUI NS transfer prior to conpletion of the DOD tour requiremnent.

- Candidates nust be willing to incur active obligated service in accordance
with article 7.03 of this manual and M LPERSMAN 1050300 (Agreement to
extend enlistment and/or active duty agreement executed to obtain a course
of instruction). They nust be eligible to extend or reenlist per
OPNAVI NST 1160. 5(Reenlistnent Quality Control Program and M LPERSMVAN
1040300 (Reenlistnment with continuous service and certain enlistnment under
conti nuous service conditions.

- Conmanding Officer's attention is directed towards M LPERSMAN article
1440- 050 (ldentification of Strikers) which states that, “non-designated
personnel who have an “A’ school request pending or have been approved for
attendance at an “A’ school are not authorized to participate in an
advancenent exani nation for any other rating until conpletion of the “A”
school.” Once a nenber participates in an advancenent exam nation, he/she
may not request an “A’ school for a different rating until the results of
t he Navy-w de advancenent exam nation are rel eased.

7.011 Recruit Input. Recruits are assigned to class "A" school by the
Deputy, Chief of Naval Personnel (CNPC). Based on CNPC established standards,
sone recruits are granted an Armed Services Vocational Aptitude Battery
(ASVAB) test score waiver for assignnent to class "A" school. Service record
entries set forth in Article 7.02 (Recei pt of Wiver Approval) or reports of
ineligibility set forth in Article 7.14 are not required for recruits.

7.02 REQUESTS FOR WAI VER OF ELI GBI LITY REQUI REMENTS.

Wai ver of eligibility requirements (except requirenments involving security

cl earance, OBLISERV, requisite training and/or physical standards for persona
safety) may be requested for individuals who have exceptional potential

Wai ver requests shall be submitted in the Comanding Oficer's endorsement to
t he quota request and shall include:
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Specific deficiency and full justification for waiver. In cases of test
score waiver, list all available scores separately.

Length of tinme the nenber has been striking for the rating for which
training is requested and/or coments concerning the nenber's civilian
experience as it relates to the requested course of instruction

Eval uation of the nenmber's overall potential to the Navy, including the
menber's career intentions and | eadership potential

Courses the individual has conpleted which will enhance the prospect of
successful school conpletion.

NAVPERS 1306/7 must specify if nenmber is applying via the JOBS (Job
Oiented Basic Skills) program Refer to waiver requirenents in OPNAVI NST
1514. 1C. Presently, the followi ng JOBS prograns are open: JOBS9 (CTO

CTR, CIT, ET, FC, GM IS, ©s, STG, JOBS4 (AE, AT, CTM EW, and JOBS7
(AD, AME, AM (H'S), AO AS, PR The JOBS programis a perfect opportunity
for ASVAB deficient applicants to obtain an “A” school upon satisfactory
conpletion of the JOBS course of instruction. |f approved, a foll ow on
“A"” school will be added onto the individual’'s set of orders. The

foll owi ng ASVAB scores are required for JOBS programutilization: JOBS9,
AR + MK + EIl + GS = 198 AND AR + 2MK + GS = 184; JOBS4, AR + MK + El + GS
= 198; and JOBS7, AR + MC + AS = 144,

7.021 Command Action on Receipt of Wiver Approval. Wen a waiver has been
granted, an appropriate Administrative Remarks (NAVPERS 1070/613) entry nust
be nmade prior to the candidate's transfer to school

7.03 ACTI VE OBLI GATED SERVI CE (OBLI SERV).

Active OBLISERV for class "A" and "C' schools and factory/contractor training
is conputed fromthe class convening date and nust be incurred prior to
transfer to the school by either executing an extension of enlistnent
agreement or reenlistnment. A page 13 entry is not acceptable. |If nonetary
loss of SRB will result fromhard OBLI SERV, review OPNAVI NST 1160. 6 and nost
recent SRB NAVADM N award nessage for details on OBLISERV to Train (OIT)

requi renents. Menbers are required to submt a NAVPERS 1306/7 to PERS-815 to
request permnission to use the OIT option

Length of Course (bligated Service Length of Course (bligated Service

1- 3 weeks 6 nont hs 15-22 weeks 30 nont hs*
4-6 weeks 12 nont hs 23-30 weeks 36 nont hs*
7- 8 weeks 18 nont hs 31- 38 weeks 42 nont hs*
9-10 weeks 20 nont hs 39- 46 weeks 48 nont hs*
11-12 weeks 22 nont hs 47-52 weeks 54 nont hs*
13- 14 weeks 24 nont hs 53-60 weeks 60 nont hs*

* The total active obligated service (OBLI SERV) requirenent for those
entering a course of instruction for a critical NECthat is listed in a
current NAVOP as SRB eligible will be 36 nonths from graduation from
the NEC course of instruction. This provision does not apply to "C
schools of less than 11 weeks in duration for which 24 nonths from
graduation is required for SRB eligible NECs. Additionally, this
provision is not applicable to nuclear power NECs 3353-3396 or to
training pipelines associated with initial six year obligor recruiting
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prograns (AEF/ ATF Program) for those who have either converted to a
rating to be eligible for this training or for those non-desi gnated
personnel who later strike for a rating to be eligible for this

pi pel i ne training.

When preparing the extension of enlistment, the reason will be "To
meet ninimumtour requirenments upon graduation from XXXXXX course of
instruction AWpara 7.03." Conmanding O ficers of transferring
activities will ensure the OBLISERV outlined in this article is
conpleted prior to transfer to the critical NEC course of
instruction. Wiivers of this requirenment nornmally will not be

appr oved.

In the event a student conpletes the course of instruction in |ess than
schedul ed course length, initial OBLISERV nmay be reduced to that corresponding
to the actual tine spent under instruction. Correspondence requesting

adj ustment of OBLI SERV under such circunstances shall be forwarded to CNPC
(PERS-815) with certified copies of all page 4s, both front and back

In addition to above requirements, a nenber acquiring an additional OBLI SERV
for a course of instruction will also execute and sign a page 13 entry of
under st andi ng concer ni ng obligated service payback for disenroll ment.

Dat e: Havi ng executed an extension of ny current enlistment to obtain
sufficient obligated service for (Course of Instruction/Course
I dentification Nunmber), | understand that in case of disenroll ment
prior to conpletion of that course of instruction, upon approval of
t he Deputy, Chief of Naval Personnel, the extension rmay be cancelled
and a new extension executed in accordance with the service
requi renents of ENLTRANSMAN 7. 03 or M LPERSMAN 1160-080 (as
appl i cabl e).

(Signature of Menber)

7.031 Active Obligated Service for Conbinations of Schools. bligated
service requirements for personnel assigned to consecutive schools is
determ ned by entering the chart in Article 7.03 with the total nunber of
weeks of schooling involved. Active OBLISERV shall in no case exceed 72
nont hs.

7.0312:

- Al'l Independent Duty Corpsnen (HW 8402, 8403, 8425, 8491, and 8494)
who are under PCS orders to a ship/submarine, isolated duty station
operational or deployable activity, or duty independent of a nedica
of ficer nmust attend the respective "en route" |ndependent Duty
Ref resher Training (REFTRA) course, who have not served onboard a ship
for the past two years. Additionally, they will receive a two day
TYCOM Squadron/ Group, or parent organi zation, as appropriate
i ndoctrination en route to the ultimte independent duty activity.

- PERS-407 has authority to renove | ndependent Duty Corpsmen NECs when

-- Mcrofiche record reveals nmenber is no longer qualified to retain
NEC.

-- The 1 DC has a documented psychol ogi cal problem a substance abuse
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i ncident, or a substantiated Fanily Advocacy sexual abuse case
where treatnent is refused or individual is designated not
eligible for treatnment, and which adversely reflects on the
menber's integrity, professional conduct, or noral character
Such devi ations from accept abl e behavi or or strong noral
character may warrant, if retained, renpval of the nenber froma
pati ent care environnent, renoval of NECs and/or forced
conversion to an appropriate rating.

-- NEC renpval ("for cause") is recommended, and supported by the
Commandi ng Officer, or a command requested NEC renpval subsequent
to document ed i nconpetency.

--An IDC fails to maintain "Certification", and the IDC is not
assigned/utilized as an IDC for three or nore years, and there is
no opportunity for reassignment to an IDC billet at sea.

-- An IDC receives disciplinary action by mlitary or civilian
authorities for conduct which reflects adversely upon the
menber’s reliability, integrity, trustworthiness, or noral
character.

7.032 Six-year Prograns. Various prograns require a total of six years
active duty obligation. The Advanced El ectronics Field (AEF) Program
Advanced Technical Field (ATF) Program and Nucl ear Field (NF) Programrequire
a four year enlistnment and a concurrent two year extension of active duty
obligation. These prograns are set forth in M LPERSMAN 1510- 030.

7.033 Five-year Prograns. |In addition to academ c requirenents, al
personnel nust acquire an aggregate of five years total active obligated
service to qualify for class "A" school training in the follow ng ratings,
regardl ess of class "A" school |ength:

Air Traffic Controller (AQC Engi neering Ai de (EA)

Avi ation Antisubmarine Warfare Qperator (AW Equi pnent Operator (EO
Bui | der (BU) Journalist (JO
Construction Electrician (CE) Phot ogr apher's Mate (PH)
Construction Mechanic (CM St eel wor ker (SW
Intelligence Specialist (1S Uilitiesman (UT)

Hospi tal Corpsman (HV Dental Technici an (DT)

El ectroni cs Technician (Submarine) (ETS) Fire Control Technician(FT)

Sonar Techni ci an Submari nes (STS)

Personnel with an aggregate of five years active obligated service who will
not have at |east the mninum obligated service renmining on their enlistnment
as set forth in Article 7.03 nmust agree to extend their enlistment for the
requi red mni num obligation to becone eligible for one of the above schools.

- The Surgeon General has waived the HM “A" school requirenent for personne
entering the HW Seal Training pipeline. This waiver, if HM“A" school is
only for HM Seal Candi dates.

- Fleet input or lateral conversion Hospital Corpsnan (HM Denta
Technician (DT), and Air Traffic Controller (AC) five-year program"A"
school candi dates require 48 nonths of mninumobligation as of class
conveni ng date.
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- Fleet input or l|ateral conversion Master-at-Arns (MA) and Legal nan
(LN) candi dates acquire 36 nont hs of mi ni num obligation upon
graduation from course of instruction

7.034 Acquiring Active Cbligated Service. Personnel nay reenlist or extend
their enlistments, if qualified in all respects, in order to obtain the
required active obligated service. |Instructions concerning reenlistnent and
vol untary extensions of enlistnent are contained in M LPERSMAN 1160-040,| 1160-
080 and OPNAVI NST 1160.5. Article 3.08 outlines procedures which may be used
in lieu of executing an extension agreenent (NAVPERS 1070/621 and/or 622), but
hard obligated service is required for all personnel attending class "A" and
"C' schools and factory/contractor training except those attending "A" and "C'
school s under the SCORE and Lateral conversion program \Waivers of OBLI SERV
normally will not be approved.

Those nenbers who fail to incur sufficient obligated service as required will
be dropped fromthe school upon reporting, or at time discrepancy is

di scovered, if they refuse to incur obligated service. At that time they wll
be made avail able for general duty assignnent. |If a nenber is designated and
reports to a new command where the obligated service discrepancy is

di scovered, notify CNPC (PERS-815) for authority to renbve striker designation
in case of menber. |If nenber is in excess as a non-desi gnated
Seaman/ Ai r man/ Fi reman, nmake nenber avail able per Article 20.022.] Under no
circunmstance will a nenber be allowed to remain in school, become or remain
designated without fulfilling the requirenents for obligated service as set
forth in this article. Additionally, all nembers should be counsel ed t hat
they will be assigned an RE-4 reenlistment code for failure to obligate
service and will require CNPC approval to reenlist.

7.035 Extensions of Enlistnent. Wen an Agreenent to Extend Enli st ment
(NAVPERS 1070/ 621) and/or an Agreenent to Recall or Extend Active Duty
(NAVPERS 1070/ 622) is/are executed to attain active obligated service required
for a course of instruction, one of the following entries, as appropriate,
shal | be nmade as NARRATI VE REASON

- "Training (G her than Nuclear Field (NF), Advanced El ectronics Field
(AEF), Advanced Technical Field (ATF) or Five-Year Cbligor (5YO Program
Training (cite applicable authority, e.g., Pers-TC, ENLTRANSMAN, etc.).
| understand that this agreement becones binding upon enrollnent in the
course of instruction for which it is executed, and thereafter may not be

cancel | ed except as set forth in M LPERSVAN 1160-040 and 1160-080."

- "Training (Nuclear Field (NF) Program BUPERSINST 1306.78 and accel erated
advancenent to E-4, M LPERSMAN 1160-040, 1160-080 and 1430-010). |
understand that this extension becones binding upon execution and
thereafter may not be cancell ed except as set forth in M LPERSVAN

7.036 Cancellation or Adjustnments of Extensions. Refer to M LPERSMAN 1160-
040. For non-six-year obligor personnel disenrolled fromdass "A" or "C
school s, payback will be conputed fromthe table in Article 7.03.

7.037 Obligated Service of Six-year Cbligor Program Disenrollees. Refer to
M LPERSMAN 1160- 040, [1160-080 and [1510-030.

7.04 DEFINTIONS OF TYPES OF QUOTAS

The types of quotas assigned to attend service schools are as foll ows:
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7.041 Tenporary Additional Duty Under Instruction (TEMADDINS). These quotas
are assigned only for personnel ordered to course(s) of instruction of |ess
than 20 weeks duration when it is appropriate that the menber be returned to
the originating coomand. |If a valid billet will exist at the current command
for the menber upon conpletion of training, the assignment will normally be
made on a TEMADDI NS quot a

7.042 Tenporary Duty Under Instruction (TEVMDUINS). Personnel assigned quotas
to course(s) of instruction of less than 20 weeks duration in connection with
a pernmanent change of station are assigned to their ultinmte pernanent duty
station in one of two ways:

- Transfer directives which indicate that the ultinate duty station will be
assi gned upon conpl etion of schooling. These personnel are transferred
for TEMDUI NS and are made avail abl e upon conpl eti on of schooling for
further assignnent by CNPC.

- Transfer directives which include a permanent duty station. These
personnel are transferred upon conpletion of schooling to the pernmanent
duty station included in the transfer directives.

7.043 Duty Under Instruction (DUINS). All personnel assigned quotas to a
course(s) of instruction of 20 weeks duration or |onger are transferred for
DU NS which is considered a permanent change of duty. Upon conpletion of
school i ng these personnel are assigned a new pernanent duty station by CNPC

7.044 Deternmination in Change of Status From TEMDUINS to DUNS. Oders to a
course schedul ed for |l ess than 20 weeks constitute a tenporary assignnent. In
some instances, unforeseen delays will extend a schedul ed course beyond 20
weeks. The possibility that unforeseen del ays does not change the fact that
the orders, based upon the schedul ed | ength of the course, constitute a
tenporary assignnent. However, tenporary duty allowances are no | onger
payabl e after receipt of an order nodification to DU NS as this constitutes a
per manent change of station. CNPCis the determ ning authority for cases not
covered by the above paragraph.

7.05 ROTATION CREDIT WH LE ATTENDI NG COURSE OF | NSTRUCTI ON

Rotation credit while attending a course of instruction shall be determ ned on
the basis of type duty assigned while under instruction as foll ows:

- TEMADDINS. Rotation credit continues to accrue in the sane category as
per manent duty station.

- TEMDUI NS. No credit for rotation credit.

- DUNS. Rotation credit is determned utilizing previous duty assignment
as follows:

-- For personnel reporting for DUNS fromactivities classified as shore
duty for rotation, the course of instruction is considered to be a
continuation of their shore tour.

-- For personnel reporting for DUNS fromactivities classified as sea
duty for rotation, the course of instruction receives no rotation
credit(exception - conbined schooling of 18 nonths or nore is
consi dered shore duty).

7.06 QUOTA PROCUREMENT.
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7.061 TEMADDI NS Quota Assignment. Fleet activities may request TEMADDI NS
guotas in accordance with type conmander's instructions. For quotas
controlled by CNPC, see Article 7.064.

7.062 TEMDUI NS Quota Assignnent. TEMDUI NS quotas for "A" and "C' school s may
be requested for personnel being reassigned when training is required by new
duty station.

7.063 DU NS Quota Assignnent. Personnel are normally assigned to "C' school s
on a DU NS basis upon nornal rotation fromshore duty to sea duty or as a
reenlistment incentive in accordance wth

Chapt er 8.

7.064 CNPC Quota Control Assignnment. TEMADDINS school requests for which
CNPC exerci ses quota control shall be submitted to CNPC in accordance wth
appropriate type comander instructions with an info copy to EPMAC (Code 51).
Requests for DU NS and TEMDUI NS courses are subnmitted directly to CNPC via a
NAVPERS 1306/7. Al quota requests shall contain the follow ng information:

- Last three eval uations.

- ASVAB scores.

- Correspondence or coll ege course conpletion.

- Advise if menber participated in the |last Navywi de Advancerment exam
and for what rating.

- Any specific waivers required as outlined in article 7.02.

- For returnable quotas, conmand E3/E4 NWP and COB nust be specified for
the rating requested.

- Nane, rate, social security nunmber, NEC, SDCD (and/or PRD as
appropriate), and EACS (as extended) of the candidate.

7.07 CLASS "A'" SCHOOL OPPORTUNI TI ES.

Qualified personnel in pay grades E-1, E-2, and E-3 will be assigned to cl ass
"A" school on an individual request basis. Wth the exception of rating
conver si on, designated personnel and those who are to be advanced or who have
advanced to E-4 will not normally be considered for class "A" school.

7.071 Requests for Class "A" Schools. Requests should be forwarded to CNPC
(PERS-4010) using NAVPERS 1306/7 and shall include the follow ng information:

- Al'l scores in the ASVAB test indicated on the Enlisted Cassification
Record (NAVPERS 1070/ 603) or the Enlisted Qualifications History
(NAVPERS 1070/ 604). |If the nenmber has undergone an ASVAB retest,
forward a certified copy of the new NAVPERS 1070/ 603 as an enclosure to
t he nmenber's request.

- Waiver(s) requested and justification included, if applicable (See
Article 7.02).

- Certification that the nmenber is eligible to extend/reenlist for the
requested school in accordance with OPNAVI NST 1160.5 (Reenli stnent
Quality Control Progran) and M LPERSMAN article 1040300.

- Expiration of active obligated service.

- Comments. Include nonth menber available for school if ship or unit
will be deployed in near future. Quota requests should be planned to
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precl ude cancel | ati ons due to depl oynent.

- For AC "A" school. Menbers nust be physically qualified in accordance
with MANVED 15-69 within 120 days of the class convening date. CNPC
(PERS-4010) will notify the comand of selection and request that the
physi cal be conpleted. It is inperative to notify CNPC ( PERS-4010),
before the nenber transfers, if the physical can not be conpleted
and/or if the menber is not qualified.

- For AW"“A” school. Forward copy of conpl eted NAVPERS 1070/ 613 per
M LPERSMAN 1220-010 pertaining to the aircrew program

- For CT/1S "A" school. Al requests for CT and IS "A" school nust
i nclude a copy (not original) of a newWly prepared SF86 and a Persona
Screening Interview by a Special Security Oficer (SSO. See
SECNAVI NST 5510. 30A for general form preparation. Fingerprint cards
are not desired. These itens are used solely for screening for the
CT/IS ratings. DO NOT IN TIATE A SI NGLE SCOPE BACKGROUND | NVESTI GATI ON
(SSBI) at this time. Once selected, orders to school wll direct
initiation of an SSBI, at which tinme a conplete set of SSBlI forms nust
be conpleted. SUBM T AN SSBI AS SOON AS ORDERS TO CT/IS “A” SCHOOL IS
RECEI VED. Any delay in subm ssion of required paperwork to DONCAF
Washi ngton, D.C., will preclude student from convening w th his/her
schedul ed cl ass convening date. Both the applicant and hi s/ her
i mediate fam |y nmenbers nust be U S. citizens. A waiver for U S
citizenship requirement for imediate famly may exi st due to a
“conpel ling need”. Include an Intelligence R sk Assessnment and a
Foreign Contact Interview with the waiver. Only DONCAF may authorize
this based on CT ECM s reconmendati on for severely under manned CT
branches. Moral turpitude offense(s) are generally disqualifying.
Former nenbers of the Peace Corps are not eligible. Mist be a high
school graduate or equival ent (GED, CPT, hone study or ot her
equi val ency). If not a diplom graduate, applicant nust provide a HS
transcript verifying successful conpletion of the 10'" grade.

- For CTlI “A" school (addition to above). Males may be assigned to duty
in submarines or duty involving aerial flight. Females may be assi gned
duty involving flight. MANMED Chapter 15 and SECNAVI NST 6420. 1D
pertain. DLAB requirenent for all |languages is 95 or better. This
nm ni mum score may be waived on a case-by-case basis for native speakers
of certain | anguages. Request DLAB tests through NETPDC Pensacol a, FL.
The Def ense Language Proficiency Test (DLPT) requires a m ni mum score
of Listening 2+/ Reading 2+ to qualify for direct conversion as a native
linguist. Only candi dates applying for direct conversion who are
fluent in a foreign | anguage need to take this exam (CNETI NST 1500.9).

- For RP "A" school. Al requests nust include a Chaplain's endorsenent,
t he conmandi ng of ficer's endorsenent, copies of all perfornance
eval uations, and copy of NAVPERS 1070/ 604 reflecting ASVAB scores.

- For MN "A" schools. Have no uncorrectable condition which precl udes
assi gnment overseas in accordance with this manual. Request shal
i ncl ude specific remarks fromthe commandi ng of fi cer on the nenber's
suitability for overseas duty. Tenporary nedi cal or dental problens
that can be corrected prior to "A" school are not disqualifying.

- For HM DT "A" schools. Applicants nust be inforned that they will be
assigned to duties involving direct patient care and clinical services
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and nay be assigned to the Fleet Marine Force for duty. Conmand
endorsenent nust certify that the candi date has no history of in-
service or prior service alcohol or drug abuse, or an offense involving
the introduction, possession, or use of marijuana, narcotics, or other
control | ed substances. Wiivers for pre-service experinental (one-tine)
use of marijuana will be considered on a case-by-case basis. Pre-
service or in-service use of other drugs or any abuse of al cohol wll
not be waived. Required certification nay be provided in the coment
section of the Enlistnment Personnel Action Request (NAVPERS 1306/7),
via nmenorandum or nessage. A menorandum nust be signed by the
Commandi ng Officer or “by direction” as authorized by the CO HM DT
“A" school requests nust also include a copy of all enlisted
performance eval uations. Commanding O ficers are encouraged to consult
with | ocal nedical department representatives to further determ ne a
candidate’s suitability for nedical duty. A letter of reconmendation
fromthe senior nedical/dental departnent representative is required
for all HM DT A school requests. A licensed physician or dentist, or
any graduate of a medical or dental school in any country is not
eligible for entrance into either the HMor DT rating. Applicants nust
be of highest standards as requirenments are strictly adhered to for
accession into the HM DT comrunity.

- For submarine ratings. Menber nust be a volunteer for subrmarine duty
per Chapter 5,/ and neet physical standards per MANMED. Moral turpitude
of fenses are general ly disqualifying. No history of drug abuse.

Cl osed to wonen. Conmand endor senent nust certify that the candidate
has no history of in-service or prior-service al cohol or drug abuse.

Wai vers for pre-service experinental/casual use of marijuana will be
consi dered on a case basis. Pre-service or in-service use of other
drugs or any abuse of al cohol will not be waived. PERS-403F is

desi gnated as the point of contact for these matters.

- For re-interview or re-classification of personnel disenrolled froman
“A" school, read M LPERSMAN 1236-020.| Briefly, re-classification to a
second “A” school will only be approved if applicant is fully qualified
and recommended to a |l ess technical and/or demandi ng “A” schoo
program

7.072 AWCT/HM DT schools. Al assignnments to AWCT/HM DT "A" schools wil |
be made on a TEMDUI NS/ DU NS (non-returnable) basis due to follow on training
requirenents.

7.08 GENDET TARGETED ENL| STMENT PROGRAM ( GTEP).

7.081 Background. GTEP was inplenented 1 June 1999 as a followon to the
Targeted “A’” School Program (TASP) to offer a field of ratings vice one
specific rating and include an Enlistment Bonus for sone (paid upon conpletion
of Apprentice Training). This programis designed to enhance GENDET manni ng
in the fleet while guaranteeing assignment to “A” school after serving

approxi mately twel ve nonths at a permanent duty station. Personnel enlisted
in GTEP will incur a four year obligation, unless they are applying for the
Medical field which incurs a five year obligation. |Initial guidance for this
programis explained in NAVADM N 163/ 99.

7.082 Qualifications. GIEP personnel must nmaintain eligibility for the
prospective rating or field of ratings. Personnel will be screened during
enlistment for qualification into either one or possibly all of the ratings
within a “field”. GIEP personnel nay be checked for eligibility at any tine
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during their enlistment. |f deternmined not qualified for the particul ar
“field” because of: infornation disclosed on the enlistment application for
conditions that existed prior to enlistnent; of physical or psychol ogica

di squalification; or reasons not due to his/her own fault, negligence, or
conduct; the individual shall request either reassignment to another “A”
school within the GIEP gui delines for which he/she is qualified or

di senrol I nent from GTEP. A NAVPERS 1070/ 613 shal |l be prepared for personne
who are reclassified into a different field or disenrolled fromthe program
The menber may be required to obtain obligated service if the requested “A’
school nmandates a 5YO or 6YO obligation

The different fields are as fol |l ows:

FI ELD RATI NG CODE | NCLUDES

ADM NI STRATI ON ADWN DK, PN, RP, YN
CONTROLLER/ GUI DANCE CONT AG

ENG NEERI NG ENGR EN, GSM MM MR
ELECTRONI CS ELCT STG

HULL/ COVBAT SYSTEMS HCVB DC, HT, MN

NAVI GATI ON NAV M SM

OPERATI ONS/ COVMUNI CATI ONS OPCM oS, IT

ORDNANCE ORDN GV

AVI ATI ON ORDNANCE ACRD AO

SPECI AL SERVI CES SPSV MS, SH

MECHANI CAL (AVI ATI ON) MCHA AME, AVH, AM5, PR
MEDI CAL VED HM

BOATSWAI N'S MATE (AVI ATI ON) BMVA ABE, ABF, ABH

7.083 Disqualification. Substandard perfornmance or disciplinary problens are
causes for cancellation of a nmenber’s GIEP guarantee. Conmmands are required
to subnit appropriate recomendati ons to CNPC ( PERS-4010S) when performance or
di sciplinary actions affect the GIEP guarantee. Wile personnel are highly
encouraged to participate in Navy-w de exam nations for advancenent,

devi ations fromthe guaranteed “field” nust be approved by CNPC ( PERS-4010S)
Noti fy CNPC (PERS-4010S) by nessage if any circunstances arise that preclude
the menber from attendi ng the guaranteed “A’ school

7.084 Discussion. Personnel are enrolled in GIEP upon enlistnment in the Navy.
Upon graduation from Recruit Training, personnel enrolled in GIEP will be

i ssued orders specifying ACC 108 fromEPMAC. It is inperative that gaining
conmands ensure personnel enrolled in GTEP are assigned the appropriate ACC of
108. After six nonths on board, GENDETS within GIEP are required to subnmt a
NAVPERS 1306/ 7 with the assistance of their Command Career Counselor, to CNPC
(PERS-4010S) requesting assignment to “A” school. CNPC (PERS-4010S) will

i ssue orders for the servicenenber to transfer after one year on board (plus
or minus three nonths to account for school seat availability). The NAVPERS
1306/ 7 nust include a copy of the GIEP contract, ASVAB scores, and any ot her
requi red docunents as listed in this chapter. Personnel who do not desire to
attend “A” school or desire a different “A’” school outside of the guaranteed
field may request to be disenrolled from GTEP by submitting a NAVPERS 1306/ 7
to CNPC ( PERS-4010S)

Upon graduation from*“A” school, the appropriate rating detailer will, if a
valid billet exists, issue orders to the nenber’s previous duty station

O herwi se, the nenber will receive orders in accordance with the needs of the
Navy.

7.09 FOREI GN NATI ONALS AND | MM GRANT ALI ENS

Forei gn nationals, except those who are classified as inmgrant aliens and who
have declared intent to becone U S. citizens, are not eligible for any type of
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security clearance. Inmmgrant aliens erroneously recruited for any schoo
programrequiring a security clearance will have the follow ng options:

- Retention in a programor rate/rating for which he/she is qualified or

- Honor abl e di scharge for conveni ence of the government by reason of
erroneous enlistnment. Approval of CNPC (PERS-814) is required for
di scharge under this provision, except for recruits. M LPERSVAN
article 1910-130 is the governing instruction for this type of
separati on.

7.10 TRANSFER ORDERS

7.101 Information to be included in the Transfer Order

- Personnel approved for school quotas will be transferred in accordance
wi th provisions of Chapter 21.| The Standard Transfer Order (STO nust
specify the type of quota, convening date of the class for which he/she
is being transferred, and authority for transfer

- Governnent transportation shall be used, where practicable, as outlined
in Chapter 21.

- Where applicable, travel is authorized in accordance with M LPERSVAN
1320-100.

- Entitlement to travel for famly menbers and shi pment of househol d
goods, where applicable, shall be in accordance with Joint Federa
Travel Regul ati ons.

- In order to keep expenditures to a m nimum personnel ordered to
TEMDUI NS/ TEMADDI NS shall be transferred to report no earlier than the
day preceding the class convening date of the school, except when
transportation dictates otherwi se and greater econony can be effected
by the use of other nodes of travel, i.e., available government
transportation.

7.11 FAM LY MEMBER TRAVEL AND HOUSEHCOLD GOODS | NFORMATI ON.

7.111 Entitlenent to Movenent of Fam |y Menbers and Househol d Goods.
Entitlement to travel of family nenbers and movenment of househol d goods under
t he exanples of the types of quotas listed in Article 7.05 is as foll ows:

- TEMDU NS quotas do not constitute a permanent change of station
Entitlement to family nmenbers' transportation and noverment of househol d
goods at governnent expense are not authorized. A tenporary change of
station weight allowance for nenbers of eligible pay grade may be
aut hori zed at governnent expense fromthe nenber's pernanent duty
station to the tenmporary duty station and then to the new per manent
duty station.

- DU NS quotas are a pernanent change of station and novenent of famly
nmenbers and shi prment of househol d goods at governnent expense are
aut horized, if otherw se eligible.

7.112 Action Required of Conmanding Officers. Comands nust ensure that
enlisted personnel are properly advised, prior to transfer to school, as to
whet her or not transportation of fam |y menbers and shi pnent of househol d
goods at governnment expense are authorized. The STO should be prepared in
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accordance with Chapter 21 and the transfer directive. The class convening
date and type of quota assigned (TEMDUI NS or DU NS) should be included in the
STO.

7.12 GRANTI NG OF LEAVE.

Fifteen days |leave will normally be granted upon detachnent from
apprenticeship training, fundanental training, and/or class "A" or "C
school s, as appropriate. Schools will only grant |eave to personnel received
on TEMADDI NS orders upon conpletion of course of instruction when it is
specifically authorized in the transfer order

7.13 I NELIG BLE STUDENTS RECEI VED BY TRAI NI NG ACTIVITY

When an individual reports to a school comand who is not fit for full duty,
is not qualified for the course of instruction (and wai ver has not been
granted), requires nedical attention that will not allow for an uninterrupted
course conpletion, and/or has adm nistrative action pending fromthe |ast duty
station, then the follow ng procedures shall be foll owed:

- Report circunstances to CNPC ( PERS-4010S), as appropriate, by nmessage
with an information copy to the nmenber's last duty station

- Provide all information required in the availability report (Chapter
18)] and i nclude one of the follow ng recommendati ons for disposition of
t he i ndi vi dual

-- Retain on board for course of instruction

-- Do not enroll in course of instruction. For personnel not recomrended
for enrollment due to insufficient obligated service who do not agree
to extend their enlistnent include: (1) present |location of famly
menbers and (2) whether or not a dislocation allowance was paid.

- Type of administrative action pendi ng.

- If unfit for medical reasons, include diagnosis, extent of disability,
date problemwas recorded in Health Record, the expected duration of the
illness, and whether a transfer physical was received.

- Present location of fanm |y nenbers.
- Whet her or not dislocation allowance was pai d.

7.131 Students ldentified as Drug User. Any student who is found guilty of a
drug related offense (i.e., as having illegally used/ possessed drugs/rel ated
paraphernalia) while enrolled in a class "A" school training pipeline,

i ncluding prerequisite courses, will be disenrolled fromthe course of
instruction inmediately. Upon conpletion of appropriate disciplinary action

t hese nenbers are to made avail abl e for reassi gnnent based on the needs of the
Navy. Waivers of this policy will not be approved. Menbers will not be
considered eligible for reclassification except as foll ows:

- FORCED/ SPECI AL CONVERSI ONS:  ( Desi gnat ed/ Rat ed Menbers who are not
eligible for retention in their current ratings nust notify CNPC (PERS-
815) by nessage of circunmstances, results of disciplinary action and
rati ng choices. Menbers will be considered for direct conversion only.

- RESCORE: Menbers attending class "A" school in conjunction with
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enl i stment guarantee conversion under the RESCORE/PRISE Il program and
fails or is no longer qualified for the specific “A” school notify CNPC
(PERS-4010S) as required by MLPERSMAN 1133-060.] Training conmands are
required to have dropped students undergo a professional devel opment board
endorsing further assignment to another “A’ school. Additionally, a
designated classifier at the school conmand must screen the student for
ratings in which he/she is fully qualified for and report recomrendations
via availability. School classifiers must provide a ninimmof three

choi ces from whi ch PERS-4010S will assign a school based on the needs of
the Navy. Assignnment to another “A’ school is not guaranteed.

7.14 ASSI GNVENT UPON COVPLETI ON OF COURSE OF | NSTRUCTI ON

Assignnment after training will be determ ned by the nenber's eligibility for
sea or shore duty. Those nenbers who reported to TEMDUI NS or DU NS from sea
duty who have nore than 6 nonths remaining until conpletion of their

prescri bed sea tour, shall normally be returned to sea duty for a period of at
| east 12 months or until conpletion of their PST, whichever is |onger

7.15 TEST SCORES FOR CLASS "A" SCHOOL.

7.151 Criteria. Mninumtest scores are based on extensive and on-goi ng
studi es of students and curricula at "A" schools. Al though notivation is a
maj or factor in conpleting many courses of instruction, there is a direct
correl ation between test scores and the success rate in conpleting school
The test scores in this article are mininumcriteria, and comuand career
counsel ors should use these scores in guiding Sailors to careers via "A"
school s and QJT.

7.152 Waivers. In those cases where an individual has shown a particul ar
aptitude for a rating and is considered an exceptional candidate, the
Conmmandi ng Officer may recomend a test score waiver. Based on comand
endor senent and quota availability, CNPC (PERS-4010S) will consider granting
wai vers on a case basis using the follow ng general guidelines:

- No waivers authorized for single score mnimumrequirenent, i.e. Mnimm
WK = 45,
- Six points on two test score conbinations, i.e., VE + AR

- Nine points on three test score conbi nations, including those where one
score is doubled, i.e., AR + 2K + GS.

- Ten points on a four score conbination
- I n exceptional cases, higher ASVAB wai ver will be consi dered
7.153 Retest of ASVAB. See M LPERSMAN 1200- 050.

7.16 CLASSI FI CATI ON TEST SCORES FOR CLASS "A" SCHOQL.

| | VISION | | | | | | MOS |
RATING | ASVAB TEST SCORE | CORR | | | | | SUB | OBLI| US
SCHOOL | QUALIFICATIONS | 20/20 | NCP| NH | NSI | SCR |QUAL|SERV| CI'T

ADVANCED ELECTRONI CS FI ELD (AEF) PROGRAM Qualifications for candidates for
the AEF programare set forth in MLPERSVMAN 1510-030.] AIl candi dates mnust be
hi gh school graduates or equivalent with successful conpletion of 10th grade.
Must neet the programand rating criteria set forth bel ow
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I | VISION | I I I I | MOS |
RATI NG | ASVAB TEST SCORE | CORR | | | | | SUB | OBLI| US
SCHOCL | QUALIFICATIONS | 20/20 | NCP| NH | NSI | SCR|QUAL|SERV] CT
AT Aviation | MK + EI + GS = 156| | X | | | X | | 72 | X

El ectronics | + AR, Total = 218| | | | | | | |
Technician | M ninum MK = 57 | | | | | | | |
CTM Crypto- | MK + EI + GS = 156]|
| ogi c | + AR, Total = 218|
Technician | M ni num MK
Mai nt enance | M ni nrum AR

1
ol
\l

Both the applicant and his/her inmrediate famly nenbers nust be U S. citizens.
A waiver for U S. citizenship requirenent for imrediate fanily nay exist due
to “conpelling need”. Only DONCAF nay authorize this based on CT ECM s
recommendati on for severely undermanned CT branches. Mral turpitude

of fense(s) are generally disqualifying. Personal security screening interview

wi |l be conducted by a Naval Security G oup Command special representative.
Forner menbers of the Peace Corps are not eligible. Mist be HSG or equival ent
(CGED, CPT, hone study or other equivalency). |If not a diplom graduate,

applicant must provide a HS transcript verifying successful conpletion of the
10t h grade.

ET | K + EI + GS = 156] | X | X | | X | 72 | X
El ectronics | + AR, Total = 218| | | | | | | |
Technician | M ninum MK = 57 | | | | | | | |
| M nimum AR = 57 | I I I I I I I
EW | K + EI + GS = 156| X | X | X | X | X | | 72 | X
El ectronics | + AR, Total = 218| (NOTEl) | | | | | | |
War f are | M ni mum MK = 57 | | | | | | | |
Technician | M ninum AR = 57 | | | | | | | |
Repairs and operates EWequi prent. M nimum auditory requirenents:
Cycles 500 1000 2000 4000 8000
| SO 35 30 30 40 45
FC Fire | MK + EI + GS = 156| X | X | | | X | 72 | X
Controlman | + AR, Total = 218 (NOTE 1) | | | | | | |
| M ni mum MK = 57 | I I I I I I I
| M nimum AR = 57 | I I I I I I I
MT | AR + MK + EI + GS | X | X | X | X | X | X]| 72X
Mssile | = 222 or | | | | | SSBI /| | |
Technician