	TAD Approval Form

nhrc 
	Date of Request

     


	SECTION A (Traveler to fill out)

	trip type (routine tad/tdy, no cost, invitational)

     
	trip purpose (conference, site visit, presenting, training, support)

     


	Name
     
	SSN
     
	Grade/Rank

     

	Title (Civilian only)

     
	Directorate/Dept

     
	Dept Code

     
	Phone No.

     

	 FORMCHECKBOX 
 Temporary Additional Orders (TAD)
	 FORMCHECKBOX 
 Authorization Orders (Provide Details in Purpose  section)

	Detailed purpose of travel: name of event, dates, and type of participation; if for training, attach copy of announcement or brochure. 

	     

	work unit Supporting this travel       
	if conference, state sponsor      


	itinerary
	Estimated days of travel    

	
	Date
	PLACE
	Mode of transportation Desired:             FORMDROPDOWN 
                

	Depart
	     
	     
	Security Clearance
yes  FORMCHECKBOX 
   no  FORMCHECKBOX 

	country clearance
yes  FORMCHECKBOX 
   no  FORMCHECKBOX 


	Return 
	     
	     
	Date complete travel package needed
	     


	Additional Remarks:      


	Additional costs (Explanation and justification):      


	job order number:      
	job order number title:      


	SECTION B (Travel office Only)
	Section C (Routing)


	Cost Estimates (Travel Office Only)
	Signatures & Date

	Transportation
	     
	
	1. Traveler
	

	Per Diem
	     
	
	 FISCAL
	funds available    FORMCHECKBOX 
 yes    FORMCHECKBOX 
 no

	Rental car
	     
	
	2. FISCAL

	

	Registration fee
	     
	
	3. Program

Manager
	

	Miscellaneous
	     
	
	4. Scientific Director

(lab-related travel)
	

	Total
	$0.00
	
	XO
	 FORMCHECKBOX 
 approved    FORMCHECKBOX 
 disapproved

	Fiscal
	__________
	5. XO

	

	travel coordinator: enter data for loa below, for non-dts travel

	1
	2
	3
	4
	5
	6
	7
	8
	9

	AA     
	______
	210
	     
	0
	     
	2D
	000_______
	63116________E









�see comment s5 below


�XO intended twice here, in both Total and Fiscal lines? Mean approved/disapproved by XO? If yes for both, add approved and disapproved boxes for this line as well





