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APPLICANT TIP SHEET 
Applying for Jobs under the new Military Spouse Non-Competitive Appointment Authority
What is this new appointment authority?

An appointing authority facilitates the entry of certain groups into the Federal civil service. Executive Order (EO) 13473 provides a non-competitive appointment authority for certain military spouses, spouses of disabled veterans, and un-remarried widows/widowers of veterans.  
Why create a new authority?

EO 13473 enhances a military spouses’ ability to be hired into the Federal civil service as part of an effort to retain skilled and experienced members of the armed forces and recognize and honor the service members injured, disabled, or killed in connection with their service.  
Where can we apply for work using this authority?

This new authority is available at all Federal agencies.  Note:  Rules governing nepotism, merit principles, equal opportunity employment, and prohibited personnel practices apply.
4 Ways military spouses are eligible for this authority?
1. Military spouses accompanying their military sponsor on a Permanent Change of Station (PCS) move meeting all of the below conditions  
· The sponsor must be serving on active duty for more than 180 consecutive days, must have been issued order for a PCS, and be authorized dependent travel as part of the PCS orders
· The spouse must have been married to the sponsor on or prior to the date of the service members orders authorizing the PCS; 
· The spouse must have relocated to the new duty station specified in the documentation ordering the PCS; and
· This appointment authority may only be used within 2 years and may only be used one time per PCS move and
· The position must be in the local commuting area of their sponsor’s new duty station 
2. 
Spouses of retired active duty military with a service-connected disability of 100 percent as documented by a branch of the armed services 
· May apply to any position.
3. 
Spouses of active duty members released or discharged from active duty in the armed forces and have a disability rating of 100 percent as documented by the Department of Veterans Affairs 
· May apply to any position.
4.
Un-married widows/widowers whose spouses were killed while serving on active duty in the armed forces 
· May apply to any position.
· It is not necessary that the active duty member have been killed in combat.  The death may have been a result of enemy attack, accident, disease, or natural causes. 
10 Lessons Learned

Following are some Lessons Learned when applying for federal positions. The application process takes time to ensure quality selections. Persistence and patience pays off!
1. Research agencies and set up accounts at government websites to begin the resume submission process

2. Consider several positions – identify the key requirements for each job

3. Draft resume in paragraph format (not bullets), specifying years/hours spent in the job

4. Capture education/training and areas of expertise (particularly math, science, business and technology)

5. Indicate volunteer experience – highlight your role

6. Identify assignments which link to the job requirements

7. Alert potential employers to results, achievements, accomplishments and challenges faced in achieving outcomes

8. Answer Knowledge, Skills, & Abilities (KSAs) and questionnaires as if you were in a live interview

9. NOTE: federal resumes may be longer than private industry; language and terminology may differ; adapt basic resume to position requirements

10. Follow-up with the agency contact person noted on the announcement

What else do applicants need to know?

1. Spouses must submit supporting documentation to their local human resources office.

Documentation might include

· A copy of PCS orders authorizing the spouse to accompany the service member to a new duty location and proof of marriage to the service member.

· Proof the service member was release or discharged due to the 100 percent disability and proof of marriage to the service member.
· Proof of the service member’s death while on active duty and proof of marriage to the service member
2. Spouses must apply to a job announcement and must meet all the qualification requirements of the position –whether its a temporary, term or permanent position
Helpful Web links

Federal Government – www.usajobs.gov
Department of the Navy – https://chart.navy.mil/
United States Marine Corps – https://www.manpower.usmc.mil
United States Army – www.cpol.army.mil
United States Air Force – http://ask.afpc.randolph.af.mil/CivEmploy
Partnership for Public Service – www.ourpublicservice.org 
Navy Acquisition Intern Program– https://acquisition.navy.mil/rda/home/career_management
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