PRIVATE MERIT STAFFING ANNOUNCEMENT
HUMAN RESOURCES OFFICE
U.S. NAVAL STATION, ROTA, SPAIN
1
POSITION
HEALTH PROMOTIONS COORDINATOR, GS-0303-07
ANNOUNCEMENT NO.  LR-15-11PRIVATE 

SALARY
$33,979-$44,176

             



OPENING DATE:  14 JANUARY 2011
LOCATION
Directorate for Public Health Services


CLOSING DATE:  28 JANUARY 2011


U.S. Naval Hospital







U.S. Naval Station, Rota Spain



______________________________________________________________________________________________________________________

AREA OF CONSIDERATION.  U.S. citizens residing in the Rota commuting area who meet one or more of the following conditions: 1.) Family members of active duty military and civilian employees officially assigned to NAVSTA Rota and tenant commands and eligible for Schedule A 213.3106(b)(6) appointments.  2.) Current Federal employees officially assigned to Rota and tenant commands serving under a career or career conditional appointment.  3.) Preference eligible or veterans must have been discharged or released from active duty in the Armed Forces under honorable conditions, (i.e., with an honorable or general discharge).  As defined in 5 U.S.C. 2101(2), "Armed Forces" means the Army, Navy, Air Force, Marine Corps and Coast Guard.  4.) Veterans Employment Opportunities Act (VEOA) 5.) Veterans’ Recruitment Appointment (VRA) NOTE:  The NATO SOFA and Agreement on Defense Cooperation (ADC) between Spain and the United States are applicable, when determining appointment eligibility.   Only U.S. citizens or ordinarily residents of the U.S. (i.e., 3rd Country Nations (NAFI Only)) are eligible for appointment, as members of the civilian component.  If you have resided in Spain more than 90 days, you are no longer considered a visitor/tourist, but rather an ordinarily resident .Unless you have been granted an extension by the Spanish authorities.  As an ordinarily resident you must comply with Spanish immigration laws and regulations and are not eligible for appointment for U.S. appropriated fund vacancies, on NAVSTA Rota and Tenant Activities.
___________________________________________________________________________________________________________

DUTIES:  This position is located in the Directorate for Public Health Services, Naval Hospital Rota, Spain. The incumbent performs a variety of administrative and educational functions within the Wellness Department and for the Health Promotion program. Assists in the development and implementation of the Health Promotion program, designed to educate and encourage beneficiaries to improve their health and well being through the voluntary adoption of a healthy lifestyle. Design and develop a comprehensive health promotion and wellness program for all beneficiaries within the Naval Station Rota community. Utilize local media sources to promote a healthy lifestyle and inform all beneficiaries on local and community health promotion and wellness activities. Educate individuals and groups addressing elements of the Health Promotion program at flexible base-wide locations, including the BUMED directed weight management programs, as well as other healthy lifestyles and wellness courses. Educate and motivate individuals and groups to voluntarily adopt the elements of a healthy lifestyle. 

NOTES: 

 (1) Occasional travel may be required.

 (2) Time-in-Grade restrictions, qualifications, and any other regulatory requirements must be met by the 

      announcement closing date.

 (3) Selectee is subject to direct deposit of pay.

 (4) Position requires a successful completion of a National Agency Check Investigation.
 (5) Selectee is required to complete a pre-employment Occupational Health screening.
QUALIFICATION REQUIREMENTS:

Specialized Experience:  One (1) year equivalent to at least the next lower grade level. Specialized experience is experience typically in or related to the work of the position that has equipped the applicant with the particular knowledge, skills, and abilities (KSA’s) to perform successfully the duties of the position.
A complete description of the Office of Personnel Management Qualification Requirements may be reviewed in the Human Resources Office or at http://www.opm.gov/qualifications/standards/indexes/0300-ndx.asp  and http://www.opm.gov/qualifications/Standards/group-stds/gs-cler.asp 
Resumes will be evaluated for basic qualification requirements and for the skills needed to perform the duties of the position, as described in this vacancy announcement. Eligible applicants will be evaluated based on a comparison of the position requirements against the quality and extent of the experience and/or related education as reflected in their resume.  Candidates should demonstrate that work experiences clearly show possession of knowledge of the subject matter pertinent to the position, the technical skills to successfully perform the duties of the position, and the ability to communicate both orally and in writing.
PLEASE SEE REVERSE FOR ADDITIONAL APPLICANT INFORMATION

ADDITIONAL APPLICANT INFORMATION

Applications become the property of the Human Resources Office and will NOT be returned, even for copying purposes.  We strongly recommend that you keep your original application and submit a photocopy.

WHO MAY APPLY:  You may apply for this position if you are within the specific area of consideration stated on the announcement.  U.S. citizenship is required.    Alternate sources of qualified candidates may be considered at any time during the recruitment process.

ORDINARILY RESIDENT:  Applicants determined to be "ordinarily resident" in Spain cannot be appointed to positions designated for U.S. occupancy.  

HOW TO APPLY:  Hand carry application/resume to Human Resources Office Building #1 or mail to HRO, PSC 819 Box 11, FPO AE  09645.  To be considered, applications/resumes must be received on/or before close of business on the closing date specified in the announcement.  

FILING INSTRUCTIONS:  All applicants are required to submit one of the following documents: 1) Navy’s CHART system resume. Applicants are strongly encouraged to develop their resume in the Navy’s CHART system which allows you to print your completed resume https://chart.donhr.navy.mil/ . Utilizing the CHART resume builder to complete your resume will ensure that you are providing important information about your experience and education and will optimize your consideration for vacancies. 2) Government Style Resume (Applying for a Federal Job (OF-510) that lists what is required to be on the resume), 3) Optional Application for Federal Employment (OF-612).  (2) & (3) forms are available on line at http://www.opm.gov/forms/html/of.asp.

CHECKLIST:  Ensure your application/resume contains the following information:

NOTE: FAILURE TO PROVIDE COMPLETE INFORMATION MAY CAUSE YOU BE DETERMINED INELIGIBLE/NOT QUALIFIED.

· (1) Announcement Number; (2) Title & grade(s); (3) Full name; (4) Social Security Number; (5) Mailing address; (6) Day & evening phone numbers; (7) Country or citizenship; (8) Veteran's preference; (9) Reinstatement eligibility; (10) Highest Permanent Federal civilian grade held; (11) Education (highest level); (12) High School name/Mailing address of High School/Date of diploma or GED; (13) Accredited colleges & universities attended with total credits earned, major and/or degree.

· Give the following information for your paid and non-paid work experience related to the job you are applying for:  (1) Job title (include series & grade if Federal job); (2) Starting & ending dates (MM/YY); (3) Hours per week and whether it was full or part time employment  (4) Salary; (5) Employer's name & address; (6) Supervisor's name & phone number (indicate if we can contact your supervisor); (7) Detailed description of duties with percentages of time spent, and accomplishments.  (DO NOT ATTACH A JOB DESCRIPTION)

· Copy of most recent Notification of Personnel Action, SF-50 (if previous or current federal employee)
· College transcripts (if qualifying on basis of education) from an Accredited  U.S. College/School 

· DD-214 Record of Discharge, Member-4 Copy (if claiming Veteran's Preference)

· Standard Form 15, Application for 10-Point Veteran Preference (if applicable)
· Family Member Status Form (Mandatory) 
· Declaration for Federal Employment (OF-306) (Mandatory for external applicants)
· Sponsor’s PCS Orders- Navy Orders must include a copy of the Sponsor’s Page 13 or Page 2  showing command sponsorship of applicant.  Marines,  Air Force,  Army and Civilian orders must also list the applicant as an authorized dependent. (Mandatory)
APPLICANT CERTIFICATION: All applications/resumes MUST be signed and dated.  Applicants must be prepared to certify that all the information on and attached to their application is true, correct, and complete. False or fraudulent information presented in the application may be grounds for not hiring or immediate termination, and may be punishable by fine or imprisonment.

GENERAL INFORMATION:

· Vacancy Announcements may also be viewed at the Human Resources local web site at https://www.cnic.navy.mil/Rota/DepartmentsTenantCommands/Departments/HumanResourceOffice/EmploymentOpportunitiesJobPosting/index.htm.

· Filling this position is subject to the requirements of the DOD Priority Placement Program.

· Qualifications and any other regulatory requirements for placement must be met by the announcement closing date.

· Failure to provide complete information may cause you to lose consideration for the position.

· If selection is made below the full performance level of the position, the selectee may be promoted without further competition upon supervisory recommendation and meeting qualifications, regulatory and legal requirements.  However, promotion is not guaranteed and no promise of promotion is implied.

· Applicants are advised that submission of applications using government paid postage envelopes is not considered official business and is a violation of OPM and postal regulations.

· It is the responsibility of the applicant to provide all information necessary to make a qualification determination by listing applicable work experience, awards, training, education, etc.

· Additional information will not be accepted after the announcement closing date.

THE DEPARTMENT OF THE NAVY IS AN EQUAL OPPORTUNITY EMPLOYER

Applications will receive consideration without regard to political, labor organization affiliation/non-affiliation, marital status, race, color, sex, sexual orientation, national origin, religion, age, and/or physical/mental handicap.
