CITI Program Training Instructions

These instructions are current as of 6 February 2008. The CITI web page, not controlled by us, may be updated periodically. If you have trouble or note changes, please contact Dr. Morgan as listed below for assistance.

The Department of the Navy requires human research ethics training of all investigators prior to conducting research. This requirement applies to all research from simple, minimal risk chart reviews and surveys to risky experimental drug trials, surgical procedures and psycho-social research. 

Please review the attached file, DON HRPP – Education Policy_Final_9 Nov 2006.pdf, to see which training modules you are required to take. 
Most investigators will take modules listed in section 3 on page 6.
IRB members should take modules listed in section 5, pages 9 & 10. 
Follow the instructions below to go online and take your training. 

Upon completion of your training, print your certificate and fax or email it to:

CIRDElectronicSubmission@med.navy.milor to Charles.Morgan@med.navy.mil 

Directions for Starting CITI:                                     

Go to:  www.citiprogram.org
1.  “Welcome” screen:    Click on “New Users Register Here” (it is in red and underlined)

2.   “Select Your Institution or organization” screen: 

       Participating Institutions:  From the drop-down menu select “Department of the Navy”, 
3. Completed the next two sections “Select User Name and Password” and “Enter your email address”, then Submit.
4. Continue registration on new screen:

· Complete all the required information – marked with * 
· For “Your Command,”  select “Department of the Navy Human Research Protection Program” 

· If you do not belong to a Navy Command, select “DON Extramural Performers”.

· Complete remaining fields and Click on ‘Submit’ 

5.  “Select Group” screen
· Step 1:  Click on link “Review information from your institution.” 

· Step 2:  Select your learner group from 23 available groups. 

· The learner groups for those with a Biomedical focus are in red while the leaner groups for those with a Social-Behavioral focus are in green.

· Most investigators will select module #3.
· IRB members should select module #5.

· Click on ‘Submit’ 

6.  “Learners Menu” screen
· Click on “General Information” in the upper right corner for information on how CITI works and how to print your certificate 

· Click on “Institutional Instructions” and review the information on the DON HRPP educational policy 

· Click on “Basic Course” to get the “Gradebook” screen with the list of modules for your learner group. 

7. “Gradebook” screen.

· Complete each module and take the quiz
·  After completing all the modules, print your certificate for your files and to meet your command’s requirements.
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