Curriculum Vitae Assistance from CID
Primary and Associate Investigators are required to attach a signed and dated current Cirriculum Vitae (CV) to protocol applications.  The NMCP Clinical Investigations Department offers the following templates to assist you with developing or updating your CV.
The first option is a biographical sketch template in Word (Biosketch Template).  This is the format required when applying for grants and it may be used for protocols as well.  Simply type your information in the required fields.

The second template is a Word document in table format (CV Template).  The grid lines are visible; however, they will not be visible on the printed document.  To use the table format, put your cursor in the cell you wish to use.  Delete the sample information or select and type over it.  Use the tab key to go to the next cell.  To jump to the next section (table), move your cursor.  To add additional rows, use the tab key.
Before typing your information in the tables, you should first change the Header (which only shows on the second and subsequent pages) from John A. Doe to your name.  To do this:

1. From the menu bar, choose “View.”

2. Choose “Header/Footer.”

3. A dialogue box will appear and your cursor will be blinking in the header.  Select and type over “LT John A. Doe, USN.”
4. Close the dialogue box.

If you wish to add a category:
1. Choose the “Table” button from the menu bar.

2. Click on “insert,” then choose "table” and a dialogue box will appear.
3. Choose the number of columns and rows you want and click okay.

4. Go back to the menu bar and choose “Table,” then “Table Properties,” In the dialogue box, choose “Borders and Shading.”  Select “none.”  Click “OK.” Click “OK” again.
5. Insert your cursor in the first cell and type.  The title should be bold.  The font size for the title of your new section should be 12 points and the rest of the information should be 11 points.
Please feel free to call June Brockman, medical editor, at 953-5939, if you have questions.







