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From:  Commanding Officer, Naval Hospital Anywhere

To:    Chief, Bureau of Medicine and Surgery (M3M3)  

Via:   Officer in Charge, Healthcare Support Office Somewhere (Code XX)

Subj:, NAVHOSP ANYWHERE, SPECIAL PROJECT RCx-9x, REPAIR/CONSTRUCT SOMETHING, BLDG x, REQUEST FOR DESIGN OBLIGATION AUTHORITY

Ref:   (a) BUMED NAVGRAM of xx Mon 0x

1. Reference (a) reserved funds to advertise and negotiate a design for the subject project.  Negotiations are now complete.  Please provide funds in the amount of $xxK (this figure includes SIOH) to award the A/E design contract for the subject project.  

2. (If there is an increase of greater than 15% from the reservation of funds (reference (a)), give some justification for the increase.  For example, additional site investigation, increased travel costs, etc.)  

3.  My point of contact is Lieutenant John Doe, CEC, USN (Code xyz) at DSN 123-4567 or (123) 456-7890. 

JOHN DOE

By direction

