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From:  Commanding Officer, Naval Hospital Anywhere

To:    Chief, Bureau of Medicine and Surgery (Attn: M3M3)  

Via:   Officer in Charge, Healthcare Support Office Somewhere (Code XX)

Subj:  NAVHOSP ANYWHERE, SPECIAL PROJECT RC1-XX, REPAIR/CONSTRUCT SOMETHING, BLDG X

Ref:   (a) OPNAVINST 11010.20F

Encl:  (1) (Provide any relevant documentation, e.g. the D1391 if not already provided)

1.  Per reference (a), request one time authority to exceed local funding threshold for subject special project.  Local FYXX funds are available in the amount of $xxxK to fund this project.

2. (Describe the project in greater detail if necessary, especially in instances where BUMED does not have any DD1391 documentation for this project to date.  Explain any enclosures you forward.) 

3.  My point of contact is Lieutenant John Doe, CEC, USN (Code xyz) at DSN 123-4567 or (123) 456-7890. 

J. H. DOE

By direction

