DEA FEE-EXEMPT PROCESS
Provider completes New DEA application

· DEA does not accept copies or faxes.  The Fee Exempt DEA application must be the original.
· DEA application must be completed in full.  All bulleted areas must be filled in or DEA will not fulfill the request and will NOT notify us that an application is incomplete
· DEA Original Applications returned to the Medical Staff Office will be processed and sent to the DEA

· Once Mailed to the DEA they take 6 – 8 weeks to process

· The MSSD will obtain your original DEA Certificate via USPS

· The Credentials Assistant assigned to your specialty will email an encrypted copy to you and place the original in your Individual Professional File (IPF).

· Upon PCS to another command the MSSD will submit a change of address to the DEA with your gaining commands address.
· Upon your separation from the NMCP the MSSD will send your Original Fee Exempt DEA back to the DEA as the Fee Exempt DEA is Government property.
Renewal Fee Exempt DEA Process:


Please visit their website at www.deadiversion.usdoj.gov 

The provider has 30 days before and 30 days after the expiration date to renewal a fee exempt DEA.  After the 30 days, a new fee exempt DEA application MUST be submitted.

If you have any questions or need assistance, please do not hesitate to contact the MSSD at 757-953-7550.
