Instructions for Obtaining and Maintaining

National Provider Identifiers Type 1 (NPI) for Military Health System (MHS) Individual Health Care Providers

1. TRICARE Management Activity (TMA) and representatives of the Services developed this instruction for individual military health care providers to follow when applying for National Provider Identifiers (NPI) Type 1.

2. For DoD purposes, all Health Care Providers who furnish billable health care services or those who may initiate and/or receive referrals must obtain an NPI Type 1.  There are cases where providers that do not have a social security number or IRS Individual Taxpayer Identification number and do not currently furnish and bill for atypical or nontraditional services (e.g., pastoral counselors) are not eligible for an NPI Type 1.  In these situations there is no requirement under HIPAA to use the NPI or use standard transactions when conducting electronic transactions. 

· Beginning May 23, 2005, the following types of MHS health care providers need to apply for their NPI Type 1 either by web application via the National Plan and Provider Enumeration System (NPPES) or paper form:

· Any health care provider that needs to be identified in HIPAA electronic transactions

· All privileged health care providers

· Residents

· Non-privileged health care providers – if their work involves requesting referral, requesting consult or providing billable service

· NPI Type 1s will be assigned at no fee by the Centers for Medicare and Medicaid Services (CMS) NPPES

· Providers may apply for and will receive one and only one NPI Type 1.  This NPI Type 1 will be a permanent identifier assigned for life, unless circumstances justify deactivation, such as a health care provider who finds that his/her NPI Type 1 has been used fraudulently by another entity.  Then, the provider can apply and will be eligible for a new NPI Type 1, and the previously assigned NPI Type 1 will be deactivated.  The NPI Type 1 never needs to be renewed.

· CMS has developed an on-line NPI Type 1 application available at https://nppes.cms.hhs.gov.  This application is designed to be completed on-line by providers per the instructions available on the NPPES website.  The information collected on the application is used to uniquely identify the health care provider.  

· CMS also has paper forms, which are available at Military Treatment Facility (MTF) Professional Affairs Coordinator (PAC) offices.  A copy of the application can also be downloaded, including the Enumerator’s mailing address, will be available at http://www.cms.hhs.gov/hipaa/hipaa2/regulations/identifiers/.  The form can also be downloaded in pdf format from the CMS forms page (www.cms.hhs.gov/forms)  

· Providers may also call the CMS Enumerator for a copy or for other provider inquiries at 1-800-465-3203 or TTY 1-800-692-2326.  

· Providers may also contact their local PAC office at their MTF with their specific questions.

3. The Defense Medical Human Resource System - internet (DMHRSi) has been designated by TMA to be the NPI system of record.  Once a provider obtains their NPI Type 1 they are directed to provide a copy to PAC who will enter it into CCQAS and a photocopy of the original hardcopy will be filed in the providers Individual Credential File (ICF). 

4. When providers have a permanent change of station (PCS), or if other data originally submitted on the NPI application change, NPI Type 1 data in the NPPES must be updated within 30 days of the change in order to remain HIPAA compliant.  To ensure these updates are completed in the required timeframe, updates should become a part of the in-processing procedures checklist when providers PCS.

5. Reserve component providers need not update their NPI Type 1 information in the NPPES when reporting to active duty, unless their primary civilian practice location has permanently changed.

6. In order to ensure standardized addresses are being used in the mailing address and the practice location fields on the NPI Type application, providers (other than Reserve component providers) are to use their current Privileging Authority facility name as the address of record.

7. TMA POC is LCDR Stephanie Bardack, commercial phone number (703) 681-0064, email Stephanie.bardack@tma.osd.mil.  BUMED POC is Stazy Godlewski at  DSN 762-3194, commercial (202) 762-3194, email segodlewski@us.med.navy.mil 

