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Background

= During the process of creating a report that listed Priority One Shops
that had not yet completed their Periodic Survey, several issues were
found in various Program Offices.

= Upon investigation, it was determined that the issues could be traced
back to three common problems.




Common Problems Encountered When Verifying OMB
Metric Data in DOEHRS-IH

1. Incorrect use of Master Schedule

— Input of projected start date, actual start and end dates all at one
time does not create re-occuring tasks.

2. Duplicates in the Master Schedule

— Multiple Periodic Surveys created without comments and end dates.
3. IHPO not using the Master Schedule

— No Periodic Surveys created in DOEHRS-IH.

— One time surveys being created instead of recurring Periodic
Surveys.




Recommendations to fix.

= Use guidelines in this Master Schedule PowerPoint presentation -
Contact Alvena Largo, DOEHRS-IH Trainer/Support with questions.

= Clean up IHPO Master Schedule by:
= Stop dating periodic surveys that are out of date or duplicates.

= Edit incorrect periodic surveys Master Schedule tasks to reflect
current data.

Enter/Edit the correct periodicity for Periodic Surveys or other
periodic/re-occuring Master Schedule tasks.

= Ensure Master Schedule tasks are close dated once completed.

= Deleting incorrect Master Schedule tasks.




Training Agenda

= Understanding how to Assign Shop Priority

= Viewing Current Master Schedule Tasks

= Completing Existing Priority 1 shop Periodic Surveys in the
Master Schedule.

= Creating Priority 1 shop Periodic Surveys in the Master
Schedule.

= Removing duplicated tasks from the Master Schedule.

= Viewing all Master Schedule tasks — Past and Current.

= Deleting Master Schedule tasks.




Assigning Shop Priorities in DOEHR S-IH for Shore Activities

| NOTE: Shop Priorities for all Afloat activities are considered to be Priority 2

Minimum Assessment Frequency'

Priority 1 - Annual Priority 2 - Every two years Priority 3 = Every four yrs
GENERAL DESCRIPTION: - Shops | GENERAL DESCRIPTION? — GENERAL DESCRIPTION -
requinng complex IH assessment or | Shops where work 1s of moderate | Shops where work 1s low
significant monitoring hazard hazard and primarily in an

administrative environment
Hazards are poorly defined or Hazards well defined and MNo hazards, work
controlled — work environment or controlled. Work environment environment and processes
processes unstable (e.g., exposure | and processes stable stable

assessment acceptable but has high
level of uncertainty, 95th percentile
< OELbut UTL 95,95 >>>0OEL (100

times greater than OEL))

Except as noted below, a Mo exposure-driven occupational | No occupational health exam
requirement for exposure-based heath exam requirements, other | requirements

occupational health exams for all than annual audiograms

chemical and physical stressors, all
mixed exposures and when IH
recommends respirator use.
Exceptions: Noise 503 or 512, Blood
and/or Body Fluids — 178
Radiation-lonizing 505; Radiation -
Laser 506; Animal Associated
Disease 207, Hazardous Drugs 110,
and Specialty exams®

DOEHRS-IH Master Schedule Usage




SEG(s) in shop have a Health Risk
Rating (HRR) of 10 or greater or
there are unacceptable exposures
(e.q., 95th percentile = QOEL), other
than noise.

SEG(s)in shop have an HRR
less than 10 and exposure
assessment 1s acceptable with
moderate uncertainty (e.g., 95th
percentile =< OEL but UTL 95,95
> OEL)

Exposure assessment is
acceptable with low
uncertainty (e.g., 95th
percentile & UTL 95, 95 <
OEL, or no measurements
made because exposures
judged to be < 10% ofthe
95th percentile.)

OSHA regulatory exposure
assessment or monitoring
requirements (OS5SH Act Section 6b
rulemaking)

Minimal potential for hazards to
go out of control or create
significant risk

! The required routine assessment frequency establishes a minimum requirement. Shops should be assessed as
frequently as necessary to adequately identify, evaluate, and control the occupational health hazards present.
<3hop Complexity Categories (A, B, C) established forthe 2009 NMAT IH staffing study in Data Call1A may be
used as a starting point for revalidating Shop Prionty (1, 2, 3) codes as outlined in this appendix for DOEHRS-IH.
*Per Navy and Marine Corps Public Health Center Technical Manual NMCPHC-TM OM 6260 Medical Surveillance
Procedures Manual and Medical Matnx (Edition 11)
*HRR fora SEG is calculated by multiplying the Exposure Rating (ER) by times the Health Effects Rating (HER),
as noted in Table 1. The ERs are determined quantitatively or qualitatively per Table 2. The HERs are determined

per Table 3
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Survey Completion Metrics

OPNAVINST 5100.23 Series DoD Office of Management and Budget
Category 1, High Hazard Activities DOEHRS-IH - Priority 1 Shops
Periodic IH surveys will be due annually Periodic IH survey will be due annually. However,

the metric is based on a 15 month window.

Category Il Activities, Moderate Hazard Priority 2 Shops not counted but still needs to be
Periodic IH surveys will be due on a two year cycle conducted on a two year cycle

Category lll Activities, Low Hazard Priority 3 Shops not counted but still needs to be
Periodic IH surveys will be due on a four year cycle conducted on a four year cycle

For Priority 1 Shops, the next periodic IH survey will be due annually following the
previously entered “Close date” (automatically). Recommend “updating” Priority 1
shops in conjunction with the periodic IH survey.

In DOEHRS-IH, Priority 2 and 3 shops can exist within a Category 1 command.

Note that the BUMED metrics just counts the number of Priority 1, 2 and 3 Shops
entered into DOEHRS-IH.




Viewing Periodic Surveys for Priority 1 shops in Master

Schedule
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Defense Occupational and Environmental Health Readiness System 2R 1200 | hegou

| Wakcome Alvena LARGO Current Program Office: NAVMCFUSHLIECIN Forvamcuth VA W
i ou are here: Home » Masier Schedule
| Work Plan 4/ ¢« Master Schedule - Search
| Industrial Hygiene 2 Search Shan Boiasiey v
| Same ask Type All A
Assigned Program Office Personne All \ -
|
| s Pzosecsed Szazs Date ¥ _':J VYY/mevas
) - Setween
100 Dates Clese Daze v ;'_,l YYYy/meyoo
Environmental Health v [ mcuda Archived Records
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Master Schedule - Search

Search Shep Pricricty (V| |1

Task Type Pericdic Survey i

Assigned Program Office Personnel 211 v

o — e
Date ¥ (yyyy/mm/dd)

Between

ate v (yyyy/mm/dd

[J include Archived Records

Search

Task Type: Select “Periodic Survey”




Master Schedule

Other Actions | -Master Schedule- v

Master Schedule Information ] a

[Ee'éczi ” De-Select Al “35’5:&]

SIEH QQIE‘Prﬂ-EQEQ Due Imgaprﬂﬂmﬂ
Start Date-Actual Due Date-External

Select TaskID |Task Types Assigned Program Office Personnel Location shop Shop Priority

Welding YWaterfront 20130823 A

[ (1151 |Periodic Survey lielding Waterfront |,

5 eridic Surve, o
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A RITA




Complete Existing Priority 1 shop Periodic Surveys in
the Master Schedule.

Master Schedule

Results 16 .”.":.'._.r ound. . Other Actions | -Mester Schedule- b

Master Schedule Information -
I Select A “ De-Select Al “:ee:e]

Select TaskID 'Task Typea  Assigned Program Office Personnel Location Shop Shop Priority

Start Date-Projected | Due Date-Projected
Start Date-Actual Due Date-External

\Welding YWaterfront 201390823 NiA
R T
2013228 i

20131121 hiA

i KiTA
Ve NIk

H
O
| 104144 | Periodic Survey '.'.:e':*gﬁ .'.a:e*"c:'; i 20130216 A
O
O

Shop 71 20130711 N/A

R o 201404101 NiA
D :|'1= FENOOIC SUMNEY SH:S W (FRHWYY i
[ BidA




Projected Start Date: 2 months before due date.
i.e. Survey Due Date: March 2014 - Projected Due Date: January 2014

Master Schedule - Detail - Periodic Survey

* Indicates Required Field Other Actions I-Haster Schedule-
B Set task frequency for Yearly to auto-generate Master Schedule task for the next year.
Schedule Information a
Shgp* IWelding Waterfront Surface @

Shaop Priority 1 POC/Contact Type

Task Frequency” I Yearly 7 Skill Level |

Projected Start Date™ |231‘1/31/35 [Z (yyyy/mmidd) Actual Start Date 2014/01/15 [&]) (yyyylmmidd)

Previous Close Date 2013/06/14 Close Date 2014/02/20 EJ (yyyy/mm/dd)

Projected Due Date Izala/aa/as (& (yyyyimmidd) Extemnal Due Date [Z (yyyyimmidd)

Required by Federal Standard r Reason Task not Completed I j

Comments d

-
Regulation Information + v
Personnel Assignments + v
Task Equipment Information + v
Task Resource and Cost Information v
Program Office Information v
| ) Enter Actual Start Date: Will not allow Actual Start Date to be empty when Close Date is Provided.
Enter Close Date: Date on signature page of Industrial Hygiene Periodic Survey

~ e - - —

- - e -

DOEHRS-IH Master Schedule Usage



Master Schedule task auto-generates for the next year only when task frequency is set to yearly.

Master Schedule

Othey Actions | —Master Schedule- W

Master Schedule Information

+ a
ISee:zn; ][ De-Select Al ][I:ee'.e]

| | Start Date-Projected | Due Date-Projected
Select TaskID Task Type Assigned Program Office Personnel Location Shop

start Date-Actual Due Date-External

91161  |Periodic Surve Welding Waterfront : 20120823 NiA
AP | FEITAUIIL SUTYEY
R ———— I.ﬂ'a
Submarines(1) (NOO181 m m

i .-
- - - R a=Ts] WAEEA B eltialen il
91720 | Perindic Survey SASEBQ JA (N4SS1E) 1

aha
Velding Waterfronl

Surface Ships (NOD181 )

.,-\.-l |1£1 |I1L
9392 |Periodic S |

O Oojoj|jo | d
&«

U Painting Shog Shop T1 201307 Nk
= .] = o { la«1§1 1 T TIT
LRUUIG A, A=
20120810
ai =iy -
[0 |#78  |Periodic Surve Shop X (FFHVW 1 _
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Creating New Priority 1 shop Periodic Survey tasks in
the Master Schedule.

= When creating a new Priority 1 Periodic Survey task, enter only the
Projected Start Date. Additionally, ensure task frequency is set to
Yearly.

= Once the Periodic Survey is started enter the Actual Start Date, and
Close Date when the Periodic Survey is completed.

= This will create a re-occuring task in your Master Schedule.

= Entering in Projected Start Date, AND Actual Start Date AND Close
Date, at the same time when creating a new Master Schedule task, will
not create a re-occuring task, regardless if the task frequency is set

properly.




Creating New Priority 1 shop Periodic Survey tasks in the
Master Schedule.

Defense Occupational and Environmental Health Readiness System

Nelcome, Alvena LARGO Current Program Of

You are here: Home > Master Schedule

Work Plan 4 4 Master Schedule - Search

Vork Basket

Magter Schedule
Industrial Hygiene - Search Shop v

Sampie Log Task Type All N
_ Assigned Program Office Personnel a1 v

Jentilation System 2

—:__j: Protection Program Projected Start Date V¥ LT) (yyyy/mm/dd
Reporting Betwaen

Personnel Stoo Dates Clcse Date v @ (vyyy/mmidd
Environmental Health - [J incude Archived Records

Location Search |

2L la Add Master Schedule Task

EQEMS Click : Add Master Schedule Task

£80 Mpon
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\Defense Occupational and Environmental Health Readiness System

: Wslcoms Alvena LARGO Current Program Office:  HAVHCPUSELTECIN Portsmcuth VA ¥
| You are here: Home > Master Schedule

Work Plan 4 ¢ Master Schedule - Add Task
| . " Indicates Requred Field Other Actions | =Master Schedule- v
| Industrial Hygiene - Add Task -

Environmental Health -



Click on Magnifying glass to search for Priority 1 Shop.

Master Schedule - Detail - Periodic Survey

Other Actions -Master Schedule- v

-

Shop @

Shop Priorit 0 POC/Contact Type

Task Frequency” Cne Tire il Skill Lewe

Projected Start Date” 2013/07/11|[E]) ivyyyimmidd Actual Start Date = ivvyyimmide

Previous Close Date Close Date = iyyyyimmida

Projected Dus Date [ tvyyimemidd External Due Date 5] tvyvyimmidd

Required by Federal Standard O Reason Task not Completed b

Comments

Regulation Information + -

Personnel Assignments )

Task Equipment Information +

Task Resource and Cost Information -

Program Office Information -
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Find Shop

*pop up windows

Search

Shep Hama bl

Search

/= https:/idoehrs-ih-demo.csd. disa.milf - DOEHRS Find Shop Results - Windows Int... [= |[8)[X]

Find Shop Results -
5 or Survey an & m
| Shops -
| Add To Form
Select Shop Namea uc UIC Name Location
O |Admin 468546 |NAVYEMARMNE CORPS PUB HLTH CEN
O BVD Medical Treatment Facilty W328G4 |ANMNMO NAVORDCEN IND HD BVD 200
O BWD Radiclogy H32584 | AMMO HAVORDCEN IND HD BWD 200
O BVD VWelding NIZ5E4 | ANNO MAVORDCEN IND HD BVD 100
&) CLF Medical Treatmant Facility HO0231 | HHLTHCLEIC QUANTICO WA CLF 200
O CLF Radiglogy HO0231 |NHLTHCLBIC QUANTICO W CLF 200
O CLF ¥Welding NO0Z31 | NHLTHCLRIC QUANTICO WA CLF 100
& Foundry HOQ181 | HORFOLK NSYD PORTSMOUTH Wi
(:} Housing 123 NOO1B1 |HORFOLK HSYD PORTSMOUTH WA
l.::- H HE8546  NAVYEMARMNE CORPS PUB HLTH CEN
o Indusirial Hygiene Department Lab | NGE340 |NAVYEMARMNE CORPS PUB HLTH CEN |2
O Painting Shop Shop 7 NOO181 |MORFOLK HSYD PORTSMOUTH Wi VWaterfront
L Fassssnis Fosssasses T T T TR Py kst
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Task Frequency should be “Yearly” for Priority 1 Shops

Master Schedule - Detail - Periodic Survey

Schedule Information

Shop* Fainting Shep Shep 71 (k0| )

Shop Priority i POC/Contact Type
Tazk Freguency™ Skill Level
Projected Start Date Actual Start Date

Previous Close Date Cloze Dale

Projected Due Date External Due Date

Required by Federal Standard Ev Reazon Task not Completed
Comments

Regulation Information

Personnel Assignments

Task Equipment Information
Tazk Resource and Cost Information

Program Office Information

DOEHRS-IH Master Schedule Usage
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Master Schedule - Detail - Periodic Survey

"Indcaes Requred el Projected Start Date: 2 months before due date. ( May 2013 ) Other Actons |-tastez Schedule- i
Gancel i.e. Survey Due Date: July 2013 — Projected Due Date: July 2013

Schedule Information a
Shop* [Painting Shop Shop 71 (NOC @

Shap Priority 1 POC/Contact Type

Task Frequency® Yearly % Skill Level I
Projected Start Date* 2013/05/11 [&] {yyyyimm/dd) Actual Start Date | [ tyyyyimmidd)

Previous Close Date Close Date I [3] (yyyy/mm/dd)
Projected Due Date 2013/07/11 EJ (yyyy/mm/dd) Extenal Due Date I [3] (yyyy/mm/dd)
Required by Federal Standard r Reason Task not Completed I j

H
|/

Comments

Regulation Information

+ ¥
Personnel Assignments +ilw
Task Equipment Information 4 v
Task Resource and Cost Information v
Program Office Information -

Save || Cancel |

Entering in Projected Start Date, AND Actual Start Date AND Close Date, at the same
time when creating a new Master Schedule task, will not create a re-occuring task.

~ e - =
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When Periodic Survey is completed, Re-enter Master Schedule task created

Master Schedule

Results 1-6 of 6 recards found
To edit/view Master Schedule Entry detalls, click the Task Type link

Master Schedule Information

Soect Al | DeSelctAl | Deete |

Other Actions |-Master 3chedule-

Start Date-Projected Due Date-Projected
Select 'TaskID | Task Type Assigned Program Office Personnel Location Sampling Location Shopa Shop Priority
Start Date-Actual Due Date-External
[ [93392  Periodic Surey Foundry (N00181) 1 AR A
eriodic Suney oun
v NA NA
e Painting Shop Shop 71 2013051 01307
[T 104071 Perindic Sumey ) 1 m m
[ |91720  Periodic Survey SASEBO JA (N46515) 1 ATt i
eriodic Suney
WA A
™ |91719  Periodic Survey Shap X (FFHVW) 1 A A
eriodic Suney 0
P NA NA
e Welding Waterfrant Submarines 2013/08/23 WA
[T 9151 Periodic Suney () N0 1 m m
e Welding Waterfront Surface 2014/06/14 NIA
[T 104145 | Periodic Surey Sigs 1001 1 " m

St Al | DeSelectAl | Deete |




Enter Close Date: Date on signature page of Industrial Hygiene Periodic Survey.
Enter Actual Start Date: Will not allow Actual Start Date to be empty when Close Date is Provided.

Master Schedule - Detail - Periodic Survey

* Indicates Required Field

Cancel |

Schedule Information

Other Actions |-Master Schedule-

Shop® [Paincing Shop shop 71 (0t ]

Shap Priority 1 POC/Contact Type

Task Frequency™ Yearly hd Skill Level |

Projected Start Date™ 2013/08/11 [&] (yyyyimmidd) Actual Start Date | & (yyyyimmidd)

Previous Close Date Close Date l— EJ (yyyy/mm/dd)

Projected Due Date lm EJ (yyyy/mm/dd) External Due Date l— EJ (yyyy/mm/dd)

Required by Federal Standard r Reason Task not Completed I j

Comments ﬂ

Regulation Information + v
Personnel Assignments +v
Task Equipment Information +v
Task Resource and Cost Information v
Program Office Information v

ﬂl Cancel |




After entering Actual Start Date and Close Date, click Save

At this point a re-occuring task will be created. Please remember, if Projected Start Date, AND Actual Start Date AND Close Date are
entered all at once during the initial Master Schedule task creation step, a re-occuring task will NOT be created.
Master Schedule - Detail - Periodic Survey

* Indicates Required Field Other Actions I-Haster Schedule- j
Cancel

Schedule Information i
Shgp* |Painti:1g Shop Shop 71 (NO{ @

Shop Priority 1 POC/Contact Type

Task Frequency™ Yearly = Skill Level |

Projected Start Date™ 2013/05/11 (&) {yyyyimmidd) Actual Start Date 2013/05/20 (&) (yyyy/mmidd)

Previous Close Date Close Date 2013/07/31 [3] (yyyy/mm/dd)

Prajected Due Date 2013/07/11 [E,l (yyyy/mm/dd) Extemal Due Date [EJ (yyyy/mm/dd)

Required by Federal Standard r Reason Task not Completed | j

Comments J

Regulation Information + v
Personnel Assignments 4+ ¥
Task Equipment Information 4+ ¥

Task Resource and Cost Information

Program Office Information v

- ﬂl Cancel
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Master schedule task for next year is auto-populated.

Master Schedule

Results 1-6 of & records found [ hedile-
e - - , Qther Actions | -Master Schedule j
To editfiew Master Schedule Entry details, click the Task Type fink

Master Schedule Information 4

Seec Al | DeSect Al | Dete |

Start Date-Projected Due Date-Projected

Select ' TasklD TaskType Assigned Program Office Personnel Location Sampling Location Shopa Shop Priority
Start Date-Actual Due Date-Extemal
[ |99  Peiodc$ Foundry (NOD181) 1 Al WA
enndic Sumay aun
Petiodic Suney Y A A
. Pairting Shop Shop 71 2014007731 NA
[T 108691  Perodic Surey ) 1 " m
o 201302128 A
[ |M0  Perodic Suney SASEBO JA (N4G515) 1
NIA A
[T |99 PerodicS Shop X (FFHVW) 1 Ao WA
endic Sumey 0
Potoic Suvey F A A
P Welding Waterfont Submarines 201310623 NA
[T |51 Penodic Sumey ) Y 1 m m
e Welding Waterfont Suface 2014106114 NA
[T 10445 Penodic Sumey Sigs (0081 1 " ”

Sekcl Al | DeSeectAl | Dot




Creating Priority 2 and 3 shop Periodic Survey Master
Schedule Tasks.

= Steps above demonstrating how to Create New Priority 1 shop Periodic
Survey tasks in the Master Schedule can be followed for Priority 2 and
3 shops as well.

= Keep in mind to change the Task Frequency accordingly to the
Prioritization of the shop.




Removing Duplicated Tasks from the Master Schedule

Master Schedule

:E € ! - Other Actions | ~Mzster Schedule- v
editiview Master S - e -
Master Schedule Information + A
Select Al ][ De-Select Al HDeie:e]
FEC— - S Start Date- Due Date-
ssigned Program Office : mpling . I projectad Proiected
Select TaskID Task T Location - Shopa Shop Priority Frojécted Projected
sk D lask ype Personnel —_ Location >hop :
Start Date-Actual Due Date-External
_ 201211421 hIA
] Foundry (N00131 1 -
N/A N/A
_ 2013110721 N/A
O Foundry (NOO181 i
A =
0 Painting Shop Shop 71 ; 201370711 Ni&
(NOD181 MN/A A
*N1TN208 4
O SASEBO JA (N46518) |1 colabares
A MN/A
0 1 2013/04/01 NIA
N/A A
g11e Weldin 2013/08/22 N/
0O [sns Submarine ' N/A /A
Welding Waterfront 2014/06/14 NJA
] 104145 ’.Le g Wate vt
Surface Ships (N00181 WA N/A
[ Select Al ” HEeie:e]
Page: 1 « Previous | Next »

Select one of the Periodic Surveys to end date.
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Closing Duplicate Master Schedule Tasks
1. Enter in today’s date in both Actual Start Date and Close Date fields
2. Change Task Frequency from Yearly to One Time
3. Provide reason for closing master schedule task.
4. Save — Entry will be removed from Master schedule list and placed in archive records.

Master Schedule - Detail - Periodic Survey

Other Actions | “Master Schedule- v
Schedule Information -

Shop™ Foundry (NOO181 @
Shop Priority 1 POC/Contact Type
Task Freguency™ Cne Time ~ Skill Level
Projected Start Date™ 2013/11/21 (yyyy/mm/dd Actual Start Date 2013/11/20 {yyyy/mmidd
Previous Close Date Close Date 2013/11/2
Projected Due Date (yyyyimm/dd External Due Date (yyyyimmidd
Required by Federal Standard O Reason Task not Completed v

Duplicated Master Schedule Survey Task

Comments

Regulation Information

+ -
Personnel Assignments + -
Task Equipment Information + -
Task Resource and Cost Information -

Program Office Information
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Viewing all Master Schedule tasks — Past and Current.

Master Schedule - Search

Search = | ohap Drisvituy
Shep Priority b,
Task Type eriodi e v
Assigned Program Office Personnel v
Projected Start Date ¥ =) (yyyy/mmidd
Between
Close Date v ) (yvyyimmiad

At least one search criteria is required and check the "Include
Archived Records" box.




All closed Master Schedule Tasks that have been closed dated will appear in
archive records.

Master Schedule

Other Actions | <Mastez Schedule- W

Master Schedule Information +

[ Select Al ]I- De-Sedect Al ][Eté'.e]

Start Date-Actual | Due Date-External

20120308 A

Select |TaskID |Task Type Assigned Program Office Personnel Location Shopa Shop Priority

|:| B154s Pariodic Survey Foundry (HOD181 1 S
201270205
2013/023/05
2121121
201312

P Painting Shap Shep T 20071108 20

(NOO181 2008705728 2

HEEHEHEEE

Submarines(1) (NO0181

~ "~ Fanin Sﬁ$i "Slﬂ-ﬁ_‘l £ 00 LA,
[0 |e1122  |Pericdic Survey |Bishop, John E ing P 1

018 2009/09/11

Bainting Shoo Sheo 7 010y 3
D g3 Peripdic Survey a”.: g Shop Shop T1 i i = i
(HoO1E1 20100081 "
O 102071 | Periodic Survey Panting Shop Shep 71 |, 201307 &
S R 0181 201307722 i
Bantina Chan Than T 1 11 e
H 104072 | Perigdic Survey aning Shop 069 14 ‘ =,
G081 'y Y
201302728 7Y

|:| 9720 Pariodic Survey SASEBO JA (N4BS1E 1

] £ ™
120
|:] T1124 Paripdic Survey Shap X (FEHVVY 1 _C f 0328 A
20120301 Y

) i
|_] 81718 [ Survey =k FHV 1 2013 A
0 WWalding Waterfront 200702108 Hia

Yielding Waterfront 200711725 0

Submarnes(1) (NOO181 200800531




Deleting Master Schedule Tasks

= Deletion of IH Master Schedule Entry is allowed with the following rules:
— No samples or surveys attached

— Samples attached, but all samples are marked as invalid and none
are used in an assessment or TWA
= Service Level Administrators (SLAs) may delete master schedule entries
created by any user within a program office owned by their service
= User Security Administrators (USAs) may delete master schedule entries
created by any user within a program office they administer
= The user who created a master schedule entry may delete it

(Deleting Master Schedule Tasks Courtesy of DOEHRS On-Line Refresher Training 25 July 2013 — Slides 30-36)




Deleting Master Schedule Tasks

= EXxisting tasks that did not capture the creating user can only be deleted
by a USA or SLA

= Deleted tasks will not appear in user interface, but will remain in
database, marked as deleted
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Deleting Master Schedule Tasks

= This functionality allows users to delete Master Schedule Tasks
— Enter criteria and click the Search button

Work Plan « |4 Master Schedule - Search

Work Basket
Pending QA
Master Schedule

Pleaze =elect one of the options below.

Search ISh':P LI |
Task Type ISarr_pling - IH j
mple Lo

a
ho Aszzigned Program O ffice Perzonnel If-kll LI
E

Wentilation Svetem IPIEjECtEd Starc :"E'WLI I (yyyyimm/dd
Rezpiratory Protection Program Between

Reporting [close Date =l fyyyyimmidd)
Personnel Stop Dates

Industrial Hygiene s

E

;

(2]

i

[ Include Archived Records

Environmental Health =
o] |

M Add Master Schedule Task
EELM:J WHMP View (Sampling Tasks)
Samples
Survevs
POENS
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Deleting Master Schedule Tasks

= Based on the search parameters, a list of items in the Master Schedule will
appear

= |f a user created the task by mistake, the record can be deleted by selecting the
record and clicking the Delete button

Periodic Surveys currently existing in the Master Schedule cannot be deleted.

Master Schedule

Results 1-15 of 27 records found. Other Actions I —Master Schedule- LI
To editfview Master Schedule Entry detailz, click the Tazk Type link.
Master Schedule Information o &
Select All | Deselect All |i Delete |
———— ]
Start Date- Due Date-
i i Projected Projected
select Task Task T - Assigned Program Office Location S.amg.lmg Sho Sh.oE.
1] ke Personnel - Location | >—F Priority Due Date-
Start Date-Actual ——.
External
! ) ) . ! Corrosion Control 2003/06M10 2003/08/20
125 Sampling (Air Breathing Zone) Program Office Personnel . 1
- e 2 g (FO0185) 2003/0615 MIA
2003/06M0 200306/20
r 123 |Sampling - EH (Treated Water) Bilz, Jane Base Camp ROWPU
Adder 2003/0815 NI
2003/06M0 2003408/20
r 120 |Sampling - EH (Treated Water - Routine) Bilz, Jane Base Camp ROWPU
Adder 2003/06/15 NIA
2003/06M0 2003406420
r 121 |Sampling - EH (Untreated Water) Bilz, Jane Base Camp ROWPU
Adder 2003/06M5 NiA
2003/06M0 20030620
r 124 |Sampling - EH (Untreated Water - Routine) Bilz, Jane Base Camp ROWPU
Adder 2003/06/15 NI
1] T T T T T T T T T
L ! Corrosion Control 2002/06M10 2002/08/20
128 Periodic Survey Program Office Personnel .
*E r : (FOD183) 2003/06/15 HiA
L1l T T T T T T T T T
. . X Corrozion Control 20023M10/01 200310520
- 127 Indoor Air Quality Survey Program Office Perzonnel .
S (FO0185) 20031015 NiA s




Deleting Master Schedule Tasks

= Select the Master Schedule Tasks by checking the box and click the
‘Delete’ button
= A pop-up will verify that you want to delete the Master Schedule Task(s)

Master Schedule

Results 1-20 of 2717 records found. Other Actions | -Master Schedule- ;I
To edit'view Master Schedule Entry detailz, click the Task Type link.

Master Schedule Information + -
B o P e e Shop

Windows Internet Explorer El Priority

Select All De-Select All Def

date-
select Tazk ID Task Tvpes Asszigned H (A Bre ?r/‘ Are wou sure that wou want o delete the selected Master Schedulels)? cled
S Personne] — Lo DTEEIT bed
late-
nal
! ) ) - IH (Air Breath Ik I Cancel |
Sampling - H (Air Breathing — 1
v 74804 Zone!
) ) - IH {Air Breathi R . mas e
" 73135 Sampling - H (Air Breathing S LOITOSI0N LonTro_sm ToThiTan T e
- Zone) floor (M141235XD) MiA NIA
Sampling - H (Air Breathi 2012002006 M/,
W  |soess Zanilrg -2 Ersatiing 1080 Test (ZNNSA) |3
Zone} MNiA N/A
— Camnlinn - IH f&ir Areathinm Tegt Brhin 2009/05/29 MIA

DOEHRS-IH Master Schedule Usage




Deleting Master Schedule Tasks

= [f the tasks do not meet the rules for deletion, DOEHRS will display the reasons at the

top of the page.
= [fyou are notan SLA, USA or the Creating User (listed on the task), the Master
Schedule Task will not delete

Master Schedule

& [lazter Schedule Entry with Tazk ID = 742804 cannot be deleted az it has =amples with valid
Analyte Record Results attached.

& Master Schedule Entry with Tazk ID = 30658 cannot be deleted az it has =amples with valid
Analyte Record Rezults attached.

Resultz 1-20 of 2717 records found. Other Actions | -Master Schedule- ;I
To edit'view Master Schedule Entry detailz, click the Task Type link.
Master Schedule Information 4+
Seect Al | De-selctal | Dekete |
Start Date- Due Date-
i Projected Projected
Select Task ID Task Typea Assigned Program Office Location Shop Shop
Personnel Priority Due Date-
Start Date-Actual ——,
=  External
g ina - IH (Air Breathi 20110825 M,
M |74804 EAMEInG - M ZIrBreatnrg TP Shop 1 (FF21S) |2
Zongl MAs, s,
r |73es Sampling - H {A&ir Breathing Corrosion Control_Sth | 201170817 NAA
- Zone) floor (M141235XD) MIA MiA

Sampling - H (Air Breathi 2012/02/06 NEA
™ |so0sss sampling - IH (Air Breathing 1080 Test (ZNNSA) |3

Tl




Deleting Master Schedule Tasks

= |f the task does meet the deletion rules it will be deleted from the Master
Schedule

Master Schedule

R

in
1]

ulte 1-20 of 31 records found.

To editview Master Schedule Entry detailz, click the Task Type link.

[=]
[11]

Master Schedule Information

Select Al

De-Select Al | Defete |

Task

Select D

W 101850

- 100737

Master Schedule

e

Master Schedule Information

sults 1-20 of 30 records found.
editiview Master Schedule Entry

Task Type

Select All De-Select All Delete |
Select E‘—“ Task Type ¢
- 100737 |Sampling - IH {Air Breathing Zone)

Assigned Program Office
Personnel

detailz, click the Tazk Type link.

Aszsigned Program Office

Perzonnel

Location

Location

Other Actions

Other Actions I -Mazster Schedule-

Start Date- Due Date-
Shop Projected~ Projected
Shop —_
Eriority Due Date-
Start Date-Actual — —
- External
Aijrcraft Maintenance 5 201300513 Mi&
(C5805208) NIA NIA
Aijrcraft Maintenance 5 201300412 Mis
(CBE05206) MiA MiA
-Master Schedule- LI
4+ .
Start Date- Due Date-
Shop Projected~ Projected
shop Priority
Start Date-Actual | 2u€ Date-
External
Aircraft Maintenance |, 20120412 A, A
(C9805206) NIA NA
Aircraft Maintenance 5 201300412 Mi&,

c "




Submiting MCR Trouble Ticket to Delete Incorrect
Master Schedule Tasks

Submit MCR Trouble Ticket to Delete Master Schedule tasks if the

tasks do not meet the rules for deletion.

= |nclude screenshot (simultaneously hit Ctrl + Print Screen) of Master
Schedule Tasks to delete.

= Paste screenshot into a Microsoft Word document.

= Clarify Master Schedule Task to delete by Task ID number to avoid
confusion.

= Attach to email to helpdesk.




Submitting MCR Trouble Ticket to Delete Incorrect
Master Schedule Tasks ——— .

= Email Helpdesk: servicecenter@dha.mil _ tact informa
= Use Ctrl & Print Screen buttons for screenshot. e

= Paste into a Microsoft Word document.
Attach the Microsoft Word .doc containing screenshot ===

of Master Schedule Tasks to delete into email.
= Explain problem(s) in email.

i
ares \
o

Help Desk Contact Information

Contact Information
Phone = 1-500-800-5332 (Option 4,4
Email

Lgditional Resgurces

Defense Manpower Data Center (DMDC) Contact Information

T {al

DMDC is the authoritatrve data source for personnel information within DOEHRS. Please direct questions regarding personnel information to the D

ffice or the aporooriate W




Contact Information

= Alvena Largo
DOEHRS-IH Trainer/Support
757-953-0627
DSN 377-0627
Alvena.Largo.ctr@med.navy.mil



mailto:Alvena.Largo.ctr@med.navy.mil

