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REMINDERS

CDD has informed NBIMC that the following errors repeatedly occur with shipments received in their lab:

· GEL PENS
Sites using gel pens to write the member’s information on the barcode label.
GEL INK SMEARS-please do NOT use

· DOUBLE BARCODE LABELLING
Specimen tubes sent in that have 2 barcode labels wrapped around the tube. If both barcode numbers from both labels are showing-CDD lab 
personnel scan both barcode numbers in their system because they don’t know which barcode number has the valid order. Navy Contract regulations state that CDD should reject this type of specimen issues as a D4. CDD will process these issues but it greatly slows down the work process in their lab. Sites with these issues will be notified via email and phone call the first time this error occurs. If the site repeats that error the 2nd time, the specimens will be rejected as a D4 error
(Double barcode labels).

· Sites please remember to upload your electronic HIV orders the same day you ship the specimens to CDD. This will reduce your site receiving any D1 or D2 deficiency notices.

  Please see attachment for samples of GEL PEN and DOUBLE LABELLING error examples.








MARTIN LUTHER KING DAY SHIPPING SCHEDULE

The Martin Luther King Day of Remembrance is celebrated on Monday January 18, 2016. NBIMC offices and the Federal government will be closed on that date. CDD’s office will be opened for normal business hours.
  There will be no shipping restrictions for this holiday to CDD.

FACTS ON MARTIN LUTHER KING 

· Martin Luther King, Jr. is the first African American—and the first non-U.S. president—to have an official legal holiday.
· The only non-president memorialized on the Great Mall in the nation’s capital. 
· In 1964, at 35 years old, Martin Luther King, Jr. became the youngest person to win the Nobel Peace Prize  
.
· In 1955, he was recruited to serve as spokesman for the Montgomery Bus Boycott, which was a campaign by the African-American population of Montgomery, Alabama to force integration of the city’s bus lines. After 381 days of nearly universal participation by citizens of the black community, many of whom had to walk miles to work each day as a result, the U.S. Supreme Court ruled that racial segregation in transportation was unconstitutional.


NBIMC 2016 COMPUTER DOWNTIME SCHEDULE

The following are the monthly computer downtimes for NBIMC. There will be scheduled network maintenance done to our systems on those dates. All the listed dates are Sundays-
[bookmark: _GoBack]( some are the 3rd week and some are in the 4th week in the month). All scheduled downtimes are from 0700 (EST) to 1500(EST).

	MONTH
	DATE

	January
	24

	February
	21

	March
	20

	April
	24

	May
	22

	June
	19

	July
	24

	August
	28

	September
	25

	October
	23

	November
	20

	December
	18



Please mark your calendars with these dates.
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Do not use two barcodes on a specimen.  If you must have two labels, please cover up the incorrect barcode.







Do not use gel pens – They smear when touched







Barcodes must be clear of any smudges or markings, or they will not scan.







Barcode labels must be placed on the length of tube, and not around the tube.







Labels must be placed neatly on the tubes. The label must not have any bulges or tears, and should be placed straight, and not to cover the bottom or cap.







Do not wrap labels all the way around the tubes. The lab needs to see inside of the tube and will need to scrape off part of the label, which creates a potential safety hazard.
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