NAVOSH ADMIN ORGANIZATION

Through the experience and professional knowledge of the NEP Staff, we recommend the organization of NAVOSH Programs as follows (Only a Recommendation):

Binder 1 – Accident and Injury Binder


Section 1 – On/Off duty injury log (INSURV OH Safety Admin 19)



Section 2 – Accident and Injury Reports [5 years worth] (INSURV OH Safety Admin 1)



Section 3 – WESS Mishap Reports [5 years worth] (INSURV OH Safety Admin 18)

Binder 2 – Hazard Abatement Binder


Section 1 – Hazard Abatement Log (INSURV OH Safety Admin 4)



Section 2 – Safety Hazard Reports (INSURV OH Safety Admin 6)



Section 3 – Safety Officer Workplace Inspections (INSURV OH Safety Admin 20)



Section 4 – Naval Safety Center Safety Survey Discrepancies (INSURV OH Safety 
                   Admin 22)



Section 5 – ZIDL/Zone Inspections Safety Discrepancies (INSURV OH Safety Admin 4)



Section 6 – CSMP Safety Hazard Entries (INSURV OH Safety Admin 4)



Section 7 – Annual Shipboard Recreation/Gym Equipment Inspection Memo      
       (INSURV OH Safety Admin: Off-Duty Safety 2)[Signed memo of 

       deficiencies with Plan of Action (POA) to the Chain of Command 

       (COC)]

Binder 3 – Safety Training


Section 1 – Safety Officer Training & Designation (INSURV OH Safety Admin 10 & 11)



Section 2 – Safety Petty Officer Training (INSURV OH Safety Admin 14)



Section 3 – Safety Petty Officer PQS Listing (INSURV OH Safety Admin 15)



Section 4 – Safety and Occupational Health INDOC Training (INSURV OH Safety 
       Admin 8 & 23) [training topics and rosters (R-Admin)]




a. Introduction of the SOH Program




b. Hazard Identification and ORM




c. Safety Precautions and Standards




d. Safety Warnings, Signs, and Deck Markings




e. Mishap Prevention and Reporting Safety Hazards




f. Hazardous Materials Spill Response Training




g. Oil Spill Emergency Spill Response Training




h. Egress, SCBA, & EEBD Training




i. Heat Stress




j. Hearing Conservation




k. Electrical Safety




l. Recreation and Off-Duty Safety




m. Traffic Safety Orientation
Section 5 – Safety and Occupational Health Annual Training (INSURV OH Safety      

                   Admin 8) [training topics and rosters (R-Admin)]


       

a. Egress, SCBA, & EEBD Training


       

b. Hearing Conservation




c. Respiratory Protection




d. Electrical Safety




e. HAZMAT Awareness




f. Gas Free Engineering Familiarization




g. Lead (if program is required)




h. Recreation and Off-Duty Safety

Section 6 – Safety Stand-down (INSURV OH Safety Admin 16) [training topics 

       and Rosters (R-Admin)]

Section 7 – ORM Training (INSURV OH Safety Admin 23) [training topics and 

                   Rosters (R-Admin)]

a. Designation Letter






b. ORM Program instructors training certificates






c. INDOC Training

Binder 4 – Safety Programs


Section 1 – Safety Council [2 years worth] (INSURV OH Safety Admin 9)



Section 2 – Enlisted Safety Committee [2 years worth] (INSURV OH Safety                  

                   Admin 5)



Section 3 – Safety Trends (INSURV OH Safety Admin 12)



Section 4 – Latest Industrial Hygiene Survey (INSURV OH Safety Admin 2 & 3)



Section 5 – Annual Safety Program Self Assessments/Audit Memos (INSURV 

       OH Safety Admin 21) [recommended to utilize the INSURV OH 

       checklists for program self assessment and signed memo of 

       deficiencies with a POA to the COC]



a. Asbestos



b. Electrical Safety



c. Gas Free Engineering



d. HAZMAT



e. Hearing Conservation



f. Heat Stress



g. Respiratory Protection



h. Site Conservation



i. Tag-out



j. ORM



k. Radiation (if program is required)



l. Lead (if program is required)

Section 6 – List of Personnel requiring Medical Surveillance (INSURV OH Safety 

                   Admin 7)

Section 7 – ORM (INSURV OH Safety Admin 23)

Section 8 – Recreation and Off Duty (INSURV OH Safety Admin: Off-Duty Safety 

       1- 3)

Binder 5 – Traffic and Motorcycle 
Section 1 – Designation Letter (INSURV OH Safety Admin: Traffic Safety 2)

Section 2 – Command’s Traffic Safety Program (INSURV OH Safety Admin:                  
       Traffic Safety 2)
Section 3 – Holiday Traffic Safety Briefs (INSURV OH Safety Admin: Traffic 

                   Safety 1) [training topics and rosters (R-Admin)]

Section 5 – Under 25 Years of Age Annual Training (INSURV OH Safety Admin: 

                   Traffic Safety 1) [training topics and rosters (ESAMS)]
Section 4 – Driver Improvement Training (INSURV OH Safety Admin: Traffic 

                   Safety 3) [ESAMS]

Section 5 – Motorcycle Rider Roster and Training (INSURV OH Safety Admin:    

                   Traffic Safety 1) [ESAMS]

