PROTOCOL FOR RESERVING TRAINING LAPTOPS & DOEHRS-HC EQUIPMENT
The Navy and Marine Corps Public Health Center (NMCPHC) provides DOEHRS-HC equipment (laptop computers, audiometers & electro-acoustic calibrators) for training purposes during Hearing Conservation Certification Courses.  These systems are available for loan on a first come, first served basis using the following protocol:  

1.  Provide to the NMCPHC Calibration Lab via email (cal-lab@mar.med.navy.mil):
    a. Confirmed Hearing Conservation Course training dates. 

b. Number of students to receive training.  (This will determine the number of systems to be loaned.)
c. Complete name, address and phone number of person to receive the equipment, to include street, building and zip code numbers (for FEDEX shipment).
2.  Upon receipt of the above information, the NMCPHC Calibration Lab will send the training equipment to your site.  Inside the shipment you will find a loan agreement and a hand receipt.

3.  The receiving POC must sign the loan agreement and hand receipt, and fax them back to the NMCPHC Calibration Lab (757) 953-0835, immediately upon receipt.

The success of this program is contingent upon completion of all appropriate paperwork and the speedy return of properly functioning, packed and shipped equipment.  Failure to return equipment in a timely manner will adversely impact loaning the equipment for subsequently scheduled training.

NMCPHC provides FEDEX funding and paperwork for the round-trip delivery.  Should any equipment be returned damaged, the borrowing activity assumes responsibility for repair or replacement of items as necessary.

There are currently 35 systems available for loan that are packaged and shipped in sets of 5.  The requirement of audiometer to student is one system per two students.  Course directors are advised to schedule their course as far ahead as possible to ensure equipment availability.  
Calibration Laboratory

Navy and Marine Corps Public Health Center 

620 John Paul Jones Circle, Bldg. 3, Suite 1100

Portsmouth, VA 23708-2103
Phone Numbers: (757) 953-0786/0788/0789/0790

Fax number: (757) 953-0835
DSN: 377

