









6260











ID#….











 date


MEMORANDUM

From:
Commanding Officer, Naval Medical Center __________
To:
Commanding Officer, 

Subj:
FAILURE TO SHOW FOR MEDICAL APPOINTMENT

Ref:
(a) OPNAVINST 5100.23 Series

(b) 29 CFR 1910.95


(c) NEHC – TM 6260.51.99-2, Sep 2004
1.  The following personnel failed to show for a scheduled medical appointment at the Occupational Audiology Clinic at ________________:

           NAME                                        SSN                            APPT MISSED

2.  Failure to show for an Occupational Audiology appointment reflects negatively on clinic operations, as well as the patient and his/her command.  Not only does it underutilize the medical professional’s time and skills, but it extends the waiting time for other patients needing appointments.  In addition, patients who fail to show, will require another appointment slot.

3.  Per references (a), (b), and (c), all personnel who are routinely exposed to hazardous noise are required to have ongoing Medical Surveillance to evaluate their fitness to perform work safely and effectively.  Annual hearing conservation testing (and follow-up if test results are abnormal) is required to monitor worker hearing levels, fitness for duty, ensure safety in the workplace and evaluate the effectiveness of the Hearing Conservation Program.  

4.  Identification of hearing disorders can only be accomplished through annual and follow-up hearing testing.  Incomplete surveillance medical testing places the individual at risk, as well as those who work with him/her.  
5.  Please ensure that your medical and safety staff, as well as the individual workers understand their role in maintaining a healthy and safe working environment for every individual enrolled in medical surveillance by reporting for scheduled medical appointments and complying with the Hearing Conservation Program.  

6.  For further information, and to reschedule appointments, please call the Occupational Audiology Clinic at (XXX) XXX-XXXX or DSN XXX-XXXX.







U. R. AUDIOLOGIST
Copy to:

Member

Command Medical Dept

