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Step 1: Login to NDRSi

Step 2:  From the Main Page, click the  link. 

Step 3: Enter the Sponsor’s SSN in the  SSN text box  then click the  button.  

Step 4: If the Sponsor is registered, the Sponsor’s SSN and demographic information is displayed on the 

page.  If the Sponsor is not registered, the only information that will be fi lled in is the Sponsor’s SSN. 

         

 

  

 

           

Step 5: Complete the Sponsor Profi le Page 

by performing the following actions.

a. Complete all of  the demographic information known for the Sponsor.   

 Fields marked with *Required must be completed.  

 Please Note:  To complete a MER Case for the Sponsor, fi elds marked with two blue asterisks (**) must be fi lled.

b. Click the  button to save the Sponsor’s information.

c. The HIPAA notifi cation will appear.  After reading the notifi cation, click  to close the window. 

d. The following message should appear at the bottom of the page, if the save was successful.

e. Click  to return to the Main Page.

YOU HAVE SUCCESSFULLY REGISTERED A SPONSOR FROM THE ‘MANAGE SPONSOR/FMP PROFILE’ PAGE.   Well Done!Well Done!

For a Sponsor who IS REGISTERED,  
the demographic informati on         
IS COMPLETE.

For a Sponsor who is NOT REGISTERED,  
the demographic informati on 

IS NOT COMPLETE.
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