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Step 1:  Login to NDRSi
Step 2:  From the Main Page, click the © wanage sponsorriie profies link.

Step3:  Enter the Sponsor’s SSN in the SSN text box s [ Jand then click [ Ad/Get Sponsor information |, The
Sponsor must be registered before the Sponsor’s FMP can be registered.

Step4:  The Sponsor Profile Page will display the Sponsor’s demographic information. If the Sponsor’s
information is not displayed, then you must register the Sponsor before adding an FMP. Update or
complete the Sponsor’s information as needed.

Step5: Click )
Step 6:  The FMP Profile Page will open. FMPs associated with the Sponsor will be listed in the FMP Profile
JFue mmnmmm.mm;mmuusm i --I-:\enoen’.cnluc‘xnur drop-down IlSt
Select Member EEyromme—rr— :

Griffey, Ken — 41 - Mother of Sponser
*Add New Family Member

If no FMPs are associated with this Sponsor, [ ew Faniy temer
default.

to register a new FMP for this Sponsor.

~| will be selected by
Step 7:

Complete the FMP Profile Page for the New Family Member (i.e., the unregistered FMP) by performing
the following steps.

accelerateyourlife,

NDRSi :: FMP Profile Page
Welcome: Mer Recorder

FILL IN THE PROFILE

Instructions: Members of a Sponsor's family can be added in the form below. After confirming that the identified Sponsoris

| 1
correct, fill in the fields and then dlick the “Submit button. SSM, FMP, Last Name, First Name, Date of Birth,
and Gender fields are required. Or to edit the Profile of an already existing FMP related to this Sponsor, select
INFORMATION the FMP in the ‘Registered Family Members’ drapdown-list below,
for the FMP you
. To return to the Sponsor Profile Page click the " "Close,” button.
are adding.
Then click the Registered Family Members for Identified Sponsor: 321654987 | Smith, Jil - 01 - Dependent child of Sponsor v‘ ..
button. = °,
Enterthe profile information of the FMP you would like to add for this Sponsor: 321654987 ||_| D . .
Family Member SSH: FMP: | 01 - Dependent child of Sponsor v| .'.
Last Name: Smih | First Name: [Jil | o] X
DOB (mmiddiyyyy): Gender: Omale  © Femake X
Race: ‘Caucasian v‘ .
a. Fillin all known demographic information. .
Please Note: You must fill in all of the fields marked with *Required. R
b. Click when you are finished filling in the information to complete the registration .
of the FMP. The following message will be displayed after you have saved successfully. .
| The FMP's Profile has been saved. Add another FMP, or click the X', "Close’, button to return to the previousz page. | o ‘

c. Toregister another FMP, select gaCANENEE VAV ERIER from the drop-down list*and follow
Steps 7a and 7b.

d. When you have finished adding FMPs, click [ to return to the Sponsor Profile Page.

You HAVE SUCCESSFULLY REGISTERED AN FIMP FOR A REGISTERED SPONSOR FROM THE ‘MANAGE SPONSOR/FMP PROFILE’ PAGE. mm
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Navy and Marines Corps Public Health Center
620 John Paul Jones Circle, Suite 1100
Portsmouth, Virginia 23708-2103
757.953.0938

http://www.nmcphc.med.navy.mil
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