[bookmark: receive]
http://www.au.af.mil/au/barnes/ccaf/faq.asp#nonaf 
How long does it take to receive an official transcript?
Orders are processed the following duty day. All orders placed through the CCAF system are mailed through the United States Postal Service. Please allow 10-14 business days from when we receive your request for the transcript to be delivered.  If you need your transcript faster, please use Option 1 and select the FedEx option.  
[bookmark: nonaf]How does a non-Air Force member request a transcript for the first time?
If you are a non-Air Force enlisted member (i.e., member of another branch of service, officer, or civil service employee) who attended a CCAF course, and this is your first time requesting a CCAF transcript, we will need to create a CCAF record for you. Please follow the directions below:
NOTE: If you are not a registered student and have taken courses at a CCAF affiliated school, please provide the following documents:
- Complete CCAF Transcript Request form
- Submit copies of course completion certificates

You may mail documentation/information to:
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100 South Turner Blvd
Maxwell-Gunter AFB AL 36114-3011
