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Except as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.

15A. NAME AND TITLE OF SIGNER (Type or print)

30-105-04

EXCEPTION TO SF 30

APPROVED BY OIRM 11-84

STANDARD FORM 30 (Rev. 10-83)

Prescribed by GSA

FAR (48 CFR) 53.243

The purpose of this amendment is to answer questions received in response to the solicitation and to revise Section L.8.1.4 of the

 solicitation.  The closing date to submit proposals remains unchanged and questions may still be submitted until the date specified in Section

 L.1.1.

1. CONTRACT ID CODE

PAGE OF  PAGES

U

1

13

16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

16C. DATE SIGNED

BY

13-Jun-2012

16B. UNITED STATES OF AMERICA

15C. DATE SIGNED

15B. CONTRACTOR/OFFEROR

(Signature of Contracting Officer)

(Signature of person authorized to sign)

8. NAME AND ADDRESS OF CONTRACTOR  (No., Street, County, State and Zip Code)

X

N62645-12-R-0025

X

9B. DATED (SEE ITEM 11)

07-Jun-2012

10B. DATED  (SEE ITEM 13)

9A. AMENDMENT OF SOLICITATION NO.

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

X

The above numbered solicitation is amended as set forth in Item 14.  The hour and date specified for receipt of Offer  

is extended,

X

is not extended.

Offer must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended by one of the following methods: 

(a) By completing Items 8 and 15, and returning

1

copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted;

or (c) By separate letter or telegram which includes a reference to the solicitation and amendment numbers.  FAILURE OF YOUR ACKNOWLEDGMENT TO BE 

RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN  

REJECTION OF YOUR OFFER.  If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or letter, 

provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required)

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS.

IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO:  (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE

 CONTRACT ORDER NO. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying 

office, appropriation date, etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

D. OTHER (Specify type of modification and authority)

E. IMPORTANT:   Contractor

is not,   

is required to sign this document and return

copies to the issuing office.

14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter

 where feasible.)

10A. MOD. OF CONTRACT/ORDER NO.

0001

2. AMENDMENT/MODIFICATION NO.

5. PROJECT NO.(If applicable)

6. ISSUED BY

3. EFFECTIVE DATE

13-Jun-2012

CODE

NAVAL MEDICAL LOGISTICS COMMAND

693 NEIMAN STREET

FORT DETRICK MD 21702-9239

N62645

7. ADMINISTERED BY  (If other than item 6)

4. REQUISITION/PURCHASE REQ. NO.

CODE

See Item 6

FACILITY CODE

CODE

EMAIL:

TEL:


SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES  

SECTION  SF 30 - BLOCK 14 CONTINUATION PAGE 

The following have been added by full text: 

        Q&A AND SUMMARY OF CHANGES
QUESTIONS AND ANSWERS

QUESTION 1:  Line 4 of the first paragraph currently reads, “To address research involving human subjects, the Offeror must submit as part of its proposal: (1) proof of completed human research training…”

 We ask that you clarify this statement by amending that sentence to (italics is new text)  “To address research involving human subjects the Offeror must submit as part of its proposal, as possessed by the Offeror or a Subcontractor to the Offeror: (1) proof of completed human research training…”

ANSWER 1:  All requirements must be possessed by the Offeror or Prime contractor.

QUESTION 2:  Under that same section, the next full paragraph, the very end of line 4 stating, “As part of its proposal, the Offeror must address its ability to receive approval for the conduct of research involving animals at its own facility.”

We can provide this demonstration. However, the above statement could be interpreted to mean that such a facility must already exist in San Antonio, which immediately implies only one incumbent company would be selected. We believe that this statement will cause uncertainty in the proposal evaluation process. We ask that you clarify the intent here of not limiting competition by adding the following statement immediately after the sentence referenced: “Such a facility need not exist at the time of proposal submission.”

ANSWER 2:  No animal research is currently being performed at a contractor’s facility and it is not anticipated that any animal research shall be performed at a contractor’s facility.  However, the offer must still address its ability to receive approval for the conduct of research involving animals at its own facility.  Please note that in accordance with Section L.3.1, any small business under NAICS code 541712 is eligible to submit a proposal under this solicitation. 
QUESTION 3:  Is this project considered a new requirement?

ANSWER 3:  Please reference C.3.2. of the solicitation.

QUESTION 4:  If this project is not considered a new requirement;

a. Who is the incumbent?

b. What is the contract number?

c. What was an estimated value?

ANSWER 4: 

	
Contract #
	Incumbent
	Dollar Value

	W911QY-09-D-0045/ DO 0002
	Eagle Applied Sciences, LLC
	$3,246,685.38

	W911QY-08-D-0017/ DO 0008
	General Dynamics Information Technology
	$1,898,662.43

	W911QY-08-D-0022/ DO 0013
	Henry M. Jackson Foundation
	$1,888,993.00


SUMMARY O F CHANGES

Paragraph 1 of Section L.8.1.4. was changed from:

The successful Offeror may be required to support research involving human subjects under this contract.  Compliance with the applicable provisions concerning living organisms in paragraph ((a) For human subjects) listed below is required.  Research involving human subjects will not be awarded or begin and no funds expended until all approvals have been obtained.  To address research involving human subjects, the Offeror must submit as part of its proposal: (1) proof of completed human research training (e.g., training certificate or institutional verification of training); and (2) an application for a DoD-Navy Addendum to the Offeror’s DHHS-issued Federalwide Assurance (FWA) or the Offeror’s DoD-Navy Addendum.  Information about assurance applications and forms can be obtained by contacting ONR_343_contact@navy.mil.  DON HRPP guidance for human subject research is located at http://www.med.navy.mil/bumed/humanresearch/.  Failure to provide the required documentation may render the proposal unacceptable and it will not be considered for award. 

Changed to:

The successful Offeror may be required to support research involving human subjects under this contract.  Compliance with the applicable provisions concerning living organisms in paragraph ((a) For human subjects) listed below is required.  Research involving human subjects will not be awarded or begin and no funds expended until all approvals have been obtained.  To address research involving human subjects, the Offeror must submit as part of its proposal: (1) copy of an application for a DoD-Navy Addendum to the Offeror’s DHHS-issued Federalwide Assurance (FWA) or (2) evidence of the Offeror’s approved DoD-Navy Addendum to the DHHS-issued FWA.  Information about assurance applications and forms can be obtained by contacting ONR_343_contact@navy.mil.  DON HRPP guidance for human subject research is located at http://www.med.navy.mil/bumed/humanresearch/.  Failure to provide the required documentation may render the proposal unacceptable and it will not be considered for award.  Approval of the DoD-Navy Addendum to the DHHS-issued FWA must be received no later than the time of contract award. 

SECTION L - INSTRUCTIONS, CONDITIONS AND NOTICES TO BIDDERS 

The following have been modified: 

        INSTRUCTIONS TO OFFERORS
L.1.1  SOLICITATION QUESTIONS

Questions concerning the proposal are due no later than 2:00 PM Eastern Standard Time, on 22 June 2012.  Questions shall be submitted to NMLC-Research@med.navy.mil by the required time, and no questions shall be addressed after this cutoff date.  Offerors shall submit one set of questions only; multiple emails shall not be accepted.  An amendment to the solicitation will be issued providing responses to the questions.

L.1.2 PERIOD FOR ACCEPTANCE OF OFFERS

The period for acceptance of offers is one hundred eighty (180) days after the closing date of the solicitation.

L.2 PRE CONTRACT COSTS

The Contractor will not be reimbursed for any costs incurred prior to the effective date of the contract.

L.3 CONTRACT Award
L.3.1 TYPE OF SOLICITATION

This Solicitation is being issued as a 100% small business set-aside under NAICS code 541712.  The Small Business Administration (SBA) size standard for NAICS code 541712 is 500 employees.   

L.3.2 ONE PROPOSAL

The Government will evaluate only one proposal from each prime offeror.

L.3.3 TYPE OF CONTRACT
The Government anticipates issuance of a single, cost plus fixed-fee term, type contract.

L.4 AWARD ON INITIAL OFFER

The Government intends to evaluate proposals and award a contract without discussions with offerors (except clarifications as described in FAR 15.306(a)). Therefore, the offeror’s initial proposal should contain the offeror’s best terms from a cost and technical standpoint. The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary (FAR 52.215-1(f)(4)).
L.5 PROPOSAL SUBMISSION

a. Offerors are invited to submit a proposal in accordance with Paragraph L.7, Proposal Preparation Instructions, to arrive at the office specified in Subparagraph (d) below no later than the proposal due date for this solicitation.  Hand delivery of proposals is not authorized.  The Government does not authorize submission of telegraphic or facsimile offers for this solicitation.  
b. The proposal due date is 10:00 AM Eastern Standard Time on 9 July 2012.

c. All proposals delivered in response to this solicitation shall reflect the solicitation number on the address label and all proposal documents must be delivered to: 

Naval Medical Logistics Command

N62645-12-R-0025

ATTN: Code 022B

693 Neiman Street

Fort Detrick, MD 21702. 

d. Any data previously submitted in response to another solicitation, whether submitted to the Naval Medical Logistics Command or another agency, should be assumed to be unavailable during this proposal evaluation and source selection process.  Proposal data shall not be incorporated into the proposal by referring to another proposal or other source.

e. Elaborate brochures or other presentations beyond that sufficient to present a complete and effective proposal are neither necessary nor desired.

f. The Government reserves the right to request additional information after receipt of offeror’s response to the RFP. The proposal shall be valid for not less than 180 calendar days from the proposal due date. The offeror shall make a clear statement that the proposal is valid until such date in Volume I.

g. A company with multiple Divisions (and each division registered separately in CCR) is permitted to submit a separate proposal by Division for award consideration.  However, offerors are cautioned that if one company submits separate proposals from multiple Divisions, each Division’s proposal should address the full RFP requirements uniquely based on their particular Division’s capabilities.  For example, management approach and/or past performance submissions of a different Division may not be used in support of the Division submitting the proposal.  The proposal must be specific to the Division submitting the proposal. 

L.6 SEQUENCE OF EVENTS

The Government will employ source selection techniques to evaluate proposals, conduct negotiations and determine

the successful offeror in this acquisition. "Offer," for the purposes of this solicitation, shall be defined as a response to the solicitation that, if accepted, would bind the offeror to perform the resultant contract.  If the Government deems discussions necessary, a competitive range determination will be made.

The following describes the sequence of events that offerors can expect during proposal evaluation and negotiation:

a. The offeror's proposal shall be submitted in accordance with Paragraph L.7, Proposal Preparation Instructions.

b. Upon receipt, the proposals will be reviewed for completeness and compliance with RFP requirements. If a proposal is incomplete or received late (in part or in full) the proposal may not be evaluated. 

c. In accordance with FAR 15.306, the Government may conduct exchanges with offerors after receipt of proposals leading to the establishment of the competitive range and any subsequent competitive range determination that may be made.

d. The Government may conduct exchanges with offerors prior to establishment of the competitive range that may be made in order to enhance the Government’s understanding of proposals; allow reasonable interpretation of the proposal; or facilitate the Government's evaluation process.  Such communications shall not be used to cure proposal deficiencies or material omissions, materially alter the technical or cost elements of the proposal, and/or otherwise revise the proposal.  Such communications may be considered in rating proposals for the purpose of establishing the competitive range.  Furthermore, such communications do not and will not permit offerors to modify, revise, or otherwise change any element of their proposal.

e. The Government reserves the right to make award without entering into discussions. Offerors shall be prepared to enter into discussions and/or negotiations and, if authorized by the Contracting Officer, may be allowed to revise or modify their proposals.  For those Offerors in the initial competitive range, the Government will submit Discussion Items, which will require a response per instructions that will be provided at that time.

f. The Government will incorporate into the resultant contract any and/or all commitments made in the offeror’s proposal.

L.7. PROPOSAL PREPARATION INSTRUCTIONS
L.7.1 INTRODUCTION AND PURPOSE

This section specifies the format and content that offerors shall use in this Request for Proposal (RFP).  The intent is not to restrict the offerors in the manner in which they will perform their work but rather to ensure a certain degree of uniformity in the format of the responses for evaluation purposes.  Offerors must submit a proposal that is legible and comprehensive enough to provide the basis for a sound evaluation by the Government.  Information provided should be precise, factual, and complete.  Legibility, clarity, completeness, and responsiveness are of the utmost importance.  Proposals shall be in the form prescribed by, and shall contain a response to, each of the areas identified in Sections L.7. and L.8.  Any proposal which does not provide, as a minimum, that which is required in this solicitation may be determined to be substantially incomplete and not warrant any further consideration.  

L.7.2 PROPOSAL SUBMISSION

Proposals shall be submitted in two Volumes: 

Volume I – Technical (Administrative, Management Approach/Risk, and Past Performance)

Volume II – Cost 

Volume I and Volume II will be reviewed and evaluated.  Each volume shall be a stand-alone document and shall clearly and completely provide the information being requested.  The two volumes will be evaluated as part of the source selection evaluation process (see Section M).  In addition to the volumes addressed above, each proposal shall include the following:

L.7.2.1 WRITTEN PROPOSAL

The overall proposal shall consist of the following separate, individually titled volumes.  Each copy of each volume shall be separated, with appropriate identification.  

MS Word is an acceptable file format for Volume I of the proposal. MS Word with MS Excel are acceptable file formats for Volume II of the proposal. Adobe Acrobat is an acceptable format for those items requiring fill ins.

Volumes and number of copies each are identified below. The Government cannot consider pages submitted in excess of the stated page limitations.  Page limitations include all text, graphs, pictures, appendices, references and exhibits unless otherwise noted.  Cross reference matrices, tabs, index sheets, tables of contents, dividers and other such aids that are solely used to assist the evaluator in locating information and are advisory in nature, imparting no other information other than the identification of content, will not be counted against any page limits stated within this RFP. Type shall be no smaller than a font size of eleven (11) and shall have 1.0 line spacing with a minimum of 1” margins. Type for graphics, tables and reproductions shall be no smaller than a font size of 10 with a minimum of 1” margins. Page size shall not exceed 8 ½” x 11”.  Foldout illustrations are not allowed. The page limits described below do not include Title Page, Table of Contents, and Glossary.  Double column pages are not allowed.  

	Volume Number
	Title
	CD ROM Copies
	Page Limit

	Volume I: Subpart I
	Administrative:
	1 copy
	

	 
	Section I- Executive Summary
	 
	Sec I- 1 Page limit

	 
	Section II- Solicitation Documents
	 
	Sec II- Signed SF33 cover page and all acknowledged amendments

	
	Section III- Section K (Reps and Certs)
	 
	Sec III- No page limit



	 
	Section IV- Verification of Security Clearance Level

Section V - Use of Human Subjects and Animals in Research
	 
	Sec IV- No page limit

Sec V- No page limit

	Volume I: Subpart II
	Management Approach/Risk
	1 copy
	25 pages excluding letters of commitment and key personnel resumes. 

	Volume I : Subpart III
	Past Performance
	1 copy
	20 Pages (Subcontractor consents may be an appendix to Subpart III and not included in page count.)

	Volume II
	Cost


	1 copy
	No Page Limit




L8. EVALUATION APPROACH

L.8.1 VOLUME I, SUBPART I:   ADMINISTRATIVE

The offeror shall submit an Executive summary, required solicitation documents, the required Representations and Certifications (ORCA) and verification of security clearance level.  All subparts shall be submitted with the proposal or the proposal may be considered incomplete.  

L.8.1.1 SECTION II: SOLICITATION DOCUMENTS

Offeror(s) shall complete the OFFER part of the Standard Form (SF) 33 format (cover page).  An official having the authority to bind the firm contractually must sign the cover page.  If this individual is not an officer of the company, the proposal shall be accompanied by some form of written evidence of the individual's authority to bind the company, under contract, to a particular course of action.  This might include such evidence as a written delegation of said authority, signed by an officer of the company.

Offeror(s) shall acknowledge all amendments that may be issued under this RFP by official signature of an individual possessing the authority to bind the firm contractually.  All amendments must be acknowledged, signed and included with the cover page.

L.8.1.2 SECTION III: SECTION K (REPS AND CERTS)

The offeror shall complete the annual representations and certifications electronically through the Online Representations and Certifications Application (ORCA) at http://orca.bpn.gov.  The offeror shall verify their ORCA is current, accurate, complete and represents a small business concern under the NAICS code applicable to this solicitation as of the date of this offer and are incorporated in this offer by reference. (Refer to ORCA Certification Sheet in Section K.)  In addition to submission to ORCA the offeror shall complete the ORCA Certification Sheet and the fill-ins required by the full text clauses in Section K, and submit a hard or electronic copy of each in Section III of Volume I. (Refer to ORCA Certification Sheet and the full-text clauses in Section K.)

The offeror shall be registered and current in CCR in accordance with FAR 52.204-7.

L.8.1.3 SECTION IV: VERIFICATION OF SECURITY CLEARANCE LEVEL

The offeror shall submit documentation verifying a SECRET facility clearance.  A completed DD Form 254 will be provided at time of contract award. 

L.8.1.4 SECTION V: USE OF HUMAN SUBJECTS AND ANIMALS IN RESEARCH

The successful Offeror may be required to support research involving human subjects under this contract.  Compliance with the applicable provisions concerning living organisms in paragraph ((a) For human subjects) listed below is required.  Research involving human subjects will not be awarded or begin and no funds expended until all approvals have been obtained.  To address research involving human subjects, the Offeror must submit as part of its proposal: (1) copy of an application for a DoD-Navy Addendum to the Offeror’s DHHS-issued Federalwide Assurance (FWA) or (2) evidence of the Offeror’s approved DoD-Navy Addendum to the DHHS-issued FWA.  Information about assurance applications and forms can be obtained by contacting ONR_343_contact@navy.mil.  DON HRPP guidance for human subject research is located at http://www.med.navy.mil/bumed/humanresearch/.  Failure to provide the required documentation may render the proposal unacceptable and it will not be considered for award.  Approval of the DoD-Navy Addendum to the DHHS-issued FWA must be received no later than the time of contract award. 

Similarly, the successful Offeror may be required to support research involving animals under this contract both at the Offeror’s facility and at a Government facility.  Compliance with the applicable provisions concerning live organisms in paragraph ((b) For animals) listed below is required.  Research involving animals conducted at the Offeror’s facility will not be awarded or begin and no funds expended until all approvals have been obtained.  As part of its proposal, the Offeror must address its ability to receive approval for the conduct of research involving animals at its own facility.  The Offeror must demonstrate that it is has the ability to conduct animal research and is capable of completing a DoD Animal Use Protocol with supporting documentation (copies of AALAC accreditation if applicable or equivalent host country standards and/or NIH assurance, IACUC approval, research literature database searches within 6 months, and the most recent USDA inspection reports).  For assistance with submission of animal research related documentation, contact BUMED Veterinary Affairs at (301) 619-9241.  The Department of the Navy reserves the right to conduct a post award site visit to the facility where animal work will take place.  Failure to address the Offeror’s ability to receive approval for the conduct of research involving animals at its own facility may render the proposal unacceptable and it will not be considered for award.
(a) For human subjects:

(1) Common Federal Policy for the Protection of Human Subjects codified by the Department of

Health and Human Services (DHHS) at 45 CFR 46 Part A, and implemented by the Department of Defense at 32 CFR 219.  This includes both a Federal-wide Assurance (FWA) administered by DHHS and a DoD-Navy Addendum.  Information about assurance

applications and forms can be obtained by contacting ONR_343_contact@navy.mil.

(2) DoD Instruction 3216.02 and applicable DON Component policies.

(3) 10 U.S.C. 980, Limitation on use of humans as experimental subjects.

(4) Food and Drug Administration policies and regulations, when applicable.

(b) For animals:

(1) Rules on animal acquisition, transport, care, handling, and use in (i) 9 CFR Parts 1-4,

Department of Agriculture rules that implement the Laboratory Animal Welfare Act of 1966 (7

U.S.C 2131-2159, as amended); and (ii) the "Guide for the Care and Use of Laboratory Animals," 1996, published by the National Academy Press, Washington DC.  This includes animal use assurance and accreditation.

(2) DoD Instruction 3216.01 and applicable DON Component policies.

(3) Prohibitions on the purchase or use of dogs and cats for certain medical training purposes, in Section 8019 (10 U.S.C. 2241 note) of the Department of Defense Appropriations Act, 1991 (Pub.Law 101-511).

(4) Rules of the Department of Interior (50 CFR Parts 10-14, 17-18, 23) and Commerce (50 CFR Parts 216-227) and other applicable regulations implementing laws and conventions on the taking possession, transport, purchase, sale, export or import of wildlife and plants, including the

Endangered Species Act of 1973 (16 U.S.C. 1531-1543); Marine Mammal Protection Act (16

U.S.C. 1361-1384); Lacey Act (18 U.S.C. 42); and Convention International Trade in Endangered Species of Wild Fauna and Flora.

(5) Applicable rules and regulations regarding the use of harmful or dangerous viruses and other similar agents at 21 U.S.C. 154 and 9 CFR 117; and regarding import and exportation, shipment and quarantine at 5 U.S.C. 301; 21 U.S.C. 111-113, 114a, 115-117, 120-126, and 151-158; 9 CFR 71-97 and 122; 42 U.S.C. 216 and 264-272 and 42 CFR 71-72.

L.8.2 VOLUME I, SUBPART II: MANAGEMENT APPROACH/RISK

The offeror shall address how its proposed management approach will be beneficial to the Government and how it reduces the risk of unsuccessful contract performance.  
The offeror must describe how its methodologies, processes, and capabilities reflect an ability to effectively and efficiently manage the contract.  The offeror must demonstrate that adequate procedures are in place to ensure overall contract performance is achieved at an acceptable quality level. The offeror shall describe its ability to meet the challenges of managing this requirement.  The offeror shall describe its management lines of authority and responsibilities and identify the span of control for its managers.  The offeror shall describe its approach for managing cost, performance and schedule, including key management metrics used on a routine basis to track program progress.  The offeror shall describe its approach for data management and real-time sharing of information with the Government.    

The offeror shall provide a plan for recruiting personnel with appropriate qualifications/skill levels and knowledge.

The offeror shall identify individuals and provide resumes for the primary personnel, who will be considered key personnel.  If any proposed personnel are not currently employed with the offeror, the offeror should submit letters of commitment along with the person’s resume.  The offeror should also provide a Personnel Matrix that identifies the number of personnel directly assigned to the organization that is responsible for contract performance, the labor categories of all assigned personnel, and level of security clearance for each assigned individual.   It’s desired that the contractor have knowledge and experience working within the Department of Defense (or equivalent) Research and Development (R&D) requirement processes, including detailed knowledge of R&D policies and procedures.  It is also desired that the contractor have access to fully qualified individuals that have an understanding of the Navy Medicine Research vision, mission, programs, personnel, and facilities.  
If a subcontractor has been proposed, the contractor shall specifically address FAR Clause 52.219-14, Limitations on Subcontracting; the offeror’s Technical volume shall clearly detail the nature of the relationship between the parties, (i.e. subcontractor, partner, etc), and shall address the responsibilities of all parties as they would relate to

provision of services under the resultant contract.  

If the offeror is proposing as a mentor/protégé or business relationship other than subcontracting, the offeror’s Technical volume shall clearly detail the nature of the relationship between the parties, (i.e. mentor-protégé, joint venture, etc), and shall address the responsibilities of all parties as they would relate to provision of services under the resultant contract.

Please note that for those offerors planning to engage in a teaming arrangement or to use subcontractors, a conflict of interest may be created if a company is identified as a prime contractor, teaming partner/subcontractor, or as a member of a Joint Venture on more than one proposal.  A conflict of interest may also be created if key personnel from a prime contractor, teaming partner/subcontractor, or a Joint Venture are identified on more than one proposal.  The Government's strong preference is that each company and its key personnel participate in only one proposal.  If the Contracting Officer concludes during proposal evaluation that a potential conflict of interest exists the contracting officer reserves the right to require a conflict of interest mitigation plan from the prime contractors (offerors) of those proposals.  If an offeror fails to submit a plan, or submits an inadequate plan, the offer may not be considered.
L.8.3 VOLUME I, SUBPART III: PAST PERFORMANCE

L.8.3.1 Past Performance Information Sheets 

The offeror shall provide at least three but not more than five Past Performance Information Sheets (Section L Enclosure 1).  Each of the Past Performance Information Sheets shall be completed in its entirety.  The Past Performance Information listed on each sheet shall be for services related to the services required under this solicitation.  If more than five Past Performance Information Sheets are provided, only the first five will be considered.  Each Past Performance Information Sheet shall identify no more than one Point of Contact (POC).  Each Past Performance Information Sheet may include multiple contracts or one or more task orders under single IDIQ contracts.  The same contract may appear on more than one Past Performance Information Sheet if more than one POC exists.  If more than one POC is provided for any Past Performance Information Sheet, only the first POC will be considered.  Each Past Performance Information Sheet shall not exceed one page inclusive of a narrative.  If a Past Performance Information Sheet contains more than one page, only the first page will be considered.  Contracts cited must be current, or have ended not more than three years prior to the closing date of the solicitation.  If the contract performance ended more than three years prior to the closing date of the solicitation it will be determined not relevant.  
The offeror may submit past performance that demonstrates prior experience of key personnel.  The past performance submission shall identify, by name, the key personnel and clearly identify their previous roles and responsibilities and their proposed roles and responsibilities under the resultant contract.  If the submission does not clearly describe the roles and responsibilities of the key personnel and the how the key personnel will contribute to the performance under the resultant contract, it will be determined not relevant.   
The offeror may submit past performance that demonstrates prior experience by teaming partners (proposed subcontractor, partner, mentor, protégé, parent company, sister company, etc.) only if they will be performing in support of the contract resulting from this solicitation.  Such past performance submissions shall clearly identify the relationship of the subcontractors/teaming partners to the offeror and the how they will contribute to the performance under the resultant contract.  If the submission does not clearly describe the relationship of subcontractors/teaming partners to the offeror and the how the subcontractors/teaming partners will contribute to the performance under the resultant contract, it will be determined not relevant.   
For each of the Past Performance Information Sheet submitted the offeror shall describe the objectives achieved detailing how the effort is similar to the requirements of this solicitation (referencing PWS).  For any contracts which did not/do not meet the original requirements with regard to original cost, schedule, or technical performance, the offeror shall provide a brief explanation of the reason(s) for such shortcomings and any demonstrated corrective actions taken to avoid recurrence.  The offeror shall list each time the delivery schedule was revised and provide an explanation of why the revision was necessary.  The offeror shall also provide a copy of any cure notices or show cause letters received on each contract listed and description of any corrective action taken.  For any terminated contracts, the offeror shall indicate the type and reasons for the termination. 

The Government may contact the POCs listed on the Past Performance Information Sheets.  POCs must be either Government personnel (civil service or military) or employees of private sector clients with whom you have provided services.  Information provided by or for POCs who work directly for your company, or indirectly (i.e. in a prime/ subcontractor or mentor/protégé relationship, etc.), will be determined not relevant.   

In addition, the Government reserves the right to use alternative resources to gather past performance information.

L.8.3.2. Subcontracting Concerns

If Past Performance is submitted for a contract under which the offeror (or proposed subcontractor, partner, mentor, protégé, parent company, sister company, etc.) provided services as a subcontractor, partner, mentor, protégé, parent company, sister company, etc., the Past Performance Information Sheet  shall clearly describe the corporate relationships among those who provided the services, citing key responsibilities for each, to include identifying the specific services provided (in terms of numbers and types of personnel, locations, etc) and nature of services provided (e.g., consulting services, subject matter expertise).  If the submission does not clearly detail the specific responsibilities and relationship under a contract, it will be determined not relevant.   

If a subcontracting, teaming, partnering, mentoring or other relationship is proposed, the offeror shall submit written consent from the subcontractor, partner, etc. to disclose their Past Performance information to the contractor.  If such consent is not provided as part of the submission, the Past Performance of the subcontractor, partner, etc., it will be determined not relevant.  

If neither the offeror nor its subcontractor(s), teaming partner(s), etc. possess relevant past performance, the offeror shall submit a statement affirming that they possess no relevant Past Performance. 

L.8.4 VOLUME II: COST

Offerors are cautioned that their proposed costs should be consistent with the proposed management approach and reflective of the effort required by the solicitation.  Unrealistically low proposed costs may be grounds for eliminating a proposal from the competition on the basis that the offeror does not understand the requirement.    

All five years of the contract (base and option periods) and each CLIN must be priced.  The Government will include the cost of options in arriving at the total evaluated amount for each offeror.    
L.8.4.1 Section 1 - Cost Breakdown

The proposed Cost Plus Fixed Fee amount for each CLIN shall be adequately supported in order for the Contracting Officer to make the determination that the costs are fair and reasonable.  Therefore, you are required to provide a breakdown that shows the application of direct labor hours, direct labor rates, overhead and other indirect cost rates, subcontract costs, other direct costs, and fixed fee.  The proposed fixed fee shall not exceed ten percent (10%).  The offeror shall prepare and submit the cost support in accordance with Table 15-2 of FAR 15.408.  The offeror will not be required to certify this cost support.  The information shall be provided on an MS Excel spreadsheet showing all cost elements, amounts, and the application of direct and indirect rates.  Also include a narrative that describes how rates are applied, which includes the cost base that the rates are applied against.  

L.8.4.2 Section 2 – Other Information 

The offeror shall provide the following information:

a. Accounting System – Provide evidence of an adequate accounting system.  See FAR 16.301-3(a)(3).  This may include completed Standard Form 1408s (Preaward Survey of Prospective Contractor Accounting System).

b. Purchasing System – Provide evidence of an approved purchasing system.  See FAR Subpart 44.3.

c. Rate Agreements – Provide a copy of any current rate agreement or forward pricing rate agreement that supports the proposed contract rates.  These agreements may be with the Defense Contract Management Agency (DCMA), Department of Health and Human Services (DHHS), or other Federal Government contracting offices.  

d. Defense Contract Audit Agency (DCAA) Audit – Provide a copy of any DCAA audit that supports the proposed contract rates or costs.

e. DCAA Office – Provide the offeror’s cognizant DCAA office, including telephone number for points of contact.

f. DCMA Office - Provide the offeror’s cognizant DCMA office, including telephone number for points of contact.

L.8.4.3 Section 3 - Proposal Assumptions

The offeror shall include any assumptions used to develop the proposed costs.

Enclosure 1—Past Performance Information Sheet


1.  POC information:   name, title, phone number, e-mail address, agency name, and address. 

2.  Contract Number and Task Order number(s), if applicable.

3.  Name of contractor to whom the contract was awarded.  Name of contractor who performed services, if different from awardee.  Provide the CAGE Code and DUNS numbers of both the awardee and the contractor who performed the service(s).

4. Dates when services were provided.

5.  Place(s) of performance.

6.  List the quantity and description of services provided.  

7. Describe the offeror’s role – prime, subcontractor, partner, mentor, protégé, etc.

8. The offeror shall provide information on problems encountered on the identified contract(s) and the offeror’s corrective actions (if applicable).

(End of Summary of Changes) 

