I have enclosed the Welcome Aboard letter. This letter is informative and

will help give you an idea of what to expect.  Please read it over carefully

and take the information seriously.

Check out (DETACH) with your present command.  You will need your original orders stamped by PSD showing date and time that you detached, and a copy of the Loss Report Document, that PSD will provide to you, showing travel days, leave days or proceeds days if authorized. These items will be required for check in at NAMI.
Your detach date is the first day of travel.  For travel days receipts are not required for lodging, gas or food, travel days are prorated base on the mileage.

Example: Driving your car, travel days from Newport, RI, 4 days, Bethesda, MD, 3 days, flying from over sea’s location 2 days, flying from any stateside location 1 day.  

For check in I will need your detaching Fitness Report, or a Letter of Extension, or a Performance Information Memorandum (PIM), your detaching PSD, is required, to provide one of theses.  If a new accession to the Navy, will need a copy of your Oath of Office.  If Married will need a copy of your Dependency Application/Record of emergency data (page 2). 

June 1 begins hurricane season.  It goes through 30 November.  I will need

for each of you to send me your personal email and cell phone Number.  In

the event we have a tropical disturbance, I will need to get in touch with you through a dependable source. (you may) have already detached your last command and your military email does not work.
I will be happy to answer any questions or concerns you may have.  Just follow the above guidelines and the information in the Welcome Aboard Letter, I am looking forward to meeting you.   

v/r

Mac Ready 

Student Control Officer

Naval Aerospace Medicine Institute

mancel.ready@med.navy.mil
850-452-2458  DSN 922-2458
