SURFACE WARFARE MEDICAL OFFICER INDOCTRINATION COURSE (EAST)
2011
(Encl 2) Essential Items and Information
Items required at the first class meeting.

· Military ID card
· Health Record 

· Original orders (strongly recommend several additional copies)

· Energy and motivation

Items required for credentialing.

· For graduating interns, you must begin the application process for a license in your state of choice ASAP and inform credentialing of the state in which you have applied.  You can inform credentialing during the credentialing lecture at the course.  A license is required within one year of graduation from internship!
· For everyone, bring a front and back copy of your BLS, ACLS, ATLS, and PALS (if applicable) cards

Be prepared to provide the following information if you need to update family or pay information, or to arrange transportation overseas. 

· New address for your family if they have already relocated to your ultimate duty station.  This will be recorded on your Record of Emergency Data (NAVPERS 1070/602).  An updated signed form is necessary for you to receive BAH for that area.

· Cancelled check (if you have not established direct deposit banking of your Navy pay, are considering establishing a separate allotment, or changing your current direct deposit plan)
· Date available to depart CONUS

· Place of departure 

· Date family members available to depart CONUS

· Place of POV shipment

· Place of POV storage

· Pet information

· DD Form 884 (Request for Transportation of Dependents) for family members traveling overseas
· A copy of your Overseas Screening, signed by CO, for member and family members 

· A copy of Report of Suitability for Overseas Assignment message
· A copy of Family Member Entry Approval Message (if required)

You must complete your Sea Duty and/or Overseas Duty screening before you come to SWMOIC.  There will not be time during the course to attend to these matters. 

Passport:  Having your own passport is strongly recommended.  You can obtain a ‘no-fee passport’ through your local PSD or for more flexibility, get a regular passport through certain post offices.  Allow 10 weeks for this process. This expedites leave while on deployment or while you are at your duty station overseas.

Medical Screening:  Prior to participating in the Firefighting and DC Training, you must be medically screened.  Please review the enclosed medical screening form (Encl 4), which must be signed by a medical representative within 72 hours of the training. There will be an opportunity to have the form signed during the course. Remember to bring your medical record for this purpose. 
NAVMED 6410/2 Aeromedical Clearance Form (enclosure 5) is an additional form required prior to Helo Egress Training.  This form must be signed by a Flight Surgeon prior to the course.  Every student must also be qualified as a second class swimmer to complete the Helo Dunker Training.  On the day of training, students will go through the qualification (if not already qualified) but if unable to pass, they will not be eligible to complete the helo egress training.








        
Parking:   There is parking in the parking garage.  Visitor and patient parking on the ground and first floor. 
Class Leadership: The most senior member of the class will be the Class Leader and the most junior will be the Class Adjutant.  They will be responsible for class accountability and activities.

Meals:  The galley is located in bldg 2, 1st floor.  There is a food court (Subway, Pizza Hut, etc.) on the 2nd floor of bldg 3.  Please anticipate bringing $10-20 on July 14th, the day of the ship tours. We will try to have lunch in the wardroom that day and may need to pay the mess.
Lodging:  The Norfolk Naval Shipyard BOQ or Scott Center Annex is located a few miles south of NMCP. Call 757-391-1387 to reserve a room.  If the BOQ is unavailable, recommended hotels are the Comfort Inn – Portsmouth, Holiday Inn Portsmouth -Olde Town Waterfront, Days Inn Portsmouth, or Ramada Renaissance.  They are convenient to NMCP and you will not have to fight the tunnel traffic coming into Portsmouth.  

Socials:  In the spirit of wardroom camaraderie, it is recommended that the class plan a few off duty social events. This may include golf outings, dinners, sporting events, or other events. These may include families and friends. Socials should be arranged through the Class Leader.
SWMI Policies
 

1. Local Leave Policy:  Students may be granted leave for emergent situations only.  The request will be routed through the Class Leader and SWMOIC/SWMDOIC Coordinator, then up to the SWMI OIC for approval/disapproval.  No one should depart on leave without a leave chit signed by the OIC.
 

2. Local Liberty Policy:  Normal SWMI det NOMI weekend liberty policy will be in effect.  There is a geographic limit of a 400 mile radius for liberty.  Students planning to leave the local area should give the class leader good contact information for their liberty period.  All students are responsible to ensure that they are back in time to resume the course at the specified termination of liberty.
 

3.  Detaching Endorsements and Orders:  A lack of a DETACHING ENDORSEMENT for orders will result in significant administrative issues and delays, possibly affecting leave and pay.  In effect, without a Detaching Endorsement from your last command, you have never officially checked out. Please ensure that you have your new set of official orders and your previous orders with a DETACHING ENDORSEMENT. 
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