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This ten week course is intense and requires your full attention and presence. Ensure that all of your personal and military business is resolved, prior to arrival.

COURSE INFORMATION:

See CANTRAC for class numbers and dates. Note Check-in is the day prior to convene date.

Student mailing address:
Student Name
Navy Drug and Alcohol Counselor School (Class #	) Naval Base Pt. Loma, Building 500
140 Sylvester Road
San Diego, CA 92106-3521
Phone number:  COMM: (619) 553-8499 / DSN: 553-8499
FAX: (619) 553-7164 / DSN: 553-7164

LODGING FOR STUDENTS: 

Is located at Navy Gateway Inn & Suites (NGIS).

Note: NGIS is listed in DTS but may not show availability for the full 72 days. Call the front desk directly to reserve your room. Students from past classes recommend lodging in building 500 (Queen Deluxe) rooms. Building 500 is an older building but has full kitchenettes and is away from the noisy hotel event area.

The NGIS web-page for Point Loma is: http://ngis.dodlodging.net/propertys/Point-Loma-NB-Main-Base .

The next closest NGIS facility is the Point Loma annex on Harbor Drive and their website is: http://ngis.dodlodging.net/propertys/NB-Point-Loma-North-Harbor-Drive-Annex .

1. If the Gateway Inn & Suites (NGIS) does not have berthing available, obtain a Certificate of Non-Availability (CNA).  Notify NDACS as soon as possible to coordinate off base lodging. *CNA is required when filing for advance per diem to cover meal and lodging expenses.
2. For those students who are coming from the San Diego area, whether from a ship or shore, or whose ultimate duty station is SARP San Diego, there should be a clause in your PCS orders which says, “NO PER DIEM/LODGING REIMBURSEMENT IS AUTHORIZED IF THE INTERMEDIATE STOP (NDACS San Diego) IS IN THE SAME GEOGRAPHICAL LOCATION AS ULTIMATE STATION (SARP San Diego).”  This means, those students are not authorized to live at the Gateway Inn while attending the course.   
3. Personnel residing outside of the area whose ultimate duty station is in the San Diego area are considered “geographical bachelors (GB)”.  Those who require a room must submit a request memo to the Commanding Officer of Naval Mine and Anti- Submarine Warfare Command (NMAWC).  A template for the memo is attached.  Approval of billeting at NMAWC depends on room availability, you may not check in to the barracks without the approval memo. Other Navy bases in the San Diego area may have geo-bachelor quarters available, however, arranging for accommodations and transportation to and from these quarters is the student’s responsibility.
4. Students drawing per diem are advised to have sufficient funds available to cover expenses during their stay at NDACS.  Joint Travel regulations only authorize advance per diem payments of 80% of receipts while in a travel status.  Students will be fully reimbursed at their ultimate duty station upon final liquidation of the travel claim.  The course length is 73 days; Gateway Inn charges $85.00 per night for E-6 personnel.  If the travel claim is not liquidated until the end of the stay the total lodging bill would be $6,205.00; advanced per diem is 80 percent, leaving $1,241.00 for the student to carry over until the final travel claim liquidation payment is received.  
5. Please be advised that the on base galley is currently under construction and is not available to students.   Students staying at the Navy Gateway Inn & Suites will receive Commercial Meal Rate (CMR) vs Government Meal Rate (GMR).
Reminder that prior to the course students must complete and submit:

1. Cyber Awareness Challenge, Version 3 DOD-IAA-V12.0 (completion date must be after April 2016).

2. System Authorization Access Request Navy (SAAR-N) OPNAV 5239/14. Part 1, and read and sign the User Agreement.


3. Updated PPD and HIV.

a. PPD must be within 12 months of graduation date.

b. HIV must be within 24 months of graduation date.

4. Updated PHA, including dental. (must be dental class 1 or 2)

Practicum sites require documentation of Tuberculosis (TB) skin test and Human Immunodeficiency Virus (HIV) test within the past 12 months. Check the date of your last TB and HIV test by going to BUPERS Online https://www.bol.navy.mil/  and selecting Individual Medical Readiness.  If the date listed for HIV compliance or for Tuberculin Skin Test “Date TST Read” is greater than one year prior to the end of class date then you must go to medical and update the screenings prior to reporting to NDACS.  If you do not have access to BUPERS online then request the information from the readiness officer or the medical department.  

Submit all documentation to the administrative department:

When using e-mail, type “PROSPECTIVE COUNSELOR: YOUR NAME” in the subject line.

Mr. Alejandro Mendoza, Admin/Student Affairs

COMM: (619) 553-8499 / (80) 553-8499 EMAIL: alejandro.mendoza1.civ@mail.mil HM2(FMF) De’Andre E. Martin, Educational Specialist
COMM: (619) 553-8250 / DSN: (80) 553- 8250	EMAIL: deandre.e.martin.mil@mail.mil


Required uniforms:

1. Appropriate service dress uniform for graduation ceremony, Service Khaki, Navy Service Uniform, Navy Working Uniform and Navy Physical Training gear (as appropriate for rank).

2. Business Casual civilian attire. For practicum at civilian sites- Appropriate business casual dress typically includes slacks or khakis, dress shirt or blouse, open-collar or polo shirt, optional tie or seasonal sport coat, a dress or skirt at knee-length or below, a tailored blazer, knit shirt or sweater, and loafers or dress shoes that cover all or most of the foot.

 (
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Check in (DAY ZERO):

Check in is the day prior to the first day of the course. Students arrive NLT 0630 in Official Navy PT gear for initial weigh-in. Following weigh-in, students change in to NSU or Khaki to begin administrative procedures.

Administrative personnel will collect student orders (with any MODs), ID card, copy of extension or re-enlistment contracts (if applicable), initial check-in lodging receipt from NGIS or Certificate of Non-availability (CNA) and overseas transfer paperwork (if applicable).

Note to students on PCS orders: 

1. If your ultimate duty station is overseas (or operational command), and your dependents will be traveling with you to your ultimate station, make a copy of overseas (or operational) suitability screening package completed at current command to include Administrative Remarks (Page 13) which indicates suitability for overseas (or operational) assignment whichever is applicable.  If being assigned overseas and orders require you and dependents to obtain passport, make sure you obtain “no fee” passports (not tourist passports) for yourself and dependents.  Make a copy of every passport (pages with dependent’s information and picture).  Additionally, make sure to keep a copy of the message approving your “dependent entry” to ultimate overseas station just in case the Navy Passenger Transportation Officer (NAVPTO) requires them when transferring to ultimate overseas station.  Per your PCS orders, the detaching (current) command or servicing PSD will have to process you and your dependents’ port call 
(flight itinerary) to your ultimate destination.  This is recommended to avoid any problem prior to your detachment from NDACS.  Turn in copies of all items mentioned above during check in process.

 2. If you executed an extension or reenlisted to meet obligated service required by PCS orders, then you must turn in copy of the extension or reenlistment contract during check in process.  If either extension or reenlistment was not done at last command, you will be required to do so prior to transfer from NDACS.

a. COURSE SCHEDULE:

b. NDACS is one of the most demanding C-Schools in the Navy, you will have very little time for outside activities or appointments during this ten (10) week course. Typical schedule:

c. Class runs from 0730-1630 with 60 minutes for lunch Monday – Friday.

d. Practice Group 1630-1730 one evening per week.

e. 12-Steps meetings are 3 nights per week.

f. Homework assignments are 5 nights per week and journals 6-7 days a week.

g. [bookmark: _GoBack]PT is on your own before or after class. The base has a full gym, functional training equipment and a well-kept track.

Ensure you have your affairs in order prior to reporting!

NDACS Staff and I look forward to meeting you. Again, congratulations on your selection.

/s/
T. L. BROOKS CAPT, NC, USN
Navy Drug and Alcohol Counselor School, Department Head
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