



Navy Medicine Professional Development Center (NMPDC)
Continuing Education Approver
								
Continuing Education Approved Provider Guidelines:

As a result of the changes from ANCC, NMPDC Nurses Continuing Education Approver Committee (CEAC) has developed a new manual and has new application forms reflecting the updated 2013 guidelines. 

NMPDC is accredited as an approver of continuing nursing education by the American Nurses Credentialing Center’s COA.
 
Highlights of ANCC changes effective January 1, 2013:

1.  Provider units	

A major change has occurred in the application structure for provider units. The application form is now in a narrative format.  The application itself is divided into three main areas to be addressed: structural capacity, educational design process, and quality outcomes. There are key elements to be addressed under each major section requiring a description of the process and then an example of how the process has been implemented.  NMPDC CEAC holds orientation sessions to assist providers in moving to the new application requirements. Each provider organization will be contacted individually.

 2.  Individual applications: 

Applicants for approval of contact hours for individual activities will notice a new format to the application.  The manual will be an adjunct in explaining the approval process, but the application itself will contain most of the instructions for completion.  

Applicants will notice a few additions to the main application, now called Individual Educational Activity Application. ANCC has added a requirement that the applicant indicate what type of gap the activity is designed to address and to provide references and sources for the evidence for needs assessment data (pg 2) and that will be used in the presentation (pg 6). There are numerous checks and re-checks on conflict of interest (COI) for the planning committee and faculty involved in the activity.  Nurse planners must have an independent source of verification to insure that they have no COI in planning the activity.  

There are new forms for detailing 3 hours representative of the educational content and objectives.  One is for activities that are provider-directed/provider-paced such as traditional classroom instruction or webinars and a separate form for provider-directed/learner-paced activities such as those using enduring materials such as journal clubs, web-based training, etc. 

There are new forms provided for separate agreements for providership, sponsorship, or commercial support.  Each of these details when and how these agreements should be set up and what should be included.  Disclosures are much clearer that need to be made to participants and NMPDC will continue to provide a draft of a written document to use to meet these requirements. 

NMPDC CEAC will no longer require their specific template for the evaluation process for an activity be used, but has the template available for use should an applicant wish to use it.  Applicants must however; submit a plan for evaluation of the activity and any forms they will use (evaluation/satisfaction, post-test, etc) that is congruent with assessing the objectives and aims of the activity. 

The application for individual activities still provides most of the required elements in a multiple-choice, check-the-box format to make it quicker and less cumbersome for the applicant.  But, there are sections that require textual explanations or answers throughout the application so please do not miss addressing these questions.  

Nurse planners must maintain expertise in educational design and adult learning theories. This information needs to be evident on the application or bioform. Nurse planners must also demonstrate an orientation to the ANCC-MNA accreditation program.  Only one nurse with a BSN or higher degree is required on the planning committee, but the planning committee must have at least 2 nurses. NMPDC CEAC provides updates to  NMPDC CEAC and ANCC criteria annually.

 All activities need to include a statement that explains how long contact hour(s) will be awarded for an activity on all enduring materials. Enduring materials are defined as an activity that may be accessed over time, such as audiotapes, videotapes, monograph, or computer assisted materials.  For example, this would mean for a web-based program noting the expiration date for continuing education credit on marketing materials and on the web-site. 
                                      
For organizations that provide their own completion certificates, the approval statement provided by ANCC-NMPDC must stand alone, starting and ending on a line separate from other text. 

Lastly;  The appropriate terminology for approved providers is:

[INSERT NAME OF APPROVED PROVIDER] is accredited as an approved provider of continuing nursing education by Navy Medical Professional Development Center, an accredited approver by the American Nurses Credentialing Center’s Commission on Accreditation.


3.  Biographical data:  Bioforms and conflict of interest statements must be submitted with the application for the planning committee members, administrative contact, and presenters listed on the submitted educational design.  These forms should be on file for all presenters, planning committee members, and administrative contact in provider unit files and accessible if requested by NMPDC CEAC.  A new form is now provided that integrates the conflict of interest disclosures and any resolution if COI are declared. 

 
 
4.  I hope that these highlights will help you in adapting to the new guidelines.  As you use the new forms and manual please let us know if any of the materials are unclear or need revision.  

As the chair of the NMPDC Continuing Education Approver Committee, I am committed to serving our constituency of continuing education applicants and making the application and review procedure a user-friendly process. Thank you for your support of our program in the past and we hope to continue to assist in your continuing education needs in the future.  Please let me know if we can assist you in any way or if you have any questions about the new guidelines.
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